




Offer: Computer Consultancy
Ref: TCSL/DT20234408843/Chennai
Date: 13/01/2024

Ms. Abinaya  R
31/16Bajanai Mada Street,
Fort, Namakkal.,
Namakkal-637001,
Tamil Nadu.
Tel# 91-8072023301

Dear Abinaya  R,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all 
benefits will be `1,90,926/- per annum, as per the terms and conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be 
automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course and you meeting the TCS eligibility criteria. 

You will also be issued a letter of appointment at the time of your joining after completing joining 
formalities as per company policy. Your offer is subject to a positive background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `7,950/- per month. 
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BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `3,180/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `0/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,500/-. This payout is subject to review 
basis your own ongoing individual performance. 
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OTHER BENEFITS

1. Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependents under the 
Company's Health Insurance Scheme (HIS). 

Entitlement - Under this scheme, you and your enrolled dependents will be entitled for 
`5,00,000/-  as a fami ly  cover under the defaul t  HIS p lan towards hospi ta l izat ion 
expenses.  

Premium rates and contribution will be applicable as per the TCS Health Insurance Policy and 
the amendment made therein from time to time. You have the flexibility to choose a plan which is 
higher than the default HIS plan during the permitted window, by paying the applicable additional 
premium plus taxes. 

*Note: The above Health Insurance Scheme is subject to revision. The policy changes if any, in 
future, will prevail. 

2. Compensation Benefits under ESI Act/Employees' Compensation Act*:
If you are covered under Employees State Insurance Act (ESI Act), you are entitled to claim the 
benefits in the event of accidental injury resulting into death or disablement arising out of and in 
the course of employment, from Employees' State Insurance Corporation. 

If you are out of the purview of ESI Act, you will be eligible for compensation benefit in the event 
of disablement arising out of and in the course of employment as per applicable Company policy. 
In the event of death arising out of and in the course of employment, your beneficiary will be 
eligible for compensation as per the Company's policy. For more details on this, refer TCS India 
policy - Afterlife Benefits and TCS India policy - Health Insurance after joining the organization. 

* inclusion or exclusion of an employee under 'Employee State Insurance Corporation' is as 
defined as per the ESI Act 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
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from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 50% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Program as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

3. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

4. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

5. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

6. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

7. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 
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8. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

9. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period mentioned below. 
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This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions of employment are specific to your employment in India 
and there can be changes to the said terms and conditions in case of deputation on 
international assignments during the course of your employment. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
This contract of traineeship in TCS and subsequent employment post successful 
completion of your traineeship is terminable by you by giving 90 days notice in writing. It 
is clearly understood, agreed and made abundantly clear that you shall have to 
necessarily serve the period of notice of 90 days given by you under this clause. 
However, upon your serving the notice under this clause, TCSL may relieve you any time 
during the period of notice at its sole discretion in the interest of business. 

i. This contract of traineeship and subsequent employment post successful completion of 
your traineeship may be terminated by TCSL by giving you 90 days notice or payment in 
lieu thereof. 

ii.Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by TCS at its sole discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS and business continuity. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 
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17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 
  provided by TCSL) stating :
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  *There is no criminal offence registered/pending against you
  *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20.  TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 
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23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 Days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 

11TCS Confidential

TCSL/DT20234408843

For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head, Talent Acquisition & Academic Interface

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xperience Centres  
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=9ipZb3Li4U44ib8i4Z4490pZ666640446366b0Li6366F6FF8b886U66FiFFpFpFFqFFi98i38x


GROSS SALARY SHEET Annexure 1

Name Abinaya  R

Designation Graduate Trainee

Institute Name Muthayammal College Of Arts & Science, Rasipuram

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary         7,950        95,400

Bouquet Of Benefits #         4,343        52,110

2) Performance Pay

Monthly Performance Pay         1,500        18,000

3) Annual Components/Retirals

Health Insurance*** NA         4,000

Provident Fund           954        11,448

Gratuity           382         4,589

ESI Contribution##         5,379

Total of Annual Components & Retirals         1,336        20,037

TOTAL GROSS        15,129      1,90,926

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

##Contribution towards Employees' State Insurance borne by TCS.

*** For HIS - Note that Rs.4,000 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Component Category Monthly Annual

House Rent Allowance         3,180        38,160

Leave Travel Assistance           663         7,950

Food Card           500         6,000

Communication Allowance             0             0

Personal Allowance             0             0

GROSS BOUQUET OF BENEFITS         4,343        52,110
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/DT20234408793/Chennai
Date: 13/01/2024

Ms. Abinaya  R
6/77Salem Main Road,
Veppilaipatty,
Salem-636115,
Tamil Nadu.
Tel# 91-9345804223

Dear Abinaya  R,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all 
benefits will be `1,90,926/- per annum, as per the terms and conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be 
automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course and you meeting the TCS eligibility criteria. 

You will also be issued a letter of appointment at the time of your joining after completing joining 
formalities as per company policy. Your offer is subject to a positive background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `7,950/- per month. 
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BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `3,180/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `0/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,500/-. This payout is subject to review 
basis your own ongoing individual performance. 
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OTHER BENEFITS

1. Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependents under the 
Company's Health Insurance Scheme (HIS). 

Entitlement - Under this scheme, you and your enrolled dependents will be entitled for 
`5,00,000/-  as a fami ly  cover under the defaul t  HIS p lan towards hospi ta l izat ion 
expenses.  

Premium rates and contribution will be applicable as per the TCS Health Insurance Policy and 
the amendment made therein from time to time. You have the flexibility to choose a plan which is 
higher than the default HIS plan during the permitted window, by paying the applicable additional 
premium plus taxes. 

*Note: The above Health Insurance Scheme is subject to revision. The policy changes if any, in 
future, will prevail. 

2. Compensation Benefits under ESI Act/Employees' Compensation Act*:
If you are covered under Employees State Insurance Act (ESI Act), you are entitled to claim the 
benefits in the event of accidental injury resulting into death or disablement arising out of and in 
the course of employment, from Employees' State Insurance Corporation. 

If you are out of the purview of ESI Act, you will be eligible for compensation benefit in the event 
of disablement arising out of and in the course of employment as per applicable Company policy. 
In the event of death arising out of and in the course of employment, your beneficiary will be 
eligible for compensation as per the Company's policy. For more details on this, refer TCS India 
policy - Afterlife Benefits and TCS India policy - Health Insurance after joining the organization. 

* inclusion or exclusion of an employee under 'Employee State Insurance Corporation' is as 
defined as per the ESI Act 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
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from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 50% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Program as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

3. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

4. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

5. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

6. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

7. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 
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8. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

9. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period mentioned below. 
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This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions of employment are specific to your employment in India 
and there can be changes to the said terms and conditions in case of deputation on 
international assignments during the course of your employment. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
This contract of traineeship in TCS and subsequent employment post successful 
completion of your traineeship is terminable by you by giving 90 days notice in writing. It 
is clearly understood, agreed and made abundantly clear that you shall have to 
necessarily serve the period of notice of 90 days given by you under this clause. 
However, upon your serving the notice under this clause, TCSL may relieve you any time 
during the period of notice at its sole discretion in the interest of business. 

i. This contract of traineeship and subsequent employment post successful completion of 
your traineeship may be terminated by TCSL by giving you 90 days notice or payment in 
lieu thereof. 

ii.Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by TCS at its sole discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS and business continuity. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 
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17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 
  provided by TCSL) stating :
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  *There is no criminal offence registered/pending against you
  *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20.  TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 
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23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 Days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head, Talent Acquisition & Academic Interface

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xperience Centres  
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=0ZqT6b66ZUFZ3bxUxpx46666Ub4Ui38iU84UxTx460663UxUq4q686889UpZF9FFUU4Uqiq6i08


GROSS SALARY SHEET Annexure 1

Name Abinaya  R

Designation Graduate Trainee

Institute Name Muthayammal College Of Arts & Science, Rasipuram

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary         7,950        95,400

Bouquet Of Benefits #         4,343        52,110

2) Performance Pay

Monthly Performance Pay         1,500        18,000

3) Annual Components/Retirals

Health Insurance*** NA         4,000

Provident Fund           954        11,448

Gratuity           382         4,589

ESI Contribution##         5,379

Total of Annual Components & Retirals         1,336        20,037

TOTAL GROSS        15,129      1,90,926

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

##Contribution towards Employees' State Insurance borne by TCS.

*** For HIS - Note that Rs.4,000 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Component Category Monthly Annual

House Rent Allowance         3,180        38,160

Leave Travel Assistance           663         7,950

Food Card           500         6,000

Communication Allowance             0             0

Personal Allowance             0             0

GROSS BOUQUET OF BENEFITS         4,343        52,110
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/DT20234642182/Chennai
Date: 13/03/2024

Mr. Aswinkumar  M
246/3Thirumanur,
Thirumanur,
Salem-636202,
Tamil Tadu.
Tel# 91-9361297987

Dear Aswinkumar  M,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all 
benefits will be `1,90,926/- per annum, as per the terms and conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be 
automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course and you meeting the TCS eligibility criteria. 

You will also be issued a letter of appointment at the time of your joining after completing joining 
formalities as per company policy. Your offer is subject to a positive background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `7,950/- per month. 
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BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `3,180/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `0/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,500/-. This payout is subject to review 
basis your own ongoing individual performance. 
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OTHER BENEFITS

1. Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependents under the 
Company's Health Insurance Scheme (HIS). 

Entitlement - Under this scheme, you and your enrolled dependents will be entitled for 
`5,00,000/-  as a fami ly  cover under the defaul t  HIS p lan towards hospi ta l izat ion 
expenses.  

Premium rates and contribution will be applicable as per the TCS Health Insurance Policy and 
the amendment made therein from time to time. You have the flexibility to choose a plan which is 
higher than the default HIS plan during the permitted window, by paying the applicable additional 
premium plus taxes. 

*Note: The above Health Insurance Scheme is subject to revision. The policy changes if any, in 
future, will prevail. 

2. Compensation Benefits under ESI Act/Employees' Compensation Act*:
If you are covered under Employees State Insurance Act (ESI Act), you are entitled to claim the 
benefits in the event of accidental injury resulting into death or disablement arising out of and in 
the course of employment, from Employees' State Insurance Corporation. 

If you are out of the purview of ESI Act, you will be eligible for compensation benefit in the event 
of disablement arising out of and in the course of employment as per applicable Company policy. 
In the event of death arising out of and in the course of employment, your beneficiary will be 
eligible for compensation as per the Company's policy. For more details on this, refer TCS India 
policy - Afterlife Benefits and TCS India policy - Health Insurance after joining the organization. 

* inclusion or exclusion of an employee under 'Employee State Insurance Corporation' is as 
defined as per the ESI Act 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
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from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month towards the Provident Fund as per the provisions of the said Act. 

You are required to provide your Universal Account Number (UAN), if any, issued by your 
previous employer on the TCS' Declaration Form (From 9) so as to link your UAN with TCS PF / 
Pension account or generate new UAN if not allotted to you earlier. 

Gratuity
You will be entitled to gratuity as per the provisions of the TCSL Gratuity Scheme or the Payment 
of Gratuity Act, 1972 as applicable. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 50% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
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offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Program as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

3. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or in extended working hours depending upon the business exigencies as permitted 
by law. 

4. Mobility
TCSL reserves the right to transfer / utilize your services at any of its offices, work sites, 
or associated or affiliated companies in India or outside India, currently in existence or 
which may come into existence in future on the terms and conditions as applicable to you 
at the time of transfer. 

5. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

6. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
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Compensation and Promotion policy. 

7. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

8. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

9. Work in SBWS mode
"TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or connect remotely as per the 
requirements of the project or group you are assigned to work with and as communicated 
to you by the Unit HR or your supervisor. You are required to abide by the Policy and / or 
Guidelines issued by TCS from time to time while operating within this framework. For 
more details, please refer the Policy / Guideline document on Remote Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 
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11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period mentioned in this offer letter. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions of employment are specific to your employment in India 
and there can be changes to the said terms and conditions in case of deputation on 
international assignments during the course of your employment. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
This contract of traineeship in TCS and subsequent employment post successful 
completion of your traineeship is terminable by you by giving 90 days notice in writing. It 
is clearly understood, agreed and made abundantly clear that you shall have to 
necessarily serve the period of notice of 90 days given by you under this clause. 
However, upon your serving the notice under this clause, TCSL may relieve you any time 
during the period of notice at its sole discretion in the interest of business. 

i. This contract of traineeship and subsequent employment post successful completion of 
your traineeship may be terminated by TCSL by giving you 90 days notice or payment in 
lieu thereof. 

ii.Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by TCS at its sole discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS and business continuity. 
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15. Retirement
You will retire from the services of TCSL on the last day of the month in which you 
complete 60 years of age, as per the proof of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
You are required to initiate your background check (BGC) through documentation process 
after the acceptance of Offer Letter in https://nextstep.tcs.com Your background check 
initiation is complete only when you initiate your BGC online at https://nextstep.tcs.com 
and submit all the relevant documents for background check online. 

An agency appointed by TCS will check the credentials specified by you in the 
employment application Form. BGC verification that remain pending beyond 120 calendar 
days from your date of initiating the BGC online as stated above or from the date of your 
joining TCS, as the case may be, for failure on your part or on the part of your academic 
institution/s or your previous employer/s to furnish and/or validate the requisite 
information that conclusively helps to corroborate the information provided by you in the 
employment application Form, will lead to concluding the BGC verification process as 
'Negative'. Further any kind of suppression of information and facts pertaining to any of 
your previous employment/s irrespective of the period of such previous employment, will 
also lead to concluding the BGC verification process as 'Negative'. 

Verification of your last employment (if applicable) prior to joining TCS is initiated only 
post your release from your previous employment. You may be onboarded to TCS during 
the period your BGC is in process, however continuity of your employment in TCS will be 
subject to a positive clearance of your background check with your immediate previous 
employer. For more details on BGC documents submission, please refer to Offer Letter 
point number 19. Submission of documents. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
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documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 
  provided by TCSL) stating :
  *There is no criminal offence registered/pending against you
  *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card
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20.  TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
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rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 Days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head, Talent Acquisition & Academic Interface

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres  
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=Z6FZ8x88L6L86b66F6FFp3pFZ6FZpppF39xU8988q9q68Z8808qTqFq600qTb8Liq3q6iL8i9qp


GROSS SALARY SHEET Annexure 1

Name Aswinkumar  M

Designation Graduate Trainee

Institute Name Muthayammal College Of Arts & Science, Rasipuram

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary         7,950        95,400

Bouquet Of Benefits #         4,343        52,110

2) Performance Pay

Monthly Performance Pay         1,500        18,000

3) Annual Components/Retirals

Health Insurance*** NA         4,000

Provident Fund           954        11,448

Gratuity           382         4,589

ESI Contribution##         5,379

Total of Annual Components & Retirals         1,336        20,037

TOTAL GROSS        15,129      1,90,926

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

##Contribution towards Employees' State Insurance borne by TCS.

*** For HIS - Note that Rs.4,000 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Component Category Monthly Annual

House Rent Allowance         3,180        38,160

Leave Travel Assistance           663         7,950

Food Card           500         6,000

Communication Allowance             0             0

Personal Allowance             0             0

GROSS BOUQUET OF BENEFITS         4,343        52,110
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its client's premises or remotely as 
per the directions of supervisor and / or the provisions of the applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate:  

(a) will work only in a private, secured work area in compliance with the guidelines issued 
and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares his remote location with any 
family member or an individual who is employed by a competitor of TCS or TCS client the 
Associate is assigned to, or if any other circumstances at that might exist at the remote 
location which implicates the TCS Code of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 

20TCS Confidential

TCSL/DT20234642182













Offer: Computer Consultancy
Ref: TCSL/DT20234408839/Chennai
Date: 13/03/2024

Ms. Deepika M Deepika
55c/17, Abirami Nagar, Koneripatti North Block No1, RasipuramSamy Apartment Near,
Samy Apartment Near,
Rasipuram-637408,
Tamilnadu.
Tel# -

Dear Deepika M Deepika,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all 
benefits will be `1,90,926/- per annum, as per the terms and conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be 
automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course and you meeting the TCS eligibility criteria. 

You will also be issued a letter of appointment at the time of your joining after completing joining 
formalities as per company policy. Your offer is subject to a positive background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `7,950/- per month. 
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BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `3,180/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `0/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,500/-. This payout is subject to review 
basis your own ongoing individual performance. 
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OTHER BENEFITS

1. Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependents under the 
Company's Health Insurance Scheme (HIS). 

Entitlement - Under this scheme, you and your enrolled dependents will be entitled for 
`5,00,000/-  as a fami ly  cover under the defaul t  HIS p lan towards hospi ta l izat ion 
expenses.  

Premium rates and contribution will be applicable as per the TCS Health Insurance Policy and 
the amendment made therein from time to time. You have the flexibility to choose a plan which is 
higher than the default HIS plan during the permitted window, by paying the applicable additional 
premium plus taxes. 

*Note: The above Health Insurance Scheme is subject to revision. The policy changes if any, in 
future, will prevail. 

2. Compensation Benefits under ESI Act/Employees' Compensation Act*:
If you are covered under Employees State Insurance Act (ESI Act), you are entitled to claim the 
benefits in the event of accidental injury resulting into death or disablement arising out of and in 
the course of employment, from Employees' State Insurance Corporation. 

If you are out of the purview of ESI Act, you will be eligible for compensation benefit in the event 
of disablement arising out of and in the course of employment as per applicable Company policy. 
In the event of death arising out of and in the course of employment, your beneficiary will be 
eligible for compensation as per the Company's policy. For more details on this, refer TCS India 
policy - Afterlife Benefits and TCS India policy - Health Insurance after joining the organization. 

* inclusion or exclusion of an employee under 'Employee State Insurance Corporation' is as 
defined as per the ESI Act 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
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from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month towards the Provident Fund as per the provisions of the said Act. 

You are required to provide your Universal Account Number (UAN), if any, issued by your 
previous employer on the TCS' Declaration Form (From 9) so as to link your UAN with TCS PF / 
Pension account or generate new UAN if not allotted to you earlier. 

Gratuity
You will be entitled to gratuity as per the provisions of the TCSL Gratuity Scheme or the Payment 
of Gratuity Act, 1972 as applicable. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 50% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
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offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Program as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

3. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or in extended working hours depending upon the business exigencies as permitted 
by law. 

4. Mobility
TCSL reserves the right to transfer / utilize your services at any of its offices, work sites, 
or associated or affiliated companies in India or outside India, currently in existence or 
which may come into existence in future on the terms and conditions as applicable to you 
at the time of transfer. 

5. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

6. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
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Compensation and Promotion policy. 

7. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

8. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

9. Work in SBWS mode
"TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or connect remotely as per the 
requirements of the project or group you are assigned to work with and as communicated 
to you by the Unit HR or your supervisor. You are required to abide by the Policy and / or 
Guidelines issued by TCS from time to time while operating within this framework. For 
more details, please refer the Policy / Guideline document on Remote Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 
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11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period mentioned in this offer letter. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions of employment are specific to your employment in India 
and there can be changes to the said terms and conditions in case of deputation on 
international assignments during the course of your employment. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
This contract of traineeship in TCS and subsequent employment post successful 
completion of your traineeship is terminable by you by giving 90 days notice in writing. It 
is clearly understood, agreed and made abundantly clear that you shall have to 
necessarily serve the period of notice of 90 days given by you under this clause. 
However, upon your serving the notice under this clause, TCSL may relieve you any time 
during the period of notice at its sole discretion in the interest of business. 

i. This contract of traineeship and subsequent employment post successful completion of 
your traineeship may be terminated by TCSL by giving you 90 days notice or payment in 
lieu thereof. 

ii.Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by TCS at its sole discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS and business continuity. 
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15. Retirement
You will retire from the services of TCSL on the last day of the month in which you 
complete 60 years of age, as per the proof of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
You are required to initiate your background check (BGC) through documentation process 
after the acceptance of Offer Letter in https://nextstep.tcs.com Your background check 
initiation is complete only when you initiate your BGC online at https://nextstep.tcs.com 
and submit all the relevant documents for background check online. 

An agency appointed by TCS will check the credentials specified by you in the 
employment application Form. BGC verification that remain pending beyond 120 calendar 
days from your date of initiating the BGC online as stated above or from the date of your 
joining TCS, as the case may be, for failure on your part or on the part of your academic 
institution/s or your previous employer/s to furnish and/or validate the requisite 
information that conclusively helps to corroborate the information provided by you in the 
employment application Form, will lead to concluding the BGC verification process as 
'Negative'. Further any kind of suppression of information and facts pertaining to any of 
your previous employment/s irrespective of the period of such previous employment, will 
also lead to concluding the BGC verification process as 'Negative'. 

Verification of your last employment (if applicable) prior to joining TCS is initiated only 
post your release from your previous employment. You may be onboarded to TCS during 
the period your BGC is in process, however continuity of your employment in TCS will be 
subject to a positive clearance of your background check with your immediate previous 
employer. For more details on BGC documents submission, please refer to Offer Letter 
point number 19. Submission of documents. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
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documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 
  provided by TCSL) stating :
  *There is no criminal offence registered/pending against you
  *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card
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20.  TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
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rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 Days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head, Talent Acquisition & Academic Interface

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres  
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=4344qLq6LLL83pxUpLpFFxFF0ZqTi98iTi6T3bxULTL8ib8iqiq6T06T3qxUqFq6F9FF0LqTqUq


GROSS SALARY SHEET Annexure 1

Name Deepika M Deepika

Designation Graduate Trainee

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary         7,950        95,400

Bouquet Of Benefits #         4,343        52,110

2) Performance Pay

Monthly Performance Pay         1,500        18,000

3) Annual Components/Retirals

Health Insurance*** NA         4,000

Provident Fund           954        11,448

Gratuity           382         4,589

ESI Contribution##         5,379

Total of Annual Components & Retirals         1,336        20,037

TOTAL GROSS        15,129      1,90,926

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

##Contribution towards Employees' State Insurance borne by TCS.

*** For HIS - Note that Rs.4,000 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Component Category Monthly Annual

House Rent Allowance         3,180        38,160

Leave Travel Assistance           663         7,950

Food Card           500         6,000

Communication Allowance             0             0

Personal Allowance             0             0

GROSS BOUQUET OF BENEFITS         4,343        52,110
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its client's premises or remotely as 
per the directions of supervisor and / or the provisions of the applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate:  

(a) will work only in a private, secured work area in compliance with the guidelines issued 
and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares his remote location with any 
family member or an individual who is employed by a competitor of TCS or TCS client the 
Associate is assigned to, or if any other circumstances at that might exist at the remote 
location which implicates the TCS Code of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/DT20234312449/Chennai
Date: 13/03/2024

Ms. Dharshini Kokilavani M K
6/86Vattamalai Colony,
Chennagiri(Po), Attayampatty,
Salem-637501,
Tamil Nadu.
Tel# 91-8072389717

Dear Dharshini Kokilavani M K,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all 
benefits will be `1,90,926/- per annum, as per the terms and conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be 
automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course and you meeting the TCS eligibility criteria. 

You will also be issued a letter of appointment at the time of your joining after completing joining 
formalities as per company policy. Your offer is subject to a positive background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `7,950/- per month. 
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BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `3,180/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `0/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,500/-. This payout is subject to review 
basis your own ongoing individual performance. 
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OTHER BENEFITS

1. Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependents under the 
Company's Health Insurance Scheme (HIS). 

Entitlement - Under this scheme, you and your enrolled dependents will be entitled for 
`5,00,000/-  as a fami ly  cover under the defaul t  HIS p lan towards hospi ta l izat ion 
expenses.  

Premium rates and contribution will be applicable as per the TCS Health Insurance Policy and 
the amendment made therein from time to time. You have the flexibility to choose a plan which is 
higher than the default HIS plan during the permitted window, by paying the applicable additional 
premium plus taxes. 

*Note: The above Health Insurance Scheme is subject to revision. The policy changes if any, in 
future, will prevail. 

2. Compensation Benefits under ESI Act/Employees' Compensation Act*:
If you are covered under Employees State Insurance Act (ESI Act), you are entitled to claim the 
benefits in the event of accidental injury resulting into death or disablement arising out of and in 
the course of employment, from Employees' State Insurance Corporation. 

If you are out of the purview of ESI Act, you will be eligible for compensation benefit in the event 
of disablement arising out of and in the course of employment as per applicable Company policy. 
In the event of death arising out of and in the course of employment, your beneficiary will be 
eligible for compensation as per the Company's policy. For more details on this, refer TCS India 
policy - Afterlife Benefits and TCS India policy - Health Insurance after joining the organization. 

* inclusion or exclusion of an employee under 'Employee State Insurance Corporation' is as 
defined as per the ESI Act 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
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from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month towards the Provident Fund as per the provisions of the said Act. 

You are required to provide your Universal Account Number (UAN), if any, issued by your 
previous employer on the TCS' Declaration Form (From 9) so as to link your UAN with TCS PF / 
Pension account or generate new UAN if not allotted to you earlier. 

Gratuity
You will be entitled to gratuity as per the provisions of the TCSL Gratuity Scheme or the Payment 
of Gratuity Act, 1972 as applicable. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 50% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
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offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Program as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

3. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or in extended working hours depending upon the business exigencies as permitted 
by law. 

4. Mobility
TCSL reserves the right to transfer / utilize your services at any of its offices, work sites, 
or associated or affiliated companies in India or outside India, currently in existence or 
which may come into existence in future on the terms and conditions as applicable to you 
at the time of transfer. 

5. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

6. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
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Compensation and Promotion policy. 

7. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

8. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

9. Work in SBWS mode
"TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or connect remotely as per the 
requirements of the project or group you are assigned to work with and as communicated 
to you by the Unit HR or your supervisor. You are required to abide by the Policy and / or 
Guidelines issued by TCS from time to time while operating within this framework. For 
more details, please refer the Policy / Guideline document on Remote Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 
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11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period mentioned in this offer letter. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions of employment are specific to your employment in India 
and there can be changes to the said terms and conditions in case of deputation on 
international assignments during the course of your employment. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
This contract of traineeship in TCS and subsequent employment post successful 
completion of your traineeship is terminable by you by giving 90 days notice in writing. It 
is clearly understood, agreed and made abundantly clear that you shall have to 
necessarily serve the period of notice of 90 days given by you under this clause. 
However, upon your serving the notice under this clause, TCSL may relieve you any time 
during the period of notice at its sole discretion in the interest of business. 

i. This contract of traineeship and subsequent employment post successful completion of 
your traineeship may be terminated by TCSL by giving you 90 days notice or payment in 
lieu thereof. 

ii.Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by TCS at its sole discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS and business continuity. 
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15. Retirement
You will retire from the services of TCSL on the last day of the month in which you 
complete 60 years of age, as per the proof of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
You are required to initiate your background check (BGC) through documentation process 
after the acceptance of Offer Letter in https://nextstep.tcs.com Your background check 
initiation is complete only when you initiate your BGC online at https://nextstep.tcs.com 
and submit all the relevant documents for background check online. 

An agency appointed by TCS will check the credentials specified by you in the 
employment application Form. BGC verification that remain pending beyond 120 calendar 
days from your date of initiating the BGC online as stated above or from the date of your 
joining TCS, as the case may be, for failure on your part or on the part of your academic 
institution/s or your previous employer/s to furnish and/or validate the requisite 
information that conclusively helps to corroborate the information provided by you in the 
employment application Form, will lead to concluding the BGC verification process as 
'Negative'. Further any kind of suppression of information and facts pertaining to any of 
your previous employment/s irrespective of the period of such previous employment, will 
also lead to concluding the BGC verification process as 'Negative'. 

Verification of your last employment (if applicable) prior to joining TCS is initiated only 
post your release from your previous employment. You may be onboarded to TCS during 
the period your BGC is in process, however continuity of your employment in TCS will be 
subject to a positive clearance of your background check with your immediate previous 
employer. For more details on BGC documents submission, please refer to Offer Letter 
point number 19. Submission of documents. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
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documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 
  provided by TCSL) stating :
  *There is no criminal offence registered/pending against you
  *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card
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20.  TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
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rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 Days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head, Talent Acquisition & Academic Interface

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres  
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=4i44T36T3UxULbL838xUiq8iUi4U4b44T86TZTFZTL6TZ4FZ39xU9ZpZbULiL3L8F4FFFxFFLUL


GROSS SALARY SHEET Annexure 1

Name Dharshini Kokilavani M K

Designation Graduate Trainee

Institute Name Muthayammal College Of Arts & Science, Rasipuram

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary         7,950        95,400

Bouquet Of Benefits #         4,343        52,110

2) Performance Pay

Monthly Performance Pay         1,500        18,000

3) Annual Components/Retirals

Health Insurance*** NA         4,000

Provident Fund           954        11,448

Gratuity           382         4,589

ESI Contribution##         5,379

Total of Annual Components & Retirals         1,336        20,037

TOTAL GROSS        15,129      1,90,926

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

##Contribution towards Employees' State Insurance borne by TCS.

*** For HIS - Note that Rs.4,000 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Component Category Monthly Annual

House Rent Allowance         3,180        38,160

Leave Travel Assistance           663         7,950

Food Card           500         6,000

Communication Allowance             0             0

Personal Allowance             0             0

GROSS BOUQUET OF BENEFITS         4,343        52,110
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Annexure 2

14TCS Confidential

TCSL/DT20234312449



Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its client's premises or remotely as 
per the directions of supervisor and / or the provisions of the applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate:  

(a) will work only in a private, secured work area in compliance with the guidelines issued 
and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares his remote location with any 
family member or an individual who is employed by a competitor of TCS or TCS client the 
Associate is assigned to, or if any other circumstances at that might exist at the remote 
location which implicates the TCS Code of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/DT20234312553/Chennai
Date: 13/01/2024

Mr. Dharun  S A
2/129Mudhaliyar Street,
No. 3. Komarapalayam(Po), Mallur,
Namakkal-636203,
Tamil Nadu.
Tel# -

Dear Dharun  S A,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all 
benefits will be `1,90,926/- per annum, as per the terms and conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be 
automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course and you meeting the TCS eligibility criteria. 

You will also be issued a letter of appointment at the time of your joining after completing joining 
formalities as per company policy. Your offer is subject to a positive background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `7,950/- per month. 
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BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `3,180/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `0/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,500/-. This payout is subject to review 
basis your own ongoing individual performance. 
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OTHER BENEFITS

1. Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependents under the 
Company's Health Insurance Scheme (HIS). 

Entitlement - Under this scheme, you and your enrolled dependents will be entitled for 
`5,00,000/-  as a fami ly  cover under the defaul t  HIS p lan towards hospi ta l izat ion 
expenses.  

Premium rates and contribution will be applicable as per the TCS Health Insurance Policy and 
the amendment made therein from time to time. You have the flexibility to choose a plan which is 
higher than the default HIS plan during the permitted window, by paying the applicable additional 
premium plus taxes. 

*Note: The above Health Insurance Scheme is subject to revision. The policy changes if any, in 
future, will prevail. 

2. Compensation Benefits under ESI Act/Employees' Compensation Act*:
If you are covered under Employees State Insurance Act (ESI Act), you are entitled to claim the 
benefits in the event of accidental injury resulting into death or disablement arising out of and in 
the course of employment, from Employees' State Insurance Corporation. 

If you are out of the purview of ESI Act, you will be eligible for compensation benefit in the event 
of disablement arising out of and in the course of employment as per applicable Company policy. 
In the event of death arising out of and in the course of employment, your beneficiary will be 
eligible for compensation as per the Company's policy. For more details on this, refer TCS India 
policy - Afterlife Benefits and TCS India policy - Health Insurance after joining the organization. 

* inclusion or exclusion of an employee under 'Employee State Insurance Corporation' is as 
defined as per the ESI Act 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
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from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 50% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Program as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

3. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

4. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

5. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

6. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

7. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 
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8. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

9. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period mentioned below. 
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This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions of employment are specific to your employment in India 
and there can be changes to the said terms and conditions in case of deputation on 
international assignments during the course of your employment. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
This contract of traineeship in TCS and subsequent employment post successful 
completion of your traineeship is terminable by you by giving 90 days notice in writing. It 
is clearly understood, agreed and made abundantly clear that you shall have to 
necessarily serve the period of notice of 90 days given by you under this clause. 
However, upon your serving the notice under this clause, TCSL may relieve you any time 
during the period of notice at its sole discretion in the interest of business. 

i. This contract of traineeship and subsequent employment post successful completion of 
your traineeship may be terminated by TCSL by giving you 90 days notice or payment in 
lieu thereof. 

ii.Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by TCS at its sole discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS and business continuity. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 
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17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 
  provided by TCSL) stating :
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  *There is no criminal offence registered/pending against you
  *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20.  TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 
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23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 Days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head, Talent Acquisition & Academic Interface

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xperience Centres  
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=FpFF8x88ZLFZi68i09qTbiLiZUFZZpFZp9pF8F88b8Liip8i8b88iU8iL8L89FpZ3ixUix8i434


GROSS SALARY SHEET Annexure 1

Name Dharun  S A

Designation Graduate Trainee

Institute Name Muthayammal College Of Arts & Science, Rasipuram

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary         7,950        95,400

Bouquet Of Benefits #         4,343        52,110

2) Performance Pay

Monthly Performance Pay         1,500        18,000

3) Annual Components/Retirals

Health Insurance*** NA         4,000

Provident Fund           954        11,448

Gratuity           382         4,589

ESI Contribution##         5,379

Total of Annual Components & Retirals         1,336        20,037

TOTAL GROSS        15,129      1,90,926

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

##Contribution towards Employees' State Insurance borne by TCS.

*** For HIS - Note that Rs.4,000 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Component Category Monthly Annual

House Rent Allowance         3,180        38,160

Leave Travel Assistance           663         7,950

Food Card           500         6,000

Communication Allowance             0             0

Personal Allowance             0             0

GROSS BOUQUET OF BENEFITS         4,343        52,110
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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support@corizo.in corizo.in

Empowering Tomorrow's Leaders

OFFER LETTER

CORIZO

5th floor Classic Arena VMF2+7FJ, Hosur
Rd, AECS Layout - A Block, Singasandra,
Bengaluru, Karnataka 560068

Dear DHINAKAR S,

With reference to your application and the subsequent interview you had with us, we are 
pleased to offer you an employment offer with Corizo Edutech. 
We take this opportunity in wishing you the very best in your new employment as well as 
advising you on the following clauses that govern your employment: 

1. Period of Service: The minimum period of service is three (3) months from the date of
enforcement of this offer letter. The employee may choose to extend their employment
via communication verbally as well as via written communication to their reporting HR
personnel for an additional period as per their wishes. The minimum period of service is
not negotiable. The first ten(10) days including the day of joining will be "On Job
Training" or "Training Period" and will be unpaid.

2. Designation :You shall be employed as a Business Development Associate (BDA).

DOJ: 18th March, 2024

3. Remuneration: For the duration of your probation period you will be eligible for a
compensation of INR 15,000 which will be fixed and upto Rs.10,000 will be the variable
pay per calendar month. 

Please find the following confirmation of your employment.

Probation Start Date: 18/03/2024

Probation End Date:  18/06/2024

After Probation Period: You shall be eligible for a remuneration of INR 400,000 CTC per
annum of service plus an additional amount of INR 250,000 CTC as per company policies
in the form of incentives and bonus. 

DATE:  21.02.2024
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5th floor Classic Arena VMF2+7FJ, Hosur
Rd, AECS Layout - A Block, Singasandra,
Bengaluru, Karnataka 560068

4. Deductions : The remuneration for any calendar month shall be subject to deduction
under the following conditions:

 Unexcused leaves (without prior notice and/or no notice whatsoever)
 Leaves exceeding the prescribed number of leaves for a calendar year.
 Destruction of company property.
 Loss and/or theft of company data which includes but is not limited to leads, raw data,
 information of clients/prospects and so on.
 Misappropriation of company resources.
 Failing to meet minimum monthly targets.

5. Roles and Responsibilities: 

Identify and develop strategic relationships with potential customers.
Develop a strong pipeline of new customers through direct or indirect customer contact and
prospecting.
Ongoing monitoring and analysis of pipeline to review performance & optimise accordingly to
ensure objectives are met.
Maintaining strong follow-ups and regular feedback calls.
Creating lead engagement plans and strategy.
Studying the details of each offering and remaining abreast of updates to these offerings.
Efficient and effective lead utilisation with consistent follow-ups, low Turn-Around-Time (TAT)
and increased connectivity with multiple attempts.
Update and create tailored client proposals and negotiate further to close the deals
Building cross-discipline relationships in the organisation, partnering closely with the growth
and marketing team, providing feedback and insights.

6. Intellectual Property Rights: Any and all research, development or improvement on existing
procedure or product shall the intellectual property rights of Corizo Edutech and the employee
shall hold no rights to lay claim to or raise any dispute for the same. Any personal resources or
patents implemented by the employee during his tenure shall be at the discretion of the
employee alone and the company hold no rights to persuade the employee otherwise. 

7. Non-disclosure agreement (1): The employee shall under no circumstances disclose the
workings, data or information of the company to any third party. All data, information which
includes but is not limited to information pertaining to employees, clients, collaborated
companies, etc. is the sole property of Corizo Edutech and any employee found in breach of this
agreement will be subject to punitive action which includes but is not limited to deductions,
suspension and termination depending on the severity of the breach.



support@corizo.in corizo.in

Empowering Tomorrow's Leaders
CORIZO

5th floor Classic Arena VMF2+7FJ, Hosur
Rd, AECS Layout - A Block, Singasandra,
Bengaluru, Karnataka 560068

8. Non-disclosure agreement (2): The employee shall under no circumstance disclose
information or discrepancies pertaining to their salary, incentives, promotions and disputes
to any other employee under any circumstance. Should any breach of this agreement come to
light, the employee will be subject to disciplinary action which includes but is not limited to
suspension. deductions and termination based on the severity of the breach.

9. Leaves :
The employee is entitled to a total of 22 paid leaves for 12 months of service apart from regularly
scheduled weekly leaves . 
The leave shall be divided into two categories as follows:

 15 casual leaves (with 24 hours notice and not more than 2 per month)
 7 sick leaves (with supporting documents)

 Additional leaves will be marked as unexcused leaves and will result in loss of pay.
 In the case of unavoidable situations such and severe illness, death in the family, etc, the
appropriate decision shall be made based on available information and upon discussion with the
employee.

11. Working hours:
The daily login time for all employees will be 11:00 AM, a buffer period of 15 mins will be provided
in the case of unavoidable circumstances. Any employee reporting after 11:15 AM shall be marked
as LOP for half a working day with no exceptions. 
Daily break timings are as follows:
 2:00 PM to 3:00 PM - Lunch Break
5:45 to 6:00 PM - Tea Break
Logout time for employees shall be 8PM with the exception of meetings, pending work,
celebrations and gross negligence of duties.

12. Work Location: Bangalore.

13. Termination:
The company holds the right to terminate the services of any employee at any point in time. The
employee will be provided with a notice of 2 days to complete all hand-over procedures and
return company property with includes but is not limited to company property, devices,
information, data, ID cards and anything else that may have been issued to the employee during
his/her period of service.
You shall not take uninformed leave for more than 3 consecutive days, upon breaching company
holds the right to terminate you from your position and your remuneration will be withhold.

























Offer: Computer Consultancy
Ref: TCSL/DT20234409669/Chennai
Date: 13/01/2024

Ms. Indhuja  P
1/61Kamaraj Nagar,
Pillipakkuttai,
Rasipuram-636202,
Tamilnadu.
Tel# 91-9025370013

Dear Indhuja  P,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all 
benefits will be `1,90,926/- per annum, as per the terms and conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be 
automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course and you meeting the TCS eligibility criteria. 

You will also be issued a letter of appointment at the time of your joining after completing joining 
formalities as per company policy. Your offer is subject to a positive background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `7,950/- per month. 
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BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `3,180/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `0/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,500/-. This payout is subject to review 
basis your own ongoing individual performance. 

2TCS Confidential

TCSL/DT20234409669



OTHER BENEFITS

1. Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependents under the 
Company's Health Insurance Scheme (HIS). 

Entitlement - Under this scheme, you and your enrolled dependents will be entitled for 
`5,00,000/-  as a fami ly  cover under the defaul t  HIS p lan towards hospi ta l izat ion 
expenses.  

Premium rates and contribution will be applicable as per the TCS Health Insurance Policy and 
the amendment made therein from time to time. You have the flexibility to choose a plan which is 
higher than the default HIS plan during the permitted window, by paying the applicable additional 
premium plus taxes. 

*Note: The above Health Insurance Scheme is subject to revision. The policy changes if any, in 
future, will prevail. 

2. Compensation Benefits under ESI Act/Employees' Compensation Act*:
If you are covered under Employees State Insurance Act (ESI Act), you are entitled to claim the 
benefits in the event of accidental injury resulting into death or disablement arising out of and in 
the course of employment, from Employees' State Insurance Corporation. 

If you are out of the purview of ESI Act, you will be eligible for compensation benefit in the event 
of disablement arising out of and in the course of employment as per applicable Company policy. 
In the event of death arising out of and in the course of employment, your beneficiary will be 
eligible for compensation as per the Company's policy. For more details on this, refer TCS India 
policy - Afterlife Benefits and TCS India policy - Health Insurance after joining the organization. 

* inclusion or exclusion of an employee under 'Employee State Insurance Corporation' is as 
defined as per the ESI Act 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
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from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 50% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Program as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

3. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

4. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

5. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

6. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

7. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 
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8. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

9. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period mentioned below. 
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This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions of employment are specific to your employment in India 
and there can be changes to the said terms and conditions in case of deputation on 
international assignments during the course of your employment. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
This contract of traineeship in TCS and subsequent employment post successful 
completion of your traineeship is terminable by you by giving 90 days notice in writing. It 
is clearly understood, agreed and made abundantly clear that you shall have to 
necessarily serve the period of notice of 90 days given by you under this clause. 
However, upon your serving the notice under this clause, TCSL may relieve you any time 
during the period of notice at its sole discretion in the interest of business. 

i. This contract of traineeship and subsequent employment post successful completion of 
your traineeship may be terminated by TCSL by giving you 90 days notice or payment in 
lieu thereof. 

ii.Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by TCS at its sole discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS and business continuity. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 
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17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 
  provided by TCSL) stating :
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  *There is no criminal offence registered/pending against you
  *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20.  TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 
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23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 Days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head, Talent Acquisition & Academic Interface

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xperience Centres  
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=q0q69FpZT96TFLFF4Z44p0pF8x88UT4Ux3x4Ub4UZiFZ4p44LTL8qbq6F4FFpqpF4944i68ii08


GROSS SALARY SHEET Annexure 1

Name Indhuja  P

Designation Graduate Trainee

Institute Name Muthayammal College Of Arts & Science, Rasipuram

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary         7,950        95,400

Bouquet Of Benefits #         4,343        52,110

2) Performance Pay

Monthly Performance Pay         1,500        18,000

3) Annual Components/Retirals

Health Insurance*** NA         4,000

Provident Fund           954        11,448

Gratuity           382         4,589

ESI Contribution##         5,379

Total of Annual Components & Retirals         1,336        20,037

TOTAL GROSS        15,129      1,90,926

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

##Contribution towards Employees' State Insurance borne by TCS.

*** For HIS - Note that Rs.4,000 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Component Category Monthly Annual

House Rent Allowance         3,180        38,160

Leave Travel Assistance           663         7,950

Food Card           500         6,000

Communication Allowance             0             0

Personal Allowance             0             0

GROSS BOUQUET OF BENEFITS         4,343        52,110
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/DT20234638871/Chennai
Date: 13/03/2024

Ms. Santhiya  S
5/77Nadu Street,
Kalappanaicken Patty,
Namakkal-637404,
Tamil Nadu.
Tel# 91-6379337602

Dear Santhiya  S,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all 
benefits will be `1,90,926/- per annum, as per the terms and conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be 
automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course and you meeting the TCS eligibility criteria. 

You will also be issued a letter of appointment at the time of your joining after completing joining 
formalities as per company policy. Your offer is subject to a positive background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `7,950/- per month. 
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BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `3,180/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `0/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,500/-. This payout is subject to review 
basis your own ongoing individual performance. 
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OTHER BENEFITS

1. Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependents under the 
Company's Health Insurance Scheme (HIS). 

Entitlement - Under this scheme, you and your enrolled dependents will be entitled for 
`5,00,000/-  as a fami ly  cover under the defaul t  HIS p lan towards hospi ta l izat ion 
expenses.  

Premium rates and contribution will be applicable as per the TCS Health Insurance Policy and 
the amendment made therein from time to time. You have the flexibility to choose a plan which is 
higher than the default HIS plan during the permitted window, by paying the applicable additional 
premium plus taxes. 

*Note: The above Health Insurance Scheme is subject to revision. The policy changes if any, in 
future, will prevail. 

2. Compensation Benefits under ESI Act/Employees' Compensation Act*:
If you are covered under Employees State Insurance Act (ESI Act), you are entitled to claim the 
benefits in the event of accidental injury resulting into death or disablement arising out of and in 
the course of employment, from Employees' State Insurance Corporation. 

If you are out of the purview of ESI Act, you will be eligible for compensation benefit in the event 
of disablement arising out of and in the course of employment as per applicable Company policy. 
In the event of death arising out of and in the course of employment, your beneficiary will be 
eligible for compensation as per the Company's policy. For more details on this, refer TCS India 
policy - Afterlife Benefits and TCS India policy - Health Insurance after joining the organization. 

* inclusion or exclusion of an employee under 'Employee State Insurance Corporation' is as 
defined as per the ESI Act 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
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from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month towards the Provident Fund as per the provisions of the said Act. 

You are required to provide your Universal Account Number (UAN), if any, issued by your 
previous employer on the TCS' Declaration Form (From 9) so as to link your UAN with TCS PF / 
Pension account or generate new UAN if not allotted to you earlier. 

Gratuity
You will be entitled to gratuity as per the provisions of the TCSL Gratuity Scheme or the Payment 
of Gratuity Act, 1972 as applicable. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 50% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
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offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Program as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

3. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or in extended working hours depending upon the business exigencies as permitted 
by law. 

4. Mobility
TCSL reserves the right to transfer / utilize your services at any of its offices, work sites, 
or associated or affiliated companies in India or outside India, currently in existence or 
which may come into existence in future on the terms and conditions as applicable to you 
at the time of transfer. 

5. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

6. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
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Compensation and Promotion policy. 

7. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

8. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

9. Work in SBWS mode
"TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or connect remotely as per the 
requirements of the project or group you are assigned to work with and as communicated 
to you by the Unit HR or your supervisor. You are required to abide by the Policy and / or 
Guidelines issued by TCS from time to time while operating within this framework. For 
more details, please refer the Policy / Guideline document on Remote Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 
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11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period mentioned in this offer letter. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions of employment are specific to your employment in India 
and there can be changes to the said terms and conditions in case of deputation on 
international assignments during the course of your employment. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
This contract of traineeship in TCS and subsequent employment post successful 
completion of your traineeship is terminable by you by giving 90 days notice in writing. It 
is clearly understood, agreed and made abundantly clear that you shall have to 
necessarily serve the period of notice of 90 days given by you under this clause. 
However, upon your serving the notice under this clause, TCSL may relieve you any time 
during the period of notice at its sole discretion in the interest of business. 

i. This contract of traineeship and subsequent employment post successful completion of 
your traineeship may be terminated by TCSL by giving you 90 days notice or payment in 
lieu thereof. 

ii.Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by TCS at its sole discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS and business continuity. 
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15. Retirement
You will retire from the services of TCSL on the last day of the month in which you 
complete 60 years of age, as per the proof of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
You are required to initiate your background check (BGC) through documentation process 
after the acceptance of Offer Letter in https://nextstep.tcs.com Your background check 
initiation is complete only when you initiate your BGC online at https://nextstep.tcs.com 
and submit all the relevant documents for background check online. 

An agency appointed by TCS will check the credentials specified by you in the 
employment application Form. BGC verification that remain pending beyond 120 calendar 
days from your date of initiating the BGC online as stated above or from the date of your 
joining TCS, as the case may be, for failure on your part or on the part of your academic 
institution/s or your previous employer/s to furnish and/or validate the requisite 
information that conclusively helps to corroborate the information provided by you in the 
employment application Form, will lead to concluding the BGC verification process as 
'Negative'. Further any kind of suppression of information and facts pertaining to any of 
your previous employment/s irrespective of the period of such previous employment, will 
also lead to concluding the BGC verification process as 'Negative'. 

Verification of your last employment (if applicable) prior to joining TCS is initiated only 
post your release from your previous employment. You may be onboarded to TCS during 
the period your BGC is in process, however continuity of your employment in TCS will be 
subject to a positive clearance of your background check with your immediate previous 
employer. For more details on BGC documents submission, please refer to Offer Letter 
point number 19. Submission of documents. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 

8TCS Confidential

TCSL/DT20234638871



documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 
  provided by TCSL) stating :
  *There is no criminal offence registered/pending against you
  *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card
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20.  TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
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rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 Days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head, Talent Acquisition & Academic Interface

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres  
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=pqpF39xU8U88qFq64p4430xUxZx4LiL83xxUUq4UpUpFFqFFT96T4i4403qTbLLipxpFxUx494p


GROSS SALARY SHEET Annexure 1

Name Santhiya  S

Designation Graduate Trainee

Institute Name Muthayammal College Of Arts & Science, Rasipuram

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary         7,950        95,400

Bouquet Of Benefits #         4,343        52,110

2) Performance Pay

Monthly Performance Pay         1,500        18,000

3) Annual Components/Retirals

Health Insurance*** NA         4,000

Provident Fund           954        11,448

Gratuity           382         4,589

ESI Contribution##         5,379

Total of Annual Components & Retirals         1,336        20,037

TOTAL GROSS        15,129      1,90,926

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

##Contribution towards Employees' State Insurance borne by TCS.

*** For HIS - Note that Rs.4,000 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Component Category Monthly Annual

House Rent Allowance         3,180        38,160

Leave Travel Assistance           663         7,950

Food Card           500         6,000

Communication Allowance             0             0

Personal Allowance             0             0

GROSS BOUQUET OF BENEFITS         4,343        52,110
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its client's premises or remotely as 
per the directions of supervisor and / or the provisions of the applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate:  

(a) will work only in a private, secured work area in compliance with the guidelines issued 
and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares his remote location with any 
family member or an individual who is employed by a competitor of TCS or TCS client the 
Associate is assigned to, or if any other circumstances at that might exist at the remote 
location which implicates the TCS Code of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/DT20234633295/Chennai
Date: 13/01/2024

Ms. Srimathi  A D
1/45Udayar Street,
Pachudayampalayam,
Namakkal-637406,
Tamilnadu.
Tel# -

Dear Srimathi  A D,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all 
benefits will be `1,90,926/- per annum, as per the terms and conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be 
automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course and you meeting the TCS eligibility criteria. 

You will also be issued a letter of appointment at the time of your joining after completing joining 
formalities as per company policy. Your offer is subject to a positive background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `7,950/- per month. 
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BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `3,180/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `0/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,500/-. This payout is subject to review 
basis your own ongoing individual performance. 
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OTHER BENEFITS

1. Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependents under the 
Company's Health Insurance Scheme (HIS). 

Entitlement - Under this scheme, you and your enrolled dependents will be entitled for 
`5,00,000/-  as a fami ly  cover under the defaul t  HIS p lan towards hospi ta l izat ion 
expenses.  

Premium rates and contribution will be applicable as per the TCS Health Insurance Policy and 
the amendment made therein from time to time. You have the flexibility to choose a plan which is 
higher than the default HIS plan during the permitted window, by paying the applicable additional 
premium plus taxes. 

*Note: The above Health Insurance Scheme is subject to revision. The policy changes if any, in 
future, will prevail. 

2. Compensation Benefits under ESI Act/Employees' Compensation Act*:
If you are covered under Employees State Insurance Act (ESI Act), you are entitled to claim the 
benefits in the event of accidental injury resulting into death or disablement arising out of and in 
the course of employment, from Employees' State Insurance Corporation. 

If you are out of the purview of ESI Act, you will be eligible for compensation benefit in the event 
of disablement arising out of and in the course of employment as per applicable Company policy. 
In the event of death arising out of and in the course of employment, your beneficiary will be 
eligible for compensation as per the Company's policy. For more details on this, refer TCS India 
policy - Afterlife Benefits and TCS India policy - Health Insurance after joining the organization. 

* inclusion or exclusion of an employee under 'Employee State Insurance Corporation' is as 
defined as per the ESI Act 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
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from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 50% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Program as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

3. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

4. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

5. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

6. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

7. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 
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8. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

9. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period mentioned below. 
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This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions of employment are specific to your employment in India 
and there can be changes to the said terms and conditions in case of deputation on 
international assignments during the course of your employment. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
This contract of traineeship in TCS and subsequent employment post successful 
completion of your traineeship is terminable by you by giving 90 days notice in writing. It 
is clearly understood, agreed and made abundantly clear that you shall have to 
necessarily serve the period of notice of 90 days given by you under this clause. 
However, upon your serving the notice under this clause, TCSL may relieve you any time 
during the period of notice at its sole discretion in the interest of business. 

i. This contract of traineeship and subsequent employment post successful completion of 
your traineeship may be terminated by TCSL by giving you 90 days notice or payment in 
lieu thereof. 

ii.Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by TCS at its sole discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS and business continuity. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 
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17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 
  provided by TCSL) stating :
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  *There is no criminal offence registered/pending against you
  *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20.  TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 
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23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 Days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head, Talent Acquisition & Academic Interface

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xperience Centres  
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=9UpZZxFZi98iU64Up6pF9ipZp8pF06qT8088LpL8TL6TpipF6b666066Up4UpFpF3TxUT66TUb4


GROSS SALARY SHEET Annexure 1

Name Srimathi  A D

Designation Graduate Trainee

Institute Name Muthayammal College Of Arts & Science, Rasipuram

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary         7,950        95,400

Bouquet Of Benefits #         4,343        52,110

2) Performance Pay

Monthly Performance Pay         1,500        18,000

3) Annual Components/Retirals

Health Insurance*** NA         4,000

Provident Fund           954        11,448

Gratuity           382         4,589

ESI Contribution##         5,379

Total of Annual Components & Retirals         1,336        20,037

TOTAL GROSS        15,129      1,90,926

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

##Contribution towards Employees' State Insurance borne by TCS.

*** For HIS - Note that Rs.4,000 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Component Category Monthly Annual

House Rent Allowance         3,180        38,160

Leave Travel Assistance           663         7,950

Food Card           500         6,000

Communication Allowance             0             0

Personal Allowance             0             0

GROSS BOUQUET OF BENEFITS         4,343        52,110
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/DT20234633079/Chennai
Date: 13/01/2024

Ms. Surya  K
6/123Merku Kadu,
Thirumanur,
Salem-636202,
Tamilnadu.
Tel# -

Dear Surya  K,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all 
benefits will be `1,90,926/- per annum, as per the terms and conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be 
automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course and you meeting the TCS eligibility criteria. 

You will also be issued a letter of appointment at the time of your joining after completing joining 
formalities as per company policy. Your offer is subject to a positive background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `7,950/- per month. 

1TCS Confidential

TCSL/DT20234633079



BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `3,180/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `0/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,500/-. This payout is subject to review 
basis your own ongoing individual performance. 
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OTHER BENEFITS

1. Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependents under the 
Company's Health Insurance Scheme (HIS). 

Entitlement - Under this scheme, you and your enrolled dependents will be entitled for 
`5,00,000/-  as a fami ly  cover under the defaul t  HIS p lan towards hospi ta l izat ion 
expenses.  

Premium rates and contribution will be applicable as per the TCS Health Insurance Policy and 
the amendment made therein from time to time. You have the flexibility to choose a plan which is 
higher than the default HIS plan during the permitted window, by paying the applicable additional 
premium plus taxes. 

*Note: The above Health Insurance Scheme is subject to revision. The policy changes if any, in 
future, will prevail. 

2. Compensation Benefits under ESI Act/Employees' Compensation Act*:
If you are covered under Employees State Insurance Act (ESI Act), you are entitled to claim the 
benefits in the event of accidental injury resulting into death or disablement arising out of and in 
the course of employment, from Employees' State Insurance Corporation. 

If you are out of the purview of ESI Act, you will be eligible for compensation benefit in the event 
of disablement arising out of and in the course of employment as per applicable Company policy. 
In the event of death arising out of and in the course of employment, your beneficiary will be 
eligible for compensation as per the Company's policy. For more details on this, refer TCS India 
policy - Afterlife Benefits and TCS India policy - Health Insurance after joining the organization. 

* inclusion or exclusion of an employee under 'Employee State Insurance Corporation' is as 
defined as per the ESI Act 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
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from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 50% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Program as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

3. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

4. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

5. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

6. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

7. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 
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8. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

9. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period mentioned below. 
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This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions of employment are specific to your employment in India 
and there can be changes to the said terms and conditions in case of deputation on 
international assignments during the course of your employment. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
This contract of traineeship in TCS and subsequent employment post successful 
completion of your traineeship is terminable by you by giving 90 days notice in writing. It 
is clearly understood, agreed and made abundantly clear that you shall have to 
necessarily serve the period of notice of 90 days given by you under this clause. 
However, upon your serving the notice under this clause, TCSL may relieve you any time 
during the period of notice at its sole discretion in the interest of business. 

i. This contract of traineeship and subsequent employment post successful completion of 
your traineeship may be terminated by TCSL by giving you 90 days notice or payment in 
lieu thereof. 

ii.Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by TCS at its sole discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS and business continuity. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 
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17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 
  provided by TCSL) stating :
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  *There is no criminal offence registered/pending against you
  *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20.  TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 
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23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 Days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head, Talent Acquisition & Academic Interface

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xperience Centres  
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=38xUT06T33xUb6LibbLiq3q6qbq6b8LipppFxqx4xLx4TT6T8388Up4Ui68iqZq6bULiZ9FZxxx


GROSS SALARY SHEET Annexure 1

Name Surya  K

Designation Graduate Trainee

Institute Name Muthayammal College Of Arts & Science, Rasipuram

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary         7,950        95,400

Bouquet Of Benefits #         4,343        52,110

2) Performance Pay

Monthly Performance Pay         1,500        18,000

3) Annual Components/Retirals

Health Insurance*** NA         4,000

Provident Fund           954        11,448

Gratuity           382         4,589

ESI Contribution##         5,379

Total of Annual Components & Retirals         1,336        20,037

TOTAL GROSS        15,129      1,90,926

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

##Contribution towards Employees' State Insurance borne by TCS.

*** For HIS - Note that Rs.4,000 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Component Category Monthly Annual

House Rent Allowance         3,180        38,160

Leave Travel Assistance           663         7,950

Food Card           500         6,000

Communication Allowance             0             0

Personal Allowance             0             0

GROSS BOUQUET OF BENEFITS         4,343        52,110
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/DT20234457311/Chennai
Date: 13/01/2024

Ms. Dhanusha  M
304Therku Kattu Kottai,
Ariyapalayam Post Salem,
Salem-636119,
Tamilnadu.
Tel# -

Dear Dhanusha  M,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all 
benefits will be `1,90,926/- per annum, as per the terms and conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be 
automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course and you meeting the TCS eligibility criteria. 

You will also be issued a letter of appointment at the time of your joining after completing joining 
formalities as per company policy. Your offer is subject to a positive background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `7,950/- per month. 

1TCS Confidential

TCSL/DT20234457311



BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `3,180/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `0/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,500/-. This payout is subject to review 
basis your own ongoing individual performance. 
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OTHER BENEFITS

1. Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependents under the 
Company's Health Insurance Scheme (HIS). 

Entitlement - Under this scheme, you and your enrolled dependents will be entitled for 
`5,00,000/-  as a fami ly  cover under the defaul t  HIS p lan towards hospi ta l izat ion 
expenses.  

Premium rates and contribution will be applicable as per the TCS Health Insurance Policy and 
the amendment made therein from time to time. You have the flexibility to choose a plan which is 
higher than the default HIS plan during the permitted window, by paying the applicable additional 
premium plus taxes. 

*Note: The above Health Insurance Scheme is subject to revision. The policy changes if any, in 
future, will prevail. 

2. Compensation Benefits under ESI Act/Employees' Compensation Act*:
If you are covered under Employees State Insurance Act (ESI Act), you are entitled to claim the 
benefits in the event of accidental injury resulting into death or disablement arising out of and in 
the course of employment, from Employees' State Insurance Corporation. 

If you are out of the purview of ESI Act, you will be eligible for compensation benefit in the event 
of disablement arising out of and in the course of employment as per applicable Company policy. 
In the event of death arising out of and in the course of employment, your beneficiary will be 
eligible for compensation as per the Company's policy. For more details on this, refer TCS India 
policy - Afterlife Benefits and TCS India policy - Health Insurance after joining the organization. 

* inclusion or exclusion of an employee under 'Employee State Insurance Corporation' is as 
defined as per the ESI Act 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
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from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 50% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Program as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

3. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

4. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

5. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

6. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

7. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 
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8. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

9. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period mentioned below. 
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This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions of employment are specific to your employment in India 
and there can be changes to the said terms and conditions in case of deputation on 
international assignments during the course of your employment. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
This contract of traineeship in TCS and subsequent employment post successful 
completion of your traineeship is terminable by you by giving 90 days notice in writing. It 
is clearly understood, agreed and made abundantly clear that you shall have to 
necessarily serve the period of notice of 90 days given by you under this clause. 
However, upon your serving the notice under this clause, TCSL may relieve you any time 
during the period of notice at its sole discretion in the interest of business. 

i. This contract of traineeship and subsequent employment post successful completion of 
your traineeship may be terminated by TCSL by giving you 90 days notice or payment in 
lieu thereof. 

ii.Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by TCS at its sole discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS and business continuity. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 
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17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 
  provided by TCSL) stating :

8TCS Confidential

TCSL/DT20234457311



  *There is no criminal offence registered/pending against you
  *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20.  TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 
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23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 Days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head, Talent Acquisition & Academic Interface

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xperience Centres  
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=Ub4U3xxU8T88pxpFbpLiqUq6iF8iqUq6UZ4UU44UpbpF4q44qFq6L0L8TF6Tq4q6Z8FZ06qT3Tx


GROSS SALARY SHEET Annexure 1

Name Dhanusha  M

Designation Graduate Trainee

Institute Name Muthayammal College Of Arts & Science, Rasipuram

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary         7,950        95,400

Bouquet Of Benefits #         4,343        52,110

2) Performance Pay

Monthly Performance Pay         1,500        18,000

3) Annual Components/Retirals

Health Insurance*** NA         4,000

Provident Fund           954        11,448

Gratuity           382         4,589

ESI Contribution##         5,379

Total of Annual Components & Retirals         1,336        20,037

TOTAL GROSS        15,129      1,90,926

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

##Contribution towards Employees' State Insurance borne by TCS.

*** For HIS - Note that Rs.4,000 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Component Category Monthly Annual

House Rent Allowance         3,180        38,160

Leave Travel Assistance           663         7,950

Food Card           500         6,000

Communication Allowance             0             0

Personal Allowance             0             0

GROSS BOUQUET OF BENEFITS         4,343        52,110
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 

16TCS Confidential

TCSL/DT20234457311



(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/DT20234634238/Chennai
Date: 13/03/2024

Mr. Joseph Selinson P
1/120V I P Nagar, Kalaiyarkovil,
Somanathamangalam, 630551,
Sivaganga-630551,
Tamilnadu.
Tel# -

Dear Joseph Selinson P,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all 
benefits will be `1,90,926/- per annum, as per the terms and conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be 
automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course and you meeting the TCS eligibility criteria. 

You will also be issued a letter of appointment at the time of your joining after completing joining 
formalities as per company policy. Your offer is subject to a positive background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `7,950/- per month. 
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BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `3,180/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `0/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,500/-. This payout is subject to review 
basis your own ongoing individual performance. 
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OTHER BENEFITS

1. Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependents under the 
Company's Health Insurance Scheme (HIS). 

Entitlement - Under this scheme, you and your enrolled dependents will be entitled for 
`5,00,000/-  as a fami ly  cover under the defaul t  HIS p lan towards hospi ta l izat ion 
expenses.  

Premium rates and contribution will be applicable as per the TCS Health Insurance Policy and 
the amendment made therein from time to time. You have the flexibility to choose a plan which is 
higher than the default HIS plan during the permitted window, by paying the applicable additional 
premium plus taxes. 

*Note: The above Health Insurance Scheme is subject to revision. The policy changes if any, in 
future, will prevail. 

2. Compensation Benefits under ESI Act/Employees' Compensation Act*:
If you are covered under Employees State Insurance Act (ESI Act), you are entitled to claim the 
benefits in the event of accidental injury resulting into death or disablement arising out of and in 
the course of employment, from Employees' State Insurance Corporation. 

If you are out of the purview of ESI Act, you will be eligible for compensation benefit in the event 
of disablement arising out of and in the course of employment as per applicable Company policy. 
In the event of death arising out of and in the course of employment, your beneficiary will be 
eligible for compensation as per the Company's policy. For more details on this, refer TCS India 
policy - Afterlife Benefits and TCS India policy - Health Insurance after joining the organization. 

* inclusion or exclusion of an employee under 'Employee State Insurance Corporation' is as 
defined as per the ESI Act 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
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from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month towards the Provident Fund as per the provisions of the said Act. 

You are required to provide your Universal Account Number (UAN), if any, issued by your 
previous employer on the TCS' Declaration Form (From 9) so as to link your UAN with TCS PF / 
Pension account or generate new UAN if not allotted to you earlier. 

Gratuity
You will be entitled to gratuity as per the provisions of the TCSL Gratuity Scheme or the Payment 
of Gratuity Act, 1972 as applicable. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 50% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
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offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Program as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

3. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or in extended working hours depending upon the business exigencies as permitted 
by law. 

4. Mobility
TCSL reserves the right to transfer / utilize your services at any of its offices, work sites, 
or associated or affiliated companies in India or outside India, currently in existence or 
which may come into existence in future on the terms and conditions as applicable to you 
at the time of transfer. 

5. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

6. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
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Compensation and Promotion policy. 

7. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

8. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

9. Work in SBWS mode
"TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or connect remotely as per the 
requirements of the project or group you are assigned to work with and as communicated 
to you by the Unit HR or your supervisor. You are required to abide by the Policy and / or 
Guidelines issued by TCS from time to time while operating within this framework. For 
more details, please refer the Policy / Guideline document on Remote Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 
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11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period mentioned in this offer letter. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions of employment are specific to your employment in India 
and there can be changes to the said terms and conditions in case of deputation on 
international assignments during the course of your employment. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
This contract of traineeship in TCS and subsequent employment post successful 
completion of your traineeship is terminable by you by giving 90 days notice in writing. It 
is clearly understood, agreed and made abundantly clear that you shall have to 
necessarily serve the period of notice of 90 days given by you under this clause. 
However, upon your serving the notice under this clause, TCSL may relieve you any time 
during the period of notice at its sole discretion in the interest of business. 

i. This contract of traineeship and subsequent employment post successful completion of 
your traineeship may be terminated by TCSL by giving you 90 days notice or payment in 
lieu thereof. 

ii.Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by TCS at its sole discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS and business continuity. 
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15. Retirement
You will retire from the services of TCSL on the last day of the month in which you 
complete 60 years of age, as per the proof of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
You are required to initiate your background check (BGC) through documentation process 
after the acceptance of Offer Letter in https://nextstep.tcs.com Your background check 
initiation is complete only when you initiate your BGC online at https://nextstep.tcs.com 
and submit all the relevant documents for background check online. 

An agency appointed by TCS will check the credentials specified by you in the 
employment application Form. BGC verification that remain pending beyond 120 calendar 
days from your date of initiating the BGC online as stated above or from the date of your 
joining TCS, as the case may be, for failure on your part or on the part of your academic 
institution/s or your previous employer/s to furnish and/or validate the requisite 
information that conclusively helps to corroborate the information provided by you in the 
employment application Form, will lead to concluding the BGC verification process as 
'Negative'. Further any kind of suppression of information and facts pertaining to any of 
your previous employment/s irrespective of the period of such previous employment, will 
also lead to concluding the BGC verification process as 'Negative'. 

Verification of your last employment (if applicable) prior to joining TCS is initiated only 
post your release from your previous employment. You may be onboarded to TCS during 
the period your BGC is in process, however continuity of your employment in TCS will be 
subject to a positive clearance of your background check with your immediate previous 
employer. For more details on BGC documents submission, please refer to Offer Letter 
point number 19. Submission of documents. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
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documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 
  provided by TCSL) stating :
  *There is no criminal offence registered/pending against you
  *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card
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20.  TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
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rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 Days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head, Talent Acquisition & Academic Interface

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres  
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=0LqT36xU838804qTZpFZ4i44iL8i39xULqL8q0q639xU0xqT8388x0x4UT4U9bpZpbpF66666b6


GROSS SALARY SHEET Annexure 1

Name Joseph Selinson P

Designation Graduate Trainee

Institute Name Muthayammal College Of Arts & Science, Rasipuram

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary         7,950        95,400

Bouquet Of Benefits #         4,343        52,110

2) Performance Pay

Monthly Performance Pay         1,500        18,000

3) Annual Components/Retirals

Health Insurance*** NA         4,000

Provident Fund           954        11,448

Gratuity           382         4,589

ESI Contribution##         5,379

Total of Annual Components & Retirals         1,336        20,037

TOTAL GROSS        15,129      1,90,926

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

##Contribution towards Employees' State Insurance borne by TCS.

*** For HIS - Note that Rs.4,000 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Component Category Monthly Annual

House Rent Allowance         3,180        38,160

Leave Travel Assistance           663         7,950

Food Card           500         6,000

Communication Allowance             0             0

Personal Allowance             0             0

GROSS BOUQUET OF BENEFITS         4,343        52,110
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its client's premises or remotely as 
per the directions of supervisor and / or the provisions of the applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate:  

(a) will work only in a private, secured work area in compliance with the guidelines issued 
and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares his remote location with any 
family member or an individual who is employed by a competitor of TCS or TCS client the 
Associate is assigned to, or if any other circumstances at that might exist at the remote 
location which implicates the TCS Code of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 

19TCS Confidential

TCSL/DT20234634238



(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Letter Of Intent 

Date: 
Dear 

HRH 
Next 

3 222O2 4 

As per your requestapplication, we are pleased to offer you the position of a Customer Care Assocjateat vx (hnbatte 
ofice. This training position is for a term of 1(one) month beginning subject to the condition that if the roess for 
any rcason is dissolved/ transferred/ terminated, your association will be restricted to that period. Upon sestul 
completion of the initial process of Training Client Evaluation objectives, you will be considered for joh- taed 
training to get a better understanding of the processes on the job and work foor. During thís period yous Mathly 
stipend will beRs12, 000 - Being a trainee you will not be eligible for statutory benefits available to reyslar 
cmployees. Post successful completion of6 months ofjob training. you will be offered a full-time BusireSs Assiste 
role at a CTC of Rs. 120, 000 - 180,000/- p.a. and an appointment letter will be issued to you. 

SADH A svAM.G - BcA 

By accepting this offer you agree that you: 

" Intend to successfully complete the training progran and stay in the position for a pericd of tine eqal ts 
greater than the length of the training program; 

" Understand that lack of success at any stage of the training program, or lack of acceptatnce into the reguired 
position due to an inability to meet the minimum requirements may be a reason for rernoval fron the pasitun ard 
you will not be eligible for any compensation payout (Stipend Salary); and 

" You will take responsibility for gaining the skills required for the target position. participate in mging plasning 
and evaluation of your training plan, actively participate in completing your appraisals and setting your objectives, 
discuss and resolve problems with your Trainer/ Supervisor as they arise. 

Please bring the following documents at the beginning of your Training Session: 
" A copy of the Birth Certificate 

" A copy of the Matriculation Certificate &Under Graduation or Graduation Certificates 
" A copy of Residential Proof (Driving License/Voter ID card, Passport, etc.) 
.A Copy of Aadhar Card (Self and Family Members) 
" Copy of PAN Card 

(HR) 

" Passport Size Photos (4 No's) 

Please ensure you brIng the documents as requested at the start of the session, fail1ng which you may ot be ehghle to 
attend the training program 

Sincerely, 
Praveenkumar 

Date: 

ACCEPTANCE OF OFFER 
Iaccept the offet on the ter1ns and conditions outlined. 

S PU CES 

Sigpature Gtdhaivam 
Name: G. SADHA61VANT 

o302 2024 

INBOUNDSERVICS 0UBOUNDSERVICIS" DALAPROHCIS 











lctter O luent 

Datet 
Dear 

HRH 
Next 

3ANnykUMOR S - Ben 

As per your request/application, we are pleused to ofer you the position of a Customer Care Asoclate at our Colmbatorg 
oflie. This training position is for a term of (onc) month beginning subject to the condition that if the process for 
any reason is dissolved/ transferred/ terminated, your association will be restricted to that period. Upon successful 
completion of the initial process of Training/Client Evaluation objcctives, you will be considered for job- bascd 
training to get a better understanding of the processes on the job and work loor. During this period your Monthly 
stipend will beRs12, 000 -/- Being a traince you will not be cligible for statutory bencfits available to regular 
cmployccs. Post successful completion of6 months ofjob training, you will be oflered a full-time Busincss Associate 
role at a CTC ofRs.120, 000 � 180,000/- p.a. and an appointment letter will be issued to you. 
By accepting this offer you agree that you: 

" Intend to successuly complete the training progran and stay in the position for a period of time equal to or 
greater than the length of the training program; 

" Understand that lack of success at any stage of the training program, or lack of acceptance into the required 
position due to an inability to mcet the minimum requirements may be a reason for removal from the position and 
you will not be eligible for any compensation payout (Stipend/ Salary); and 

" 

" You will take responsibility for gaining the skills required for the target position, participate in ongoing planning 
and evaluation of your training plan, nctively participate in completing your appraisals and setting your objectives, 
discuss und resolve problems witlh your Trainer/ Supervisor as they arise. 

Please bring the following documents at the beginning of your Training Session: 

A copy of the Binth Certificate 

" A copy of the Matriculation Certificate &Under Graduation or Graduation Certificates 

" A copy of Residential Proof (Driving License/Voter ID card, Passport, cte.) 
"A Copy of Aadhar Card (Self and Family Members) 
" Copy of PAN Card 

" Passport Size Photos (4 No's) 

Please ensure you bring the documents as requested at the start of the session, failing which you may not be eligible to 
attend the training program. 

Sincerely, 
Praveenkumar 

(HR) 

ACCEPTANCE OF OFFER 

Signature 

Veidakosd. 
Mettupalavamlkoal, Combatore 641002 

Contact: N072568308, 
Www hr hnest co) 

I accept the offer on the tenns and conditions outlincd. 

Name: Snn3komee. 

D 

Date: 262.lo 

COIMe 

INBOUNDSERVICIS OUTBOUNDSLRVICIS DATAPROILIS 



L eter Olntent 

HRH 
Next 

Date 3 2:202 4 
Dear SANTHO SH KUNAR S BCA 

By accepting this offer you agree that you: 

As pet you quest apphcation, we are plcased to otler you thc position of a Customer Care Associate at our Coimbatore 
oflive This training position is for a term of lonc) month beginning subject to the condition that if the process for 
any rcason is dissolved transtemed teminated. your association will be restricted to that period. Upon successful 
completion of the initial process of Training Client Evaluation cbjectives, you will be considered for job- based 
training to get a better understanding of the processes on the job and work floor. During this period your Monthly 
stipend will beRs12, 000 - Being a trainee you will not be eligible for stautory benefiis available to regular 
employees. Post successful compleion of 6 months ofjob training, you wìll be offered a full-time Business Associate 
role at a CTC ofRs.120, 000 - 180,000/-p.a. and an appointment letter will be issued to you. 

" Intend to successtully complete the training program and stay in the position for a period of time cqual to or 
greater than the length of the training program; 

Please bring the follow ing documents at the beginning of your Training Session: 

" Understand that lack of suecess at any stage of the training program, or lack of acceptance into the required 
position due to an inability to meet the minimum requirements may be a reason for removal from the position and 
you will not be eligible for any compensation payout (Stipend Salary); and 

" A copy of the Birth Certificate 

You will take responsibility for gaining the skills required for the target position, participate in ongoing planning 
and evaluation of your training plan, actively participate in completing your appraisals and setting your objectives, 
discuss and resolve problems with your Trainer/ Supervisor as they arise. 

" A copy of the Matriculation Certificate &Under Graduation or Graduation Certiicates 

" A copy of Residential Proof (Driving License Voter lD card, Passpot, etc.) 
" A Copy of Aadhar Card (Self and Family Members) 
" Copy ofPAN Card 

" Passport Size Photos (4 No's) 

Sincercly, 
Praveenkumar 

(HR) 

794-1.opoate Cae. 
Zntt ooppo Rer Sannte 

ACCEPTANCE OF OFFER 

Please ensure you bring the documents as requested at the start of he session, failing which you may not be eligible to 
attend the training program. SERV 

I accept the ofter on the tens and conditions outined 

Signature 

VerivadaRoad. 
Mettupalay amRoad. 
Coimbatore-641002 

Contact: s072568308, 
Wwn.hrhnest om 

Name: $ Samths kmn 
Date: o3o2.2o14 

INBOUNDS RVIISOUBOU NDSIRVICES D\IAPROHCIS 









Date: /ft 2 .. , ~ '2..* 
Mr/Ms/Mrs ~k "'-C:::06· ~ 

Dear ~ 

SUBJECT: CONDmONAL OFFER LETl'ER 

~ sagility .. 

We congratulate you on being offered employment with Sagllity India Private Limited. As indicated to you during the 
employment application process, your offer or employment Is subject to and conditioned upon your successful completion 
of your graduation course and submission or the original marks card and degree certificates as well as you acknowledging 
and signing this letter. Your Initial place or posting will be atCbennal. You will be on probation for a period of 6 (Six) 
months. The probation period can be extended at the discretion of the Management. 

The Company shall reserve the right to conduct background verification checks as it deems fit and such checks will be 
extended to the documents that you have provided before your date or Joining t~ ,:fi• '2> '.Uf- .Please· ensure to provide 
all requisite educational certificates from the past as indicated by the Company's HR Team. 

Joining and Continuity of your services with the Company Is subject to the successful completion background 
verification check as stated above and completion of your graduation course, you producing original marks 
cards and degree certificate for verification/validation as per the company's policies and practices. 

Subsequently upon submission or the above stated documents and successful verification by the Company, this 
conditional offer shall be converted into a final letter of appointment upon fulfilment of the terms of this letter, and 
thereupon you will be designated as•Tralnee Process Consult:anr. You will be required to adhere to the terms and 
conditions contained in the final letter or appointment and other relevant documents issued by the Company. 

Please be informed that notwithstanding anything in this letter, if you fail to adhere to any provisions or this Conditional 
Letter, the Company may rescind this Conditional letter, without any liability, costs, damages, expenses, claims, etc., in 
case of any change in the Company's business requirements. 

You confirm that the above terms and conditions are acceptable to you and signify your acceptance by signing a copy or 
this Conditional Letter of Appointment. 

Submission of the photocopies of the following documents is mandatory for your joining/onboardiog. You are required 
to provide the originals of the said documents for verification and return. 

a) Photo ID proof (Ex. College ID card, Voter's ID, PAN Card, Ration Card, Driving License, Passport, Exam Hall Tickets) 
b) Certificates/testlmonialsof your past experience, including certificate from your last employer, (If applicable) 
c) Certificates, Transcripts of Marks cards starting from 10t h Standard (SSC/SSLC) up to the current attainment. 
d) Six (6) passport size color photographs, for our records. 
e) Photocopy of your Aadhaar Card with number 
f) Proof of Address (Current and Permanent) 

Yours sincerely, 

NAME: Klran Kumar <i 
DESIGNATION: Deputy General Manager(HR) 
Sa,Jllty India Private Limited 

End: Annexure - I & II 

Accepted by: 
Signature: 
Name: 
Date: 
Place: 
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company rttln'n ltl rlat,tl to tlf'fflnat, your t«vlca In ct-, 1¥1nt ~• ,our 

ptrform1nct 11 found un•uU1tactory 

You 1h1II bt enUtlfd t« • cumulatht annual/ tarrud lew11 or JO day,. • 

per th1 S1, ity1mployu ll1Y1 poNcy. Ho-tr, d•r1na tho nrsr 6 ""'""'" of 

ttrvln, you art nol rncourapd to av1II t.1¥1 Wlft thouah lht urn.rd / 

annual le ■vt 1hill accrue to your account • p« 11'11 EmP'oytt 1,w, polcy 

from t1mt to ume. 2.t 

You wlll dnmtd to bt conflrm,d on oomplftJon of 12 monlhJ o, 1.adactory 

comp"tlon ot ynur tnlnln1 unleu othtrWtu ro mmunlt<..lled to,_, by du 

company In wr-1ttn1, Dur1n1 the pmod o( trllln1n1 your- urvlcn ,,., bt 

tl'f"mlna11d 11 tht dlacreuon of th• man••mrnt. wHh 01' wlltlout a1J1Nn1 

any ru1on, wllh I wnk't nodr■ or on, w.tk'1 batlc MIM'}' In hw ol nod<t. 

Ourln1 thU peor-lod, you may allo rn1., your 1ppolntmm1 Wit.II on, ,,.,nctl'• 

notlc, or paymrnl o( on, month'• b•lc 11lary In hu of noar,. It dM 

ducrtt:lon oflhe compMly. 
PfDW'lNI PrOYldnJ, howrv.-, d11l tht 1bov1 requlr-tmtnt may k alhrtd / l 10 

mod1nN1 In 1uth manner• may b1 ntcnury tor- the cornp1i11y to dlJ<Mt'lt l . lO.J 

Ir's ax111ln1 .1nd forthcomlnaob•1aaon1. 

P1tu1 no1, tJ11t In 1h1 ~•nt ot your not )olnln1 tht Com pM'ly on or tutoq 

the dalt ~ntlonNJ tn lhll lttttr of appolnlrNnl. thl1 11-n..r ol ~ppolnfmffll 110 l 

t h.ill outomoll e> lly mnd rrvokrd 

WOiie W••kl Th, 1t1nd1rd work Wfflc 11 N•MY • rr1•1 / S--, 

You wtU br JllvHl d•y off(,) In I woolc • ptr th, polcy of Ille COfflpony. 

llowni,r, the acru .-1 Jay olf(J) IN)' vary from W't.-k to wttk In vlt"W ol lht 

na1·urt or buslntu ut tht co mpany and lM rid p-nClrt or work. 

ll•slll•r Ap,O,nhMnll On 11thf1ctory complitaon ol your prob.an on you 

wtll bt co nsllfrrt'd fo r n,ular 1mploynwnt In tht Cornp.r1y. On bt1n1 

ronnrmcd, tht no dcr pHlod ror ttrmln ■uon ot 1,rv1c. on tllh« 111M wlll b• 

Twomonth, ho wf'Ytr your conunu1Uon In lN acrvlc. of m, eomp1ny 11 .-au 
1ubJ«t to your uthlactory p,rformanc, durtn1 tht ptrlod of tmpkJymirnt 

Your strVlce: m.ay bt' tffml~ttd at th• dl1crfllon of tht' nwnapmcnt With 

or wllhour as.slKJ11ng any r,uon, with T"9 months' notJct or T"9 --••• 

bulc ulilry In •cu o( notice. Slmllarly, durln& ttllt p,rtod you ffll)' alto ralP1 

your 1ppolntmt'nt with Two month'• nodct or paymt'nl of Twomonui·, batlc 

sal•ry In lle-u of notl«, ill lht dlscnaon or tht company. 

Pl"O¥bfoal Provldrd, howw,r, that tht 1bovt rtQ u1rnnrnt for nod e• mq be 

aftn-td / mo dlfl td tn such m1nntr u may be nKrs.ury fo r t1w comp.any to 

discharge Ir's u1Hln11nd torthcomlqob •aadons. 

c..n•ndaJUy: You shall not. u ptr the tt-r-m1 nl tM non-dlsck>Sur-t 

.IIP'«ment (NUA) ilW1t d by you and tht tffmJ htr-tt n. dur1ne c~loymmt or 

ifttr ct-o auon of t mpk>ymcnt. dtvul.,, Jlscklu nr lmp:1rt 10 Ill)' 

ptrson/oqpnlz..uon by word or othtrwlH ,,_.,.ucui..,-, or Jc-t111b of systtms, 

pruccdurr.1, lt'\ hnlcJI kno w-how, tradt s ecret, .:adml nl sl.rJt.lvr. nn.1nrlJI or 

or~nl u Uun;ll l 11~un-s ~ t ,dnlnl to lht ro mp.any. " 'hh h yuu m.ay bccomt 

uwJrC' ol t\y v1rtur o f your tmpkJyment In thr compllfly 'rnu 'ih~II m.alnt:tln 

ronfldt1lUJ IH}' •11 JII llllln J urlng tht C'Urrt'nC)' of thl:t lr-11r r <11 o1ppol11Cmt'tH 

,md o lllrrw"' .all lnlorm .. uon In accon.l.1m •• '"•Ill th (' i.n mp.,ny') 

~tW h l ll'IHl ,,h l ) , i.,h, )' JllJ ~,.:n such llgT l'tl nH·n~ 11~1 Clh· l 11 ll
1P••"Y ;ruy 

I (~1111 C' 11,r 1hr ... h , p 1.1h • f) l"CU l'<non ol JII It, lllf•lrlll,lfl"" 
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r.tUK .... rraper1J1 Tht r1f,tl to 1ny lnvtntlon, dlacovrry or crHtlon of ,ny 

system or method rtlatrd to tht co ~ ny's oprr •t:lon and .,,.-1.11n1 o ur of 111y 

work dont In tht courn ot your tmploym,nl shal .utonvtJc, lty vnt wl tl'I tht 

company. In this conn«tJon whtrtVtr r ,qulred, the co mpany m,y obtain 

patl'nt rl.,_tl In ltJ narnt (or Jointly with othffs) bAi:ted on ttt, tact of your 

lnvtndon,. dlteovtry or orhtr crwc:Jvt tftort. Tht cornp.,,y rN)' nrqulrr you to 

st., lnvmdon u11s,mmt ind such o lftft" ,.-Nmtnb II may M n«asary for 

tht co~ny to obQln plltnts and /or rf'fll er Its tnttt•ctu, I proptrty rt~ts. 

You wll not. In ,ny r1tnt bl mntllld to any romp,n.s1don apart ,,om • 

atorttafd for 1uch actl. Notw1thtU1ndln11nythlnt cont•lntd hrrtfn and M'IY 

r""•dJ/comp,n..aon/ptrlormanct bonu.1 or othtr acknowltd1mtnl or 
whlch.wft" kind, shall N dumtd to conf,r on you, 1ny r1~ toward1 th:K 

Invention. dl1covtry, pronu lmprovmwnt. or otf'Mr lnt1HtCNal proP'f'f'TY rt~t 

ln1yst1mor mlthocl. 

-- A ...... r.. ... i._, Th• Comp•ny sh.it b• tl11 10 11 owntr of 111y 

softwart drvtk>ptd bJ you durln& your tmp loymm, wtffi tht Or•nlDCJol'\. 

htYtn1 r1pt1 to 111L lctru,, and rontro l duplludo n, dl11Tlbudon and 

pnpar.aon ot dtburln ot l hir 1ohwwt. You shd not cLMm any lnro mt nor 

btntf'l t from any t udt dfwttopmmt 11 •ny point of amt You 1hMI 11:to , ,., 1 

don,mml to chit ,.,rtct If requlrtd by th• romp1ny Any dupflc•U on ol lctrut'd 

•ol'twaN 11 nor 1lowtd trtpl for ••ctu,p « arthlvM purpoJt. You, hal tn1ur1 

lhol 1111 ComponJ comph• wttll 111t1nnory end/ or 111~1 r,qvlromtnb wttl\ 

,...d ., d\ t • • of your rtl poru.l bl I ry 

.... .., t-,i1a■ ... Yo,,1h•l1b1clly .tdhtr,tot111..,plc.i.l1 law, 

Md ,..,Mlon1 In lndJ1 and oth« councry (In) lnc~d1n1 wtd\our lrnH,;,aon 

wont ,-mn1. lfflrN9'•on rtqulf'ffll"1a. ttt c-..., ,.,.,.r1J'I Tov 1h41 ullt rt•on:lbll u,• ht ff'alntMn1n1 •nd 

prolle'Uftt lflt 11.Nb. propft"tln, f«II Un, 1oftw11rt Mtd h•dwan. 1( ind wh,n 

prowl._. "r 1M C'l)fflpany. tor your uu. On dtffl.ind. r ou 11\11 1,1rt uep, to 

rta1n11udt •••· propff'tltt ttc_ b•k to ll'I, comp,ny ' " ctlt um, condldon 

• fVffl. 1ub1Kt., l'MKff'IM ... Md tt•. on ctt.uaon ot tmployrmn1 or ll'IJ 

ol:hff Cl IN.• ,,._,. bt r,qvt r~ by tht Co ""'M'Y f Mi ni thtt, tht co mp Ml)' dull 

bto marlld., rwov• ,u<fll co1tJ/ «> mp, n1 .. uon • It fflil)' c1i,.,,. nc. k"Pl"I tn 

Yltw ICM c0tl otsw• ..u,u.. prop"11" t«~ 

... A1111-.•You,.,,, dwr'ln1d'l-t coun1 of your ,mployffllf'ltbtlllVtn 11ny 

t111lp•M .... .,,,n• ovl of tht co rnp.,,y, builntu or thlC tht 

,_"'•"'•' In Ill 1....,fKVvt l ud1mm1 dtmw nc w1ttt rtfn,nc, to your dllll 

ttCI. ••.,.vnd, ('Nltlcaaon or up mtnc, llltluiM 10 carry our , uch 

111.11.l'Mna • ,,. alDCUd _, J O" to lr,Y 01\, .unonp1 olhff1. roundJ rh•I II h.., 

I\OC k,n ,.,, of ,OYI' wtYII dudn a urtn1 your tmpktyrr.nt ,hMI bt d""'"' 

url oua lftlltonduct ""'4 •°"""' tor 1nvn,l.11,th ttnNn..a on of tmploymfflt. 

You wlll alao no, lh enadfd IO 11/'t'/ -.Jd1aon.,I co mp tnHaon tor r.wryln1 out 

'"Y ,uctl a11p,..M1/to•. 
Tn-n 
Th, co,..., • ., In•• '"'IM!l.t l nOr-NI tt111u.fff' you u, .,,., ot I ll omen I n 

1""411 OI .. .,... .. or ID llf111,bthllM'J or ••oc1 .. ,, co rnp..,y, wh .. th•r now 

n1,uqor1all• '''°""Id. DnhK h ltf'r,W •nd coMIIUon1.- .. , .appUr..tbN' IO 

tuctl tl'M.J# •d• p• &J1• <0 m,-r,y'1 po•c1N 

Akhcxll'1 m-, co111~1 w11 tndrJ¥our to l'ftlu,, UU1 ,uch a ..ruten do noc 

, .... -, dhruptlon ID your u:..cu, . h CIW('Yl'r U'tt <ompw,y doe ""' .,.,. .. ,.tt. 
~ conltnuaaon ot 11ty t«'la ty or .,.-rq""' '-'ln ,uw ,1 nudon. 

In dw twtM d'wl you.,.. '-ltp ule\J ID pl't',ortn • orll on / .c cDtnr , un . you 

h,nt,y •• 11W undn'1ak1 M to l loW'I 

lM you ,h .. lfollow ""' b• i,.>Yft nnJ by I h• n., In .In() , ... ul.-UoM .tppl c•b lr 

l'hal you 1t..l bonour .nd ..tild t by th, rtqu1,,m .. nu """" Ul• w or'r p t'rmill / 

tppron• / COMffllJ ind 111 , .. LM NJ ' " '" pr,r1M1W n1 W yO\ir dt'p"f,.do n. 

1ncw,.. 1mon1u othtt1 rntuir,,-nt, unt.J tt' ch• ..,,ac,..lt \'1SA / rr--.w,I ,.,...,. ... 
TNI you thMI ll'WltmNfy MMJ hokJ h...r mlns. 1tM compMty. fro m , u h b1 lun 

Nllln, out ol 111y an / Ol'N u tun •1t11b1,1ub llr to your n,1tpnc, or othrrwh,. 

wMdler■r11lftll• die COi.in• ul l'tnpk>)'fflffl( ()f Otht'f'WISe. 

In 11 such CIHt ol tnruf,r you 1h.all b, IJlYtf'Md by du co mp,ny'1 D'"'• n1frr 

poUcy Mid proudurt. -···-· ........ _ 
W.W. H•n .. Tht bu 11nru huurt ot rhr ofnc, •• ~-30 A.M Ull 6 }O p M 

end tht' comp-,y Is oprr..Uon.M o n • H /1/ )6S lUt lt You «~ <' '"P~« ed to 

rrpon to work promptly al lht , chf'IJu Wd n m• u ch d1y • ~ ,t11h th.II you 

v. .s11rtd 10., Nqulrtd. Thb 1, tor rn, urtnc ,moolh rondurt ot wor l& a p,r 

th• company's policy, 
0.,llle • ..,._,_., Prvlllblle ti: 

You wlll dt'Yott tuU um, ,nd imr nu un 10 1hr work ol t h4- comp.,.ny .,nJ wtll nor. 

durlna rht r.nurt or your- S('f"Vl l , . ' "kt' .any rm r Joy mrn( / .:a:1•l1,T1 mrnt. 

dlrK f/lndlrtet bu.tin m or wo n c.. hnnor .u·y or rnuu.nrn tor-y u ~·rp r wi th rht 

pr-1or ,,..,.m1111on o ( the 1na n., ;.,..,. m 1.•11l, •n \,'nll ng. rn t .Kh ' ""' 
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You wil no t sl"N( mt mbt'fl.hl of k>a ~rlor Pl"f'm!nlo rth P any l/pubbc body wlthour obbiln1n1 
C.IKI .,.. .. u.: ~ f ~N.fflffll In wrttlns, In nch cau. 
address C'tvllor rNo~:,1 U kn-p UJ Informed or my chin• In your resldmdal ' r"" status Jind othtr such m1ttrn. 
=es~NlDt:-ca.~ Tue and othff dtducnoni such a lncomt Tu. 
K(ount. lnc~d~ an My othtr statutory paymmts would ~ to your 

I but not II mlt:fd to thou bued on tht tnrorm1tton on tax 
pllnnln1 and lnvatmmt pluu: for I fven nnaiclAI yur provtdtd by you to 
tht Company provtdtid that you havt. whtn a.lied for by tht Comp1ny 
subnwnfd proof of t:ht lnvestmtnl:J In tht form and manMr acet•ptablt to th; 
~C'O~t Tu M.11:horltits. In tht 1bsmctof lht sam,, tht comp.,y retnes Ir's 
~ to mlkt 1:1\e dfducuons In the ~IAhltUmernmtln thton•Flnsyur. 0ao..., ...... II•• You wll bo .,,_..,,,d by tho polctn and tho 

Proctdures, In force. from a me to ttme. You wm Ro obstrv. r,enl 
dtcoNrn Ind dJtdplnt and shal bf. subJKt to d'lt nmt poldes a,d 
procedures• appl cablt to tht rf1Ulw tmpk,yNS of thtcompany. ··-· •~rlflcado• Your appolntmtnt Is 5'd> jK"tto 1111.ractory vfflOcadon or your 
d\ancm, anuadffltl and &lstimonlals. This appointment Is baud on du 
-• pn,vlded by youlDthoco...,.ny. 
o.dara_, A a.,n•-•• You .,.. required to furnish. on your 
bohal and II man1,d, on bellll of your ,po_ ful do<llils of any ntemal 
dlrectonhlps hrkl and any ptnonal business lnttn1tl lncNdJn1 but not 
•mu1d m p.-1:nenhlps. shanholdlnp and a-ustftlhlpi ; lnvotnmtnt In.,, 
ol:hff buslntu ventuns lnvoMnc ullll n'ill'd bbllty; personal lablltlts In 
conMCllon wUh business activities; and lnvolvtnwnt In other positions 
aternal tD tht Company of thosttxttrnal lnttnsts, lnc~dtn1but not llffttd 
tD tnvotvtrmnt In polldal and non•polll:Sal assodldons. You also rt-prestnl 
and wvnnt tMl tht lnvestmtnt and tax rm,ms and proof or tht 11mrsh1ll 
bt wrnulnt and that In the went lhat any of tht Amt Is round to bt taalfttd 
or In any ffW'lner lncornct or unacceptable. t:hac you aw• to abtdt by a,y 
acuon th• dw Company nay. In ICI dl.acnaon. lnltlll:R and• alknwd undtr 
1tw and you shal lndormlly and hold tho Company harrnl111 !Tom suet, 
l!Cf./orllfinlon ICIJ'1but-Ablt to you. 
Aalll-• ol ,....,_.., Plea,. not< that this lotter or appotntmfflt 
shall stand ,-..ok,d au1Dmallal1)' (wluther you hw .. cctptod It or not) and 
If you havo WQdy comnwnc:ed omploymtftl with lht Company and your 
anploymfflf wll aulDmlllcalyl<rmln.., without fv1111rlHID any dalmlor 
coq,mution or dama~ In your fwor, but wld,out prt)udlce to the 
Company's rlp,o and remodles apn11yo., 1n tht lollowlns rvtftl/r. 
,, durinc dw swe--empk,ymrnt or ctae post~mploymmt badr:.,ound chtcks, 
l:tltcheckln1 JCfflCJ 9ves I n1.«1vt rtpOrt;or 
In then mt ol uns~sfKll>ry resuttor any of the Se~on 3.7 ffftltJ ; 
1n Ill< rv•nt you an charpl lltd/or arrested on allopllons or llaYlnc 
commlmd ll'IY offtnet. crirnlnal, economic or othff'WIH; 
Termladaa .. ,Ina GI In du went of a breach of a,yof thltff'TN of the
appolntm<nl Iott..- lltd _,, sp«tncally In ...-.. ol broach ol any 
conndffldalry obUpaons, 111< Company shall lnlUR dlsdplnary lltd such 
other action ~nstyou a It may deem nt Mtd allowed under law, lncludln1 
but not II mted EO suspension and / or lmmrdl•e tennlnadon from 
rm pk>ymmt. 
Savtnp: Notwtlhttandlnc anythin& conraln•d hemn. tho compan.)""hm,by 
rest.rva tc's r1,l)t In the roUowtn& m1t1ner: • 
to procud apinstyou In such forum as It may deemnt In th« IYtnt lh1tyou 
commJt any rmtffial bruch of thl1 ldrtr of ~polntmml 
To v-.~ve otr ttw rtqul~mmts stated In dw para 1.J and 2.1.4, more 
sp«lfiolly • provided In the proviso's theretn. 
V&lldlty ot Appol-111 Leaan This contnct Is valid, subject to (•) 
saosfxtory vtrJnadon • enumtnt.rd In p¥11 3.6 above. (b) your 
xctpt1nct of ttw off tr wtdlln die dmt Mmlt Hlpulll:ed md your tolnl"& 
duties. 

Goffnll"I ~•a•--• Th• terms and condiUons or this letter or 
• ppo1n1mmt/ •mployrnonlcon<nct shall bo pernod by tho laws or lndl• 
and dtsputn ui1ln1herfln shall bt subJ«tto tht Jurisdiction of tht courts .Jl 
BM1P'ort or ,t your plxt of posdn&• on the date the aust or acl:ion of tht 
~d d1sputr ls s~d lO haYtar1Sffl. 
,...SoUdtadoa:. You htrtby ,.-u not to soUclt or auu to be sobc1ttd. 
d lll.,. durln& tho curnncy of this lotlff or appolnl monl and b,yond 0-'
cnuoon of your empk>yment wtch the Company. eithff votunrary or 
,nvolunary . .1ny tmploytt In tht tmploymtnt company, or dlr«tJy or 
1ndir«dy. 1ndtv1d1.Ylly or on Mh'lf of any ochtr ptrson, nrm. corporatJon or 
t'f\Uty. f•) lnt«fen wUh Olt Co~n(s continuln& rtlat3onshlps with Its 
ouung tmpk>y tt1.(b) .aatmpt to Induct such other 
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u~loyta to ltil'V t th~r employment with th t Co mpM1y, (c) lntrrftrt with 
Comp ,ny·s connnu1n1 rthtionsh1ps with Co mpi1ny'1 1upph n or cuJ tomrn, 
{d) Htl Jtttmpt to ull or 1ollclt tht ult of products or 1erv1ces comp~Uvt 
with thost of tht Co""'any to Company's CUJtorntn, or (t) takt any d on to 
dllCOUf"llt or dlvtrt lrl)' supphr or cu.1tomtr from doln& buJlntsl wUh tht 
Company 
,...C..peltt • Tht Employ tt htrtby undtrstind1 and av~ thJt somt 
resb'1ctjons on la Ktivldes durlns 1nd post tht Emplo)'M's tmpk>ymtnt Is 
ntctt:.ury to protKt tht f>Odwlll and othtr lflltimau Interests of du 
Company. Tht Employu ,.-us tu, durlna his tmploymtnt wUh the Company, 
to perform for d'lt Compa,y such dutl es• It nay dtt:lpltl from dnw ro tlmt 
Ind -'lldt'Yott hlJ rullU mt and bat tfToru to the business or tht Company and 
'MIIBt In tmploymmt. tht Employ" aves not to undertakt 1ny pl-.nlnl for 
any outside buslnn, that may bl dlroc,ly or lndlroc,ly compotlUv, with th• 
Company and durlnc •mploymontwllll lh•Company; 
For a ptrtod of ontym" lltff ,our cessal:ton of trnploymtnt with thtComp1ny 
tho Employ .. unden,jc., not ID compotl, dlnctly or Indirectly, with th• 
Comp..y, whtthtr IS an tmplo"/tt, I CONUltant. •"'t. partner, owner. 
Investor or othtrwtte. 
Tho Employu also henby undortllit.,, not ID mpc•. In any.....,.., In any 
dvlty that ls or maybe• any point Ind m1 & In any n11nntr compe'llt:Svtwlth 
the buslntSHI of thtCompany 
Tho Employ" shall n«. durln1 hls,'1,..- employrnonl with lh• Company and lor 
a pfflod of twtlvt months t:htrtftr, wlthouttht prior wr1ftffl appronl of tht 
Manalln& Dlr«IDr of tho Company, .,.ap In any other prolosslonal 
tmpk,yment or consuttn1 or dlrectly or lncbrtc1:ty pa,Udpau In or assist ,ny 
buslneu wtth any currmt elm tor aastDmer of tht Company. 
Tho Employ" shal na1. durlnchls/h« tmploymon1 with tho Company, ..,,., 
In any plnful employmtftl with my o<her Company. 
.......... ., Tiu Employu r-,,r-na and • .,,..,,.. - •fh• Is not sub)ect to any coun on:1er, ..-Nrwnt. arrqtffltnt or undfftaJn1, lnaJdln1 
but not lnited tD non<0mptta and n01HOldt obllpUons or any other 
dlul>lbl)' which may In any man...,. reslrlcttho Employ., oithtr lromacc.,,an1 
t:ht wnw and condlt:Sons dtt-ltd In 1h11 lemr of appolntmmt or from 
perforrnln& your functions md provldlns s«vlce undff th• It<...- or 
appointment. 
... __ I\/S.Nnllllhr. 11 any ,..-..,condJUon.or provlslonlnlhls Lotter 
of :appolnanll'lt Is found ID bt lnvald.. unllwfl.&I or untnfortelbl, tD 1117 attnt. 
Ill< port!•• shall fflduvor In .,ad lailh ID,..., ID such a1110ndmmo that wlll 
pratrYt, as far • poutblt. th1 lntll'lt:Sons npnssed In thl.s Lftl:tr ot 
appolnlmmt II lh, port!., 11111 ID,.-.. on such "'arnondmm~ such Invalid 
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Letter Of lntent 

HRH 
Next 

Date: D3. 02 . Do2 
Dear SHAMSATH BE GUMSy 

By accepting this offer you agree that you: 

As per your equest/appliention, we are plensed to ofler you the positkon of a Custongr Care Asosiate at our Colmbatore 
oflice. This training position is fora term of 1onc) month beginning subject to the condition that if the proccss for 

any reason is dissolved/ transferred/ terminated, your association will be restricted to that period. Upon succesful 
completion of the initial process of Training/Client Evaluation objcctives, you will be considered for job- based 
training to get a better understanding of the proccsses on the job and work floor. During this period your Monthly 
stipend will beRs12, 000 -/- Being a traince you will not be cligible for statutory bencfits available to regular 
employees. Post successful completion of 6 months ofjob training, you will be offercd a full-time Business Associale 
role at a CTC of Rs.120, 000 - 180,000/- p.a. and an appointment letter will be issued to you. 

" Intend to successfully complete the training program and stay in the position for a period of time cqual to or 
greater than the length of the training progranm; 

" Understand that lack of success at any stage of the training program, or lack of acceptance into the requircd 
position due to an inability to meet the minimum requirements may be a reason for removal fron the position and 
you will not be cligible for any compensation payout (Stipend/ Salary), and 
You will take responsibility for gaining the skills required for the target position, participate in ongoing planning 
and evaluation of your training plan, actively participate in completing your appraisals and setting your objectives, 
discuss and resolve problems with your Trainer/ Supervisor as they arise. 

Please bring the following documents at the beginning of your Training Session: 
" A copy of the Birtlh Certificate 

"A copy of the Matriculation Certificate &Under Graduation or (Grnduation Certificates 
" A copy of Residential Proof (Driving License/Voter ID card, Passport, etc.) 
" A Copy of Aadhar Card (Sclf and Family Members) 

BCA 

Copy of PAN Card 

" Passport Size Photos (4 No's) 

Sincerely, 
Praveenkumar 

(HR) 

Please ensure you bring the documents as requested at the start of the session, failing which you nay not be eligible to 
attend the training program. SERVICA 

ACCEPTANCE OF OFFER 

Mttupaay anltua, 
(Gmbatote 641002 
ontat %0724,4 50%, 
www.bhnotn 

I accept the offer on the terins and conditions outlined. 

Signature &.Y. 8hamsath Beum 
Name:S Y SHAM.gATH BEGUM 

Date: 0 2 02.2O24 

INBOUNDST RVICIS OUTBOUNDS RVICIS DAIAPROI|CIS 



HRH 
Next 

Letter Of Intent 

Date: O3o222 
Dear SVASAKTHT, G- BcA 

By accepting this offer you agree that you: 

As per your request/application, we are pleased to offer you the position of a Customer Care Associate at our Coimbatore 
ofice. This raining position is for a terrm of l(one) month beginning subject to the condition that if the process for 
any reason is dissolved/ transferred terminated, your association will be restricted to that period. Upon successful 
completion of the initial process of Training/Client Evaluation objectives, you will be considered for job- based 
training to get a better understanding of the processes on the job and work floor. During this period your Monthly 
sipend will beRs12, 000 --Being a trainee you will not be eligible for statutory benefits available to regular 
employees. Post successful completion of 6 months of job training, you will be offereda full-time Business Associate 
role at a CTC of Rs. 120, 000- 180,000/- p.a. and an appointment letter will be issued to you. 

" Intend to successfülly complete the training program and stay in the position for a period of time equal to or 
greater than the length of the training program; 

" Understand that lack of success at any stage of the training progran, or lack of acceptance into the required 
position due to an inability to meet the minimum requirements may be a reason for removal from the position and 
you will not be eligible for any compensation payout (Stipend Salary); and 

Please bring the following documents at the beginning of your Training Session: 

" You will take responsibility for gaining the skills required for the target position, participate in ongoing planning 
and evaluation of your training plan, actively participate in completing your appraisals and setting your objectives, 
discuss and resolve problems with your Trainer/ Supervisor as they arise. 

" A copy of the Birth Certificate 

" A copy of the Matriculation Certificate &Under Graduation or Graduation Certificates 

" A copy of Residential Proof (Diving License/Voter ID card, Passport, etc.) 

.A Copy of Aadhar Card (Self and Family Menmbers) 
" Copy of PAN Card 

" Passport Size Photos (4 No's) 

Sincerely, 
Praveenkumar 

(HR) 

794-A. (oa Ctie 
2ndl looroppto Res Scan (enlre. 

Please ensure you bring the documents as requested at the start of the session, failing which you may not be eligible to 
attend tlhe training program. 

ACCEPTANCE OF OFFER 

VerivadaRoad, Mettupalay amkoad. 
Coimbatore-641002 

Contact: 8072568308, 
Www.hhnext.com 

I accept the offer on the tenns and conditions outlined. 

Signature St 

GES PP 

Name: Suasablh 

INBOUNDSLRVICES" 0UTBOUNDSLRVICIS " DATAPROJECIS 

Date: 3 o2.2024 



Letter Of Lot ent 

Date: 

HRH 
Next 

Dear sRIkANt H R - BCA 
3-220D 

By accepting this offer you agree that you: 

As per yoT qDst application we are pleased to otter you the posithon of a Customer Care Associate at our Coimbatore 
ofixe. This training position is for a term of l(one) month beginning subject to the condition that if the process for 

any reason is dissolvd transfered terminated, your association will be restricted to that period. Upon successful 
completion of the initial process of Training Clhent Evaluation objectives, you will be considered for job- based 
raining to get a beter understanding of the processes on the job and work floor. During this period your Monthly 
stipend will beRs12, 000 -- Being a trainee you will not be elig+ble for stanutory benefits avalable to regular 
employees Post successful completion of 6 months ofjob training, you will be offered a full-time Business Associate 
role at a CTC of Rs.120, 000 - 180,000/- p.a. and an appointment leter will be issued to you. 

" Intend to successfully complete the training progam and stay in the position for a period of time equal to or 
greater than the length of the raining program: 

" Understand that lack of success at any stage of the training program, or lack of acceptance into the required 
position due to an inability to meet the minimum requirements may be a rason for removal from the position and 
you will not be eligible for any compensation payout (Stipend' Salary), and 

Please bring the following documents at the beginning of your Training Session: 

" You will ake responsiblity for gaining the skills required for the target position. participate in ongoing planning 
and evaluation of your training plan, actively participate in completing your appraisals and setting your objectives, 
discuss and resolve problems with your Trainer Supervisor as they arise. 

" A copy of the Birth Certificate 

" 
" A copy of the Matriculation Certificate &Under Graduation or Graduation Cerificates 

" 
A copy of Residential Proof (Driving License Voter ID card, Passport, etc.) 
A Copy of Aadhar Card (Self and Family Meinbers) 

" Copy of PAN Card 
" Passport Size Photos (4 No's) 

Sincerely, 
Praveenkumar 

(HR) 

Please ensure you bring the documents as requested at the start of dhe session, failing which you may not be eligible to 
attend the training program. 

ACCEPTANCE OF OFFER 

T04-Loporate Cavtk. 
2ndE kfuppto Ru Scancntr. 

I accept the offer on the terms and conditions outined. 

Signature 2SE 

Irivadakoad. 
\Mettupalas an1Read. 

Coimbatore-641002 
Contact: s072568308. 

www hrhnctcem 

Name: Sytartt ? 

AVICE 

Date: 3 2-2024 

INBOUNDSE RVICI OUTBOUNDSA RVICIS " DALAPROHCIS 



Offer: Computer Consultancy
Ref: TCSL/DT20234457291/Chennai
Date: 13/01/2024

Ms. Srimathi  R
2/211Nadar Street,
Singipuram,
Salem-636115,
Tamil Nadu.
Tel# -

Dear Srimathi  R,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all 
benefits will be `1,90,926/- per annum, as per the terms and conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be 
automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course and you meeting the TCS eligibility criteria. 

You will also be issued a letter of appointment at the time of your joining after completing joining 
formalities as per company policy. Your offer is subject to a positive background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `7,950/- per month. 

1TCS Confidential
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BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `3,180/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `0/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,500/-. This payout is subject to review 
basis your own ongoing individual performance. 

2TCS Confidential
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OTHER BENEFITS

1. Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependents under the 
Company's Health Insurance Scheme (HIS). 

Entitlement - Under this scheme, you and your enrolled dependents will be entitled for 
`5,00,000/-  as a fami ly  cover under the defaul t  HIS p lan towards hospi ta l izat ion 
expenses.  

Premium rates and contribution will be applicable as per the TCS Health Insurance Policy and 
the amendment made therein from time to time. You have the flexibility to choose a plan which is 
higher than the default HIS plan during the permitted window, by paying the applicable additional 
premium plus taxes. 

*Note: The above Health Insurance Scheme is subject to revision. The policy changes if any, in 
future, will prevail. 

2. Compensation Benefits under ESI Act/Employees' Compensation Act*:
If you are covered under Employees State Insurance Act (ESI Act), you are entitled to claim the 
benefits in the event of accidental injury resulting into death or disablement arising out of and in 
the course of employment, from Employees' State Insurance Corporation. 

If you are out of the purview of ESI Act, you will be eligible for compensation benefit in the event 
of disablement arising out of and in the course of employment as per applicable Company policy. 
In the event of death arising out of and in the course of employment, your beneficiary will be 
eligible for compensation as per the Company's policy. For more details on this, refer TCS India 
policy - Afterlife Benefits and TCS India policy - Health Insurance after joining the organization. 

* inclusion or exclusion of an employee under 'Employee State Insurance Corporation' is as 
defined as per the ESI Act 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 

3TCS Confidential

TCSL/DT20234457291



from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 50% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Program as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

3. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

4. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

5. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

6. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

7. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 
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8. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

9. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period mentioned below. 
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This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions of employment are specific to your employment in India 
and there can be changes to the said terms and conditions in case of deputation on 
international assignments during the course of your employment. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
This contract of traineeship in TCS and subsequent employment post successful 
completion of your traineeship is terminable by you by giving 90 days notice in writing. It 
is clearly understood, agreed and made abundantly clear that you shall have to 
necessarily serve the period of notice of 90 days given by you under this clause. 
However, upon your serving the notice under this clause, TCSL may relieve you any time 
during the period of notice at its sole discretion in the interest of business. 

i. This contract of traineeship and subsequent employment post successful completion of 
your traineeship may be terminated by TCSL by giving you 90 days notice or payment in 
lieu thereof. 

ii.Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by TCS at its sole discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS and business continuity. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 
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17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 
  provided by TCSL) stating :
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  *There is no criminal offence registered/pending against you
  *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20.  TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 
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23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 Days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head, Talent Acquisition & Academic Interface

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xperience Centres  
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=U04U4b44Ti6TiF8i68666L669ZpZiZ8iF6FF09qTFLFF9FpZxpx4iZ8i3LxUqFq6FxFFqTq6LpL


GROSS SALARY SHEET Annexure 1

Name Srimathi  R

Designation Graduate Trainee

Institute Name Muthayammal College Of Arts & Science, Rasipuram

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary         7,950        95,400

Bouquet Of Benefits #         4,343        52,110

2) Performance Pay

Monthly Performance Pay         1,500        18,000

3) Annual Components/Retirals

Health Insurance*** NA         4,000

Provident Fund           954        11,448

Gratuity           382         4,589

ESI Contribution##         5,379

Total of Annual Components & Retirals         1,336        20,037

TOTAL GROSS        15,129      1,90,926

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

##Contribution towards Employees' State Insurance borne by TCS.

*** For HIS - Note that Rs.4,000 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Component Category Monthly Annual

House Rent Allowance         3,180        38,160

Leave Travel Assistance           663         7,950

Food Card           500         6,000

Communication Allowance             0             0

Personal Allowance             0             0

GROSS BOUQUET OF BENEFITS         4,343        52,110
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Date: rt,, , 2 , '.2.-S> 2- \t-

Mr /Ms/Mrs S '!:ir-L~Mi , trt_ 

:1 
O\o~r _¼ \b-~ 

SUBJECT: CONDmONAL OFFER LE'ITER 

~ sagilityTN 

We congratulate you on being offered employment with Sagility India Private Limited. As indicated to you during the 
ttmployment application process, your offer of employment is subject to and conditioned upon your successful completion 
of your graduation course and submission of the original marks card and degree certificates as well as you acknowledging 
and signing this letter. Your initial place of posting will be atChennal. You will be on probation for a period of 6 (Six) 
months.. The probation period can be extended at the discretion of the Management. 

The Company shall reserve the right to conduct background verification checks as it deems fit and such checks will be 
extended to the documents that you have provided before your date of joining fCf • ~ . 2..o¼ .Please ensure to provide 
all requisite educational certificates from the past as indicated by the Company's HR Team. 

Joining andConttnulty of your services with the Company is subject to the successful completion background 
verification check as stated above and completion of your graduation course, you producing original marks 
cards and degree certificate for verlftcatlon/valldatlon as per the company's policies and practices. 

Subsequently upon submission of the above stated documents and successful verification by the Company, this 
conditional offer shall be converted into a final letter of appointment upon fulfilment of the terms of this letter, and 
thereupon you will be designated as•Tralnee Process Consultant•. You will be required to adhere to the terms and 
conditions contained in the final letter of appointment and other relevant documents issued by the Company. 

Please be informed that notwithstanding anything in this letter, if you fail to adhere to any provisions of this Conditional 
Letter, the Company may rescind this Conditional letter, without any liability, costs, damages, expenses, claims, etc., in 
case of any change in the Company's business requirements. 

You confirm that the above terms and conditions are acceptable to you and signify your acceptance by signing a copy of 
this Conditional Letter of Appointment. 

Submission of the photocopies of the following documents is mandatory for your joining/onboarding. You are required 
to provide the originals of the said documents for verification and return. 

a) Photo ID proof (Ex. College ID card, Voter's ID, PAN Card, Ration Card, Driving License, Passport, Exam Hall Tickets) 
b) Certificates/testimonialsof your past experience, including certificate from your last employer, (If applicable) 
c) Certificates, Transcripts of Marks cards starting from 10th Standard (SSC/SSLC) up to the current attainment. 
d) Six (6) passport size color photographs, for our records. 
e) Photocopy of your Aadhaar Card with number 
f) Proof of Address (Current and Permanent) 

Yours sincerely, 

NAME: Klran Kumar G 
DESIGNATION: Deputy General Manager(HR) 
SagUlty India Private Limited 

End: Annexure - I & II 

Accepted by: 
Signature: 
Name: 
Date: 
Place: 
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AMHlll'e• ITermundCondldon, ofyaunppollllmenll 

a.-•nlloa Details Thtd oblls of your entltle menl:I and your salary are 
as per Annnurt- II. BHldts sa lary. you wlll buntfdtd to other bentn1:1 and 
prtvllrgos as ptr company's polcy, which the company may from time to 
tlme Introduce. 
You wll also be en tflled to contrtbutory provident fund and varulty as p,r 
the rultS and reculallons of Ille company, subJect to s lltulDry provisions. 
D<ductions • applcable under law, namely tax deducllon at source, frln11 
benffltlax fir, shall be made on the salary month on month. 
En1>loyet1 are requl~ ID submit llltlr tax plannln1 and lnvntment plans 
fora ctven nnanc11lyear ID Ille company at Ille notfned II me and shaU when 
called for submit proof of Ille lnVtStments In Ille form and manner acceptable 
ID the Income Tu aulllorttftS. In the absence of Ill• same, th• company 
rt1ervt1 Its ril(ht to make tho deductions In the available time frame In the 
on-.,tnsy..,., 
You wlU be FVtrned at all times by Ille polcltS, procedurn and guldeHntS 
of the co""°ny relal2d to salary, allowancn, benefits and perqulslln which 
are spec1"td In !Ills lettor of appointment Further, the Manaaement may 
modify or chanp such allowanctS, benefits and porqulslln from tfmt to 
time. In accordance wt Ill Its polcles. 
Also, you are roqulrtd to keop your salary Information conndtntfal at 111 
II mes and not to disclose to anybody In Ille company or to outside 1pncy. 

n. CIOlr •~ ••• mad111om of:,aw appol 111-■t an u tallow■ 
~ You will bt Initially, on training for a period of twtlve months 
from the date of your appointment Please note lllat Ille following special 
terms and conditions of service are applcablt to you, only durtng the porlod 
ortratntn, 
Your conllnuatfon In the sorvtce of Ille company Is subject to your 
satlsfactDry porformance durtng Ille porlod of lnllll"I and that Ille 
company rtServes Its rights to termlnatt your services In the event Ill at your 
porformance Is found un-satfsfactory 
You shall be entftltd for a cumulatfvt annual/ oamtd IIIYH or 30 days, as 
por the Sa&t •ty•mployee leave po•cy. However, during Ille nrst 6 months of 
servl~ you are not encourapd to avall leave even though the earned / 
annual leavt shall accrue to your account as per the Employu leave po bey 
from time to time. 
You will deemed to be connrmed on com pl ell on of 12 months ofsatfsfactory 
completfon of your training unless otherwise communicated to you by the 
company In wrtllng Durtng the period of training your servlcn may be 
terminated at Ill• discretion of the manapmen~ with or without assigning 
any rrason, wtth a week's notice or one woek's basic salary In llou of notlce. 
During !Ills period, you may also resign your appointment with one month's 
notice or payment of one month's basic salary In Heu of nollce, at the 
dlscredon of the company. 
PIWIM Provided, howevor, that the above requirement may be altertd / 
modtned In such manner as may be necessary for the company to discharge 
ti's nfslln1 and forthcomln1obHgallons. 

·.a Please note that In the event of your not )olnln~the Company on or before 
the date mentioned In this letter of appointmen~ this lettor or appointment 
shall automadcally stand revokt d 

Wartl Week: The standard work week ts Monday ID Frtday / Saturday. 
You wtl be ctven day olf(s) In a week as por the poUcy of the company. 
Howevor, the actual day orf(s) may vary from week to week In view of the 
nature of business of thecompany and the ext ll"ncles of work. 
~ Appol-nt: On sallsfactory compledon of your probation you 
will bt considered for regular employmont In the Company. On bt1n1 
connrmed, the notice porlod for termination or service on tither side wlll be 
Twomonth, howevor your condnuatlon In the service of the company ts sllll 
subject to your satisfactory porformance during the ported of employment 
Your services may be terminated at the dlscredon or the manapment with 
or without anlgntn1 any reason, with Two months' node• or Two -111•1 
b•tcsalary In leu of notice. Slmllarly, durtn1 this period you may also rnlgn 
your appointment with Two month's notice or payment of Two month's basic 
salary In Mou of notice, at th• discretion of the company. 
Prwlllea Provided, howevor, that the abovereq ulrernent for notice may be 
akortd / modtned In such manner as may be nectssary for the company to 
di.chars• 11'1 exlsdngand lorthcomlngob bgadons. 
eoaa•alllllt)'l You shall no~ as per th• terms of the non-disclosure 
"tP'etment(NDAJ stgn<d by you and the terms herein, durln1employmen1or 
:,/ter cesudon or emp loym en~ d1vulgr, disclose or Impart to any 
penon/orpnlzallon by word or othtrwlse JWdculan or details of systems, 
procedures, technical know-how, trad• secre~ admlnlstndve, nnanclal or 
orpnlzallonal mat=• l"'ru1111 ng to th < co mpany, which you may become 
.war. o( by vlrtut or your rinp,1ym,•nt )n die co mpany. You shall maintain 
conf,dtnaiWty ,, ttll dm,-s du, 1nK cl , c , urrrncy of thi s letter or appol nlm enl 
.and o therwt1e all 1,11u rn1.,t1n11 111 JCfor<l~ncc wlrh lhe co mp any 's 
t nnfldt"fltU1 Ury polit y o1ncl •1r.n ) u t h '1~:rt:t·ui.:nts lhiit the company may 
rt-quirt for tt\f ~NfUdl.t pru , ,., 1, ,111 ,, I ., 1111 .... 111lnrm-,uu n. 
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lnlltlltclllal Prope !1y1 Therlghl• lo any Invention. discov ery orcreatlon of any 
system or method related to th• company's optr11ton and arlstn1 out of any 
work don• In tht couru of your employment 1h10 1utomatlcally vn t with tht 
company, In this connection wh,rever required, the company m■y obtain 
patent rights In ltJ name (or jointly with others) baud on the fact of your 
lnvenllon, discovery or other cr11tlv1 effo~ Tht company may require you IO 
sis, lnvenllon uslgnmenl and such other ltp'Nmenu u may bt neceuary for 
the company to obllln patenll and/or reaJsUr Ill lntelltctual proptrty rlj!IJ. 
You wl l no~ In ■ny event bt entitled to any comp1n11don apart from as 
afornald for such acts. Notwtthstandln1 anythtn1 contained herein and any 
row1rds/componsat1on/performanct bonus or other acknowledgment of 
whichever kind, shall bt deemed IO confer on you, any rlghll towardJ that 
lnvenllon, discovery, procn■ lmprovemen~ or other Intellectual property right 
In system or method. 
Software a 1A1al Compll•-• Th• Company shall be tht solt owner of any 
software developed by you durtn1 your employmtnl with the Orpnlzallon, 
having rll(hts to ulL llcenst, and control dupllcatlon, distribution and 
preparation or dellvtrln of the so~wart. You 1h11 not claim any Income nor 
bentnt from any such development at any point of llme. You shall also sign • 
document to this effect If required by tht company. Any du pit cation or Mcensed 
software Is no ta Do wed except for backup or archival purpou. Yous hall ensure 
that tht Company compltn with ■ U statutory and/ or lesal require menu with 
resard to th urea or your res ponslbtMty. 
Slallllllly C-plluca1 You shall strictly adhere to the appUcable laws 
and regulallons In India and other country (In) lncludtn1 without H mltatlon 
work pormlts, lmmlvatlon requlremenll, etc 
eom.-111 Properly! You shall take reasonable care In maintaining and 
protecdns the asseu, propertln, raclbdn, software and hardware, If and when 
provided by the company, for your use. On demand, you shaU take steps to 
return such assets, properlln etc., back to the company In the same condition 
as given. subject ID normal wear and tear, on cessaaon of employment or any 
other II me, as may berequlred by the Co mp any. FalUn1 this, theco mp any shall 
be enlltled IO rteovor such costs/ componsadon as It may detm n~ koeplng In 
vlowthecostof such asstti, properlln etc. 
Jab ADIIMle■I: You may during the course of your employment be given any 
assignment either arisln1 out of the company's business or that the 
manapment In Its subjective Judgment deems nt with refer.nee to your skill 
sttl, backvound, quallflcadon or experience. Refusal to carry out such 
asstanments as are allotted IO you solely on, amongst others, vounds that It has 
not bten part of your usual dutln during your employment shall be deemed 
sortous misconduct and vounds for Immediate termination or employment 
You will also not be enlltltd to any addttlonal compensation for carrying out 
any such assignments/job. 
Tranlfer: 
Th• company may In Its business Interest transfer you to any of Its ofnces In 
India or ov•rseas or to any subsidiary or usoclale company, whether now 
exlsdng or sdll 10 be formed, on such terms and co ndlaons as are appllcab le to 
such transf or and as por thecompany's pobclu. · ,;i 

Although the company wtU endeavour to ensuro that such transfers do not 
cause any dlsruptlon to your scitus, however the company does not guarantee 
the conllnuatlon of any raclUty or perquisite Inn ew sltuaaon. 
In the event that you are deputed to perform work on / at cllent sttn, you 
hereby avee and undertake as fol lows :. 
that you shall follow and be govorned by the rules and regulaaons applicable. 
That you shah honour and abide by the requtremen1:1 undor the work permits/ 
approvals / consent! and all related rules pertaining to your deputallon, 
Including amonpt others requirements under the appbcable VISA / Travel 
Provam. 

Thal you shall Indemnify and hold harmless, the company, from all bablbtlts 
arising out of any act / omission attributable to your nogbpnce or olhorwlso, 
whether arising In the course of employment or otherwise. 
In aU such casts of transfor you shall be IJ)Yfrntd by the company's transfor 
pollcy and procedure. 
DIM r terms and c:ondl llo-= 
World,. Houn - The buslnns hours of lht ofnce are 9:30 A.M 1111 6 :30 P.M 
and the company Is operallonal on a 24(1/365 basis. You are expected 10 
report to work promptly at the scheduled llme each day as per shift that you 
are assigned to as req ulred. This Is for ens urtng smooth conduct of work as ptr 
lhecompany's pollcy. 
Double lmploymontProlllbllad: 
You wlll devote ru II llme and atte ntf on to the work of the company and wl II not, 
during th e t,nure of your service, take any •mployment / asslgnm, nt, 
direc t/Ind irect busi ness or work, honorary or rrmun eratory ,xcept with th t 
prior permission or the manag,,men~ In writing, In each cas , . 
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You ,.,11 not , ,.... mt mbor,h lp of any loca l/ public body without obtaining 
('lr i or pff'ffll SSl<'n nftht man~~mfnt In writing In rach cas t . 
C..lllltl Dtlallc You W1 II kN'p u, Inform NI of ony ch•nll' In your r.,ldtnllal 
addr~n . c1 vtl or mart ta I ,utu, ■nd othtr such millttrs. 
S-""7 Dt .. dte• Tu .. and othtr deductions such u Income Tax, 
l'rof•ul on■I Tu and any oth,r statutory p•ymen!J would b• to your 
a«"Ounl including but not II mtlrd to thou band on th• lnform,uon on tax 
p1■nntn1 and tnvestmtnt plans for• R1vtn nnondal yur provided by you to 
the Company provtdtd that you hi1Vt, whtn callod for by th• Company, 
submitted proof or th• tnv.,tmen!J In th• form and manner acc,ptablt to tht 
lncomtTu M1thortlles. In th• abstnctof tht nmt, the company rtSorvt'S It's 
rti,,tto makt !ht deductions In the il\l•llablt a mt rramt In !ht on-gDlngyur. 
C-p,rllJ llrtplall•• You wtll be gDVtrntd by the pobcle■ and the 
procedures, In force, from a me to ame. You wtll also obstrVe ll'nor•I 
docorum and dlsctplne and shal be subject to the same pokies and 
procedures• applcable to tht regular employ ... of thecompony. 
Yertllaao• 
YerUkallo■ Your appointment Is sub)Ktto satisfactory vortncatlon of your 
charactff, antiadffl!J and tesamonlals. This appointment Is bued on the 
detoi ls provided by you to thecompany. 
DRdanillou • RepnNlllallaaa You are rtqulred to l'umlsh, on your 
bthaf and tr married, on behalf or your spo11St, rul details or my extornal 
directorships htld and any ptrsonal business lnttre■ IJ Including but not 
lrnllrd to p.-tnershlps, shareholdings and tn1st1t1hlps ; lnvolvtmfflt In any 
other business ventures Involving unlmllrd babt•iy; personal hblldtS In 
toMecllon wtlh business activities; and Involvement In olher positions 
t'xtemal to tht Company or thou exttrnal lnteres!J, lncludlngbut not lmlted 
to lnvolvtment In po Ulla! and non-poll deal assoctadons. You also repre■ fflt 
and warnntthat lhe Investment and tu returns and proof or lhe sameshall 
be a,nulne and that In the event that any or the same Is found to be falslHed 
or In my manner Incorrect or unacceptable, that you ■vee to abide by my 
action that the Co mp any may, In Its dlscrtdon, Initiate and as allowed under 
law and you shaD Indemnify and hold the Company harmltss from such 
w:;t/o ml ssl on attrt bu tab le to you. 
Aalll-lll et lmplo,meat Please note lhat this lfttff or appointment 
shall stand ""oked automatlc:ally (wh ethtr you have accepted It or not) and 
tr you have a1r .. dy commenced employment wtth the Company and your 
employment wtD automatlcaDy terminate without Rlvlngrlse to any dalm for 
compensation or damail'S In your favor, but without prejudice to the 
Company's rights and remedies aplnstyou, In the following event/s: 
tr during the pr~employmtnt or th• post-employm,nt backvound checks, 
the ch eckl ng agency gj ves a n egad ve r epon; or 
In the event of unsatisfactory result of any of !he Section 3.7 events; 
In the ev,nt you are charl!l'd and/or arrested on allegations of having 
comnitted any offence, cr1minal. economic or otherwise; 
Te,.._lloll for Brea di: In th• ..,en tor a breach or any or the terms of the 
appointment letter and more spectnally In ttrrns or breach or my 
confldentlaUI)' obligations, the Company shall Initiate dlsclpbnary and such 
othtr action ag.tlnst you as It may deem fitand allowed under law, Including 
but not a mired to suspension and / or Immediate termination from 
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10.0 

11.0 

employment -,.. 
Sfflnp: Notwithstanding anything contalntd herein, the company her,by 
restrYts It's right In th• following manner:· 
to prDtfed against you in such forum as It may deem fit In the ev,nt that you 
commit any material breach or this letter or appointment 
To wolv• off the requirements stated In the para 2.3 and 2.1.4, more 
spectrlcally • provided In the proviso's thoretn. 

Yall,Mty et App,IIIDMnl Leiter: This conll'act Is valid, subject ID (a) 
satisfactory vertncallon as ,numerated In para 3.6 above, (b) your 
KUptance or the offer within the time bmll stipulated and your Joining 
duaes. 

Gcwera• Law A Jurilclcllo• The terms and conditions or this letter or 
appointment/ employment contract shall be gDverned by the laws or India 
and dlsputts aris ing herein sha U be subject ID the Jurisdiction or the oour!J at 
Bangalore or ac your place or posting as on the date the cause or lcdon or the 
said dispute is sald to hav,arlsen. 
Na-Salldtatloa:. You heroby •vee not ID solicit or cause to be solicited, 
elther during tht currency or this letttr or appointment and beyond 0,e. 
cessation o( your employment With the Company, elthtr voluntary or 
tnvolunlllr}', any employee In the employmtnt company, or dlrtttly or 
tndlrectly. lndJvtdu.lly or on behalf or any othor person, Orm, corporation or 
entlty, (a) Jn terfer• w i th th• Company's continuing ret,llonshlps wtth IIJ 
eidstinc employ ees. (b) attempt to lnducesuch other 
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~ sagility™ 
employ .. , 10 lravr thrlr •mploymenl with lh t Company, (c) lnlfrfer, with 
Company 's continuing relotlon,hlp! with Company', suppliers or cu,to mero , 
(d) sell attrmpl 10 ••II or sollclt the sale of produm or ,ervtc .. co mp •llllvt 
with thoSt of the Company 10 Comp any'• customor,, or (t) toke ■ny action tn 
dlscourag• or divert •ny suppher or customer fr om dotn1 bu, tnns with th• 
Company 
N-Compela1 . Tht Employee hertby understand, and av- rh at ,om, 
resll'lctlon, on Its activities during ■nd post the F.mploytt's tmploymtnl It 
nt<tssary to protect the IJ)odwlll and other l'lltlmau lnternu or !ht 
Company. The Employte avees ID, during hi• tmploymenl with tht Comp any, 
to perform for the Company such dull tS II It may dtslpute from ti me ID !Im• 
and will devote his full d me and best efforts ID the business or tht Co mp1ny and 
Whilst In employment. the Employee av ... not ID undertake any planntn1 for 
any outside busln.,, that may be directly or lndlrt<tly competitive with rht 
Company and durtn1 employmtnl with the Company; 
For a period or one ynr after your cessadon or tmploym,nt with th• Company 
the Employee undertake■ not ID compete, directly or Indirectly, with !ht 
Company, whether u 1n employee, a consultant, agent, partner, owner, 
lnve,tor or othtrwlse. 
The Employee also hereby undortaktS, not to enp1e, In any man nor In my 
actlvll)' thalls or maybe at any point Ind me & In any mannor co mplldtlve with 
the buslne,,es of the Company 
The Employee shall not, durln1 his/her employment wtth lhe Company ind for 
a period or twelve months thereafter, wtthouttht prior wrlttan approval or the 
MmaR1n1 Dlrt<tor or the Company, fflJall' In any othtr profes1lon1I 
employm,nt or consultln& or directly or Indirectly pardclpaU In or 111111 ■ny 
busln.,, with 1ny current chnt or custom• or th• Comp1ny. 
The Employee shaU not,durln1hl1/htr tmploymentwlth the Comp1ny,,n111e 
In any gainful employment wtth any other Co mp1ny. 
lepnNlllllloa. The Employtt repreun!J ■ nd warrants that 1/1,e 11 not 
subject to any court ordtr, aveement. arran1ement or undortakln& lncludlnJ 
but not lmlted to non-compete and non-solicit obllpllons or any othor 
dlsabtlll)' which may In any manner re■ ll'lct the Employ" tither from acctpdn1 
the terms and condlllon1 detailed In this lettar or appointment or rrom 
performing your functions and provldln1 servlctS und,r th• letter or 
appolntmen t 

lnlarprelallon/SennibllllJ, If any ttrm. condition, or provision In this Lotter 
or appointment Is found ID be Invalid, unlawful or unenforceable ID any ntent, 
the parties shall ffldeavor In gDod faith ID avu ID such amendmtnts thac will 
pm,rve, u rar as possible, the Intentions expressed In this Letter or 
appointment If lh• pardn rail to avee on such an amtndment. such Invalid 
term. condition or provision wlD be severed from the nmalnln1 terma, 
conditions and provisions, which will continue ID be vabd and enforcmle ID 
the fullest extent permitted by law. 

Waiver ol Bread!, Any waiver or the provisions of this Ltttar or appointment 
or of a parl)''s rlw,IJ or remedle■ under this Letttr of appointment mu,t be In 
writing ID be effective. Pallure, nesect. or delay by a parl)' ID tnforce the 
provisions or this Letttr or appointment or IIJ rlw,11 or nrnedl n at any time, 
will not be con,1rued as a waiver or such party's rlgh!J under this Lt!ter or 
appolntmen tand will not In my way affect thevalldll)' oflhe whole or •ny part 
of this Letter or appointment or preJudlce such party's rlghl ID toke 1ubsoquon1 
action. No exercise or enforcement by either parl)' or any rlghl or rtmedy 
under this L,tter or appolntmtnt will preclude tht enforcement by such purty 
or any other right or remedy under this Letter or appointment or that such 
party Is tnlltled by law to enforce. 

Survival. Allsu ch provisions explicitly stated to survive the ter mlnaUon or this 
Letter or appointment and those which by the very nature and vorblagt are 
Intended by Parties to survive shall so survive termination or •xplry ol tht, 
Ltlter or appointment 

Relocation: expenses towards shipment or household w,ods/ car (as 
applicable): You are entlded lo il\lall relocallon asalstance as per the S•IOllty 
Employeo Reloc:atlon Assistance Po bey. In the event or voluntary <•sull on or 
tmploym,nl with the company within one year from dala or )olntn, You shall 
be II able ID pay the amount recolved towardsshlpment or housthold ~od, and 
/ or car as per theretentlon clause In the policy. 

Materlllly BenefttiAII women employees would be entltlod for nr•ttrnlty 
ben,nts as per the prevalbn1 Maternll)' Benefit Act 

Acnptanca1 tr the terms and conditions or appointment enum<r ated In thi s 
letter of appolnlmtnl are acceptable to you, please 111n rho dupll c.11e cupy of 
this lettor or appointment as a token or your acceptanct ohhe 11ppo1 rHnr• nt and 
the terms and conditions thereof and rorurn ltto the IIR Dop,1rtmo11 t 
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UlDQIIJ3te Name 

<}y-\ YW'~<l'.V) 
LJeSIRl13bon TralneeProc-essumsu1tant 
lrl"aOe YU I LOCatlOn cnenna1 
,nm nnnPn ts W.e.l·UU I Month IV 

"A"FIXED 
Basic 5,480 
H OU!ieKentAJJawance 2,J~l 
ShiftAllowa~ 5.000 
SkilWlowance 1,023 
• A "Sah·lDtal-G rossl'ay 13,695 

o t<t1 IRAL81>,.1>r1 ,., 
AdvanceagainstStaltoryBonus 1,096 
ProviclentFund-BaployersCantn1'ution 1,380 
Gratuly 264 
ESICContnbun>n-Bn~er'sCbntribution 481 
"B"Sub-tutal-Retiral>enefits 3,221 
T~B) 16,916 

"C"VARIAII.EPAY 
l'erlOnnancel ncenaves1 ,_ ~grvenacruevf!fflslUIIJgets, J,uuu 

<. ,...,.w,ai-"an;aue l,uuu 
TotalCosttoCllmpaay(A + B+C) 17,916 

u "DA van •Ia, 

TotalCosttDCDmpaay:(At-B +C+D) 17,916 
NetSalary'"- 13,100 
Thisi5anapproxima:eneumountanusu~ect1ov;rybasedonanychangeofrulesorla,,relatingtoemployeecompensatl 
onf notlimtedtochan.,..; nPForESl"k>rtaxlawsora~chan"""inthe:omoens.tion 

""Def°it/Schem., r 

Will be paid every month on achieving process defined target goals as defined In Performatczlne2nti'fies 
tablebelow.Thefirstthreemonth'soerformancelncentivewlllbeoaidontan1etdurln l!the 

SabskllzedTr.n.-,semcr Anindicativetranspcrtmstinc..-r~eemploy..-forcomm~ngt,.,lweenhometoofflce 
andbackwhrltisafaclltytoavailandnot1Dbeencashedifnot.wailed. 

GrouplasunnczlDUeudfl>U(U 
Youarecoveredundergrouwenonalaccidentil'61rancepolicyofthe:ompanyforasumof-nlRJ"t'FAa) 

GroapPersmalAaidmt YouarecaveredundergrouRl""sonalaccidentinsirancepolicyofthe:ompanyforasumof-

GroupTerml.ife YouarecaveredunderGroupTerdlfelnsirancepoli:yoftheco~yforasumo~ ~- Self and your dependent family members as declared will be covered under the 
EmployeesStatcl nsirancefESI )Act. 
ispayableoncessatk>nofemploymentafteraminlmumoffive.1earscontkluousem~oymentas per 

Gral111ly the norms of the Gratuly Actcr In the event of demise or pennanent disablit;y of anemployee. 

A.cl~iwstprorisioaal Provided@ 20% or yow Basi: pay (PA) subject to the clause:The advance against 
lllilllmmDSlmltorybODUS statu1Drybonuswillbecalculatedonmaximuni3aslc~subje:t1oaceilingolininlmumwagesolthe 
ProridmtFaad YouwillbecoveredunderEmnlaveesPravidentFund(EPF)SchemeunderPFAct. 
lacoarTu Approfl"iatelncom«axwouldbedeductedirthepayrolli,,erymonth. 

Pratemoaarl"u I fanyaspertheaoolicablerulesl1111oll"st.te. 

• 5t•IIWJ Sdt-• .. Mtet• 4-,...•p• .. L-from •mcllD ._\It. ••~•~•ol_.,_.._ ..... a.,e,r...~ . .tildli-.c:1a1c.tad .... ...._. ... ,.,.aw...,_1styaolke. 

NAME: Kinn Kumar G 
DESIGNATION: Deputy General Manager(HR) 
SagfUty lndla Private Umlted 

Date: 
Candidate Name: 

I Annual 

65,760 
.ll>,JU'l 

60,000 
12.276 

1,64,340 

13,152 
16.560 

3,168 
5,772 

38,660 
Z,03,000 

lZ,uuu 
l.l,uuu 

Z,15,000 

2,15,000 

1,57,200 

V:1111e/PA 

Rs. 12.000p.a .. 

Rs.24.000p.a .. 

Rs. 
1,200,000p.a• 

Rs.2,00.000p.a-

Rs.2,00,000p.a•• 
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Asappbble" 

Asappbble" 
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GATEWAY 
isE OLUTIONS 

Date: - November 30", 2023 

SUPRIYA MURUGESAA) 
PCA Department, 
Muthayammal College of Arts & Science ( A Unit of VANETRA Group) 

Rasipuram-637 408. 
Namakkal Dt.. 

Dear Candidate, 

I am delighted & excited to welcome you to GATEWAY SOFTWARE SOLUTIONS as a 
Software Developement Intern. At GATEWAY SOFTWARE SOLUTIONS, we believe 
that our team is our biggest strength and we take pride in hiring ONLY the best and the 
brightest. We are confident that you would play a significant role in the overall success 
of the venture and wish you the most enjoyable. learning packed and truly meaningful 
internship experience with GATEWAY SOFTWARE SOLUTIONS. 

Offer Letter 

Your appointment will be governed by the terms and conditions presented in the 
Annexure A. 

We louk forward to you joining us. Please do not hesitate to cali us for any information 
you may need. Also, please sign the duplicate of this offer as your acceptance and forward 

the same to us. 

Congratulations! 

oiMB2TOREe 

Sabarinatharr M 

CEO& Founder 



GATEWAY 
wARE SOLUIICDI 

Annexure A 

You shall be governed by the following terms and condition of service during your internship 
with GATEWAY SOFTWARE SOLUTIONS, and those may be amended from time to time. 

1. You are being hired as a Pythor development Intern and Sabarinathan M would 
be your Reporting Manager and Mentor during the internship. As a Python development 
Intern you would be responsible for write programs and present. Sometime nced to support for 
Business Activities. 

2. Your date of joining is 25-12-2023 and the duration of the internship would be 3 Months 
During this time you are expected to devote your time and efforts solely to GATEWAY 
SOFTWARE SOLUTIONS work. You are also required to let your mentor know about 
forthcoming events (if there are any) in advance so that your work can be planned accordingly. 
From 4" Month you will be offered permanent employee with salary of 2.5 Lakhs to 4 Lakhs 
as per performance during 3 months and to committed work for next 9 Months (Agreement). 

3. You will be working at office for the duration of the internship. There will be catch 
ups scheduled with your mentor to discuss work progress and overall internship 
experience at regular intervals. 

4. All the work that you will produce at or in relation to GATEWA Y SOFTWARE 
SOLUTIONS will be the intellectual property of GATEWAY SOFTWARE 

SOLUTIONS. You are not allowed to store, copy, sell, share, and distribute it to a third 
party under any circumstances. Similarly you are expected to refrain from talking 
about your work in public domains (both online such as blogging. social network ing 
site and offline among your friends, college etc.) without prior discussion and approval 
with your mentor. 

5. We take data privacy and security very seriously and to maintain confidentiality of any 
students. customers, clients, and conmpanies' data and contact details that you ma get 
access to during your internship will be your responsibility. GATEWAY SOFTWARE 
SOLUTiONS operates on zero toierance principie with regard to any breach of data 
securiiy guidelines. At the conpietion vf the internship you are expecied to hand over 
al! GATEWAY SOFTWARE SOLUTIONS work/data stored on your Personal 
Computer to your mentor and delete the same from your machine. 



GATEWAY 
SOFTWARE S0LUTIONS 

6. During the appointment period you shall not engage yourselves directly or indirectly or 
in any capacity in any other organization (other than your college). In the event of 
breach of this condition. this appointment is liable to be terminated forthwith by the 
company. In adiition. you shall be liable to pay liquidated damages to the Company of 
an extent estimated by the Company. 

7. Under normal circumstances either the company or you may terminate this association by 
providing a notice of 30 days without assigning any reason. However. the company may 
terminate this agreement forthwith under situations of in-disciplinary behaviours. 

8. You are expected to conduct yourself with utmost professionalism in dealing with your 
mentor. team members, colleagues, clients and customers and treat everyone with due 
respect. 

9. GATEWAY SOFTWARE SOLUTIONS is a startup and we love people who like to go 
beyond the normal call of the duty and can think out of the box. Surprise us with your 
passion, intelligence. creativity and hardwork and expect appreciation & rewards to 

10. Expect constant and continuous objective feedback from your mentor and other team 
members and wve encourage you to ask for and provide feedback at every possible 

opportunity. It's your right to receive and give feedback - this is the ONLY way we all 
can continuously push ourselves to do better. 

follow. 

11. Have fun at what you do and do the right thing � both the principles are core of what 
GATEWAY SOFTWARE SOLUTIONS stands for and we expect you to imbibe them in 
your day to day actions and continuously challenge us if we are faliing shor of 
expectations on either of them. 

I have negotiated, agreed, read and understood all the terms and conditions of this Internship 
letter as well as Annexure hereto and affix my signature in complete acceptance of the terms of 
the letter. 

Date: 

Place: 

19 12)23 

Raspurm 

Signature: 

Name: 

M.åupai 





Lelter Of Intent 

HRH 
Next 

Date: Z.22O2 4 
SURIy Dear 

As per your request/application, we are pleased to offer you the position of a Customer Care Associate at our Coimbatore 
office. This training position is for a term of lone) month beginning subject to the condiion that if the process for 
any rcason is dissolved/ transferred/ terminated, your association will be restricted to that period. Upon successful 
completion of the initial process of Training/Client Evaluation objectives, you will be considered for job- based 
training to get a better understanding of the processes on the job and work floor. During this period your Monthly 
stipend will beRs12, 000 -/- Being a traince you will not be eligible for statutory benefits available to regular 
cmployccs. Post successful completion of6 months ofjob training, you will be offered a full-time Business Associate 
role at a CTC of Rs.120, 000 � 180,000/-p.a. and an appointment letter will be issued to you. 

By accepting this offer you agree that you: 

PRAk9SH R- BCA 

" Intend to successfully complete the training program and stay in the position for a period of time equal to or 
greater than the length of the training program; 

" Understand that lack of success at any stage of the training program, or lack of acceptance into the required 
position due to an inability to meet the minimum requirements may be a reason for removal from the position and 
you will not be eligible for any compensation payout (Stipend' Salary); and 

" You will take responsibility for gaining the skílls required for the target position, participate in ongoing planning 
and evaluation of your training plan, actively participate in completing your appraisals and setting your objectives, 
discuss and resolve problems with your Trainer/ Supervisor as they arise. 

Please bring the following documents at the beginning ofyour Training Session: 

" A copy of the Birth Certificate 

" A copy of the Matriculatíon Certificate &Under Graduation or Graduation Certificates 

" A copy of Residential Proof (Driving License/Voter ID card, Passport, etc.) 

"A Copy of Aadhar Card (Self and Family Members) 
" Copy of PAN Card 

" Passport Size Photos (4 No's) 

Sincerely, 
Praveenkumar 

(HR) 

Please ensure you bring the documents as requested at the start of the session, failing which you may not be eligible to 
attend the training program. 

ACCEPTANCE OF OFFER 

794-A. (oporate Castkc. 
2ndl looroppto Kes Scan Centre. 

VerivadaRoad, 
Mettupalay amRoad, 

Coimbatore-641002 
Contact: 8072568308, 

www.hrhnext.com 

Signature: t 

5 PU) 

I accept the offer on the terns and conditions outlined. 

Name: R.BUPIVA PAKACH 
Date: oot 

t 

INBOUNDSERVIIS " OUTBOUNDDSERVICIS DATAPROJCIS 



Offer: Computer Consultancy
Ref: TCSL/DT20234454474/Chennai
Date: 13/01/2024

Ms. Suruthiga  K
67/AAyya Gounder 5th Street,
Valappady,
Salem-636115,
Tamil Nadu.
Tel# -

Dear Suruthiga  K,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all 
benefits will be `1,90,926/- per annum, as per the terms and conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be 
automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course and you meeting the TCS eligibility criteria. 

You will also be issued a letter of appointment at the time of your joining after completing joining 
formalities as per company policy. Your offer is subject to a positive background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `7,950/- per month. 
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BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `3,180/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `0/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,500/-. This payout is subject to review 
basis your own ongoing individual performance. 
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OTHER BENEFITS

1. Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependents under the 
Company's Health Insurance Scheme (HIS). 

Entitlement - Under this scheme, you and your enrolled dependents will be entitled for 
`5,00,000/-  as a fami ly  cover under the defaul t  HIS p lan towards hospi ta l izat ion 
expenses.  

Premium rates and contribution will be applicable as per the TCS Health Insurance Policy and 
the amendment made therein from time to time. You have the flexibility to choose a plan which is 
higher than the default HIS plan during the permitted window, by paying the applicable additional 
premium plus taxes. 

*Note: The above Health Insurance Scheme is subject to revision. The policy changes if any, in 
future, will prevail. 

2. Compensation Benefits under ESI Act/Employees' Compensation Act*:
If you are covered under Employees State Insurance Act (ESI Act), you are entitled to claim the 
benefits in the event of accidental injury resulting into death or disablement arising out of and in 
the course of employment, from Employees' State Insurance Corporation. 

If you are out of the purview of ESI Act, you will be eligible for compensation benefit in the event 
of disablement arising out of and in the course of employment as per applicable Company policy. 
In the event of death arising out of and in the course of employment, your beneficiary will be 
eligible for compensation as per the Company's policy. For more details on this, refer TCS India 
policy - Afterlife Benefits and TCS India policy - Health Insurance after joining the organization. 

* inclusion or exclusion of an employee under 'Employee State Insurance Corporation' is as 
defined as per the ESI Act 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
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from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 50% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Program as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

3. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

4. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

5. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

6. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

7. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 
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8. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

9. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period mentioned below. 
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This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions of employment are specific to your employment in India 
and there can be changes to the said terms and conditions in case of deputation on 
international assignments during the course of your employment. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
This contract of traineeship in TCS and subsequent employment post successful 
completion of your traineeship is terminable by you by giving 90 days notice in writing. It 
is clearly understood, agreed and made abundantly clear that you shall have to 
necessarily serve the period of notice of 90 days given by you under this clause. 
However, upon your serving the notice under this clause, TCSL may relieve you any time 
during the period of notice at its sole discretion in the interest of business. 

i. This contract of traineeship and subsequent employment post successful completion of 
your traineeship may be terminated by TCSL by giving you 90 days notice or payment in 
lieu thereof. 

ii.Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by TCS at its sole discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS and business continuity. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 
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17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 
  provided by TCSL) stating :
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  *There is no criminal offence registered/pending against you
  *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20.  TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 
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23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 Days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head, Talent Acquisition & Academic Interface

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xperience Centres  
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=8Z88b6Li0ZqTZZFZL6L8q8q6U44UUT4Ux8x4pppFqxq6bFLiUi4UUZ4U9qpZxUx4Tq6Ti38iUi4


GROSS SALARY SHEET Annexure 1

Name Suruthiga  K

Designation Graduate Trainee

Institute Name Muthayammal College Of Arts & Science, Rasipuram

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary         7,950        95,400

Bouquet Of Benefits #         4,343        52,110

2) Performance Pay

Monthly Performance Pay         1,500        18,000

3) Annual Components/Retirals

Health Insurance*** NA         4,000

Provident Fund           954        11,448

Gratuity           382         4,589

ESI Contribution##         5,379

Total of Annual Components & Retirals         1,336        20,037

TOTAL GROSS        15,129      1,90,926

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

##Contribution towards Employees' State Insurance borne by TCS.

*** For HIS - Note that Rs.4,000 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Component Category Monthly Annual

House Rent Allowance         3,180        38,160

Leave Travel Assistance           663         7,950

Food Card           500         6,000

Communication Allowance             0             0

Personal Allowance             0             0

GROSS BOUQUET OF BENEFITS         4,343        52,110
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Letter Of Intcnt 

Date: 

HRH 
Next 

Z2.2D ) 

Dear SURVOS - BC0 

As per your requestapplication, we are pleased to ofler you the povition of a Customer Care Assoclate nt our Colmbatore 
ofice. This raining position is for a term of 1(onc) month beginning subject to the condition that if thc process for 
any reason is dissolved/ transfered/ terminated, your association will be restricted to that period. Upon successful 
completion of the initial process of Training/Client Evaluation objectivcs, you will be considered for job- bascd 
training to get a better understanding of the processes on the job and work floor. During this period your Monthly 
stipend will beRs12, 000 -/- Being a traince you will not be cligible for statutory bencfits available to regular 
cmployecs. Post successful completion of 6 months ofjob training, you will be offercd a full-time Busincss Associatc 
role at a CTC of Rs.120, 000 � 180,000/- p.a. and an appointment letter will be issued to you. 

By aecepting this offer you agree that you: 

" Intend to successfuly complete he training program and stay in the position for a period of time cqual to or 
greater than the length of the training program: 

" Understand that lack of success at any stage of the training program, or lack of acceptance into the required 
position due to an inability to mect the minimun requirements may be a reason for renoval fron tlhe position and 
you w1ll not be elig1ble for any compensation payout (Stipend Salary); and 

" You will take responsibility for gaining the skills required for the target position, participate in ongoing planning 
and evaluation of your training plan, actively participate in completing your appraisals and setting your objectives, 
discuss and resolve problems with your Trainer/ Supervisor as they arise. 

Please bring the following documents at the beginning of your Training Session: 

" A copy of the Birh Certificate 

" A copy of the Matriculation Certificate &Under Graduation or Graduation Certificates 

" A copy of Residenial Proof (Driving License/Voter ID card, Passport, etc.) 

" A Copy of Aadhar Card (Self and Family Members) 
" Copy of PAN Card 

" Passport Sze Photos (4 No's) 

Sineerely, 
Praveenkumar 

(HR) 

Please ensure you bring the documents as requested at the start of the session, failing which you may not be eligible to 
attend the training piogram. 

VrisadRod, 
Mtupalasanko, 
(ombatore 641002 

(onta N072568308, 
WWwhhnest co) 

ACCEPTANCE OF OHFER 
Iaccept the offler on the terins and conditions outlincd. 

Name:6. &ure 
Date: 03.09.o) 

INBOUNDSLRVIIS" OUTBOUNDSTRVICIS DATAPROJJ CIS 























Offer: Computer Consultancy
Ref: TCSL/DT20234660069/Chennai
Date: 13/01/2024

Ms. Thilagavathi  Sathiyamurthi
2/20Somampatty,
Mariman Kovil,
Salem-636115,
Tamil Nadu.
Tel# 91-6369084597

Dear Thilagavathi  Sathiyamurthi,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all 
benefits will be `1,90,926/- per annum, as per the terms and conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be 
automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course and you meeting the TCS eligibility criteria. 

You will also be issued a letter of appointment at the time of your joining after completing joining 
formalities as per company policy. Your offer is subject to a positive background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `7,950/- per month. 
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BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `3,180/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `0/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,500/-. This payout is subject to review 
basis your own ongoing individual performance. 
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OTHER BENEFITS

1. Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependents under the 
Company's Health Insurance Scheme (HIS). 

Entitlement - Under this scheme, you and your enrolled dependents will be entitled for 
`5,00,000/-  as a fami ly  cover under the defaul t  HIS p lan towards hospi ta l izat ion 
expenses.  

Premium rates and contribution will be applicable as per the TCS Health Insurance Policy and 
the amendment made therein from time to time. You have the flexibility to choose a plan which is 
higher than the default HIS plan during the permitted window, by paying the applicable additional 
premium plus taxes. 

*Note: The above Health Insurance Scheme is subject to revision. The policy changes if any, in 
future, will prevail. 

2. Compensation Benefits under ESI Act/Employees' Compensation Act*:
If you are covered under Employees State Insurance Act (ESI Act), you are entitled to claim the 
benefits in the event of accidental injury resulting into death or disablement arising out of and in 
the course of employment, from Employees' State Insurance Corporation. 

If you are out of the purview of ESI Act, you will be eligible for compensation benefit in the event 
of disablement arising out of and in the course of employment as per applicable Company policy. 
In the event of death arising out of and in the course of employment, your beneficiary will be 
eligible for compensation as per the Company's policy. For more details on this, refer TCS India 
policy - Afterlife Benefits and TCS India policy - Health Insurance after joining the organization. 

* inclusion or exclusion of an employee under 'Employee State Insurance Corporation' is as 
defined as per the ESI Act 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
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from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 50% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Program as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

3. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

4. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

5. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

6. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

7. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 
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8. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

9. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period mentioned below. 
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This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions of employment are specific to your employment in India 
and there can be changes to the said terms and conditions in case of deputation on 
international assignments during the course of your employment. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
This contract of traineeship in TCS and subsequent employment post successful 
completion of your traineeship is terminable by you by giving 90 days notice in writing. It 
is clearly understood, agreed and made abundantly clear that you shall have to 
necessarily serve the period of notice of 90 days given by you under this clause. 
However, upon your serving the notice under this clause, TCSL may relieve you any time 
during the period of notice at its sole discretion in the interest of business. 

i. This contract of traineeship and subsequent employment post successful completion of 
your traineeship may be terminated by TCSL by giving you 90 days notice or payment in 
lieu thereof. 

ii.Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by TCS at its sole discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS and business continuity. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 
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17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 
  provided by TCSL) stating :
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  *There is no criminal offence registered/pending against you
  *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20.  TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 
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23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 Days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head, Talent Acquisition & Academic Interface

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xperience Centres  
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=ix8iZ9FZ0ZqTq8q6x0x46Z66x9x4xTx4Uq4Uq0q6LxL84444iL8iLqL898pZ4i44Uq4U4444Uq4


GROSS SALARY SHEET Annexure 1

Name Thilagavathi  Sathiyamurthi

Designation Graduate Trainee

Institute Name Muthayammal College Of Arts & Science, Rasipuram

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary         7,950        95,400

Bouquet Of Benefits #         4,343        52,110

2) Performance Pay

Monthly Performance Pay         1,500        18,000

3) Annual Components/Retirals

Health Insurance*** NA         4,000

Provident Fund           954        11,448

Gratuity           382         4,589

ESI Contribution##         5,379

Total of Annual Components & Retirals         1,336        20,037

TOTAL GROSS        15,129      1,90,926

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

##Contribution towards Employees' State Insurance borne by TCS.

*** For HIS - Note that Rs.4,000 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Component Category Monthly Annual

House Rent Allowance         3,180        38,160

Leave Travel Assistance           663         7,950

Food Card           500         6,000

Communication Allowance             0             0

Personal Allowance             0             0

GROSS BOUQUET OF BENEFITS         4,343        52,110
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Letter Of lntent 

Date: 

HRH 
Next 

Dear v ENKATESAS B 
3 o224 

By accepting this offer you agree that you: 

As per your request/application, we are pleased to offer you the position of a Customer Care Associate at our Coimbatore 
oftice. This training position for a term of l(one) month beginning subject to the condition that if the process for 
any reason is dissolved/ transferred/ terminated, your association will be restricted to that period. Upon successful 
completion of the initial process of Training/Client Evaluation objectives, you will be considered for job- based 
training to get a better understanding of the processes on the job and work floor. During this period your Monthly 
stipend will beRs12, 000 -/- Being a trainee you will not be eligible for statutory benefits available to regular 
employees. Post successful completion of6 months of job training, you will be offered a full-time Business Associate 
role at a CTC ofRs.120, 000 � 180,000/- p.a. and an appointment letter will be issued to you. 

" Intend to successfully complete the training program and stay in the position for a period of time equal to or 
greater than the length of the training program; 

" Understand that lack of success at any stage of the training program, or lack of acceptance into the required 
position due to an inability to meet the ininimum requirements may be a reason for removal from the position and 
you will not be eligible for any compensation payout (Stipend/ Salary); and 

Please bring the following documents at the beginning of your Training Session: 
" A copy of the Birth Certificate 

" 

" A copy of the Matriculation Certificate &Under Graduation or Graduation Certificates 

You will take responsibility for gaining the skills required for the target position, participate in ongoing planning 
and evaluation of your training plan, actively participate in completing your appraisals and setting your objectives, 
discuss and resolve problems with your Trainer/ Supervisor as they arise. 

" A copy of Residential Proof (Driving LicenseNoter ID card, Passport, etc.) 
A Copy of Aadhar Card (Selfand Family Members) 

" Copy of PAN Card 

"Passport Size Photos (4 No's) 

Sincerely, 
Praveenkumar 

(HR) 

Please ensure you bring the documents as requested at the start of the session, failing which you may not be eligible to 
attend the training program. 

ACCEPTANCE OF OFFER 

Date: 

Siznature Varkotal 

74A.orporate Cast 
Znll looroppto Rex Scan (entre 

I accept the offer on the terms and conditions outlined. 

Nane: ot 

VerivadaRoad. Mettupalay amRoad. 
Coimbatore-641002 

Contact: 8072568308, 
www.hrhnext.com 

JICES P 

3.02.20s4. 

CORABAS 

INBOUNDSI RVICIS 0UTBOUNDSERVICES " DAAPRO|CIS 



Date: f ¼=. 2. • le 2-'t: 

Mr/Ms/Mrs V~ · fZ, 
Dear \t~ o &;h 

SUBJECT: CONDITIONAL OFFER LE'ITER 

= sagility'· 

We congratulate you on being offered employment with Sagility India Private Limited. As indicated to you during the 
employment application process, your offer of employment is subject to and conditioned upon your successful completion 
of your graduation course and submission of the original marks card and degree certificates as well as you acknowledging-
and signing this letter. Your initial place of posting-will be atChennal. You will be on probation for a period of6 (Six) 
months. The probation period can be extended at the discretion of the Management. 

The Company shall reserve the rightto conduct background verification checks as itdeems fit and such _checks will be 
extended to the documents that you have provided before your date of joining [q .13. 2.s)~ .Please ensure to provide 
all requisite educational certificates from the past as indicated by th~Company's HR Team. 

Joining andConttnulty of your services with the Company Is subject to-the successful completion background 
verification check as stated abov-nd completlon·ofyour graduation-course; you producing original marks 
cards and. degree certificate for verlftcatlon/valldatton as per the company's-policies.and practices. 

Subsequently upon submission of the above stated documents and successful verification by the Company, this 
conditionaf.offer shall be converted into a finaf J"etter ofappolntment u.pon fuffiJ"ment of the terms olthis.. letter, and 
thereupon you will be designated as•Trainee Process.Consultant". You will be required to adhere to the terms and 
conditions contained in the final letter of appointment and other relevant documents-issued by the Company. 

Please be informed that notwithstanding anything in this letter, if you fail to adhere to any provisions of this Conditional 
Letter, the Company may rescind this-Conditional letter, without any liability, costs-, damages-, expenses-, claims, etc., in 
case of any change in the Company's business requirements. 

You confirm that tire ab·ove tenns and conditions-are acceptable to ymr amt signify·your acce"Qtanre by-signing-a copy-of 
this Conditional Letter of Appointment. 

Submission of the photocopies.. of the fallowing.do.cu.men ts is.. ma.ndatocy foe yoll.C jaining/onboarding. 'fou are required 
to provide the.originals of the said.documents for verification.and return. 

a) Photo ID proof (Ex. College ID card, Voter's-ID, PAN Card, Ration Card, Driving License, Passport, Exam Hall Tickets) 
b) Certificates/testimonialsof your past experience, including certificate from your last employer, (If applicable) 
cJ Certificates. Transcripts of Marks cards. s.tarting fro= 1.0th standacd(SSC/SSLQ up ta the curceat attainment 
d) Six (6) passport size color photographs, for our records. 
e) Photocopy of your Aadhaar Card with-number 
f) Proof of Address (Current and Permanent) 

Yours sincerely, 

NAME: Kiran Kumar G 
DESlGNATlON: Deputy General Manager(HR.) 
SagUlty India Private Limited 

Encl: Annexure - I & n 

Accepted.by: 
Signature: 
Name~ 
Date: 
Place: 
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2.1.2 

2.U 
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2.2 
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.. •••ndoa O.tallt:: Tht dfGIK or your tntlt1tments and your ulary art 
as per An l"ltJNrt - 11. Brs1dn ulary, you wll bt tntHJfd to other bfflf'flts and 
pr1vlltps a prr com~ny'1 policy. which dw company may from Umt to 
amt Introduce. 
You wtU uo bt matltd to conb1butory provldmt rund and ,-1tulty u ptr 
tht ruin and rf'l\lbitions of tht company.subJKt to stalutDry provlslon1. 
DeducUons • 1pp•c1blt under llw, namely tu dtduct:ion at 1ourct, rrtn11 
ben~t tu eu. sh~I bt madt on the salary month on month. 
Employtes •• rtqulrf'd to 1ubMt l:htir ta plannln1 and lnvt1tmtnt plans 
ror • fvtn nunct•I yur ID Ill• co mp any ot 1111 noantd a.,. and 1h11 whon 
c:alwd tor submit pn,of of tht lnvatmrnts In ch« rorm MCI mannt'I" acc,ptablt 
tD tM Income l",11t aul:hortUn. In tht abtmct of tht same, tht comp.,y 
reHrvn ltl npn to makt du dtducdons In du w1U1blt anw frame In tht 
on-.,1n1r.,.. 
You wtU bt F Vtrntd ., 1U a mes by 1111 po•<I•. pnxtdura and .,1dt1na 
or tht compony rrill<d ID 11lo,y, allowanca, btno(ll1 and p,rqul1lta which 
wt spedfltd In this lfnff of appolnumnt Further. the Mana.mtnt may 
modify or <hon• such alowmc:,s, bmt1111 and perqullltn rrom am, ID 
anw, In accordanct with Its poMda. 
Also. you are rrqulrtd to knp your nlary lnromwdon conffdtndal It all 
ama and no, to dtsclou to anybody In tllt company or ID oullldt 1r,cy. 

n. -·.,_ ...... dido• .,,. •• ,..•-•tan urall-• 
TnolJIIJII! You wtll b< lnlUally, on tnlntnc ror I pn1od of twtlvt monlhs 
rrom ttw Ch.rt or your appolntm•nt Plnst nota th• di• folloW1n1 tp«1al 
tffml and conditions or srrvlct .-, appMablt to you. only dur1n1 tht period 
orn1nln&, 
Your conanuadon In l:ht lff'Vlct or tht company 11 sub)tct to your 
-srac10ry ptrfonnan« durtna Ill• pn1od of 1ra1•• and that Ill• 
company ra erves Its r1f'ttl to ttrTNnatt your srrvlc• In tht wtnt due your 
performance Is round un➔ 11:1srxtory 
You shaa bt tnatl<d for I cumul>dv• -,nu al/ earned,_., of 30 days, • 
per Ille Slf Utytrnploytt lt1Vt po•cy. HowtYtr, durtnc tht ftrst 6 monlhs of 
srnlu. you .,., not mcounpd to wall k-wt even thou1h the tamed / 
annual lt,vr, shall ,cave to your account• pt-r dM: Employtt ltwt po Mey 
from dmt to dme. 
You wtll dttmod to b< connnnrd on com pita on of 12 monlhs ofsadslxtory 
comp.,,.on or your tnlnlnc unlss othf'f"Wlst conwnunlcattd to you by l:ht 
company In wr1an1, Durtnc tht pmod of tralnlnc your ltrVlca may bt 
ttnnlnaud • the dlscrttton of ch• manapment. wUh or without aulrnln1 
any reason. With I wtH's nodce or one week's b.ulc salary In Uw of node.. 
Dur1nc this period, you may uo rtslp, your 1ppolnlmtnl wtlh on, month's 
noda or paymmt of one month's basic salary In ltu or nodce, at die 
dlsCTd:Jon of O\t company. 
,.....- Provldod, howtvtr, Iha lht ab<wt roqulrtmmt may bl 111.trtd / 
modtnod In such rnanntr • m,y b< n«tSsary ror tllt company ID dl1<""1• 
Ir's r,x:lstins and forthcomJnso b• sations, 

Plt.ast now that ln,!-h• tvt:nt of your not jolnlns dN ComJWJY on or~,ltrort 
tht datt- mrnuonrd In this lettrr or appolntmrnt. this lttttr o( appolntmfflt 
sh~l a utomatially stand rcvoktd 

W- Wede Th< standard wortc wttk Is M••Y .. rrt•y / 5......,, 
YO\I wtl bt • vm day orr(, ) In a wttk • ptr Iha polcy or tht company. 
Howf'Yrr, the aroul day oH(s J miillY Y3tf rro m wetk to wHk In view of dlt 
narur, of bus:l nes.s o( tht co mpany and the exlttndtt of work, 

th.-ar App,I_., On na,ractory compltdon ol your prob1aon you 
wtD b• co nstdtrod ror rtcular tmploymtftt In 1111 Company. On bdnc 
c.onfl rmed, t:ht notice period for rrnNn.adon of servlu on rtther side will bt 
Twomonch. howtvff' your condnuation In tht lff"Ylcr of tht company Is 11:UI 
sub)«t to your ,.a,factory pa-form.,,ct durtnc tht pn1od of 1mploymtnt 
Your u,vlces may bt trr,..naled ~, lht dlscrt(ton o( d\t m1n11tmmt. with 
o r without assl1P1ln11ny reason. wi th 1 .. monc:hr' nodct or Twl --••• 
baste ulory tn l tu or nod«. Slmtl;orly, dur1n1 !his pn1od you may also ralp, 
your appointment WJth Two n'W>nth' ,: nod ct or paymwnt ol TworrN>nth'1 NIie 

Airy In lieu of nodu, ac: thedlscntJon of tht'COmplll't'/, 
Pl"Wll:lcla: Provld~. howtvff', c:h~ the above requirement for nodct mil)' bt 

akff'cd / modlntd In J.uch IT'lilMer H may be necessary for dlt company to 

dh chargC' lf's e,o, unsand fon.hcornlngob •&'il'lons. 

c..e•adal:tty: You t:hal not ~ p~r lht lffffll of the non-dlsdosure 
•ttrr.rnt (HOA) sl171rd by you aid I.ht ttrms htrtin.dur1n1tmploymenr or 
.r.fw CdU:tlo n of t:mpk>ymtnt dlvulgt". dlSdost or Impart to any 
~ J.o r,/orlilOl:UDon by word C>r utl1r~·•u- p..-Ucubrs or dt"UIW or systtrns, 
proudures. t.,eh n1c..i kno w-how. v.dr u ·crc-t, adlNnUtnci\l't, OnM'IC'lal or 
,;,ry,.;ntt.ioc:Jon., I nwltrr l r..rn .t1n1ng to thr <n mp111y, which you may b«omt 
1W,11rt c-,1 by v l r'Un u, yo ur r1np)oy n11-n l 1n Ult' rn mpany. You dull malnDln 
<« rtf1c:knO.tllt)' .. , .-II tJrnn dun nt lhf' , u,,cncy of lhll kcttr of appolnlmt'nl 
.r.-1 c., tl f'lw1:. r .-II 11,lv r m .,t11,,t 1r, ""'ord .a11t r wllh lht comp.1ny', 
t,, , ,110,rr,o, ..ry J.,t, IJ ,.)' .,,NJ ~1,n •u, ,1 • ,7 tt incfllJ 1nIM tht' t n mp.any 1n,1y 

,, ~ ,, , , , I· f rtw ...... ~~u-lt "" f•t t. , f) • I .1 I ho 1nlr,n T\ithOll 
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~ sagility™ 

r.lleclllal Proptny: The rll(hu to any lnvtntton, dlscovtry or crf'a Uon of .iny 
system or mrthod rela<td to tht company•, operation and arising out o, any 
work done In the count of your tmploymtnt sh1ll 1utomatic ally vest with the 
company. In this connrcdon whtl"t'Vtr rtqulrtd, tht company may obtJitn 
p..,nt rtp,11 In Its nam• (or jointly with olhtr1) basod on Ill• ract or your 
lnvtntion, dl1covtry or other creativt tffort. Tht company may rrqulrt you to 

1191 lnvtntlon uslp,mtnt and such othtr •rttmentJ u may ht ntcrssary for 
!ht compony to obtlln paltnll and /or r-.sttr Ill lnltlltctu•I proptrty r1gt,11. 
You w11 not. In any rvtnt bt entltlfd to any compms3tlon apJrt from n 
afornald for such aclJ. Notwlthsta,dln1 anythln1 contained htrtln and any 
rrwards/compr,nndon/performanct bonu., or othff a:knowlrdgment of 
whlchtYtr kind, thall bt dttmtd to confer on you, any r1d'its towards that 
lnvenl'lon, discovery, process lmprovtmmt. or othtr lnttUtct.ual property rlaht 
In syslffll or IIWlhod. 
- • i...■1 C.mplla-• Th• Company shall bt Ill• solt owntr or any 
softwort dtvtlop,d by you durtnc your 1mploymtnt wtlh tha Orpntuaon, 
havtnc rtp,11 to 1tll bunst, and control dupllacton. dlsb1buaon and 
preparation or dtUverlet of the software. You sh1I not clalm 111y Income nor 
b...nt from 111y such dtvtlopmtnt at any point of ame. You shall •lso sip, • 
documtnl to 11111 tfftet If r,qulrtd by lht company. Any dupUadon of lcmstd 
softw3rt 1, notaDowed ,xupt for backup or 1rchlval purpose. Yous h1U ensure 
that 1111 Compony complla wtlh al statulDry and/ or l••I requtr,ments wllh 
r11ard ID lhuru or your responslbl•ty. 
S••lllrJ C-pllaDC>Ot You 1hallrtrlcdy adhtrtto 1111 applc•blt lows 
and ,..,1adon1 In India and otlltr country Q,s) tndudtnc wtlhout •m1t1aon 
work ptffllltl, lmmt,-.aon requlrtmtntl, ftlC c-.-.., l'r'Opo•tr, You 1h1U 11kt r..,onalJlt car• In natntalntnc and 
protKUnc Ill• asstU, proptrtla, h<lllaa, sortwart •d hardware, If and whtn 
provided by lht company, for your utt. On dtmand, you sh.al uU strps to 
return such •stts, propffttn ttc.. back tD tht company In the same condJtion 
as IIIYffl. subjtct to normal wear and ta.-. on casadon of tmpk>yment or any 
olhtr d ""• .. may b,requlrtd by 1111 Company. FalUnc !his, tllecompany shall 
bt matltd ID r«over such co,11/ compmsadon • It may dttm n~ kttplnc In 
vlrw thtcost of such asstts, prop,rua ftC. 

,-~..eat: You rn1y dur1n1 tht course of your tmploymrntbt a,ven any 
uslp,mtnt tither art11n1 out of tht company's bus1nrss or that tht 
manapmfflt In Its subjt'Cdvt ludsmtnt dttm1 nt wldl refutnee to your sklll 
stts. badcp-ounct qu.alJOcadon or txptrltnce. Rtfw.il to cvry out such 
asslP'lments as an allotttd to you solely on, ~npt othtrs, grounds thilt It ha.s 
not bem put of your usu1I dud a durln1 your employ rnt'n t sha.11 b t dttmtd 
Hrlow rriscondut1 and arounds for lnwnrdlatt tttmJnation of tmploymtnt. 
You will ih:o not be entitled to any addldonil compensation for carrylns out 
any such u1lp,mtnll/fob. 
~n 
Tht company may In trs bu.slnrss lnttrest tnnsftr you to any of Its ofOcn In 
lndla or ovttsus or to any subtldluy or auocl1tt company, whether now 
ntsdn1 or stlll to be formed. on such ttmw and co ndltlons as art appllcab le to 
such transf ,rand as per th.-00mpany's pollclrs. •"" 
Atthou1h tht comp,ill1y wl II tndtavour to ensure r.hu such transf,rs do not 
caust any disruption to your status, however tht company does not g,.uranttt 
the continuation or any f Klllty or J)a'qulllr. In new si tu.ad on. 
In the event that you art dtputed to ptrfonn work on / on chtnt sites, you 
htrtby •F" and undtrtalc, u follows :. 
chat you shall follow and bt p,verntd by the rulH and rtgulaoons appllcabl•. 
'That you shaU honour and abide by tht rrqulrtments undff' the work ptnnlt:s / 
approvals / consrn ts: and all rr,Llttd ruin prrulnlng to your dtpuudon, 
lndudtnc •monc,t olhtn requlrtmtnll undtr tht •ppUcab lt VISA / Thvtl 
ProlJ'ilm 

Th>t you shall lndtmnlfy •nd hold harmltn, tht comp•ny, from •II hblll~ts 
artsln1 out or any act/ omission anrlbutJiblt to your ntgbgrnet or otherwlst, 
whtcher arlslnaln lht course of tmploymrnt or othtrwlu. 
In al such cues of transfer you th&II bt F\l'trned by tht co mpany•s nnsftr 
pobcy and proctdurt. 

«-e .............. adlllo-
W-• Houn - Tht bu1lna1 hours of lht omce •rt 9:30 A. Mall 6:30 P.M 
and the comp.1ny Is opentional on I 24/7/365 b1Sls. You are tX'ptctNi to 
report to work promptly at tht schtdultd dmt tilCh d•y"' P"' shift th1t you 
1rt aul1P1td to as rtq ulrl'd. This It ror ens urlngs mooth conduct o ( work a, ptr 
lht co mpany's policy. 
Duulile l!mploy-■t l'r'Obllil1t41 
You wi ll drvolt full timt and attentio n to tht work of the co1n pany ill'ld will not. 
during the ttnurr or your 1ff'\llct, Uk• any tmptoyme111 / 15,tp,m ,nL 
dlrt'Ct/lndlr«t bwlncu or work. honorwy or rcmuner.n n ,·y rut'pt with lht 
pno r pennls~lon o f 1he ma~airmtnt. In wriung. In f'JCh c.1~ c-
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You '4d ll nol s«k membershi p o l ,1ny lon l/publlc body without obt.ll nlng 
prior pt"rmlsslon or the rrgnaFm<'nt. In writing. In u ch case. 
COnbtct DataUs: You wt II kttp us Inform NI or any chanp In your rnldmtial 
addrHs, clvll or marl ta I status and other such mitter1. 
StablllDIY Dt•ctto- Taxes and othtr deduct:lon.t such u lncomr Tax. 
Prornslonal Tu and 1ny othtr statutory payrnrnts woukl bt to your 
account. lncludln& but not II mlt!d to those based on th, Information on ta• 
pbnnIn1 and Investment p~ns for a gtven nnanclal year provldNI by you to 
tht Company provldtd that you have, whtn called lor by the Company. 
submitted proor or the 1nvatmmts In the form and manner Kceptabl1 to tht 
Income Tu authorities. In the absence of the sarnt, the company reserves It's 
rt&ht to make the deductions In the avallable ti mt rr1me In the on-Fln1yu,r. c:-..,.. ..... •II•• You wtU be 8')Verntd by the po-ctes and tht 
procedures. In fore,, from ti me to tlmt. You wlll also obsffYt pnrnl 
dtcorum and dtsclpUnt and shaD be subject to Ille Hme po-ct,s and 
proctdures • app l aibltto ther,gulartmployetS ofthtcompany. 
V•rtJlal• • 
Verlllatloa Your appolntmtntls sub)tctto ut11lactory vtrtnadon olyour 
chracttt, antecedtna ond tesamont•ls. This appolntmtnt Is bastd on tht 
detal II provided by you to the company. 
Dtdaratl_. a ._.,.. ____ You an roqulrtd to furnish, on your 
behal and ti marrttd, on btll>I ol your,poust, ful details of any ottrnal 
dlrtctorshlps h•ld and any p,nonal business lnttNSa tncludtn1 but not 
Umlt,d to partnorshlps, sh•tholdlnp and trustte1hlps; tnvoiYfflltnl In any 
other busln,ss ventures lnvo1Ytn1 uni nit,d UablUty; ptnonal hbllltlos In 
connrctlon wtth business acth'lths; and lnvotv,ment In othrr positions 
ottrnal to the Company ol thosttxltrnal ln1eresa, tncludtn1but not Umtttd 
to lnvotverntnt In polldcaJ and non-poll deal auoct1ttons. You also represent 
and warrant that the lnvntment and t1x returns uid proof or tht samtshaJI 
be pnutne and that tn tht evtnt mat any of the samt Is found to bt l•lslfftd 
or In uiy fflif'lner Incorrect or wtacctptablt, that you aaret to abldt by any 
action that the Company may, In Ill dlscredon, Initiate and• allowed undtr 
Jaw and you shaD tndtrmlly and hold tht Company harmless rrom such 
act/omtulon allrtbutablt to you. 
Aaal-111 al l•-..,.-•11 Pleas• nott lllat this leu.r of appolntmtnt 
shall stand revoktd automattcally (whttheryou hilY• accepted It or not) and 
ti you havt already commenced tmploym,nt wtth tht Company and your 
,mployment wtU automatlcally urmtna<t without 1vtngrtst to any dllmlor 
comp,nsaaon or domaf'S In your lilYor. but without prtjudlct to tht 
Company'• rlS,,ts and rrm.dlH apinstyou, In the followln1 Wfflt/1: 
ti durlnc the pr .. tmploymtnt or th• post .. mployment bac:kround chtclcs, 
thtcheckJn1 a1rncy ctves a nepdvt report; or 
In the event of unsaUslactDry resultol any of the SecUon 3.7 tvtnts; 
tn the evtnl you are charl'(I and/or arrested on alltptlons of hovtn1 
committed any orrrnce, crtmlnaL KOnomlc or othttWtse; 
T•nnl•- lor8readi: In the evmtol • br .. ch ol any ol thtttrms ol the 
appointment Jttt..- and more sp,ctncally In t,rms ol breach ol any 
conndtntlalty obUpaons, the Company shall tnldlll dlsctplnary and suc:h 
other action •1atnstyou alt mayd.,mOtond allowed undtr llw, lncludlng 
but not I mtNt r:o suspension and / or Immediate termJnatton rrom 
tmploymtnL 
s ... r ... Notwtthstindtng •nyth1n1 contalntd horeln,"tht comp•ny her,by 
r.scrvts ll:"1 r18'lt In the foUowlns manner. • 
to procted acalnst you In such forum as It may dHm nt In the t'Yent that you 
comnitany rNttrlol breach o( this letttr olappolntmenl 
To waive oil the r equlrtmentJ stated In the para 2.3 and 2. 1.♦, mort 
1p,ctncetly • prov1~td In th• proviso's thertln. 

ValMlly al Appol-111 Lelllr: This contnct Is valid, sub)tct to (a) 
sat1s,K10ry vertnuo on as ,numerated In para 3.6 above, (b) your 
eccepcanu of the o lltr within th• amt llnit ,apul>ttd and your jolntn1 
dua ... 

c;.n,_• Law A Jllli,llctloa: The ttrms and condlllons 0111111 lttttr ol 
appointment/ employrntnl contr;ict shall b• 9'Vtrned by the laws of lndla 
ond disputes arising her tin sh• I besubjectto th• Jurisdiction ol thteouru at 
8an1a&ort or at your plxr of p01t1n1u on the date the caun of action or ct., 
1aJd dJlp\tlr Is s~d to hivrarlsm 
....,Selldtal9oa:. You ht"rt'by .1i,r~ not to solicit or cau.st to bt sollcltrd, 
t1thft' dur1n1 th• currmcy ol tllts ltlur or eppolntment and btyond p_._ 
ct1ullon or your rmptoymrnl wtth the Company, t1U1er voluntary or 
tnvoluntlry, any tmployN' In th• emptoymtnt company, or dlrtctly or 
1nd1r«dy, lndlvldually or on brh.11f of any other ptnon, nrm. corporation or 
entity, (a) tnlcrfr,1: wi th lh t Co mp~ny's condnu1n1 rel.1tJonshlp1 with Its 
n1u.1n1 empk,y r f's, (b) .,urmpt lO Induce such othtr 
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~ sagility™ 
employ res to leave their empk>yrMnl w1U1 the Co mpany. (c) Interfere wlrh 
Company's conttnul ng r elauonshlps with Comp,my's supplier, or customers, 
(d) nll. attempt to sell or so llclt the s alt of products or nrvlces competUlve 
with those of the Company to Comp any'• customtrs, or (e) take any action to 
dlscoura1e or divert any suppher or customer from doing buslne-ss with tht 
Company 
-C:-,po•• . The Employte hertby understands and avees that som• 
restrictions on Ill acllvltles durtn1 and post tht Emp loyte's emp loymtnl Is 
ntcessary to prottct the .,odwtll and other ltlldmate tnurestJ ol the 
Company. The Employee •sr•es to, durtn1 his tmployment wtth tht Company, 
to perform for the Compa.ny such dud es as If: may dnlp1ate from tJ me to tlmt 
and will devote h is lull II mt ond best tfforll to tht business ol the Company and 
Whlbt In tmploymtnt. th• Employ" ap-HS not to undertake any planntn1 lor 
any oualdt business that may bt dlrtcdy or Indirectly compedtlvt wtth tht 
C~any and durlnc employmtntwtth the Company; 
For a ptrlod ol on, ynr atur your cessation ol tmployment wtth the Company 
tht Employet undtrtakes not to compeor, directly or Indirectly, wtth the 
Company, whethrr as an tmploytt, ■ consuJunt agent. partner. owntr, 
Investor or otherwise. 
The Employu also hereby und.,...kn, not to tnp1•. In any monn<r In any 
.cavtt:,, that ts or maybt at any point Ind mt ldn any manner comp di live with 
tht bustness,s olllle Company 
The Employ., shall not. durln1 hls/btr tmploy mtnt wtth the Company •nd lor 
a ptrlod oltwtlvt months thereafttt, wtthoutth• prlorwrttmn approval ol tht 
Mana1n1 Dlrtetor of tht Company, an1a• In any othtr prolesslon•I 
tmployment or consultln1, or d lrectlY or Indirectly portlclpate In or ustst any 
buslnn1 wtth any curnnt dent or autDmtr' of tht Company. 
The Employ" shal not. durtn1ht1jhtr tmploymtnt wtlh the Compony, en1•• 
In any 1atnlul ffllployment wtth any othtr Company. 

........... ., The Employtt represtnll ■nd warrants that s/bt Is not 
subtect to any court ordtr, aw•nwnt. Mr■nlerntnt or undertaking, lncludln1 
but not lmtttd to non-comp.Ill and non-so-cit obUptlons or ony oth., 
dlsablUty which may In any manntr restrtcttht Employtt tither lromacctpt1n1 
tht tttms and conditions detllled In this letter ol •ppolntmtnt or lrom 
ptrl'ormtn1 your lunctlona and provldtn1 strvlces under the ltlttt ol 
appolntmenL 

.. .,... •• 11/S..•ralldllJ', II any ttrm.c:ondlUon, or provision In lllls Lttter 
of appointment Is found tD be lnvdd, unlawful or untnforceable to any ntent 
tht ponies 1h>ll tnd1wor In FOd 111111 to..,.., to such •mendmtnts that wtll 
praerve. as rar u po"lblt. tht ln~tlons e:rprnsed In this Lffler of 
appolnlmtnl If tht parties lall to..,. .. on such an •mendment. such Invalid 
t£rm. condition or provision wll be seYtred from r:ht rrm.atnln1 trrms, 
condtaons and provisions, which wtl condnue to bt valid and enlorctablt to 
the lul lest txttnt permltttd by law. 

Wa!Ytr al Breadl, Any waiver ol the provisions ol lhls wtter or •ppolntmtnt 
or of a party's r19"ts or rtmtdles undtt this L«r:tr or appolntrnrnt must b• tn 
wrldn& to bt ellecdve. Fallurt. neJlltct. or dtlay by• party to tnforce tht 
provisions of this Lttr:ff or appointment or Its r1dlts or r•rnedl es at MIY tim•. 
wlll not bt construed as I waiver or such party's rlpltJ under this Letter of 
•ppolntmenlind wtll not In any way afltct thevaUdlty of th• whole or any pm 
ol this Lttter or appointment or prtJudtce such party's rltll>t to t•k• substqu,nt 
action. No eXtrelst or tnforumtnt by ttther party of any rl·gtlt or remedy 
undrr this Letl:Er of appointment WIii prectudt tht enforcement by such p;arr:y 
of ;my other right or remtdy undtr this Lett.er of appolnonml or lh,Jt such 
p.ny Is tntltltd by llw to tnlorce. 

SIIIVIY■I. Allsu ch proY1stons explicitly stat,<! to survtv, the termlnodon of thi s 
Letter of apJ:N>lntment and r:host which by the vtry naiture and vc-rblap ar t 
lntrnded by P~rtla to survive shall so survlvt te-rmlnation or expiry of this 
Ldt.tr of ~ppolntrnent 

Relocallo1< txpenses towards shlpmtnt ol hous,hold r,,ods/ car ( .. 
•ppllcabl•~ You art •ntldtd to ilYII I rtloc:allon >Sslstance .. ptr th• Sal) lty 
Employee Rtk>catlon Assistance Polley. In the eYtnt of voluntary cessation of 
employment wtth tht company within ont yur rrom data, or 1<>tntn1 You •h•II 
bt h abltto pay the •inount rtctlved towards shlpmentol housthol d &<>ods a nd 
/ or ar as per tht rttendon clauJt In tht policy. 

NaterallJ' ••111:AII wom,n tmp loytes would bt t nlltltd for maurnlly 
btnefits as per tht prtvat1Un1 Mattrnlty B•neOtAct 

Acaptan,., II the tttms and conditions of •ppolnlment tnumor•l td 1n this 
lttter of appointment art acceptablt to you, pitas• sign th• dupho1e copy of 
this lenu of appolntmtnt as a tokm of your 1cctpta.ncto f the appol ntmtnl .inJ 
the ttrms and conditions thereof Mid rerurn It to the IIR Oeputmtnt: 
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u,ndllalc """"'c V, ~,-- .:t.. • R 
Dcs li!Jlallon ·1 ralnecl'~ss<,onmltant 
lira de l'U: I LOC3000 I cnmna1 
u,mpo..-n ts w.e.1-UOJ I IOIODWIY 

"A"FIXm 
ll ,LSIC 5,480 
II ouscRcnLAllowancc L., l 'U 

Sholl Allowance 5,000 
SklllAllowancc 1,023 
• A "Sub-total- GrossPay 13,695 

D 1\£11 ••• 11;:, 

Atlvanccaf;)ins1S1atutoryHom.15 1,0% 
Providl-nl F und-Bnplo ya' sContribution 1.380 
Gr~ul y 264 
ESICContribu110n-Bnplaytr's fDntrlbution 481 
"B"Sul>'tota~Rettralbmcnts 3 ,221 
TocalSalaryCost(A+ B) 16,916 

"C"V ARIAILEPAY 
I et"lormancd nccnl oves1~ .,glvenacfllevemmttarget.s} l ,uuu 
l. :wn-tolal·V■naolC ~,uuv I 

TotalCosttoComp■ny(A + B+q 17,916 
- ., I uu r . •v1nrK '" Toca• ftmp■ny:(A+B +C+D) 17,916 

NetSalary-· 
Thisisanapproxtmaenetamountandissu~ectlllv~asedonanychangeofrulesorl-.-elatingtocmploycccompensatl 

13,100 

onlnotllmtedtochan11cinPForESl lortaxlawsora,..,chan..,.lntha:omvcnsation 
u - --" / '-r hPm,. I 

Will be paid every month on achieving process defined target goals as defined in Perfonnanc:elnaen~s 
tablebelow.Thefirstthreemonth'sperfurmanceincentivewUlbevaidontar11etdurin izthe 

SubslcllzedTran91»or1ScrYk:., Anindlcatlvetransportmstlnc,rredt,,,theemploy1rfurcomm1.tlnebetweenhometoofficc 
andbackwhi:hlsafaclltytoavailandnot1Dbeencashedif'nota,ailed. 

Grouplnmranc:eln UmmIDLl(U 
Youareccovcredund1reroun,crsonalaccidentins..-ancq,ollcyoltha:ompanyfurasumor-n*rPFActl 

GroupPc.--alAcddmt Youareccoveredund1rgrouR)ersonalacctdentlns..-ancepolicyofthecompanyforasumor-

GroupTermUfc Youarcccoveredund1rGroupl'erllLifulns..-ancepolcyoftheco~yfurasumof. 

ESISdlane Selr and your dependent family members as declared wlll be ccovered under lhe 
EmployeesStatefns,rance(ESl)Act. 

Gratuity 
lspayablconcessaronofomploymentafteramirimumoffiv~earsc:onmuousemploymentas per 
the norms orthe Gratuty A<tor In the event or demise or permanent disablity or anemployec. 

Ad van c:eagalnslprcwl51onal Provided @ 20% or yo..- Ba.si: pay (PA) subjett to the clause:The advance against 
mlnlmumst:arutorybcnus statulDrybonuswlllbecalwlatedonmaximunila.sicP~subjecttoaceillngofininlmumwagesotthc 
ProvldmtAlnd Youwillbeccoveredundet"EmplaveesPrcovidentFund(EPF)SchcmeunderPFAct. 
lncomeTax Approprlatefncometaxwouldbedeductedirthepayrollevetymonth. 

Pro(eslonarru I f.myaspertheapplicableruleslnyo,rstae. 

•t1 •1lW)' ~-• ........... ~-.••P•••L• hnl • .. •••• e. 
• • n ,- •~"ulwtwy _.._off•• by ••r.-plor• . Mild -.~,~1ndud1n1W11hdr_,,111-, faw .._., _, ■oac&. 

NAME: Klrao Kumar C 
DE.SIGNATION : Deputy C'.eneral Manager(HR) 
SagUlty India Private Umlted 

Date: 
Candidate Name: 
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Rs.U,OOOp.a .. 
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Rs.2,00, OOOp.a-• 
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l euer Othtent 

HRH 
Next 

Date: 3 2 2024 
Dear VINoTHRAJAR- BCA 

As per you rquest application. we are pleased to otler you the position of a Customer Care Associate at our Coimbatore 
otice. This training position is for a terin of 1(0ne) month beginning subject to the condition that if the proccss for 

any reason is dissolved transferred terminated, yor association will be restricted to that period. Upon successful 
completion of the initial process of Training/Client Evaluation objectives, you will be considercd for job- based 
training to get a better understanding of the processes on the job and work floor. During this period your Monthly 
stipend will beRs12, 000 -/- Being a trainee you will not be eligible for statutory benefits available to regular 
employees. Post successful completion of6 months ofjob training. you will be oflered a full-time Business Associate 
role at a CTC of Rs. 120, 000 - 180,000/- p.a. and an appointment letter will be issued to you. 

By accepting this offer you agree that you: 

" Intend to successtully complete the training progranm and stay in the position for a period of time equal to or 
greater than the length of the training program; 

" Understand that lack of success at any stage of the training program, or lack of acceptance into the required 
position due to an inability to meet the minimum requirements imay be a reason for removal from the position and 
you will not be cligible for any compensation payout (Stipend' Salary); and 

" You will ake responsibility for gaining the skills required for the target position. participate in ongoing planning 
and evaluation of your training plan, actively participate in completing your appraisals and setting your objectives, 
discuss and resolve problems with your Trainer/ Supervisor as they arise. 

Please bring the following documents at the beginning of your Training Session: 

" A copy of the Birth Certificate 

" 

" A copy of the Matriculation Certificate &Under Graduation or Graduation Certificates 

A copy of Residential Proof (Driving License/Voter ID card, Passport, etc.) 
" A Copvy of Aadhar Card (Self and Family MemberS) 

" Copy of PAN Card 
" Passport Size Photos (4 No's) 

Sincerely, 
Praveenkumar 

(HR) 

Please ensure you bring the documents as requested at the start of the session, failing which you may not be cligible to 
attend the training prograni. 

\oidaRond. 
Metupalavamkoal, 
(ojnbatore-64 1002 

(ontact: 8072568308, 
Www.hrhnestm 

ACCEPTANCE OF OFFER 

<ERVICA 

I accept the ofter on the terms and conditions outlined. 

Signature Rsnt 
Name: - inothsi Date: o3- oR- R0RA 

INBOUNDS RVIS OBOUNDSR\U DAL APROM|S 









Letter Of Intent 

Date: o302 

Dear 

HRH 
Next 

VIS HHNU PR1 yA Ct 

202H 

By accepting this offer you agree that you: 

As per you request'application, we are pleased to offer you the position of a Customer Care Associate at or Coimbatore 
office. This training position is for a term of 1(one) month beginning subject to the condition that if the process for 
any reason is dissolved/ transferred/ teminated, you° association will be restricted to that period. Upon successful 
completion of the initial process of Training/Client Evaluation objectives, you vwill be considered for job- based 
raining to get a better understanding of the proceses on the job and work floor. During this period your Monthly 
stipend will beRs12, 000 -- Being a trainee you will not be eligible for statutory benefits available to regular 
employees. Post successful completion of6 months ofjob training, you will be offered a full-time Business Associate 
role at a CTC of Rs.120, 000 - 180,000/- p.a., and an appointment letter will be issued to you. 

" Intend to successfully complete the training program and stay in the position for a period of time equal to or 
greater than the length of the training program; 

Please bring the following documents at the beginning of your Training Session: 

" A copy of the Birth Certificate 

" Understand that lack of success at any stage of the training program, or lack of acceptance into the required 
position due to an inability to meet the minimum requirements may be a reason for removal from the position and 
you will not be eligible for any compensation payout (Stipend' Salary); and 

" You will take responsibility for gaining the skills required for the target position, participate in ongoing planning 
and evaluation of your training plan, actively participate in completing your appraisals and setting your objectives, 
discuss and resolve problems with your Trainer/ Supervisor as they arise. 

" A copy of the Matriculation Certificate &Under Graduation or Graduation Certificates 

" A copy of Residential Proof (Driving License/Voter ID card, Passport, etc.) 
" A Copy of Aadhar Card (Self and Family Members) 

" Copy of PAN Card 

" Passport Size Photos (4 No's) 

Sincerely, 
Praveenkumar 

(HR) 

BeA 

ACCEPTANCE OF OFFER 

Name: 

Signature Gtn 

Please ensure you bring the documents as requested at the start of he session, failing which you may not be eligible to 
attend the training progranm. 

I accept the offer on the terms and conditions outlined. 

7)4-1. (oOlC.th 
2nd lo00loppto Rev Sn (entre. 

VISHNUPRIYA, C7 

VriadaRoad. 
\Mettupalay anRoad. 

SERVICE 

Date: o%. 02.2024 

Coimbatore-641002 
Contact: 8072568308, 

www.hrhnext.com 

INBOUNDST RVICIS " OUBOCDSRVICS " DALAPROHIS 
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VE E HEALTHTEk 

Vee H ealthtel< Priva t e Lim ite rl 
Thf' 0 nlv G ln ho l Services r c-.rT1rnny bnr kr d h v it.:; own 11•11 ,, ,, tv 

Name : Slvaraman S 

College Name : Muthayammal Arts and Science College 

Department :BCA 

letter of Intent 

Dear Sivaraman S, 

Greeting from Vee Healthtek Private Limited.! 

Date: 21-Dec-23 

We are pleased to share with you this Letter of Intent for the position of AR Caller Trainee - Medical Billing. We trust t hat this opportunity finds you mutually excited about your new employment with Vee Healthtek Private Limited (hereinafter referred as "Company"). We reiterate that you have made the right decision, and we are certain that you will have a great career with us! 

Upon your acceptance of this Letter of Intent and subject to you meeting all the applicable requirements under this Lener of Intent, we shall share a detailed Appointment Letter, which will outline the specific employment terms, condit ions and detailed breakup of remuneration. Please note this Letter of Intent is not an offer or offer of employment or a legally binding contract of employment. 

Trt> content of this Lener of Intent is strictly between you and the Company . Please treat this Letter of Intent and the contents here as personal and confidential. 

This Letter of Intent is valid subject to you, 

• Submitting all necessary documents at the time of joining 
• No drop in any semester/ year throughout the course 

If anv information provided by you during the selection process is found to be incorrect and / or false, the Company reserves the right to revoke this Letter of Intent without any notice. 
This Letter of Intent is also contingent upon us working together to determine an appropriate start date for your employment. The date of commencement of training cum employment and venue for reporting will be intimated to you later. 

Vou will be continuously assessed during your training cum employment If you do not complete the classroom/ on t n t JOO t ra:ning to our satisfaction, your appointment automatically stands cancelled. 

R.gi•t•red Ofrico : il7 I, Sona Towu, ~, M illon RouJ, Bungnlo,o 560 0!> 2, lnd,a 
Pl,on@ , 9180 411 3 1576, 19 1 110/2 ?ci ot'I/ / 

C. IN lJ19:J091lA20 19P I(. I :J / 0 13 

Chcmnai : lower-3 Special Module , Chennoi One IT Pork SEZ, Thoroipakkom • 600 097 Phono : + 91 44'2 433 1235 

www.veehoo 1t h1ok , o,n 
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Vee H ealthtel< P r ivate Limited 
\f i 1-'l Al l H Tf '<. 

Outing ,•our employment with Vee Healthtek Private Limited, you will be paid a Total Compensation of INR 3,00,000/
IX'r annum A detailed compensation sheet will be shared along with the appointment letter. 

Ounrig your penod of Training cum Employment, you can be posted/ transferred to any of our sites across India. 
Y~11 emoloyment w ill be governed by the rules, regulations and policies of the company. 

1• the above $lated terms are acceptable to you, kindly acknowledge and revert th is Letter of Intent w ithin three (3) 
ay\ Iron the date of issue via email. If we do not receive your acceptance w ithin the stipulated t ime frame, this 

' etter of Intent w ill be deemed to have been rejected by you. 

We are confident you will be able to make a significant contribution to the success of our organization and look 
' onward to working w ith you. 

Vour,, • ruly , 

for Vee Healthttt Private Umit~., 

Ke-uvan 
Senior Manager - Human Resources. 

~otan~ by appliant below 

1 , ..,. , ._.:id t l11s Letter of Intent and accept the same. 

, J m Priyadharshini .M 

S.gr,1ture 

Date 

lleg1, 1er.d Offi«t It 71 Sona Tow•" 1-~II•,, RooJ , 8(ln9olorq 560 057 lncl,o 
J,J .. ,, 9l00-411Jl'76 ,9180J7?to6o /J 

'"" '"-'' To, .,r J '.r ,.,1,1 1>..,-.j,t• 11 , , • J,•lllu•l> ) ( / l ho , 11 11ai.lium 6000'1/ l'ho,1e ,'l l4 -1 2 4Jll }J'.1 



Letter Of Intent 

Date: 3.220 24 

Dear NITAISH RUMAR M - BCA 

HRH 
Next 

By accepting this offer you agree that you: 

As per your requestapplication, we are pleased to offer you the position of a Customer Care Associate at our Coimbatore 
offce. This training position is for a term of 1(onc) month beginning subject to the condition that if the process for 
any reason is dissolved/ transferred/ terminated, your association will be restricted to that period. Upon successful 
completion of the initial process of Training/Client Evaluation objectives, you will be considered for job- based 
training to get a better understanding of the processes on the job and work floor. During this period your Monthly 
stipend will beRs12, 000 -4- Being a trainee you will not be eligible for statutory benefits available to regular 
employees. Post successful completion of6 months ofjob training, you will be offered a full-time Business Associate 
role at a CTC of Rs.120, 000 - 180,000/- p.a. and an appoint1ment leter will be issucd to you. 

Please bring the following documents at the beginning of your Training Session: 

" 
" 

" Understand that lack of success at any stage of the training program, or lack of acceptance into the required 
position due to an inability to meet the minimum requirements may be a reason for removal from the position and 
you will not be eligible for any compensation payout (Stipend/ Salary); and 

" 

" You will take responsibility for gaining the skills required for the target position, participate in ongoing planning 
and evaluation of your training plan, actively participate in completing your appraisals and seting your objectives, 
discuss and resolve problems with your Trainer/ SuperVisor as they arise. 

Intend to successfully complete the training program and stay in the position for a period of time equal to or 
greater than the length of the training program; 

" A copy of the Birth Certificate 

A copy of the Matriculation Certificate &Under Graduation or Graduation Certificates 

Date: 

A copy of Residential Proof (Driving License/Voter ID card, Passport, etc.) 

A Copy of Aadhar Card (Self and Family Members) 
" Copy of PAN Card 

" Passport Size Photos (4 No's) 

Sincerely, 
Praveenkumar 

(HR) 

Please ensure you bring the documents as requested at the start of the session, failing which you may not be eligible to 
attend the training program. 

ACCEPTANCE OF OFFER 

794-\. (poate Casl 
2ndF looroppto Res Scan (entre. 

I accept the offer on the terns and conditions outlined. 
Signature: rn Wohshkmay 

VivadaRoad. 
Mettupalay amRoad. 
Coimbatorc-64 1002 

Contact: 8072568308, 
www.hrhnext.com 

Name: M.NthichRumur 

SERVICA 

INBOUNDSERVICIS " OUBOUNDSRVICTS DATAPROJI IS 













3/8/24, 10 36 AM 

/ANETRA 

HUTHAYAMMAL 
NSTITUTIONS 

NCR Selected students details-reg 
Rk, Saravanan <Saravanan.Rk@ncratleos.com> 
To: placement muthayammal <placement@muthayammal.in> 

Hi lqbal 

Cc: principalarts muthayammal <principalarts@muthayammal.in>, Head IQAC VMI <headiqaca@muthayamnal.in> 

With Best Regards. 

NCR ATLEOs 

The attached list of students those who have partcipated in our On Campus drive yesterday have qualified to join ou cornpany on or before 11h March 2024. 

R.K. Saravanan 

Phone: +9| 44-6GI89355 | Cell: +91 9994987878 

saravan¡n.rk@ncratleos.com | ncratleos.com 

Muthayammal College of Arts & Science Mail NCR Selcced studonts details,-rea 

Follow us on our new channelst in Xo) 

From: placement muthayammal <placement@muthayammal.in> Sent: Thursday, March 7,2024 4:04 PM 
To: Saravanan.Rk@ncr.com 

placement muthayammal <plavementomuthayarnmal.in> 

*External Message* -Use caution before opening links or attachments 

|Quoted text hidden] 

Thu, Mar 7, 2024 st 9:52 PM 

Cc: principalarts muthayammal <principalarts@muthayammal.in>; Head IQAC VMI <tiezdiqac@muthayammal.in> Subject: NCR Selected students details-reg 

DISCLAIMER 

The information contained in this electronic messagc and any attachments to this message are ittended for the exclusive use of the 
addressee(s) and may contain proprietary, contidential or privileged information. If you are not the intended recipient, you should not disseminate, distribute or copy this c-mail. Please riotify the sender immediately and destroy all copies of this message and any attachments. The views expressed in this E-mail message (including the enclosure/(s) or attachment/(s) if any) are those of the individual sender, except where the sender expressly, and wilh authority, states thern te be the views of Muthayammal Institutions. 
WARNING: Computer viruses can be transmitted via email. The recipient should check #us email and any attachments for the 
presence of viruses. The College accepts no liability for any damage caused by any irus transmitted by this emai. 

https:lmail.google.com/maiu/o/?ik=1afc6b099f&view=pt&search-all&permmsgid-msg-f:17928851940882058198simpl=msg-f:179288519408820581g 1/1 



SI.NO 

2 

3 

4 

1 

6 

10 

5 

11 

12 

8 

9 

13 
14 

7 

15 
16 

17 

18 
19 

20 

21 

22 
23 
24 

25 

26 
27 

28 
29 

30 
31 

32 

41 

33 

34 

36 

37 

46 

38 

39 

45 

47 

44 

48 

40 

42 

43 

Name of the College : Muthayammal College of Arts and Science (Autonomous) 
Roll No Name of the Student 

21UCS018 ASWINKUMAR M 
DINESH KUMARP 210CS040 

21UCSO45 GOKULAN GV 
21UCSO47 
21UCS081 
21UCS087 
21UCS089 
21UCS091 

210CA042 

210CSO93 MOHAN S 

210CA043 

21UCS104 NAVEENKUMAR V 
21UCS175 VISHNUA 
21/CS178 |VISHNUV 
21UCA004 

21UCA082 
21UCA090 

NCR On-Campus Interview on 6/3/2024 

GOPINATH B 

KALAIYARASANS 

21UCAO49 KARTHIKEYAN T 

21UCM005 

KATHIR M 

21UCA077 PRAVEEN KUMAR M 
RAGUL M 

MAYAKANNAN P 

21UCMO10 

MOHAMMED ISMAIL M 

21UCM023 

21UCA105 SUBASH R 

21UCM028 

21UCA116 THALAPATHI V 
210CA137 AJAY C 

|ANBARASU K 

21UCMO02 ABINAYA S 

JOEL P 

JOGANAS MARSHIYO A 

35 21UCM147 SARAVANA PERUMAL G 

210CMO09 ARUN A 

SAKTHIVEL M 

21UCM026 DHANUSH K 

|ANBUMARAN M 

21UCM029 DHILIP S 

21UCC025 

21UCM033 DINESHKUMARV 

21UCC027 

ARUN KUMARY 
DEEPIKASRI V 

21UCM038 GIRIDHARAN 

21UCC029 

21UCM050 JEEVA G 

21UCC037 

DHANUSHYA R 

21UCMO58 KARTHIKEYAN K (28.04.2004) 

210CC039 

21UCM150 SHANKAR PV 
21UCM178 TAMIL P 
21UCM195 SRIDHAR S (23.02.2004) 
21UCC006 ANANTHAPRIYA GS 
210CC020 |CHETHAN V 
21UCC023 DEVADHARSHANKG 
21UCC024 DEVI PRIYA S 

DHAMODHARANA 
DHANUSH KUMAR C S 
DHARANIDHARAN M 
ELAVARASAN S 
|GANESHS 

21UCC043 GOKUL M 

Dept.&Sec 
CS - A 

CS -A 

CS -B 
CS -A 
CS-B 
CS - B 

CS -C 
CS -C 
CS -C 
CS -C 
CS -D 
CS -D 

BCA - A 
BCA - A 
BCA - A 
BCA -B 

BCA -B 
BCA - B 

BCA -C 
BCA - C 
BCA - C 

BCA - C 
8.COM 

B.COM 

B.COM 

B.COM 

B.COM 
B.COM 
B.COM 
B.COM 

B.COM 

B.COM 
B.COM 
B.COM 
B.COM 
B.COM 

B.COM 
B.COM 

B.COM CA 
B.COM CA 
B.COM CA 
B.COM CA 
B.COM CA 
B.COM CA 
B.COM CA 
B.COM CA 
B.COM CA 
B.COM CA 

MARIKS 
23 
21 

21 

22 

20 
23 
19 
19 
16 

22 
20 

18 
23 
23 
19 
22 

23 
21 
22 

23 
22 
23 
20 

19 

19 
20 
21 

20 

20 
19 
18 
17 

18 
18 
19 

22 

15 

23 

19 

17 

20 

17 

22 
22 

21 

20 

19 

22 



49 

50 

51 

52 

53 

54 

55 
56 
57 

58 

59 

60 
61 

62 

63 

64 
65 

66 

67 

68 

69 

70 

7 

72 

73 

74 

75 

76 

77 

78 
79 

80 

81 

82 
83 
84 

85 
86 

87 

88 
89 

90 
91 

92 

93 
94 

95 

96 

97 

98 
99 

100 

21UCC049 HARIHARAN A 
21UCC054 INDUJA S 
21UCC114 
21UCC121 

21UCC129 
21UCC124 RANJITHKUMAR G 

21UCC130 
21UCC131 SADHISH R 
210CC132 SAIRAM S 
21UCC133 SAISUBRAMANI S 

21UCC166 

21UCC148 SATHEESHKUMAR S 

21UCC167 

21UCC162 SRIDHAR S 

21UCC180 

21UBA021 
21UBA022 
21UBA025 

21UCC182 VINOTHKUMARK 

21UBA034 

21UCC195 ASWIN M 

21UBAO38 

21UBAO19 JAYAKUMARRS 

21UBA044 
21UBA055 
21UBA056 

RAGULK 
RAMKUMAR R 

RUDRAMOORTHI E 
SABARINATHAN S 

21UEC009 
21UEC010 
21UEC011 

22PCS031 

SUJITH KUMARS 

21PCM008 

SUNDAR RAJ N 

22PMA017 

VIMALANAND M 

21UCHO026 PRIYADHARSHINI.G 
210CH033 SUBHIKSHA.D.S 
21UCH041 SUNMATHI.M 

21PCM033 

21UCH045 DHEENADHAYALAN M 

KANGAYATHANB 

21UECO03 DHANUSH.K 

22PMA022 

KANISHGAR A 

21UEC005 KARTHIKEYAN. M 

22PMA026 

KIRUTHIKA J 

21UEC006 KAVIN KUMAR.M 

22PPHO02 

PARANJOTHI T 

22PPHO04 

PRAVEEN KUMAR S 

22PPHO11 

|SATHISH M 
THIRUMUGAN B 
VIGNESHVWARAN K 

21UECO15 HARSHITHAS 

MONISHKUMAR.S 
THILIPKUMAR.R 

22PMAO022 MOWNISHAS 

|VIGNESHWARAN.K 

21PCM028 SIVANESHAN K 

SURIYAPRAKASH G 
GOWTHAMANC 

22PMA003 DEEPA S 

MADHUMITHA B 

THIYAGESHWARAN S 

SARANYA K 
VINOTH KUMAR C 
|ARCHANA R 
ELAMATHI S 
KABILAMBIGAI GP 

22PPHO14 NANDHINI S 
22PPH010 |JAWAHAR R 
22PPH012 KAVIPRIYAS 

B.COM CA 

B.COM CA 

B.COM CA 
B.COM CA 

B.COM CA 
B.COM CA 
B.COM CA 
B.COM CA 
B.COM CA 

B.COM CA 
B.COM CA 
B.COM CA 
B.COM CA 
B.COM CA 
B.COM CA 
B.COM CA 

B.COM CA 
BBA 
BBA 

BBA 

BBA 

BBA 

BBA 
BBA 

BBA 

BBA 

CHEMISTRY 
CHEMISTRY 
CHEMISTRY 
CHEMISTRY 

EC 

EC 

EC 
EC 
EC 

EC 
EC 

MSc CS 

MCom 
MCom 

MCom 
MCom 
MCom 

MSc Maths 
MSc Maths 
MSc Maths 

MSc Physics 
MSc Physics 
MSc Physics 
MSc Physics 
MSc Physics 
MSc Physics 

|sess*ss-seseassseessss*eeseeee 22 

23 

23 

22 

20 

23 

23 

21 
22 

17 

21 

20 

18 

17 

16 
23 
20 
22 
22 

21 

19 

20 
22 

16 

20 
16 

18 

18 
19 

22 

22 

22 
22 

21 

19 

21 

21 

19 

21 

23 
23 

17 

20 

16 

22 

16 

22 

20 

18 

23 
17 

17 



101 

102 
103 
104 

22PPHO17 RAJAVEL K 
22PPHO26 SANJAY V 
22PPHO23 VIDHYA J 
22PPHO29 THATCHAYINI M 

MSc Physics 
MSc Physics 
MSC Physics 
MSc Physics 

23 
18 

19 
20 



Dear : ANBUMARAN M 

Consequent to your interview, we are pleased to offer you a positfon of OPERATOR with Quess Corp 
Limited deputed at our client Nokia Solutlons and Networks India Private Ltd. at 
ORAGADAM. 

1 Resume Copy 

This assignment is purely contractual for one year from your conflrmed Date of Jolning. 

As per the terms discussed, a formal Appointment Letter will be issued upon furnishing the details 
mentíoned below: 

3 Passport Size Photographs 

Photocopy of Address Proof (Any One): 
Ration Card 

Passport 
o Driving License 
Photocopy of ID Proof (Any One) 

Passport 
Driving License 

LETTER OE INTENI 

Voters ID Card 

Education Certificates 

Aadhar Card Copy 
Photocopy PAN Card Copy 
2 References for reference check purpose. 

Kindly sign the duplicate copy of this letter as a token of your acceptance. 
With warm regards, 

Authorized signatory 

Quess 
Date : 22-MARCH 2024 

I hereby accept the above-mentioned terms and conditlons. 

Name:-Anbumoon Signature: c hiymgaj Date: 22-0z2024. 
Quess Corp imited (formerly IKYA Human Capital Solutlons) 

3/3/2, Bellandur Gate, Sarjapur Road, Bangalore -560103, Karnataka, Indla 
maresh.s.1@amal.quesscorp.com Contact No: 9976348050 



Date:29/12/2023 

Provisional Offer: BUSINESS PROCESS SERVICES 
Ref: TCSUDT2023452206O/Chennai/BPS/BTN 

Dear Mr. Arivignesh G, 

I-B,COM - A 

TATA 

Sub: Letter of Provisional Offer and Terms of Employment. 

Thank you for exploring opportunities with Tata Consultancy Services Limited(TCSL). You have 

successfully completed our initial selection process and we are pleased to make you a provisional 

offer of Traineeship. 

You have been selected for a twelve month traineeship program at grade BPOS. You will receive a 

fixed monthly stipend during your internship. Your stipend amount will be decided on the basis of 

joining location and the process in which you will get allocation. The same will be communicated to 

you along with the detailed offer letter. 

Kindly confirm your acceptance on the traineeship offered by signing Annexure 1. If not accepted 

within 30 days of receipt, this offer of traineeship is liable to lapse at the discretion of the Company. 

210CM07 

This is a provisional offer of traineeship and shouid not be construed as an Offer of Employment 

from TCSL. A detailed offer of traineeship will follow within 7 days from completion of all 

documentation formalities and your aforesaid acceptance on this provisional offer. The Offer of 

traineeship will be made to you provided this - opportunity continues to be available with TCSL. 

Your traineeship with TCS is subject to your being declared medically fit and retaining that fitness 

during the tenure in the company and your Background / Reference check being favourable and 

acceptable to the Company. 

Private and Confidential 

TCSL/DT20234522060 

On joining and successful completion of al! Joining formalities including the back ground verification, 

you will be issued a Letter of Appointment by TCSL. 

Your appointment will be governed by the policies, rules, regulations, practices, processes and 

procedures of TCSL as applicable to you and the changes therein from time to time. 

TATA CONSULTANCY SERVICES 
Tata Consuttancy Services Limited 

G Foor Phase, Spencer Plaa 769. Anna Salai, Chenhai - 60O 002. ta 

Regisiesed Otice 9h Floor, Nirmai Building, Nerimda Pont, Murhat 400 021 

Corporate entirator. 0. (CN: L2210MH19954 COR472 

1 



Please also note, TCS BPS provides company transport facility within a pre-defined radius for each 
location as defined in the company transport policy. Those living beyond these boundaries would be 
required to make their own arrangements to reach the nearest location convernent to them from 
where they can be picked up or dropped. 

Yours Sincerely, 

For Tata Consultancy Services Limited. 

Girish V. Nandimath 

Global Head Talent Acquisition & AIP 

ANNEXURE 1 

For the candidate to complete: 

Signature: 

TATA 

This is to confirm that I have received & hereby accept the Provisional Letter of Traineeship Ref 
No TCSLIDT20234522060/Chennai/BPS/BTN on 3o taa0a3 

Name: Gr-ngvesh 
Date: 0-12 0&3 

Private and Confidential 

TCSLIDT20234522060 

Click Here or use a QR code scanner from your 
mobile to validate the offer letter 

TATA CONSULTANCY SERVICES 
Tata Consuitancy Services Limited 

(DD/MMMIYYYY). 

6* Floor Phase, Spencer Plaza 769, Anna Saian. Cihernai . 600 002, india 

Registered Oflice 9th Fioor, Nismal Buiding. Neuman Pont. ubai 400 021 
Corporate dentifcation No. (CIN: L22210MH1995FC34781 

2 



Dear : ARUN A 

Consequent to your interview, we are pleased to offer you a position of OPERATOR with Quess Corp 

Limited deputed at our client Nokia Solutions and Networks India Private Ltd. at 
ORAGADAM. 

This assignment is purely contractual for one year from your confirmed Date of Joining. 

1 Resume Copy 

As per the terms discussed, a formal Appointment Letter will be issued upon furnishing the details mentioned below: 

3 Passport Size Photographs 

Photocopy of Address Proof (Any One): 
Ration Card 

Name: 

Passport 
Driving License 

Photocopy of ID Proof (Any One) 
Passport 
Driving License 
Voters ID Card 

LETTER OF INTENI 

Education Certificates 
Aadhar Card Copy 

Photocopy PAN Card Copy 

2 References for reference check purpose. 

Kindly sign the duplicate copy of this letter as a token of your acceptance. 

With warm regards, 

Authorized signatory 

I hereby accept the above-mentioned terms and conditions. 

A.Ara 

Quess 
Date :09-MARCH-2024 

Signature:_ Date: 23.2" 202H 

Quess Corp Limited (formerly IKYA Human Capital Solutions) 
3/3/2, Bellandur Gate, Sarjapur Road, Bangalore -560103, Karnataka, India 

http://www.quesscorp.com | Conduct No: 9976348050 



Dear : ARUNKUMARY 

Consequent to your interview, we are pleased to offer you a positin of OPERATOR ith es Corp 

Limited deputed at our cllent Nokía Solutions and Networks India Private Ltd. at 
ORAGADAM. 

1 Resume Copy 

This assignment is purely contractual for one year frorn your corfirmed Date of Josning 

As per the terms discussed, a formal Appointment Letter will be ssUed upon furnishing the detaitls 
mentioned below: 

3 Passport Stze Photographs 
Photocopy of Address Proof (Any One): 

Ration Card 
Passport 
Driving LÍcense 

Photocopy of ID Proof (Any One) 
o Passport 

Driving LÍcense 
Voters ID Card 

LETTER OF IMTENI 

Education Certificates 

Aadhar Card Copy 

Photocopy PAN Card Copy 
2 References for reference check purpose. 

Kindly sign the duplicate copy of thís letter as a token of your acceptance. 
With warm regards, 

Authortzed signatory 

I hereby accept the above-mentloned terms and conditions. 

Nane: BUN KUMAR y 

Quess 
Date :22MARGH-224 

Signature:Y Date: 

Quess Corp Umited (formerly IKYA Human Capital Solutions) 
3/3/2, Bellandur Gate, Sarjapur Road, Banyalore- s60103, Karnataka, India 

maLsh.s.1@gmall.gvesscorp.kom Contact No: 9976348050 



Letter Of Intent 

Date: 3220D 4 

Dear 

HRH 
Next 

BLADMR SH )NT: B - B:oM 

As per your request/application, we are pleased to ofler you the position of a Customer Care Associate at our Coimbatore 
office. This training position is for a term of 1(one) month beginning subject to the condition that if the process for 
any reason is dissolved/ transferred/ terminated, your association will be restricted to that period. Upon successful 
completion of the initial process of Training/Client Evaluation objectives. you will be considered for job- based 
training to get a better understanding of the processes on the job and work floor. During this period your Monthly 
stipend will beRs12, 000 - Being a trainee you will not be eligible for statutory benefits available to regular 
employes. Post successful completion of6 months ofjob training. you will be offered a full-time Business Associate 
role at a CTC of Rs.120, 000 - 180,000/- p.a. and an appointment letter will be issued to you. 

By accepting this offer you agree that you: 

" Intend to successfully complete the training program and stay in the position for a period of time equal to or 
greater than the length of the training program; 

" Understand that lack of success at any stage of the training program, or lack of acceptance into the required 
position due to an inability to meet the minimum requirements inay be a reason for removal from the position and 
you will not be eligible for any compensation payout (Stipend/ Salary); and 

. You will take responsibility for gaining the skills required for the target position, participate in ongoing planning 
and evaluation of your training plan, actively participate in completing your appraisals and setting your objectives, 
discuss and resolve problems with your Trainer/ Supervisor as they arise. 

Please bring the following documents at the beginning of your Training Session: 

" 
" A copy of the Birth Certificate 

A copy of the Matriculation Certificate &Under Graduation or Graduation Certificates 
" A copy of Residenial Proof (Driving License/Voter ID card, Passport, etc.) 
" A Copy of Aadhar Card (Self and Family Members) 

" Copy of PAN Card 
" Passport Size Photos (4 No's) 

Please ensure you bring the documents as requested at the start of the session, failing which you may not be eligible to 
attend the training program. 

Sincerely, 
Praveenkumar 

(HR) 

ACCEPTANCE OF OFFER 

Signature: 

794-4. (orporate Castle. 
2ndFlooroppto Rex Scan ( entre. 

Verivada Road,. 

MettupalayamRoad, 
Coimbatore-641002 

Contact: 8072568308, 
www.hrhnext.com 

I accept the offer on the terms and conditions outlined. 

. 
Name: BALA DHARSH)NlB 

SERVICGS 

Date: o3. 0a-2o 24 

COIMBO 

INBOUNDSERVICES " OUIBOUNDSI RVICTS DATAPROJHCTS 



Provisional Offer: BUSINESS PROCESS SERVICES 
Ref: TCSL/DT20234524345/Chennai/BPS/BTN 

Date:29/12/2023 

Dear Mr. Balaji N, 

TATA 

Sub: Letter of Provisional Offer and Terms of Employment. 

Thank you for exploring opportunities with Tata Consultancy Services Limited(TCSL). You have 
successfuly completed our initial selection process and we are pleased to make you a provisional 
offer of Traineeship. 

You have been selected for a twelve month traineeship program at grade BPOs. You will receive a 
fixed monthly stipend during your internship. Your stipend amount will be decided on the basis of 
joining location and the process in which you will get allocation. The same will be communicated to 
you along with the detailed offer letter. 

Kindly confirm your accepta1 ce on the traineeship offered by signing Annexure 1. If not accepted 
within 30 days of receipt, this offer of traineeship is liable to lapse at the discretion of the Company. 

This is a provisional offer of traineeship and should not be construed as an Offer of Employment 
from TCSL. A detailed offer of traineeship will follow within 7 days from completion of all 
documentation formalities and your aforesaid acceptance on this provisional offer. The Offer of 
traineeship will be made to you provided this - opportunity continues to be available with TCSL. 

2l0CO|2 

Your traineeship with TCS is subject to your being declared medically fit and retaining that fitness 
during the tenure in the company and your Background / Reference check being favourable and 
acceptable to the Company. 

On joining and successful completion of all Joining formalities including the back ground verification, 
you will be issued a Letter of Appointment by TCSL. 

Private and Confidential 

TCSL/DT20234524345 

Your appointment will be governed by the policies, rules, regulations, practices, processes and 
procedures of TCSL as applicable to you and the changes therein from time to time. 

TATA CONSUL TANCY SERVICES 
Tata Co1sultancy Sevces Lirmited 

6* Floor liI Phase, Spencer Piata T69, nns Sala1, Chenrai -600 002, ngta 
Ph.: "91 44 65164111 Fax 91 44 661 405 E-hal cpotale.otticetcs.c on, Website: htp:www.tcs.coIm 

Registered Cttice 9h Fioor. Nimal Buiid:ng, Naran Pomt, Mutai 400 821 
Corporste klert.fkaton No, {CINE L22216MH1995PLCc84781 

1 



Please also note, TCS BPS provides company transport facility within a pre-defined radius for each 
location as defined in the company transport policy. Those living beyond these boundaries would be 
required to make their own arrangements to reach the nearest location convenient to them from 
where they can be picked up or dropped. 

Yours Sincerely, 

For Tata Consultancy Services Limited. 

Girish V. Nandimath 

Global Head Talent Acquisition & AIP 

ANNEXURE 1 

For the candidate to complete: 

TATA 

Signature: } Balou 

This is to confirm that I have received & hereby accept th¹ Provisional Letter of Traineeship Ref 
No TCSLIDT20234524345/Chennai/BPS/BTN on 

Name: Balaii 

Date: 3o/1|/2023 

Private and Confidential 

TCSL/DT20234524345 

Click Here or use a QR code scanner from your 
mobile to validate the offer letter 

3o12/2023_(DDIMMMIYYYY). 

TATA CONSULTANCY SERVICES 
Tata Consultancy Services Limited 

G Floot Phase, Spencer Plaza 769, Anna Salai, Chennai 600 002, indta 
P.: +91 44 66164111 Fax 91 44 6616 4050 E-al corpotale.otfice@tcs.com, Webs1te: http:www.tcs.co 

Reg1stered Ghce 9th Floor, Nirmal Buiding, Nariman Pont, tMumba1 400 021 
Corporale dentification No. (CIN): L2221OMH1995PCO84781 

2 



Provisional Offer: BUSINESS PROCESS SERVICES 
Ref: TCSUDT20234525640/Chennai/BPS/BTN 
Date:29/12/2023 

Dear Mr. Bharath K, 

TATA 

Sub: Letter of Provisional Offer and Terms of Employment. 
Thank you for exploring opportunities with Tata Consultancy Services Limited(TCSL). You have 
successfully completed our initial selection process and we are pleased to make you a provisional 
offer of Traineeship. 

You have been selected for a twelve month traineeship program at grade BPOS. You will receive a 

fxed monthly stipend during your internship. Your stipend amount will be decided on the basis of 
joining location and the process in which you will get allocation. The same will be communicated to 
you along with the detailed offer letter. 

Kindly confirm your acceptance on the traineeship offered by signing Annexure 1. If not accepted 
within 30 days of receipt, this offer of traineeship is liable to lapse at the discretion of the Company. 

This is a provisiona! offer of traineeship and should not be construed as an Offer of Employment 
from TCSL. A detailed offer of traineeship will follow within 7 days from completion of all 

documentation formalities and your aforesaid acceptance on this provisional offer. The Offer of 
traineeship will be made to you provided this -opportunity continues to be available with TCSL. 

0CMol6 

Your traineeship with TCS is subject to your being declared medically fit and retaining that fitness 
during the tenure in the company and your Background / Reference check being favourable and 
acceptable to the Company. 

On joining and successful completion of all Joining formalities incuding the back ground verification, 
you will be issued a Letter of Appointment by TCSL. 

Private and Confidential 

TCSL/DT20234525640 

Your appointment will be governed by the policies, rules, regulations, practices, processes and 
procedures of TCSL as applicable to you and the changes therein from time to time. 

Corpo: 

TATA CONSULTANCY SERVICES 
Tata Con sultancy Serveces Limited 

6 Fwor i Phse, Spencer Plata 769, Anne Salai, Chennai 6a0 0c2, Int:a 
Ph: 91 44 56164111 Fax 91 41Et9E 

Registerod 0tc 1, 
nat: coryorate.otfceêtcs com, w-te: btp:uwww.tcs.coun 
nal Buildug, Narmes Point. ure4921 
0. (CINJ: L22210MHI995P! rr 

1 



Please also note, TCS BPS provides company transport facility within a pre-defined radius for each 
location as defined in the company transport policy. Those living beyond these boundaries would be 
required to make their own arrangements to reach the nearest location convenient to them frorm 
where they can be picked up or dropped. 

Yours Sincerely. 

For Tata Consultancy Services Limited. 

Girish V. Nandimath 

Global Head Talent Acquisition & AIP 

ANNEXURE 1 

For the candidate to complete: 

Signature: .ss 

TATA 

This is to confirm that I have received & hereby accept the Provisional Letter of Traineeship Ref 
No TCSLIDT20234525640/Chennai/BPS/BTN on 3o. 12-202 2_(DDIMMM/YYYY). 

Name: k-Bheth 

Date: 302.2023. 

Private and Confidential 

TCSLIDT2023452 5640 

Click Here or use a QR code scanner from your 
mobile to validate the offer letter 

TATA cONSULTANCY SERVICES 
Tata Cotsuttancy Serveces l imited 

6Floor ese, Szencer Plaza 169, Anna Salai, Chennat 600 002, Indua 
P:91 44 66164111 Fax 91 44 6616 4050 Ensd: corporaie.otice tcs.com, Wehsie: http:/www.tcs.con 

Rugistered Otice 9th i lo, Nir:al Bulieg, Nariman Point. Nhet 40 021 
Corporate tter tttcation Ns. (CN): 122210MH1995Pi 

2 
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Provisional Offer: BUSINESS PROCESS SERVICES 
Ref: TCSUDT20234505953/Chennai/BPS/BTN 

Date:29/12/2023 

Dear Mr. Dhanush B, 

TATA 

Sub: Letter of Provisional Offer and Terms of Employment. 

Thank you for exploring opportunities with Tata Consultancy Services Limited(TCSL). You have 
successfully completed our initial selection process and we are pleased to make you a provisional 
offer of Traineeship. 

You have been selected for a twelve month traineeship program at grade BPOS. You will receive a 
fixed monthly stipend during your internship. Your stipend amount will be decided on the basis of 
joining location and the process in which you will get allocation. The same will be communicated to 
you along with the detailed offer letter. 

Kindly confirm your acceptance on the traineeship offered by signing Annexure 1. If not accepted 
within 30 days of receipt, this offer of traineeship is liable to lapse at the discretion of the Company. 

2)0 CMo2.5 

This is a provisional offer of traineeship and should not be construed as an Offer of Employment 
from TCSL. A detailed offer of traineeship will follow within 7 days from completion of all 
documentation formalities and your aforesaid acceptance on this provisional offer. The Offer of 
traineeship will be made to you provided this - opportunity continues to be available with TCSL. 

Your traineeship with TCS is subject to your being declared medically fit and retaining that fitness 
during the tenure in the company and your Background / Reference check being favourable and 
acceptable to the Company. 

On joining and successful completion of all Joining formalities including the back ground verification, 
you will be issued a Letter of Appointment by TCSL. 

Private and Confidential 

TCSUDT20234505953 

Your appointment will be governed by the policies, rules, regulations, practices, processes and 
procedures of TCSL as applicable to you and the changes therein from time to time. 

TATA cONSULTANCY SERVICES 
Tata Consuitancy Services Lirnited 

6 Floor mt Phase, Spencer Plaza 769, Anna Salai, Chennat -600 02, ndaa 
Ph.: 91 44 66164111 Fa 91 44 6616 4050 E mat: corporate.office@tcs.com, Website: http:/www.tcs.con 

Registered Office 9th Floos, Nirmal Busid1ng, Narman Pont. Mumbat 400 021 
Corporate identification No. (CIN): L 22210MH1995PLC084781 

1 



Please also note, TCS BPS provides company transport facility within a pre-defined radius for each 
location as defined in the company transport policy. Those living beyond these boundaries would be 
required to make their own arrangements to reach the nearest location convenient to them from 
where they can be picked up or dropped. 

Yours Sincerely, 

For Tata Consultancy Services Limited. 

Girish V. Nandimath 

Global Head Talent Acquisition & AIP 

ANNEXURE 1 

For the candidate to complete: 

Signature: 

This is to confirm that I have received & hereby accept th� Provisional Letter of Traineeship Ref 
No TCSLDT20234505953/Chennai/BPS/BTN on 3olel023 

Name: DHANUSH-B 

TATA 

Date: 30|12|2023 

Private and Confidential 

TCSLIDT20234505953 

Click Here or use a QR code scanner from your 

mobile to validate the offer letter 

TATA CONSUL TANCY SERVICES 
Tats Consultancy Services L umited 

(DD/MMMIYYYY). 

6 Floor MI Phase, Spencer Plaza 769. Anna Salai, Chennai 60 002, Indsa 
Ph.: +91 44 66164111 fax 91 44 6616 4050 E mait: corporate.oftcegtcs.com, Webste: http:www.tcs com 

Registered Otfice th Fioor, Nirmal Build1ng. Nariman Pont, Mumba 400 021 
Corporae kdentification No. (CIN) L22210MH1995PLCOS4781 



Dear : DHANUSH K 

Consequent to your interview, we are pleased to offer you a position of OPERATOR with Quess Corp 

Limited deputed at our client Nokia Solutions and Networks India Private Ltd. at 

ORAGADAM. 

1 Resume Copy 

This assignment is purely contractual for one year from your confirmed Date of Joining. 

As per the terms discussed, a formal Appointment Letter will be issued upon furnishing the details 
mentioned below: 

3 Passport Size Photographs 

Photocopy of Address Proof (Any One): 
Ration Card 
Passport 
Driving License 

Photocopy of ID Proof (Any One) 
Passport 
Driving License 
Voters ID Card 

LETTER OF INTENT 

Education Certificates 

Aadhar Card Copy 

Photocopy PAN Card Copy 
2 References for reference check purpose. 

Kindly sign the duplicate copy of this letter as a token of your acceptance. 

With warm regards, 

Authorized signatory 

I hereby accept the above-mentioned terms and conditions. 

Name: DEANSt 

Quess 
Date :09-MARCH-2024 

Signature: D Date: 

Quess Corp Limited (formerly KYA Human Capital Solutions) 
3/B/2, Bellandur Gate, Sarjapur Road, Bangalore -560103, Karnataka, India 

http://www.quesscorp.com | Conduct No: 9976348050 



3/8/24, 10 36 AM 

/ANETRA 

HUTHAYAMMAL 
NSTITUTIONS 

NCR Selected students details-reg 
Rk, Saravanan <Saravanan.Rk@ncratleos.com> 
To: placement muthayammal <placement@muthayammal.in> 

Hi lqbal 

Cc: principalarts muthayammal <principalarts@muthayammal.in>, Head IQAC VMI <headiqaca@muthayamnal.in> 

With Best Regards. 

NCR ATLEOs 

The attached list of students those who have partcipated in our On Campus drive yesterday have qualified to join ou cornpany on or before 11h March 2024. 

R.K. Saravanan 

Phone: +9| 44-6GI89355 | Cell: +91 9994987878 

saravan¡n.rk@ncratleos.com | ncratleos.com 

Muthayammal College of Arts & Science Mail NCR Selcced studonts details,-rea 

Follow us on our new channelst in Xo) 

From: placement muthayammal <placement@muthayammal.in> Sent: Thursday, March 7,2024 4:04 PM 
To: Saravanan.Rk@ncr.com 

placement muthayammal <plavementomuthayarnmal.in> 

*External Message* -Use caution before opening links or attachments 

|Quoted text hidden] 

Thu, Mar 7, 2024 st 9:52 PM 

Cc: principalarts muthayammal <principalarts@muthayammal.in>; Head IQAC VMI <tiezdiqac@muthayammal.in> Subject: NCR Selected students details-reg 

DISCLAIMER 

The information contained in this electronic messagc and any attachments to this message are ittended for the exclusive use of the 
addressee(s) and may contain proprietary, contidential or privileged information. If you are not the intended recipient, you should not disseminate, distribute or copy this c-mail. Please riotify the sender immediately and destroy all copies of this message and any attachments. The views expressed in this E-mail message (including the enclosure/(s) or attachment/(s) if any) are those of the individual sender, except where the sender expressly, and wilh authority, states thern te be the views of Muthayammal Institutions. 
WARNING: Computer viruses can be transmitted via email. The recipient should check #us email and any attachments for the 
presence of viruses. The College accepts no liability for any damage caused by any irus transmitted by this emai. 

https:lmail.google.com/maiu/o/?ik=1afc6b099f&view=pt&search-all&permmsgid-msg-f:17928851940882058198simpl=msg-f:179288519408820581g 1/1 



SI.NO 

2 

3 

1 

4 

5 

6 
7 

9 

10 
11 

12 

13 

14 

15 

16 

17 

18 

19 

20 

21 

22 
23 

24 

25 

26 

27 

30 

33 

34 
35 

37 

38 

39 

41 

Name of the College : Muthayammal College of Arts and Science (Autonomous) 
Roll No Name of the 

21UCS018 ASWINKUMAR M 
21UCS040 

42 

210CS045 
21UCS047 

44 

210CS061 

45 

46 

21UCSO67 

48 

210CSO91 

21UCS104 
21UCS175 

21UCS089 MAYAKANNAN P 

NCR On-Campus Interview on 6/3/2024 

21UCSO93 MOHAN S 

210CA043 
21UCAO49 

DINESH KUMARP 

GOKULAN G V 
GOPINATH B 

|KALAIYARASAN S 

21UCAO90 

KATHIR M 

21UCS176 VISHNU V 

21UCA105 

21UCAO04 |ANBARASU K 

21UCA116 

210CAO42 JOEL P 

MOHAMMED ISMAIL M 

NAVEENKUMARV 
VISHNUA 

21UCAO77 PRAVEEN KUMAR M 
21UCA082 RAGUL M 

28 21UCM026 DHANUSH K 
29 210CM028 DHANUSHYA R 

21UCM029 |DHILIPS 

|JOGANAS MARSHIYO A 
KARTHIKEYAN T 

31. 21UCM033 DINESHKUMARV 
32 21UCM038 GIRIDHARAN 

SAKTHIVEL M 
SUBASH R 

THALAPATHI V 
21UCA137 |AJAY C 
21UCMOG2 ABINAYA S 
21UCM005 ANBUMARAN M 
21UCM009 ARUN A 
21UCM010 ARUN KUMAR Y 

36 21UCM150 SHANKAR P V 

21UCC023 

21UCMO23 DEEPIKASRI V 

21UCM050 JEEVA G 

40 21UCC020 CHETHAN V 

21UCM058 KARTHIKEYAN K (28.04.2004) 

21UCM147 |SARAVANA PERUMAL G 

21UCM178 TAMIL P 

21UCM195 SRIDHAR S (23.02.2004) 
21UCCO06 ANANTHAPRIYA GS 

43 21UCC025 DHAMODHARAN A 

DEVADHARSHANKG 
21UCCO24 DEVI PRIYA S 

Student 

21UCC027 DHANUSH KUMAR C S 
21UCC029 DHARANIDHARAN M 

21UCCO37 ELAVARASAN S 
47 210CCO39 GANESH S 

210CCO43 GOKUL M 

Dept.&Sec 
CS -A 
C5 -A 

CS B 
CS - A 
CS- B 

CS-B 
CS -C 

CS-C 
CS -C 
CS-C 

CS -D 
CS -D 

BCA - A 

BCA - A 
BCA -A 

BCA - B 
BCA - B 
BCA - B 
BCA - C 

BCA - C 
BCA -C 
BCA - C 

B.COM 
B.COM 

B.COM 

B.COM 
B.COM 

B.COM 

B.COM 

B.COM 

B.COM 
B.COM 

B.COM 

B.COM 

B.COM 

B.COM 

B.COM 

B.COM 
B.COM CA 
B.COM CA 

B.COM CA 
B.COM CA 
B.COM CA 
B.COM CA 
B.COM CA 
B.COM CA 
B.COM CA 

B.COM CA 

MARKS 
23 

21 

21 

22 

20 
23 
19 
19 

16 
22 
20 
18 

23 

23 
19 

22 

23 

21 

22 

23 
22 

23 
20 

19 

19 

20 

21 

20 

20 

19 
18 

17 

18 

18 

19 
22 

15 

23 

19 

17 

20 

17 

22 

22 

21 

20 

19 

22 



49 

50 

51 

52 

53 

54 

55 
56 
57 

58 

59 

60 
61 

62 

63 

64 
65 

66 

67 

68 

69 

70 

7 

72 

73 

74 

75 

76 

77 

78 
79 

80 

81 

82 
83 
84 

85 
86 

87 

88 
89 

90 
91 

92 

93 
94 

95 

96 

97 

98 
99 

100 

21UCC049 HARIHARAN A 
21UCC054 INDUJA S 
21UCC114 
21UCC121 

21UCC129 
21UCC124 RANJITHKUMAR G 

21UCC130 
21UCC131 SADHISH R 
210CC132 SAIRAM S 
21UCC133 SAISUBRAMANI S 

21UCC166 

21UCC148 SATHEESHKUMAR S 

21UCC167 

21UCC162 SRIDHAR S 

21UCC180 

21UBA021 
21UBA022 
21UBA025 

21UCC182 VINOTHKUMARK 

21UBA034 

21UCC195 ASWIN M 

21UBAO38 

21UBAO19 JAYAKUMARRS 

21UBA044 
21UBA055 
21UBA056 

RAGULK 
RAMKUMAR R 

RUDRAMOORTHI E 
SABARINATHAN S 

21UEC009 
21UEC010 
21UEC011 

22PCS031 

SUJITH KUMARS 

21PCM008 

SUNDAR RAJ N 

22PMA017 

VIMALANAND M 

21UCHO026 PRIYADHARSHINI.G 
210CH033 SUBHIKSHA.D.S 
21UCH041 SUNMATHI.M 

21PCM033 

21UCH045 DHEENADHAYALAN M 

KANGAYATHANB 

21UECO03 DHANUSH.K 

22PMA022 

KANISHGAR A 

21UEC005 KARTHIKEYAN. M 

22PMA026 

KIRUTHIKA J 

21UEC006 KAVIN KUMAR.M 

22PPHO02 

PARANJOTHI T 

22PPHO04 

PRAVEEN KUMAR S 

22PPHO11 

|SATHISH M 
THIRUMUGAN B 
VIGNESHVWARAN K 

21UECO15 HARSHITHAS 

MONISHKUMAR.S 
THILIPKUMAR.R 

22PMAO022 MOWNISHAS 

|VIGNESHWARAN.K 

21PCM028 SIVANESHAN K 

SURIYAPRAKASH G 
GOWTHAMANC 

22PMA003 DEEPA S 

MADHUMITHA B 

THIYAGESHWARAN S 

SARANYA K 
VINOTH KUMAR C 
|ARCHANA R 
ELAMATHI S 
KABILAMBIGAI GP 

22PPHO14 NANDHINI S 
22PPH010 |JAWAHAR R 
22PPH012 KAVIPRIYAS 

B.COM CA 

B.COM CA 

B.COM CA 
B.COM CA 

B.COM CA 
B.COM CA 
B.COM CA 
B.COM CA 
B.COM CA 

B.COM CA 
B.COM CA 
B.COM CA 
B.COM CA 
B.COM CA 
B.COM CA 
B.COM CA 

B.COM CA 
BBA 
BBA 

BBA 

BBA 

BBA 

BBA 
BBA 

BBA 

BBA 

CHEMISTRY 
CHEMISTRY 
CHEMISTRY 
CHEMISTRY 

EC 

EC 

EC 
EC 
EC 

EC 
EC 

MSc CS 

MCom 
MCom 

MCom 
MCom 
MCom 

MSc Maths 
MSc Maths 
MSc Maths 

MSc Physics 
MSc Physics 
MSc Physics 
MSc Physics 
MSc Physics 
MSc Physics 

|sess*ss-seseassseessss*eeseeee 22 

23 

23 

22 

20 

23 

23 

21 
22 

17 

21 

20 

18 

17 

16 
23 
20 
22 
22 

21 

19 

20 
22 

16 

20 
16 

18 

18 
19 

22 

22 

22 
22 

21 

19 

21 

21 

19 

21 

23 
23 

17 

20 

16 

22 

16 

22 

20 

18 

23 
17 

17 



101 

102 
103 
104 

22PPHO17 RAJAVEL K 
22PPHO26 SANJAY V 
22PPHO23 VIDHYA J 
22PPHO29 THATCHAYINI M 

MSc Physics 
MSc Physics 
MSC Physics 
MSc Physics 

23 
18 

19 
20 



Mr Ms. 

Dear: 

INDECOMM 
artnehinêwat 

Sale 
Pa:- 95 843 IS14 

With reference to your interview conducted by us, we are pleased to inform that you have been shortlisted for 
the position of Associate with Indecomm Business Services (India) Private Limited and based out of Salem 

You will be under probation for six (6) months from your date of joining Indecomm. During this period, your 
annual Cost to Company (CTC) will be INR 1,78,032/- (Rupees One Lakh Seventy-Eight Thousand and 
Thirty-Two only). 

Indecomm Business Services (India) Private Limited 
Regd. Office: Brigade South Parade, 3rd Floor, 

No. 10, MG Road, Bengaluru - 560001 
Tel: 91 80 66960400 Fax: 91 80 25357973 Web: www.indccomm.com 

CIN: U72900KA201 8PTCI09776 GSTIN: 29AAECI7500E1ZR 

Letter of Intent ("LOl") 

You may note that this letter should not be construed as an offer of employment from Indecomm Business 
Services, nor should it in any manner confirm our intent to make you an offer of employment. We may, at any 
time, at our discretion. revoke this Letter of Intent. 

Thanking you, 

The final Employment Ofer Letter shall be issued to you on your Date of Joining and the location of the posting 
is Salem. 

We would request you to go through the above terms, and let us know if they are acceptable to you, by signing 
a copy of this letter and returning it to us. 

Yours Sincerely, 

Clyde Peter Alweyn 

for Indecomm Business Services (India) Private Limited 

Head- Talent Acquisition 

Ascapecd 

I6.03. 2o94: 



CORIZO 
Empowering Tomorrow's Leaders 

Dear DINESH S, 

With reference to your application and the subsequent interview you had with us, we are pleased to offer you an employment offer with Corizo Edutech. 
We take this opportunity in wishing you the very best in your new employment as well as advising you on the following clauses that govern your employment: 

OFFER LETTER 

1. Period of Service: The minimum period of service is three (3) months from the date of 
enforcement of this offer letter. The employee may choose to extend their employment via communication verbally as well as via written communication to their reporting HR 
personnel for an additional period as per their wishes. The minimum period of service is not negotiable. The first ten (10) days including the day of joining will be "On Job Training" or "Training Period" and will be unpaid. 

DOJ: 18th March, 2024 

2. Designation :You shall be employed as a Business Development Associate (BDA). 

DATE: 21.02.2024 

3. Remuneration: For the duration of your probation period you will be eligible for a compensation of INR 15,000 which will be fixed and upto Rs.10,000 will be the variable 
pay per calendar month. 

Please find the following confirmation of your employment. 

Probation Start Date: 18/03/2024 

Probation End Date: 18/06/2024 

Sth floor Classic Arena VMF2+7F), Hosur 
Rd, AECS Layout -A Block, Singasandra, 
Bengaluru, Karnataka 560068 

After Probation Period: You shal be eligible for a remuneration of INR 400,000 CTC per annum of service plus an additional amount of INR 250,000 CTC as per company policies in the form of incentives and bonus. 

support@corizo.in corizo.in 



CORIZ0 
Empowering Tomorrow's Leaders 

4. Deductions: The remuneration for any calendar month shall be subject to deduction under the following conditions: 
Unexcused leaves (without prior notice and/or no notice whatsoever) Leaves exceeding the prescribed number of leaves for a calendar year. Destruction of company property. 
Loss and/or theft of company data which includes but is not limited to leads, raw data, information of clients/prospects and so on. 
Misappropriation of comnpany resources. 
Failing to meet minimum monthly targets. 

5. Roles and Responsibilities: 
ldentify and develop strategic relationships with potential customers. Develop a strong pipeline of new customers through direct or indirect customer contact and prospecting. 
Ongoing monitoring and analysis of pipeline to review performance & optimise accordingly to ensure objectives are met. 

" Maintaining strong follow-ups and regular feedback calls. " Creating lead engagement plans and strategy. " Studying the details of each offering and remaining abreast of updates to these offerings. " Efficient and effective lead utilisation with consistent follow-ups, low Turn-Around-Time (TAT) and increased connectivity with multiple attempts. " Update and create tailored client proposals and negotiate further to close the deals " Building cross-discipline relationships in the organisation, partnering closely with the growth and marketing team, providing feedback and insights. 

6. Intellectual Property Rights Any and all research, development or improvement on existing procedure or product shall the intellectual property rights of Corizo Edutech and the employee shall hold no rights to lay claim to or raise any dispute for the same. Any personal resources or patents implemented by the employee during his tenure shall be at the discretion of the employee alone and the company hold no rights to persuade the employee otherwise. 

7. Non-disclosure agreement (): The employee shall under no circumstances disclose the workings, data or information of the company to any third party. All data, information which includes but is not limited to information pertaining to employees, clients, collaborated companies, etc. is the sole property of Corizo Edutech and any employee found in breach of this agreement will be subject to punitive action which includes but is not limited to deductions. suspension and termination depending on the severity of the breach. 

5th floor Classic Arena VMF2+7F), Hosur 
Rd, AECS Layout -A Block, Singasandra, 
Bengaluru, Karnataka 560068 support@corizo.in corizo.in 



Dear : DINESHKUMAR V 

Consequent to your interview, we are pleased to offer you a position of OPERATOR with Quess Corp 

Limited deputed at our client Nokia Solutions and Networks India Private Ltd. at 
ORAGADAM. 

1 Resume Copy 

This assignment is purely contractual for one year from your confirmed Date of Joining. 

As per the terms discussed, a formal Appointment Letter will be issued upon furnishing the details 
mentioned below: 

3 Passport Size Photographs 
Photocopy of Address Proof (Any One): 

Ration Card 

Passport 
Driving License 

Photocopy of ID Proof (Any One) 
o Passport 

Driving License 

LEITER OF INTENT 

Voters ID Card 

Education Certificates 

Aadhar Card Copy 

Photocopy PAN Card Copy 

2 References for reference check purpose. 

Kindly sign the duplicate copy of this letter as a token of your acceptance. 

With warm regards, 

Authorized signatory 

Quess 
Date :22-MARCH-2024 

I hereby accept the above-mentioned terms and conditions. 

Name: . Dlneshknan Signature: uh hwDate:22.02 02h 

Quess Corp Limited (formerly IKYA Human Capital Solutions) 
3/3/2, Bellandur Gate, Sarjapur Road, Bangalore - 560103, Karnataka, India 

magesh.s.1@gmail.guesscorp.com Contact No: 9976348050 



Dear : GIRIDHARAN A 

Consequent to your interview, we are pleased to offer you a position of OPERATOR with Quess Corp 
Limited deputed at our client Nokia Solutions and Networks India Private Ltd. at 
ORAGADAM. 

This assignment is purely contractual for one year from your confirmed Date of Joining. 

1 Resume Copy 

As per the terms discussed, a formal Appointment Letter will be issued upon furnishing the details 
mentioned below: 

3 Passport Size Photographs 

Photocopy of Address Proof (Any One): 
o Ration Card 

Name: 

Passport 
Driving License 

Photocopy of ID Proof (Any One) 
Passport 
Driving License 

o Voters ID Card 

LETTER OF INTENT 

Education Certificates 

Aadhar Card Copy 

Photocopy PAN Card Copy 

2 References for reference check purpose. 

Kindly sign the duplicate copy of this letter as a token of your acceptance. 

With warm regards, 

Authorized signatory 

I hereby accept the above-mentioned terms and conditions. 

AGiridhavan Signature: 

Quess 
Date :09-MARCH-2024 

A. 
Quess Corp Limited (formerly IKYA Human Capital Solutions) 

Date:9-O2.200L,. 

3/3/2, Bellandur Gate, Sarjapur Road, Bangalore -560103, Karnataka, India 
http://www.quesscorp.com | Conduct No: 9976348050 



Provisional Offer : BUSINESS PROCESS SERVICES 
Ref: TCSUDT20234518025/ChennaiWBPS/BTN 
Date:29/12/2023 

Dear Mr. Gowtham P, 

TATA 

Sub: Letter of Provisional Offer and Terms of Employment. 

Thank you for exploring opportunities with Tata Consultancy Services Limited(TCSL). You have 
successfuly completed our initial selection process and we are pleased to make you a provisional 
offer of Traineeship. 

You have been selected for a twelve month traineeship program at grade BPOS. You will receive a 

fixed monthly stipend during your internship. Your stipend amount wil be decided on the basis of 
joining location and the process in which you will get allocation. The same will be communicated to 
you along with the detailed offer letter. 

Kindly confirm your acceptance on the traineeship offered by signing Annexure 1. If not accepted 
within 30 days of receipt, this offer of traineeship is liable to lapse at the discretion of the Company. 

20cMOA2 

This is a provisional offer of traineeship and should not be construed as an Offer of Employment 
from TCSL. A detailed offer of traineeship will follow within 7 days from completion of all 
documentation formalities and your aforesaid acceptance on this provisional offer. The Offer of 
traineeship will be made to you provided this -opportunity continues to be available with TCSL. 

Your traineeship with TCS is subject to your being declared medically fit and retaining that fitness 
during the tenure in the company and your Background / Reference check being favourable and 
acceptable to the Company. 

On joining and successful completion of all Joining formalities including the back ground verification, 
you will be issued a Letter of Appointment by TCSL. 

Private and Confidential 

TCSL/DT20234518025 

Your appointment will be governed by the policies, rules, regulations, practices, processes and 
procedures of TCSL as applicable to you and the changes therein from time to time. 

TATA CONSULTANCY SERVICES 
Tata Consuttancy Servkes Limited 

6 Floor Phase, Spencer Plaza 769. Anna Saiai, Chennai 600 002, india 
Ph.: 91 44 66164111 Fax 91 446616 4050 E mait: corporate.ottrcedtcs.con, Website: httpwww.cs.con 

Registered Othce 9th Floo, Numai Buiiding. Nariman Pont, Mumbai 400 021 
Corporate kdentiication No. (CiN): L22210MH1995PLcos4re1 

1 



Please als0 note, TCS BPS provides company transport faclity within a pre-defined radius for each 
location as defined in the company transport policy. Those living beyond these boundaries would be 
required to make their own arrangements to reach the nearest location convenient to them from 
where they can be picked up or dropped. 

Yours Sincerely. 

For Tata Consultancy Services Limited. 

Girish V. Nandimath 

Global Head Talent Acqulsitlon & AIP 

ANNEXURE 1 

For the candidate to complete: 

Signatura: G-t. 

TATA 

This is to confirm that I have received & hereby accept the Provisional Letter of Traineeship Ref 
No TCSL/DT20234518025/Chennai/BPS/BTN on 30 12.2023(DDIMMM/YYYY). 

Name: GWTHAM. P 
Date: 30.12.2023 

Private and Confidential 

TCSLIDT2023451 8025 

Click Here or use a QR code scanner from your 
mobile to validate the offer letter 

TATA CONSUL TANCY SERVICES 
Tata Consultancy Services Limited 

6 Floor MI Phase, Spencer Plaza 169, Anna Salat, Chennai -600 002, India 
Ph.: 9144 66164111 Fax 91 44 6616 4050 E mait: corporate.otfice@tcs.com, Website: http:www. Ics.com 

Registered Otfice th Floor, Nirmal Builkding, Narunan Point, Mumbai 400 021 
Corporate dentsication No. (CIN): L22210MH1995PLC084A781 

2 



Provisional Offer: BUSINESS PROCESS SERVICES 
Ref: TCSLUDT20234517141/Chennai/BPS/BTN 
Date:29/12/2023 

Dear Mr. Hariprasath Velusamy. 

TATA 

Sub: Letter of Provisional Offer and Terms of Employment. 

Thank you for exploring opportunities with Tata Consultancy Services Limited(TCSL). You have 
successfuly completed our initial selecion process and we are pleased to make you a provisional 
offer of Traineeship. 

You have been selected for a twelve month traineeship program at grade BPOS. You will receive a 

fixed monthly stipend during your internship. Your stipend amount will be decided on the basis of 

joining location and the process in which you will get allocation. The same will be communicated to 

you along with the detailed offer letter. 

Kindly confirm your acceptance on the traineeship offered by signing Annexure 1. If not accepted 

within 30 days of receipt, this offer of traineeship is liable to lapse at the discretion of the Company. 

This is a provisional offer of traineeship and should not be construed as an Offer of Employment 

from TCSL. A detailed offer of traineeship will follow within 7 days from completion of all 

documentation formalities and your aforesaid acceptance on this provisional offer. The Offer of 

traineeship will be made to you provided this - opportunity continues to be available with TCSL. 

Your traineeship with TCS is subject to your being declared medically fit and retaining that fithess 

during the tenure in the company and your Background / Reference check being favourable and 

acceptable to the Company. 

On joining and successful completion of all Joining fomalities including the back ground verification, 

you will be issued a Letter of Appointment by TCSL. 

Your appointment will be governed by the policies, rules, regulations, practices, processes and 

procedures of TCSL as applicable to you and the changes therein from time to time. 

Private and Confidential 

TCSUDT2023451 7141 
TATA CONSULTANCY SERVICES 

Tata Consuttancy Services Lumited 

6 Fioor Phase, Spencer Piata 769, Anna Salas. Chennat -600 002, India 

Ph.:91 44 66164111 Fax 91 44 6616 4050 E nait: corporate.otfice@tcs.com, Website: http:/www.tcs.con 

Registered Office 9th Floot, Nicmal Busiding, Narman Pont, Mumbai 400 021 
rornoata letentification Nn iCNi I2aM4149591 CIRA725 



Please also note, TCS BPS provides company transport facility within a pre-defined radius for each 

locaton as defined in the company transport policy. Those living beyond these boundaries would be 

required to make their own arrangements to reach the nearest location convenient to them from 

where they can be picked up or dropped. 

Yours Sincerely, 

For Tata Consultancy Services Limited. 

Girish V. Nandimath 
Global Head Talent Acquisition & AIP 

ANNEXURE 1 

For the candidate to complete: 

Signature: V. 4et 

TATA 

This is to confirm that I have received & hereby accept the Provisional Letter of Traineeship Ref 
No TCSLDT20234517141/Chennai/BPS/BTN on 

Name: v/. Haiposath 
Date: oli2/0o23 

Private and Confidential 

TCSUDT20234517141 

Click Here or use a QR code scanner from your 

mobile to validate the offer letter 

1212923_(DD/MMMIYYYY). 

TATA CONSULTANCY SERVICES 
Tata Consutancy Services Lumited 

6 Floor Phase, Spencer Plaza 769, Anna Saia1, Chernat . 600 002, Idua 
Ph.: 91 44 66164111 Fax 91 44 G616 4050 E-mait: corporate.otficegtcs.com, Website: http:/www.tcs.com 

Registered office 9th Floot, Nirmal Buiding, Narman Pont, Mumba1 400 021 
Cornsrata idantification No rINI2210H14asDi CnRA 7R1 

2 



Provisional Offer: BUSINESS PROCESS SERVICES 
Ref: TCSUDT20234522141/Chennai/BPS/BTN 

Date:04/01/2024 

Dear Ms. Janani Y, 

TATA 

Sub: Letter of Provisional Offer and Terms of Employment. 

Thank you for exploing opportunities with Tata Consultancy Services Limited(TCSL). You have 
successfully completed our initial selection process and we are pleased to make you a provisional 
offer of Traineeship. 

You have been selected for a twelve month traineeship program at grade BPOS. You will receive a 
fixed monthly stipend during your internship. Your stipend amount will be decided on the basis of 
joining location and the process in which you will get allocation. The same will be communicated to 
you along with the detailed offer letter. 

Kindly confirm your acceptance on the traineeship offered by signing Annexure 1. If not accepted 
within 30 days of receipt, this offer of traineeship is liable to lapse at the discretion of the Company. 

This is a provisional offer of traineeship and should not be construed as an Offer of Empioyment 
from TCSL. A detailed offer of traineeship will follow within 7 days from completion of all 
documentation formalities and your aforesaid acceptance on this provisional offer. The Offer of 
traineeship will be made to you provided this - opportunity continues to be available with TCSL. 

Your traineeship with TCS is subject to your being declared medically fit and retaining that fitness 
during the tenure in the company and your Background / Reference check being favourable and 

acceptable to the Company. 

on joining and successful completion of ali Joining formalities including the back ground verfication, 
you will be issued a Letter of Appointment by TCSL. 

Your appointment will be governed by the policies, rules, regulations, practices, processes and 
procedures of TCSL as applicable to you and the changes therein from time to time. 

Private and Confidential 

TCSL/DT20234522141 
TATA CONSUL TANCY SERVICES 

1ata Ccs $tancy Servces Lnited 
6 Floor ! Phase, Specer lara 69, Atfha Salui, Chennai -600 002, Jnda 

RegisteIed Otice 9th Flo0t, Nnal 5uti3ig, Namat Pont. Murmba 400 021 
Corporate ldentdcatws No (t INI L10MH1995PLCOS4781 



Please also note, TCS BPS provides company transport facility within a pre-defined radius for each 
location as defined in the company transport policy. Those living beyond these boundaries would be 
required to make their own aratigements to reach the nearest location convenient to them from 
where they can be picked up or dropped. 

Yours Sincerely, 

For Tata Consultancy Services Limited. 

Girish V. Nandimath 
Global Head Talent Acquisition & AIP 

ANNEXURE 1 

For the candidate to complete: 

Signature: Jo 

TATA 

This is to confirm that I have received & hereby accept the Provisional Letter of Traineeship Ref 
No TCSLIDT20234522141/Chennai/BPS/BTN on Q4.0). 202A_(DD/MMMYYYY). 

Name: Y JANANI 

Date: 04.01.Q0a4 

Private and Confidential 

TCSL/DT20234522141 

Click Here or use a QR code scanner from your 
mobile to validate the offer letter 

TATA CONSULTANCY SERVICES 
Tata Consutancy Services Lrnited 

6 Floor 4 Phase, Spencer Plaza 769, Anna Salai, Chennai -690 002, nda 

Reçrseted Otice 9th Floor, Nismal Building, Nenmen Pomt, Murnba 40c 021 
Corporate tcdentification No. (CIN): L22210MH1995PLCO847e1 

2 



Dear : JEEVA G 

Consequent to your interview, we are pleased to offer you a position of OPERATOR with Quess Corp 
Limited deputed at our client Nokia Solutions and Networks India Private Ltd. at 
ORAGADAM. 

This assignment is purely contractual for one year from your confirmed Date of Joining. 

As per the terms discussed, a formal Appointment Letter will be issued upon furntshing the details 
mentioned below: 

1 Resume Copy 

Photocopy of Address Proof (Any One): 

o 

Name: 

3 Passport Size Photographs 

o 

Ration Card 

o Driving License 
Passport 

Photocopy of ID Proof (Any One) 
Passport 
Driving License 

LETTER OF INTENI 

Voters ID Card 

Education Certificates 

Aadhar Card Copy 
Photocopy PAN Card Copy 
2 References for reference check purpose. 

Kindly sign the duplicate copy of this letter as a token of your acceptance. 

With warm regards, 

Authorized signatory 

I hereby accept the above-mentioned terms and conditions. 

Quess 
Date : 22-MARCH-Z024 

Signature: Gu Date: 

Quess Corp LInited (formerly IKYA Human Capital Solutions) 
3/3/2, Bellandur Gate, Sarjapur Road, Bangalore -560103, Karnataka, India 

nagesh.s.1@qmall.quesscorp.com. Contact No: 9976348050 



Provisional Offer: BUSINESS PROCESS SERVICES 
Ref: TCSUDT20234518302/Chennai/BPS/BTN 
Date:29/12/2023 

Dear Mr. Karthick A, 

TATA 

Sub: Letter of Provisional Offer and Terms of Employment. 

Thank you for exploring opportunities with Tata Consultancy Services Limited(TcSL). You have 
successfully completed our initial selection process and we are pleased to make you a provisional 
offer of Traineeship. 

You have been selected for a twelve month traineeship program at grade BPOs. You will receive a 
fixed monthly stipend during your intemship. Your stipend amount will be decided on the basis of 
joining location and the process in which you will get allocation. The same will be communicated to 
you along with the detailed offer letter. 

Kindly confim your acceptance on the traineeship offered by signing Annexure 1. If not accepted 
within 30 days of receipt, this offer of traineeship is liable to lapse at the discretion of the Company. 
This is a provisional offer of traineeship and should not be construed as an Offer of Employment 
from TCSL. A detailed offer of traineeship will follow within 7 days from completion of all 
documentation formalities and your aforesaid acceptance on this provisional offer. The Offer of 
traineeship will be made to you provided this - opportunity continues to be available with TCsL. 

2)9CM056 

Your traineeship with TCS is subject to your being declared medically fit and retaining that fitness 
during the tenure in the company and your Background / Reference check being favourable and 
acceptable to the Company. 

On joining and successful completion of all Joining formalities including the back ground veriífication, 
you will be issued a Letter of Appointment by TCSL. 

Private and Confidential 

TCSLIDT20234518302 

Your appointment will be governed by the policies, rules, regulations, practices, processes and 
procedures of TCSL as applicable to you and the changes therein from time to time. 

TATA CONSULTANCY SERVICES 
Tata Consultancy Services Limited 

G Floor il Phase, Spencer Plaza 169, Anna Sala1, Chennai .600 002, inda 
Ph.: +91 44 66164111 Fax 91 44 6616 4050 E mail: corporale.ofticegtcScom, Website: http:/www.tcs.con 

Reg1stered oMce 9th Floor, Numal Build1ng, Narman Point, Mumbai 400 021 
Corpotate kdentfcation No. (CIN) 22210MH1995PL Co84I81 

1 



Please also note, TCS BPS provides company transport facility within a pre-defined radius for each 

location as defined in the company transport policy. Those living beyond these boundaries would be 
required to make their own arrangements to reach the nearest location convenient to them from 
where they can be picked up or dropped. 

Yours Sincerely, 

For Tata Consultancy Services Limited. 

Girish V. Nandimath 

Global Head Talent Acqulsitlon & AIP 

ANNEXURE 1 

For the candidate to complete: 

Signature: t 

TATA 

This is to confirm that I have received & hereby accept the Provisional Letter of Traineeship Ref 
No TCSLUDT20234518302/Chennai/BPs/BTN on_3o 

Name: karthickA 

Date: 30. 12. 202 3 

Private and Confidential 

TCSL/DT2023451 8302 

Click Here or use a QR code scanner from your 
mobile to validate the offer letter 

9 2023(DD/MMM/YYYY). 

TATA CONSULTANCY SERVICES 
Tata Consultancy Services Limited 

6 F loor I Phase, Spencer Plaza 769, Anna Salai, Chennai 600 002, india 
Ph.: 91 4 66164111 Fax 91 44 6616 4050 E-mait: corporate.office@tcs.com, Website: http:INww.tcs.com 

Registered Otfce 9th Floor, Nirmal Building, Nariman Point. Murmbai 400 021 
Corporate ldentifcation No. (CIN): L22210MH1995PLCOB4781 

2 



Provisional Offer: BUSINESS PROCESS SERVICES 
Ref: TCSLUDT20234526448/Chennai/BPS/BTN 
Date:29/12/2023 

Dear Mr. Karthikeyan K, 

TATA 

Sub: Letter of Provisional Offer and Terms of Employment. 

Thank you for exploring opportunities with Tata Consultancy Services Limited(TCSL). You have 
successfully completed our initial selection process and we are pleased to make you a provisional 
offer of Traineeship. 

You have been selected for a twelve month traineeship program at grade BPOs. You will receive a 
fixed monthly stipend during your internship. Your stipend amount will be decided on the basis of 
joining location and the process in which you will get allocation. The same will be communicated to 
you along with the detailed offer letter. 

Kindly confirm your acceptance on the traineeship offered by signing Annexure 1. If not accepted 
within 30 days of receipt, this offer of traineeship is liable to lapse at the discretion of the Company. 

DIOCMO57 

This is a provisional offer of traineeship and should not be construed as an Offer of Employment 
from TCSL. A detailed offer of traineeship will follow within 7 days from completion of all 
documentation formalities and your aforesaid acceptance on this provisional offer. The Offer of 
traineeship will be made to you provided this - opportunity continues to be available with TCSL. 

Your traineeship with TCS is subject to your being declared medically fit and retaining that fitness 
during the tenure in the company and your Background / Reference check being favourable and 
acceptable to the Company. 

On joining and successful completion of all Joining formalities including the back ground verification, 
you will be issueda Letter of Appointment by TCSL. 

Private and Confidential 

TCSUDT20234526448 

Your appointment will be governed by the policies, rules, regulations, practices, processes and 
procedures of TCSL as applicable to you and the changes therein from time to time. 

TATA CONSULTANCY SERVICES 
Tata Consultancy Services Linited 

6 Floor ln Phase. Spencer Plaza 169. Anna Salar. Chennai 800 007. India 
Ph 9144 66164111 Fax 91 44 6616 405O Enad corporste.ofice@tcs con, Webs1te: http. www tcs co 

Registered Office 9th Floot, Nirmal Buiding. Naman Pont. Munbar 400 021 
Corporate idert:f:catton No. (CN) L22210MH1995PLCC84781 

1 



Please also note, TCS BPS provides company transport facility within a pre-defined radius for each 
location as defined in the company transport policy. Those living beyond these boundaries would be 
required to make their own arrangements to reach the nearest location convenient to them from 
where they can be picked up or dropped. 

Yours Sincerely. 

For Tata Consultancy Services Limited. 

Girish V. Nandimath 
Global Head Talent Acquisition & AIP 

ANNEXURE 1 

For the candidate to complete: 

Signature: kost 

TATA 

This is to confirm that I have received & hereby accept the Provisional Letter of Traineeship Ref 
No TCSLIDT20234526448/Chennai/BPS/BTN on 36l12l23_(DD/MMMIYYYY). 

Name: kart Keyank 

Date: 3o\12)2023 

Private and Confidential 

TCSL/DT20234526448 

Click Here or use a QR code scanner from your 
mobile to validate the offer letter 

TATA cONSULTANCY SERVICES 
Tata Consultancy Servsces Limited 

6 Floor st Phase. Spencer Plaza 769, Anna Salai, Chennat - 600 002. Indua 
Ph. 91 44 66164111 Fax 91 44 6616 4050Eail: corporate.ottice@ tcs.com, Website: http:www tcs c om 

Registered office 9th Floor, Nirmal Building. Narman Point. Mumba 400 021 
Corporate ldentification No. (CIN): L22210MH1995PLC084781 



Dear : KARTHIKEYAN K 

Consequent to your interview, we are pleased to offer you a position of OPERATOR With Quess Corp 
Limited deputed at our cient Nokia Solutions and Networks India Private Ltd. at 
ORAGADAM. 

This assignment is purely contractual for one year from your confirmed Date of Joining. 

e 

As per the terms discussed, a formal Appointment Letter will be issued upon furnishing the details 
mentioned below: 

1 Resume Copy 

3 Passport Size Photographs 

Name: 

Photocopy of Address Proof (Any One): 
Ration Card 
Passport 
Driving License 

Photocopy of ID Proof (Any One) 
o Passport 

LETTER OF INTENT 

Driving License 
Voters ID Card 

Education Certificates 

Aadhar Card Copy 

Photocopy PAN Card Copy 
2 References for reference check purpose. 

Kindly sign the duplicate copy of this letter as a token of your acceptance. 
With warm regards, 

Authorized signatory 

I hereby accept the above-mentioned terms and conditions. 

Date : 22-MARCH-2024 

Quess 

RA2TH IZEY ANK Signature: Date: 

Quess Corp Limited (formerly IKYA Human Capital Solutions) 
3/3/2, Bellandur Gate, Sarjapur Road, Bangalore-560103, Karnataka, India 

magesh.s.1@qmail.quesscorp.com Contact No: 9976348050 

22-03. 20 24 



Provisional Offer : BUSINESS PROCESS SERVICES 
Ref: TCSLJDT20234419974/Chennai/BPS/BTN 
Date:07/02/2024 

Dear Ms. Monika M, 

TATA 

Sub: Letter of Provisional Offer and Terms of Employment. 

Thank you for exploring opportunities with Tata Consultancy Services Limited(TCSL). You have 
successfuly completed our initial selection process and we are pleased to make you a provisional 
offer of Traineeship. 

You have been selected for a twelve month traineeship program at grade BPOS. You will receive a 
fixed monthly stipend during your internship. Your stipend amount will be decided on the basis of 
joining location and the process in which you will get allocation. The same will be communicated to 
you along with the detailed offer letter. 

Kindly confirm your acceptance on the traineeship offered by signing Annexure 1. If not accepted 
within 30 days of receipt, this offer of traineeship is liable to lapse at the discretion of the Company. 

This is a provisional offer of traineeship and should not be construed as an Offer of Employment 
from TCSL. A detailed offer of traineeship will follow within 7 days from completion of all 
documentation formalities and your aforesaid acceptance on this provisional offer. The Offer of 
traineeship will be made to you provided this - opportunity continues to be available with TCSL. 

Your traineeship with TCS is subject to your being declared medically fit and retaining that fitness 
during the tenure in the company and your Background / Reference check being favourable and 
acceptable to the Company. 

On joining and successful completion of all Joining formalities including the back ground verification, 
you will be issued a Letter of Appointment by TCSL. 

Your appointment will be governed by the policies, rules, regulations, practices, processes and 
procedures of TCSL as applicable to you and the changes therein from time to time. 

Private and Confidential 

TCSUDT20234419974 
TATA CONSUL TANCY SERVICES 

Tata Consultancy SetvKes Lted 
6 Fioor Ptase, Spencet Plara 169. Aina Sala, Chennai 600 002. inda 

Pt 91 44 66164111 Fax 91 44 6616 4050 E-mail: corpocateotice dtcs.con, Website hltp/www.Ics.con 
Registeted 0ffice 9th Floor, Nirrnal Bulchsg Ns4n Pont. Murntar 400 621 

Cotpetale ktenttacation No ( IN 1210Mi41995Pi C084121 



Please also note, TCS BPS provides company transport facility within a pre-defined radius for each 
location as defined in the company transport policy. Those living beyond these boundaries would be 
required to make their own arrangements to reach the nearest location convenient to them from 
where they can be picked up or dropped. 

Yours Sincerely, 

For Tata Consultancy Services Limited. 

Girish V. Nandimath 

Global Head Talent Acquisition & AIP 

ANNEXURE 1 

For the candidate to complete: 

Signature: onil 

TATA 

This is to confirm that I have received & hereby accept the Provisional Letter of Traineeship Ref 
No TCSLIDT20234419974/Chennai/BPS/BTN on 7.02.2024( 

Name: aDoNIA 

Date: CDT 02. loA 

Private and Confidential 

TCSLIDT20234419974 

Click Here or use a QR code scanner from your 
mobile to validate the offer letter 

TATA CONSULTANCY SERVICES 
Tata Consuttancy Servces L imited 

E.t i1 Phose, Spencer Plata 169. Anna Sala. Chen: Ph: 91 44 66I4111 r 31 44 6616 4050 E 1ai cotpot ale.oficetcs 

3te ikientfkation No (CN) L22210Mi140 

2. tndua 
*ehsite. http:www fcs coT 

t3 400 921 

2 

(DDIMMMYYYY). 



Dear : NAGARAJ R 

Consequent to your interview, we are pleased to offer you a position of OPERATOR with Quess Corp 
Limited deputed at our client Nokia Solutions and Networks India Private Ltd. at 
ORAGADAM. 

1 Resume Copy 

This assignment is purely contractual for one year from your confirmed Date of Joining. 

As per the terms discussed, a formal Appointment Letter will be issued upon furnishing the details 
mentioned below: 

3 Passport Size Photographs 

Photocopy of Address Proof (Any One): 
Ration Card 
Passport 
Driving License 

Photocopy of ID Proof (Any One) 
Passport 
Driving License 
Voters ID Card 

LETTER OF INTENT 

Education Certificates 

Aadhar Card Copy 

Photocopy PAN Card Copy 
2 References for reference check purpose. 

Kindly sign the duplicate copy of this letter as a token of your acceptance. 

With warm regards, 

Authorized signatory 

I hereby accept the above-mentioned terms and conditions. 

Name: _NAGALA 2 

Quess 
Date :09-MARCH-2024 

Signature: R Date: 23. 022024 
Quess Corp Limited (formerly IKYA Human Capital Solutions) 

3/3/2, Bellandur Gate, Sarjapur Road, Bangalore -560103, Karnataka, India 
http://www.quesscorp.com| Conduct No: 9976348050 



Candidate Name 

Email l'd 

College Name 

Date 

Dear Candidate. 

Congratulations!! 

SUTHERLAND 

PROYISIONAL OFEERLETTEK 

: NANTHIA R 

nanthitharameshl S300gomail.com 
: Muthayammal Arts & Science 

:3-Nov-2023 

Further to your Interview we are pleased to issue this 'provisional offer letter' to inform 
that you have been shortlisted to be cngagcd by Sutherland as an "Associate". There will 
be further rounds of interviews which may be conducted online/remotely or in Company office in Chennai. Final decision will be based on performance during these rounds. Nature 
of engagement can be either fixed-period or as traineelenmployee. If you are finally selected, 

the final offer letter with all relevant details will be sent to your registered email ID. 

We at Sutherland are privileged to have you with us and look forward to launching your 
carcer on a successful note. The compensation package that is offered to beginners is up to 
3 Lac INR Per Annum. Your final compensation will be determincd based on 
your skill set, and other selcction parameters. 

You will have to furnish the following documents during the hiring and onboarding 
process: -

I Passport size photograph 
10th, 12th, and UG/PG cducation certificates - (whichever is completed) 
E-Aadhar card mandatory for address proof. 
Pan Card- Mandatory to open a bank account. 

In addition, you can also submit a Ration card, Driving license/Passport, 
PAN Card, and Voter ID for address proof. 
Medical Fitness Certificate- stating you are medically fit and can work night 
shifts if required. 

You are expected to maintain confidentiality of this provisional otler letter and to avoid 
sharing with other companies or potential hirers. 



Final decision on your engagement will be the sole discretion of Sutherland. If you have 
any concerns or queries, you may reach out to campuslndia @sutherlandalobal.com for 
response and resolution. 

SUTHERLAND' 

Any dispute related to or arising out of this Provision Offer Letter, shall be exclusively 
decided by courts in the city of Chennai, Tamil Nadu. 

Sincerely, 

Talent Acquisition 
Sutherland 

This is a digitally generated soft copy hence a signature is not required. 
Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil 

Nadu, PIN 600063 



Candidate Name 

Email I'd 

College Name 

Date 

Dear Candidate, 

Congratulations! 

SUTHERLAND' 

PROVISIONAL OFFER LETTER 

: NI:HITHA V 

:nikhithavenkat03@gmail.com 

: Muthayammal Arts & Science 

:3-Nov-2023 

Further to your Interview we are pleased to issue this 'provisional offer letter' to inform 
that you have been shortlisted to be engaged by Sutherland as an "Associate". There will 
be further rounds of interviews which may be conducted onlinelremotely or in Company 
office in Chennai. Final decision will be based on performance during these rounds. Nature 
of engagement can be either fixed-period or as traincelemployee. If you are finally selected, 

the final offer letter with all relevant details will be sent to your registered email ID. 

We at Sutherland are privileged to have you with us and look forward to launching your 
career on a successful note. The compensation package that is offered to beginners is up to 
3 Lac INR Per Annum. Your final compensation wiH be detemined based on 

your skill set, and other selection parameters. 

You will have to furnish the following documents during the hiring and onboarding 
process: -

T Passport size photograph 
1Oth, 12th, and UG/PG education certificates - (whichever is completed) 
E-Aadhar card mandatory for address proof. 
Pan Card- Mandatory to open a bank account. 
In addition, you can also submit a Ration card, Driving license/Passport, 
PAN Card, and Voter ID for address proof. 

Medical Fitness Certificate- stating you are medically fit and can work night 
shifts if required. 

You are expected to maintain confidentiality of this provisional offer letter and to avoid 
sharing with other companies or potential hirers. 



Final decision on your engagement will be the sole discretion of Sutherland. If you have 

any concerns or queries, you may reach out to campuslndia@sutherlandalobal.com for 
response and resolution. 

SUTHERLAND 

Any dispute related to or arising out of this Provision Offer Letter, shall be exclusively 

decided by courts in the city of Chennai, Tamil Nadu. 

Sincerely. 

Talent Acquisition 
Sutherland 

This is a digitally generated soft copy hence a signature is not required. 
Sutherland, The Gateway Office Parks, ITITES SEZ Bloc- Al, 6th floor, Chennai, Tamil 

Nadu, PIN 600063 



Candidate Name 

Email I'd 

College Name 

Date 

Dear Candidate, 

Congratulations! 

SUTHERLAND' 

PROVISIONAL OFFER LETTER 

:NISHANTH B 

process: -

: nnish8447@gmail.com 

: Muthayammal Arts & Science 

:3-Nov-2023 

Further to your Interview we are pleased to issue this 'provisional offer letter' to inform 
that you have been shortlisted to be engaged by Sutherland as an �Associate". There will 
be further rounds of interviews which may be conducted online/remotely or in Company 
office in Chennai. Final decision will be based on performance during these rounds. Nature 
of engagement can be either fixed-period or as trainee/employee. Ifyou are finally selected. 
the final offer letter with all relevant details will be sent to your registered email ID. 

We at Sutherland are privileged to have you with us and look forward to launching your 
career on a successful note. The compensation package that is offered to beginners is up to 
3 Lac INR Per Annum. Your final compensation will be deternined based on 

your skill set, and other selection parameters. 

You will have to furnish the following documents during the hiring and onboarding 

I Passport size photograph 
10th, 12th, and UG/PG education certificates - (whichever is completed) 
E-Aadhar card mandatory for addres proof. 
Pan Card- Mandatory to open a bank account. 
In addition, you can also submit a Ration card, Driving license/Passport, 
PAN Card, and Voter ID for address proof. 
Medical Fitness Certificate- stating you are medically fit and can work night 
shifts if required. 

You are expected to maintain confidentiality of this provisional offer letter and to avoid 
sharing with other companies or potential hirers. 



Final decision on your engagement will be the sole discretion of Sutherland. If you have 
any concerns or queries, you may reach out to campuslndia@sutherlandglobal.com for 
response and resolution. 

SUTHERLAND' 

Any dispute related to or arising out of this Provision Offer Letter, shall be exclusively 
decided by courts in the city of Chennai, Tamil Nadu. 

Sincerely, 

Talent Acquisition 
Sutherland 

This is a digitally generated soft copy hence a signature is not required. 
Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6h floor, Chennai, Tamil 

Nadu, PIN 600063 
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1 rnessage 
Shortlists OF Muthayammal College Of Arts & since 

Hello Sir. 

AYAMMAL 
TIONS 

Visalakshi R4 <VROOB96960G-techmahindra.com> 
To: "Piacerment@muthayammal n" <Placement@muthayammal.in> Cc: J Rajesh Rajan <JRajesh Rajan@techmahindra.com> 

Regard:, 

1. 

Kindly find shortlisted profiies for your IKind perusal. 

From: Visalaks!i R4 

Muthayanmal Ce Hege o! Arts & Scence at Shot 

#LeoirsclecaM 

Hi sir, 

Scnt: Friday, February 16, 2024 2:22 PM 

As discU35ed PFA. 

Regards, 

Visalakshi R 
9047123595 | RMG 

Tech Manindra- Chernai 

vr00896960@ TechMahindra.com 
Visit us at https://bps.tecl:n1ahindra.com/ 

To: 'Placement@muthayarnmai.ii' «Placerneni@muthayammal in> 
Subject: RE: Job Registration Link 

in 

E tuthayammal College Of Ars & since 

placem nuthayarnmal <placemont@muthayammal.in> 

Fri, Feb 16, 2024 at 5 18 PM 

ttps://mail.google.com/nail/u/0/?ik 1lafc6b099:& view=p1&search=aM&tortlid=thrcad-f:1791055:0032738468simpl-msg-f: 17910559975)3273346 



i36 

16-Feb-24 16-Feb-24 

173788 Divya.M 

6285824958 

35 

173771 |Santhiya.S 

Female 

9361348164 santhiyasaravanan1816@gmail Col 

Salem 

TamilNadu 

Visalakshi R 

M.Sc.Mathematics 
B.Sc.Computer Sdence 

Chennai 

Domestic 

Female 

Se te 

34 

16-Feb-24 

173824 Janani.Y 

Namakkal 

TamilNadu 

Visalakshi R 

9944691741 jananiyuva1192©garii com 

mynagdeepa3@gamil.com 

Chennai 

Domestic 

Se'ete 

Female 

33 

B.Com 

16-Feb-24 

173773 Deepa.S 

Salem 

TamilNadu 

Visalakshi R 

Chennai 

Domestic 

Se'ete 

6382731938 

Female 

32 

M.Sc.Mathematics 

16-í eb-24 

173768 Mohavarshini.R 

Namakkal 

TamilNadu 

Visalakshi R 

--aa||ala|aa 

Chennai 

Domesti 

9345279138 raivarshini2@gmail.com 

Selete 

Female 

31 

B.Sc.Physics 

16-Feb-24 16-Feb-24 

173680 Sandhiya.M 173735 Priya.M 

Namakkal 

TamilNadu 

Visalakshi R 

Chennai 

Domestic 

Se ecte 

30 

6369858313 sandhiyamuniyappan@mail,com 

Female 

BCA 

Namakkal 

TamilNadu 

Visalakshi R 

Chennai 

Domestic 

Seiete 

Female 

B.SC.Computer Science 

29 

16-Feb-24 

Namakkal 

TamilNadu 

173688 Saran.R 

Visalaksihi R 

Chennai 

Domestic 

Seiectec 

9344041859 saranravi096@gmail.com 

Male 

BCA 

28 

Namakkal 

16-Feb-24 

TamilNadu 

173618 Nithin Abishesk.M 173646 Mukeshwaran.G 

Visalakshi R 

Chennai 

Domestic 

Selecte 

9566330078 

nithinabishekm @gmail.com 

Male 

B.Com 

27 

Krishnagiri 

TamilNadu 

16-Feb-24 

Visalakshi R 

Chennai 

Domestic 

Selectea 

Male 

B.Com.CA 

26 

6385790551 Inukeshwaran1216@gmail.com 

i6-Feb-24 

TamilNadu 

Kallalurichi 

Visalakshi R 

173567 Praveen.S 

Chennai 

Doniestic 

Selecte 

Male 

B.Com 

25 

16-Feb-24 

Thcothukudi 

TamilNadu 

Visalakshi R 

Chennai 

Domestic 

173559 Gowtnam.P 

Selecta 

8144337990 gowtham9161@gmail.com 

Male 

B.Com 

Kallalurichi 

TamilNadu 

16-Feh-24 

Visalakshi R 

Chennai 

Domestic 

Seiecte 

173652 vishnu.S 173566 familrarzn.C 

7010327190 vishnu70103(@gmai!.con 

Male 

BCA 

Namakkal 

TamilNadu 

23 

i5-Feb-2: 

Chennai 

6380635232 

Onneic S.ec:n 

CxamumAran 24gnai: Loni 

Visalakshi R Visslakshi R 

TainilNacu 

22 

Chenna1 

16-Fer.-24 

173623 Vimal.D 

Male 
aic 

8778603879 

vimal.it. mec @gmail.com 

B.Sc.Computer Sdence 

5alem 

TamilNadu 

Visalakshi R 

Chennai 

Dc:nesti 

21 

16-Feb-24 

Selecte� i 

173696 Dhinakar.S 

8838501593 

inidinakar@gmail.com 

Male 

8.Sc.Computer Science 

5alem 

TamilNadu 

Visalakshi R 

Chennai 

Domestic 

Selected 

20 

16-Feb-24 

173644 Chandru.S 

9994480812 

chandrusaravanan2560gmail.com 

Male 

B.Com 

jalem 

TamilNadu 

Visalakshi R 

Chennai 

Domesti 

Seierre: 

19 

16-Feb-24 

7603968183 

173653 Venkatesan.J 173672 Dharsan.B 

Venkatesan162004@gmail.conm 

Male 

BCA 

Salem 

TamilNadu 

Visalakshi R 

Chennai 

Domestic 

18 

Seiecte: 

16-ft-24 

7339483848 mr.dharsab003@gmail.com 

Male 

BCA 

Namakkal 

TamilNadu 

Visalakshi R 

Chennai 

Domestic 

Selected 

17 16 

16-Feb-24 

173549 Mythili.G 

9994366045 

|mythiliganesanl6@gmail.com 

Female 

B.Sc.Computer Sc ence 

Namakkal 

TamilNadu 

Visalakshi R 

Chennai 

Domestic 

Selecte 

16-Feb-24 

8428687993 bpriyadharshini202@gmail.com 

173539 Priyadharshini.B 173571 Pragatheeshwari.S 

Female 

B.Sc:Computer Science 

Namakkal 

TamilNadu 

Visalakshi R 

Chennai 

Domestic 

15 

Sele.tet 

16-Feb-24 

6374220358 

Female 

B.Com.CA 

Namakkal 

TamilNadu 

Visalakshi R 

Chennai 

Domestic 

Selected 

14 

16-Feb-24 

739751449 

kowsikowsi0901 @gmail.com 

8778222383 ragasiva2005@gmail.com 

Female 

B.Com.CA 

Namakkal 

TamilNadu 

Visalakshi A 

Chennai 

13 

173562 kowsika.K 173563 Ragasiyadharshini.G 173561 Kavyashree.R 173566Pavyadharshini.V 173534 Gayathri.R 173639Priya dharshini.G 173648 Jayachitra.G 

Domestic 

16-Feb-24 

Selected 

Female 

B.Com.CA 

Na makkal 

TamilNadu 

Visalakshi R 

Chennai 

Domestic 

12 

Seiected 

16-Feb-24 

8667711034 kavyashre�ravi2003(@gmail.coM 

Female 

BCA 

Namakkal 

TamilNadu 

Visalakshi R 

Chennai 

Domestic 

11 10 

Seiected 

16-Feb-24 

9042532208 pavyadharshinivenkateshwaran@gmail.com 

Female 

B.Com.CA 

Nanakkal 

TamilNadu 

Visalakshi 

Chennai 

Domestic 

16-Feb-24 

Seiected 

812233OS10 gayathrikrishnan3033@gmail.com 

Female 

B.Com.CA 

Salem 

TamilNadu 

Visalakshi i 

Chennai 

Domestic 

16-Feb-24 

Selected 

8525837789 priyapriya19915@gmail.com 

Female 

B.Sc.Chemistry 

Nar akkal 

TamilNadu 

Visalakshi F 

Chennai 

Domestic 

16-Feb-24 

Selected 

chitragovindasamy2004@gnail.com 

9361156851 7904559631 

Female 

8.Com.CA 

Namakkal 

TamilNadu 

Visalakshi t 

Chenn¡i 

Domesti 

16-Feb-24 

Seiectad 

173654 Abinaya.R 173569 Priyadharshini.K 

Female 

B.Com.CA 

Salem 

Tami 'adu 

Visalakshi 

Chennai 

Domesti 

6 

Seierted 

16-Feb-24 

9080197077 priyadharshini202901 @gmail.com 

Female 

BCA 

Namakkal 

TamilNadu 

Visalakshi i 

Chennai 

Domest 

Seierteg 

5 

16-Feb-24 

173525 Niranjana.V 

8667435104 nirnajanavasu12 @gmail.com 

Female 

BCA 

Salem 

TamilNadu 

Visalakshi. 

Chenna 

Domestic 

Selected 

4 

16-Feb-24 

173544 Sasivarna.V 173572 Janani.s, 

sasivarnav@gmail.corn 

Female 

B.Sc.Mathematics 

Salem 

7904002473 9626124930 6369785090 ananiselvanathan006@gmail.com 

sow MIYa010301@gnail.com 

TamilNadu 

Visalakshi 

Chennai 

3 

Domestic 

J6-Feb-24 

Seiected 

Female 

B.SC.Mathematis 

Na makkal 

TamilNadu 

Visalakshi 

Chennai 

Domestic 

2 

Selected 

16-Feb-24 

173527 Somiya.S 

Female 

B.Sc.Mathemati:s 

TamilNadu 

\isalakshi 

Chenna 

Oomestic 

1 

Seiected 

16-Feb-24 

173568 arameshwari.R 

Namakkal 
Salem 

9344714871 

parameshwariramya22 @gmail.com 

Female 

B.Sc.Mathematics 

TamilNadu 

\isalakshi F 

Chenna 

Oornestic 

Seiected 

S.NOEOrive 

DateATS 

D 
Name 

Contact No. 

ational 

Gender 

Edycation) 

Location 

State 

eCruteg 
Name 

folning 
oatonnenSatis 

Domestic 

divyamurugesan6455@Rrailsom 

7695876886 priyavijay9603(@gmail.com 9360371014 praveen96069@gmail.com 

js7pragathi@gmail.com abinaya6262@Emall.com 



173694 |Sowndharrajan.R 

16-Feb-24 

37 

Selected| 

9360943004 sowndhars87@gmail.com 

Domestic 

Chennai 

Visalakshi R 

TamillNad 

Namakkal 

Male 

B.Com 

16-Feb-24 

173719 Vasu.C 

38 

Ealected 

Chennal 

Domestic 

Visalakshi R 

TamilNadu 

Namakkal 

Male 

9976802757 vasUÇevanl1112003@Rmallcon 

B.Com 

173741 Sevapujith.T 

16-Feb-24 

Selected 

39 

Domostik 

Chennaí 

Visalakshi R 

TamllNadu 

Namakkal 

Male 

B.Sc.(Computer Sclence 

173669 Chethan.V 

16-Feb-24 

Hold 

9629537579 selvapuithS@gmall,;m 

sheshangthilp632@AIRil.com 

6382292377 

40 

Dornestic 

Chennai 

Visalabshi A 

larril4adu 

Kirshnagiri 

B.Com.CA 

Male 

16-Feb-24 

173703susanthan.G 

41 

Selected 

Domestic 

Chennai 

Visalakshi 

TarmilNadu 

Perambalur 

9363334342 sung•nth2378@Rna, Rom 

BCA 

Male 

173882 Lachuthan.R 

16-Feb-24 

42 

Selected 

Domestic 

Chennai 

Visalakshi 

TamilNadu 

Namakkal 

BBA 

Male 

173843 Dh.vya k 

16-Feb-24 

Selecteß 

43 

Domestic 

Chennai 

Visalakshi R 

TamilNadu 

Salem 

Mathematics 

Female 

173640 

Joseph 

Selinson 
P 

16-Feb-24 

Selected 

44 

Dormettc 

Chennai 

Visalakshi R 

TamilNadu 

Namakkal 

BCA 

Male 

173822 Rahulkumar A 

16-Feb-24 

Hold 

45 

Dormestic 

Chennai 

Visalakshi R 

TamilNadu 

Namakkal 

B.Com CA 

Male 

Selected 

Domestic 

Chennai 

46 

Visalakshi R 

TamillNadu 

Namakkal 

Computer Science 

Male 

totd 

16-Feb-24 16-Feb-24 

Uomet 

Chenna: 

VisalakshiR 

TamilNadu 

Namakkal 

Computer Sclence 

Male 

Kesavan V 

173839 Kavinnivasan 

Arun.R 

173633 173675 

16-feb-24 

Selectêd 

48 

Oomestic 

Chennai 

Visalakshi R 

TamilNadu 

Namakkal 

BCA 

Male 

Seiected 

16-Feb-24 

Donestic 

49 

Chenna: 

Visalakshi R 

TamilNadu 

Namakkal 

BCA 

Male 

173620 Dhamodharan.S 
173676 Gokulkumar.R 

16-Feb-24 

Selected 

50 

Domestic 

Chennal 

Visalakshi R 

TamillNadu 

Salem 

B.Sc.Computer Sclence 

Mala 

16-Feb-24 

Selected 

173668 Mathiyazhagan.M 

51 

Oomestic 

Chennai 

Visalakshi R 

TamilNadu 

Kallakurichi 

B.Sc.Chemistry 

Male 

8807954097 lachushancamest04@Rmal.com 
9597451929 dhivyakarunakaan303@gmal.c9m 

6374041406 |osEphseinsonC3T8a'gnail.cem 8838473384 rehulkumar20324@gnail ço) 9442578084 kavnnivasan152001©meilcom 

9952575819 kesavanvi50@ALhail.<cn 

9952745836 

arunralansiva 

(OROIil 

com 

801S861860 dh¡modhaLAU04b@AMal,cQm 8220¬64382 RokulkunarR610@Rall.com 
8825528156 mathl?20Smma@Anel cem 

7667982132 ashokroman811@gmal com 
8667653869 empiregowtham93@Amall.com 

173716 AshTk.C 

16-Feb-24 

Selected 

52 

Domestic 

Chennai 

Visalakshi R 

TamllNadu 

Cuddalore 

BCA 

Male 

16-Feb-24 

Selected 

53 

Oomes{iC 

Chennai 

Visalakshi R 

TamllNadu 

Cuddalore 

Male 

BCA 

173645 Gowtham .R 

173825 Dinesh.S 

16-Feb-24 

Selected 

54 

Domestic 

Chennai 

VIsalakshi R 

TamilNadu 

Salem 

6.Com 

Male 

9488181230 dioshmail30062002OEMail.com 



Provisional Offer: BUSINESS PROCESS SERVICES 
Ref: TCSL/DT20234516514/Chennai/BPS/BTN 
Date:29/12/2023 

Dear Mr. S Nithish Kumar, 

TATA 

Sub: Letter of Provisional Ofer and Terms of Employment. 

Thank you for exploring opportunities with Tata Consultancy Services Limited(TCSL). You have 
successfully completed our initial selection process and we are pleased to make you a provisional 
offer of Traineeship. 

You have been selected for a twelve month traineeship program at grade BPOS. You will receive a 
fixed monthly stipend during your internship. Your stipend amount will be decided on the basis of 
joining location and the process in which you will get allocation. The same will be communicated to 
you along with the detailed offer letter. 

Kindly confirm your acceptance on the traineeship offered by signing Annexure 1. If not accepted 
within 30 days of receipt, this offer of traineeship is liable to lapse at the discretion of the Company. 

This is a provisional offer of traineeship and should not be construed as an Offer of Employmernt 
from TCSL. A detailed offer of traineeship will follow within 7 days from completion of all 
documentation formalities and your aforesaid acceptance on this provisional offer. The Offer of 
traineeship will be made to you provided this - opportunity continues to be available with TCSL. 

Your traineeship with TCS is subject to your being declared medically fit and retaining that fitness 
during the tenure in the company and your Background / Reference check being favourable and 
acceptable to the Company. 

On joining and successful completion of all Joining formalities including the back ground verification, 
you will be issued a Letter of Appointment by TCSL. 

Your appointment will be governed by the policies, rules, regulations, practices, processes and 
procedures of TCSL as applicable to you and the changes therein from time to time. 

Private and Confidential 

TCSL/DT2023451 6514 
TATA CONSUL TANCY SERVICES 

Tata Consuitancy Services Lknited 
6 Floor i Phese, Spencer Plaza 769, kina Satai, Chennai -S00 C02, nd:a 

Ph,: *91 44 66164111 Fax 91 44 6616 4059 E-n4: corpote.ottice@tcs.coIn, Website: ltp:rah 1S.cm 
Kegistered o1ice th Flocr, Nraal 3uhg, en Poirt, Munib3i 402 021 

Corpotate ldentification No. (C 1772 *0*4115PLCO84781 



Please also note, TCS BPS provides company transport facility within a pre-defined radius for each 
location as defined in the company transport policy. Those living beyond these boundaries would be 
required to make their own arrangements to reach the nearest location convenient to them from 
where they can be picked up or dropped. 

Yours Sincerely, 

For Tata Consultancy Services Limited. 

Girish V. Nandimath 

Global Head Talent Acquisition & AIP 

ANNEXURE 1 

For the candidate to complete: 

Signature: S h 

This is to confirm that I have received & hereby accept the Provisional Letter of Traineeship Ref 
No TCSLIDT20234516514/Chennai/BPS/BTN on 2e2]2e23_(DD/MMMYYYY). 

Name: 

Date: 

TATA 

NIJHISH kuMAR S 

Beli2)2o2 3 

Private and Confidential 

TCSL/DT 20234516514 

|Clhck Here of use a QR code scanner trom your 
mobile to validate the offer letter 

TATA CONSUL TANCY SERVICES 
Tata C osatancy Sereeces i united 

Fkoot bs Pse, Specer Pizza tö9, Aana Saiat Chesa 600 002 int3 
P 91 44 06154111 ax 1 &4 616 400 Eait corpa ale.otcetçs com, Wesit 

Rvgste' e h Fioor, Nhai Eaigig Neraan Pon: Mn 400 021 
enttecaton No (CIN L22210H1995LCES4I81 

t as.uts 

2 



Provisional Offer: BUSINESS PROCESS SERVICES 
Ref: TCSUDT20234535983/Chennai/BPS/BTN 
Date:29/12/2023 

Dear Mr. Nithishwaran J, 

TATA 

Sub: Letter of Provisional Offer and Terms of Employment. 

Thank you for exploring opportunities with Tata Consultancy Services Limited(TCSL). You have 
successfully completed our initial selection process and we are pleased to make you a provisional 
offer of Traineeship. 

You have been selected fora twelve month traineeship program at grade BPOS. You will receive a 
fixed monthly stipend during your internship. Your stipend amount will be decided on the basis of 
joining location and the process in which you will get allocation. The same will be communicated to 
you along with the detailed offer letter. 

Kindly confirm your acceptance on the traineeship offered by signing Annexure 1. If not accepted 
within 30 days of receipt, this offer of traineeship is liable to lapse at the discretion of the Company. 

This is a provisional offer of traineeship and should not be construed as an Offer of Employment 
from TCSL. A detailed offer of traineeship will follow within 7 days from completion of all 
documentation formalities and your aforesaid acceptance on this provisional offer. The Offer of 
traineeship will be made to you provided this - opportunity continues to be available with TCSL. 

Your traineeship with TCS is subject to your being declared medically fit and retaining that fitness 
during the tenure in the company and your Background / Reference check being favourable and 

acceptable to the Company. 

On joining and successful completion of all Joining formalities inciuding the back ground verification, 
you will be issued a Letter of Appointment by TCSL. 

Your appointment will be governed by the policies, rules, regulations, practices, processes and 
procedures of TCSL as applicable to you and the changes therein from time to time. 

Private and Confidential 

TCSL/DT20234535983 TATA CONSUL TANCY SERVICES 
Tata Consultancy Services Lunited 

6 Floo Phase, Spencer Piaza 769, Anna Salar. Chennai . 600 002, ndsa 
Ph 91 44 66164111 far 91 44 6616 4050 E mat: corporate.oftice@tcs com, Wehsite: hitp:/www tcs.com 

Reg1stered Office 9th f loor, Nmal Buikd1ng. Narmen Pont. Mum tbat 400 021 
Corporate ittentif:aton No. (CIN L22210MH1995PL C034781 



Please also note, TCS BPS provides company transport facility within a pre-defined radius for each 
location as defined in the company transport policy. Those living beyond these boundaries would be 
required to make their own arrangements to reach the nearest location convenient to them from 
where they can be picked up or dropped. 

Yours Sincerely. 

For Tata Consultancy Services Limited. 

Girish V. Nandimath 

Global Head Talent Acquisition & AIP 

ANNEXURE 1 

For the candidate to complete: 

Signature: 

TATA 

This is to confirm that I have received & hereby accept the Provisional Letter of Traineeship Ref 
No TCSLIDT20234535983/Chennai/BPS/BTN on 3o/i2/2 025_(DD/MMMIYYYY). 

Name: NI THIS HWARAN. J 

Date: 3O. 12.2O23 

Private and Confidential 

TCSLIDT20234535983 

Click Here or use a QR code scanner from your 

mobile to validate the offer letter 

TATA CONSUL TANCY SERVICES 
fata Cofisultacy Services Ltnited 

6 Floot il Phase, Spencer Plaza 769. Anna Salsi, Chennal .600 002. tndia 
Ph.: "91 44 66164111 Fax 91 44 6616 4050 E nail: corporate.oftice @tcs.con, Website: htp:www tcs.con 

Reg1ste red Office Sth Floo, Nirmal Build1ng. Narimdn Pon. Mumba1 400 021 
Corporate identificatton No. (CiN): Li2210MH1995PLCOB4781 
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Provisional Offer: BUSINESs PROCESS SERVICES 
Ref: TCSL/DT20234519055/Chennai/BPS/BTN 
Date:04/01/2024 

Dear Ms. Oviya S, 

TATA 

Sub: Letter of Provisional Offer and Terms of Employment. 

Thank you for exploring opportunities with Tata Consultancy Services Limited(TCSL). You have 
successfully completed our initial selection process and we are pleased to make you a provisional 
offer of Traineeship. 

You have been selected fora twelve month traineeship program at grade BPOS. You will receive a 
fixed monthly stipend during your internship. Your stipend amount will be decided on the basis of 
joining location and the process in which you will get allocation. The same will be communicated to 
you along with the detailed offer letter. 

Kindly confirm your acceptance on the traineeship offered by signing Annexure 1. If not accepted 
within 30 days of receipt, this offer of traineeship is liable to lapse at the discretion of the Company. 

This is a provisional offer of traineeship and should not be construed as an Offer of Employment 
from TCSL. A detailed offer of traineeship will follow within 7 days from completion of all 
documentation formalities and your aforesaid acceptance on this provisional offer. The Offer of 
traineeship will be made to you provided this - opportunity continues to be available with TCSL. 

Your traineeship with TCS is subject to your being declared medically fit and retaining that fitness 
during the tenure in the comparny and your Background / Reference check being favourable and 
acceptable to the Company. 

On joining and successful completion of all Joining formalities including the back ground verification, 
you will be issued a Letter of Appointment by TCSL. 

Your appointment will be governed by the policies, rules, regulations, practices, processes and 
procedures of TCSL as applicable to you and the changes therein from time to time. 

Private and Confidential 

TCSLIDT20234519055 
TATA CONSULTANCY SERvICES 

Tata Consultancy Servcas Lunited 
S FIcor iPhase, Spencer Plzus 769, Ann: Seba., Chnnai - ö00 Y92, ndia 

P: 91 44 6616411 Fax 9$ 44 6616 4650 E-nas: ceporatotficegAcs.con, Website: iuttp:.fcs.cony 
fRegteied otice 9ta Floor, Nna) Bikiio, Narmàn Pos!. umba: 409 21 

Copcrate Stontticttoe No, (CIN):L21H1995P1C034Te1 



Please also note, TCS BPS provides company transport facility within a pre-defined radius for each 
location as defined in the company transport policy. Those living beyond these boundaries would be 
required to make their own arrangements to reach the nearest location convenient to them from 

where they can be picked up or dropped. 

Yours Sincerely. 

For Tata Consultancy Services Limited. 

Girish V. Nandimath 

Global Head Talent Acquisition & AIP 

ANNEXURE 1 

For the candidate to complete: 

Signature: 

TATA 

This is to confirm that I have received & hereby accept the Provisional Letter of Traineeship Ref 
No TCSLIDT20234519055/Chennai/BPS/BTN on o LoLL2a)4 (DDIMMM/YYYY). 

Name: 

Date: oy. otJ024 

Private and Confidential 

TCSLIDT20234519055 

Click Here or use a QR code scanner from your 
mobile to validate the offer letter 

TATA cONSULTANCY SERVICES 
Tata Con suitancy Services Limited 

6 Floor Phase, Specer Plara 169. Anne Saiai, Chennai -600 002, indsa 
Pti.: 91 44 66164111 Fax 9t 44 6616 4050 £-ait. coryorate otficetcs.com. Wetsite: http/www.tcs.cons 

Registeed Ottice th Fioor, Nutna! iusidhan, Nanan Pont, tunba 499 21 
Corporate identucatoa No (CN, 2221MH1995PLCO347g1 
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Provisional Offer: BUSINESS PROCESS SERVICES 
Ref: TCSUDT20234523061/Chennal/BPS/BTN 
Date:29/12/2023 

Dear Ms. Pavithira S, 

TATA 

Sub: Letter of Provisional Offer and Terms of Employment. 

Thank you for exploring opportunities with Tata Consultancy Services Limited(TCSL). You have 
successfully completed our initial selection process and we are pleased to make you a provisional 
offer of Traineeship. 

You have been selected for a twelve month traineeship program at grade BPOS. You will receive a 
fixed monthly stipend during your internship. Your stipend amount will be decided on the basis of 
joining Iocation and the process in which you will get allocation. The same will be communicated to 
you along with the detailed offer letter. 

Kindly confim your acceptance on the traineeship offered by signing Annexure 1. If not accepted 
within 30 days of receipt, this offer of traineeship is liable to lapse at the discretion of the Company. 

This is a provisional offer of trainéeship and should not be construed as an Offer of Employment 
from TCSL. A detailed offer of traineeship will follow within 7 days from completion of all 
documentation formalities and your aforesaid acceptance on this provisional offer. The Offer of 
traineeship will be made to you provided this -opportunity continues to be available with TCSL. 

Your traineeship with TCs is subject to your being declared medically fit and retaining that fitness 
during the tenure in the company and your Background / Reference check being favourable and 
acceptable to the Company. 

On joining and successful completion of all Joining formalities including the back ground verification, 
you will be issued a Letter of Appointment by TCSL. 

Your appointment will be governed by the policies, rules, regulations, practices, processes and 
procedures of TCSL as applicable to you and the changes therein from time to time. 

Private and Confidentlal 

TCSL/DT20234523061 
TATA CONSULTANCY SERVICES 

Tata Consultancy Services Limited 
6 Floor Phase, Spencer Plaza 769, Anna Salai, Chennai 600 002, ndia 

Ph.: e91 4 6616411$ Fax 91 44 6616 4050 E-mait: corporate.ofice@tCScom, Website: http:/www.tcs.com 
Registered Ofhce 9th Floor, Nirmal Buikding, Nariman Point, Mumta 400 021 

Corporate ldentification No. (CIN): L22210MH1995PLC084781 

1 



Please also note, TCS BPS provides compariy transport facility within a pre-defined radius for each 
location as defined in the company transport policy. Those living beyond these boundaries would be 
required to make their own arrangements to reach the nearest location convenient to them from 
where they can be picked up or dropped. 

Yours Sincerely, 

For Tata Consultancy Services Limited. 

Girish V. Nandimath 

Global Head Talent Acqulsition & AIP 

ANNEXURE 1 

For the candidate to complete: 

Signature:e 

TATA 

This is to confirm that I have received & hereby accept the Provisional Letter of Traineeship Ref 
No TCSLIDT20234523081/Chennal/BPS/BTN on Gol129023 (DDIMMMYYYY). 

Name: 3: Puthsa 

Date: 30li2|2023 

Private and Confidential 

TCSUDT20234523061 

Click Here or use a QR code scanner from your 
mobile to validate the offer letter 

TATA CONSULTANCY SERVICES 
Tata Consultancy Services Limited 

6 Floor Phase, Spencer Plaza 769, Anna Saia1, Chennai - 600 002, tndia 
Ph.: 91 44 66164111 Fax 91 44 6616 4050 E mait: cospoate.office@tcs.com, Website: http:ww.tcs.com 

Registered Otfice 9th Floor. Nitmal Buikding. Nariman Point, Mumbai 400 021 
Corporate kdentf:cation No. (CIN): L22210MH1995PLC084781 

2 



Provisional Offer : BUSINESS PROCESS SERVICES 
Ref: TCSUDT20234963233/Chennai/BPS/BTN 
Date:04/01/2024 

Dear Ms. Poomani T, 

TATA 

Sub: Letter of Provisional Offer and Terms of Employment. 

Thank you for exploring opportunities with Tata Consultancy Services Limited(TCSL). You have 
successfuly completed our initial selection process and we are pleased to make you a provisional 
offer of Traineeship. 

You have been selected for a twelve month traineeship program at grade BPOS. You will receive a 
fixed monthly stipend during your internship. Your stipend amount will be decided on the basis of 
joining location and the process in which you will get allocation. The same will be communicated to 
you along with the detailed offer letter. 

Kindly confirm your acceptance on the traineeship offered by signing Annexure 1. If not accepted 
within 30 days of receipt, this offer of traineeship is liable to lapse at the discretion of the Company. 

This is a provisional offer of traineeship and should not be construed as an Offer of Employment 
from TCSL. A detailed offer of traineeship will follow within 7 days from completion of all 
documentation formalities and your aforesaid acceptance on this provisional offer. The Offer of 
traineeship will be made to you provided this - opportunity continues to be available with TCsL. 

Your traineeship with TCS is subject to your being declared medically fit and retaining that fitness 
during the tenure in the company and your Background / Reference check being favourable and 
acceptable to the Company. 

On joining and successful completion of all Joining formalities including the back ground verification, 
you will be issueda Letter of Appointment by TCSL. 

Your appointment will be governed by the policies, rules, regulations, practices, processes and 
procedures of TCSL as applicable to you and the changes therein from time to time. 

Private and Confidential 

TCSL/DT20234963233 TATA cONSULTANCY SERVICES 
Tala Conssltancy Services Lirnited 

6 Floor Phase, Spencer Plaza 769, Anna Salai, Chennai -s00 002, ndia 
Ph: 91 44 56164111 Fax 91 44 6616 405) Enait: corporale.officetcs com, Website: http:iww.tcs.com 

Registered Glice 9th Floor, Nitaal Buiiding, Nariman Potet, Mumbi 400 021 
Corporate ldeniicaion No. (CIN): L22210MH1995PLCOS4781 

1 



Please also note, TCS BPS provides company transport facility within a pre-defined radius for each 
location as defined in the company transport policy. Those living beyond these boundaries would be 
required to make their own arrangements to reach the nearest location convenient to them from 
where they can be picked up or dropped. 

Yours Sincerely, 

For Tata Consultancy Services Limited. 

Girish V. Nandimath 

Global Head Talent Acquisition & AIP 

ANNEXURE 1 

For the candidate to complete: 

Signature: 

TATA 

This is to confirm that I have received & hereby accept the Provisional Letter of Traineeship Ref 
No TCSL/DT20234963233/Chennai/BPS/BTN on OLD)4 (DDIMMMYYYY). 

Name: Pomani T 

Date: ou. O|: 024 

Private and Confidential 

TCSL/DT20234963233 

Click Here or use a QR code scanner from your 

mobile to validate the offer letter 

TATA CONSULTANCY SERVICES 
Tata Consultancy Sevces Lunited 

6 Floor Phase, Spencer Plaza 769, Anna Salai, Chennai - 600 002, lndsa 
Ph: 91 44 6616411! Fax 91 44 6616 4050E-mait: corporate.otficegtcs.con, Website: http:www.tcs.com 

Registered Office 9th Floor, Nim:al 8uildirg, Nariman Point, Mumbai 400 021 
Corporate ldenincation No. (CIN): L22210MH1995PLCOS4781 
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1 rnessage 
Shortlists OF Muthayammal College Of Arts & since 

Hello Sir. 

AYAMMAL 
TIONS 

Visalakshi R4 <VROOB96960G-techmahindra.com> 
To: "Piacerment@muthayammal n" <Placement@muthayammal.in> Cc: J Rajesh Rajan <JRajesh Rajan@techmahindra.com> 

Regard:, 

1. 

Kindly find shortlisted profiies for your IKind perusal. 

From: Visalaks!i R4 

Muthayanmal Ce Hege o! Arts & Scence at Shot 

#LeoirsclecaM 

Hi sir, 

Scnt: Friday, February 16, 2024 2:22 PM 

As discU35ed PFA. 

Regards, 

Visalakshi R 
9047123595 | RMG 

Tech Manindra- Chernai 

vr00896960@ TechMahindra.com 
Visit us at https://bps.tecl:n1ahindra.com/ 

To: 'Placement@muthayarnmai.ii' «Placerneni@muthayammal in> 
Subject: RE: Job Registration Link 

in 

E tuthayammal College Of Ars & since 

placem nuthayarnmal <placemont@muthayammal.in> 

Fri, Feb 16, 2024 at 5 18 PM 

ttps://mail.google.com/nail/u/0/?ik 1lafc6b099:& view=p1&search=aM&tortlid=thrcad-f:1791055:0032738468simpl-msg-f: 17910559975)3273346 



Antern KDomestic ocationeattonal 

olning 

Name 
ruter 

State 

Locatlon 

Edycatlon 

Gender 

Contact No. 

S.NoOrlve 

Date 

ATS1D 

Name 

Selected 

Domestic 

Chennai 

Visalakshi R 

TamilNadu 

Salem 

B.Sc.Mathematics 

Female 

parameshwarirarnya22 @gmail.com 

Selected 

9344714871 

Domestic 

173568 Parameshwari.R 

Chennai 

Visalakshi R 

TamilNadu 

16-Feb-24 

Namakkal 

1 

B.Sc.Mathemati:s 

Female 

SOwmiya010301 @gmail.com 

Selected 

9626124930 

Domestic 

Chennai 

Visalakshi R 

173527 Somiya.S 

TamilNadu 

Na nakkal 

16-Feb-24 

B.SC.Mathematics 

2 

Female 

Selected 

636978S090 jananiselvanathan06 @gmail.com 

Domestic 

Chennai 

Visalakshi R 

TamilNadu 

173572 Janani.s, 

16-Feb-24 

Salem 

3 

B.Sc.Mathematics 

Selected 

Female 

7904002473 sasivarnav@gmail.Con 

Domestic 

173544 Sasivarna.V 

Chennai 

Visalakshi R 

16-Feb-24 

TamilNadu 

4 

Salem 

BCA 

Selected 

Female 

Domestic 

Visalakshi R 

Chennai 

8667435104 nirnalanavasu12 @gmail.com 

173525 Niranjana.V 

TamilNadu 

Namakkal 

BCA 

16-Feb-24 

Selected 

Female 

Domestic 

Chennai 

Visalakshi R 

TamilNadu 

9080197077 priyadharshiri202901@gmail.com 

173569 Priyadharshini.K 

16-Feb-24 

Salem 

6 

B.Com.CA 

Selected 

Domestic 

Chennai 

Visalakshi R 

TamilNadu 

Namakkal 

173654 Abinaya.R 

8.Com.CA 

Sele ted 

16-Feb-24 

Domestic 

Chennai 

Vi_alakshi R 

TamilNadu 

7904559631 abinaya6262@Emall.com 

chitragovindasemy2004®gmail.com 

9361156851 

173648 Jayachitra.G 

Female Female Female 

Nam akkal 

16-Feb-24 

B.Sc.Chemistry 

8 

Selected 

Domestic 

Chennai 

Visalakshi R 

TamilNadu 

8525837789 priyapriya19915@gmail.com 

173639 Priya dharshini.G 

16-Feb-24 

9 

B.Com.CA 

Selected 

Female 

Domestic 

Chennai 

$alem 
Nanakkal 

Visalakshi R 

8122330510 gayathrikrishnan3033@gmail.com 

TamilNadu 

173534 Gayathri.R 

16-Feb-24 

B.Com.CA 

10 

Female 

9042532208 pavyadharshinivenkateshwaran®gmail.com 

Selected 

173566 Pavyadharshini.V 

Domestic 

Chennai 

Visalakshi R 

TamilNadu 

Na makkal 

16-Feb-24 

BCA 

11 

Selected 

Female 

Domestic 

Chennai 

8667711034 

Visalakshi R 

TamilNadu 

173561 Kavyashree.R 

Na makkal 

kavyashreeravi2003(@gm�il.co 

ragasiya2005 

16-Feb-24 

B.Com.CA 

12 

Female 

Selected 

Domestic 

Chennai 

Visalakshi R 

TamilNadu 

173563 

Namakkal 

16-Feb-24 

B.Com.CA 

13 

Setected 

Domestic 

Chennai 

Visalakshi R 

TamilNadu 

173562 kowsika.K 

Namakkal 

B.Com.CA 

8778222383 739751449 
6374220358 

Selected 

16-Feb-24 

14 

Visalakshi R 

Domestit 

Chennai 

Female Female Female 

kowsikOwsiO901@gmail.com 

is7 pragathi@gmail.com 

bprivadharshiniz02 @gmail.conn 

173671 Pragatheeshwari.S 

16-Feb-24 

TamilNadu 

Namakkal 

15 

Selected 

8428687993 

Domestic 

173539 Priyadharshini.6 

B.Sc:Computer 

Chenna 

Visalakshi R 

16-Feb-24 

TamilNadu 

Namakkal 

16 

Female 

Domestic 

Selected 

mythiliganesan16@gmail.com 

9994366045 

Chenna 

Visalakshi F 

173549 Mythili.G 

TamilNadu 

Namakkal 

16-Feb-24 

BCA 

17 

Selected 

Male 

Domestic 

7339483843 

Chennai 

Visalakshi R 

TamilNadu 

173672 Dharsan.B 

Salem 

mr.dharsab003@gmail.com 
Venkatesan162004@gmail.com 

16-Fub-24 

BCA 

18 

Male 

Seierted 

Domesi: 

7603968183 

Chennai 

173653 Venkatesan.J 

Visalakshi R 

TamilNadu 

16-Feb-24 

19 

3elem 

B.Com 

Male 

Selected 

9994480812 chandrusaravanan256@gmail.com 

Comestic 

173644 Chandru.S 

16-Feb-24 

Chenna1 

20 

Visalakshi R 

LEEEEEEEEEEE 

TamilNadu 

Salem 

B.SC.Computer Science 

Male 

srinidinakar@gmal.com 

8838501593 

173696 Dhinakar.S 

Seiected 

16-Feb-24 

DcTest= 

Chenn§i 

Visalakshi R 

TamilNadu 

21 

B.Sc.Computer Sience 

Male 

5alem 
Nkkai 

8778603879 

--. 

173623 Vimal.D 

Cheun 

Vicalakshi R 

Vimal.it.mec(®AMail.com 
xamümaran24.@gmas9i 

16-Fet.-24 

22 

TanilNacu 

6380635232 

173206 fanilnaran.C 

15-Feb-2. 

Chenna1 

Visalakshi R 

23 

TamilNadu 

Namakkal 

BCA 

Male 

7010327190 yi_hrnu70103 (®Rmai!.corn 

173652 Vishnu.S 

16-Feb-24 

Selected 

24 

Domestic 

Chennai 

Visalakshi R 

TamilNadu 

Kallalurichi 

B.Com 

Male 

173559 Gowtnam.P 

Selecte 

16-Feb-24 

Domestic 

25 

Chenn: 

Visalakshi R 

TamilNadu 

Thcothukudi 

B.Com 

Male 

173567 Praveen.S 

Seiected 

16-Feb-24 

Dariestit 

26 

Chennai 

Visalakshi R 

TamilNadu 

8144337990 gowtham9161@gmail.com 9360371014 praveen96069 @gmail.com 

6385790551 

Kalalurichi 

B.Com.CA 

Male 

nukeshwaran1216@gmail.com 

173646 Mukeshwaran.G 

16-Feb-24 

Selected 

27 

Dormesic 

Chennai 

Visalakshi R 

TamilNadu 

Krishnagiri 

B.Com 

Male 

nithinabishekm@rmail.com 

9566330078 

173618 Nithin Abishesk.M 

16-Feb-24 

Selected 

28 

Domestic 

Chennai 

Visalakshi R 

TamilNadu 

Namakkal 

BCA 

Male 

173688 Saran.R 

Selected 

16-Feb-24 

Domestic 

29 

Chennat 

Visalakshi R 

TamilNadu 

Namakkal 

B.Sc.Computer Science 

Female 

173735 Priya.M 

Selected 

16-Feb-24 

Domestic 

30 

Chennai 

Visalakshi R 

9344041859 saranravio96@gmail.com 
7695876886 priyavijay9603@gmail.com 

sandhiyamuniyappan@AMail.com 6369858313 

familNadu 

Namakkal 

Female 

173680 Sandhiya.M 

Selected 

16-Feb-2 4 

Domestic 

31 

Chenna1 

Visalakshi R 

TamilNadu 

Namakkal 

BCA 

B.SC.Physics 
M.Sc.Mathematics 

Female 

9345279138raivarshiniz Ogmail.com 

173768 Mohavarshini.R 

Selected 

16-f eb-24 

Domestic 

32 

Chennai 

Visalakshi R 

TamilNadu 

Namakkal 

Female 

173773 Deepa.S 

Selected 

16-Fei-24 

Domestic 

33 

Chennai 

Visalakshi R 

TamilNadu 

Salem 

B.Com 

6382731938 mynasdeepaa@gamil.com jananivuval192@ga nil. com 

9944691741 

Femaie 

173824 Janani.Y 

16-Feb-24 

Selected 

34 

Domestic 

Chennai 

Visalakshi R 

TamilNadu 

Namakkal 

8.Sc.Computer Sierce 

Female 

9361348164 

173771 Santhiya.S 

Selecte0 

16-Feb-24 

Domestic 

Chennai 

Visalakshi R 

TamilNadu 

Salem 

santhiyasaravananl826@gmzil coii 
divramurugesan6455@Arail.com 

M.Sc.Mathematics 

Female 

6285824958 

173788 Divya.M 

16-Feb-24 

36 

@gmail.Com 

Ragasiyadharshini.G 

SCience 8.Sc.Computer Sc ence 



173694 |Sowndharrajan.R 

16-Feb-24 

37 

Selected| 

9360943004 sowndhars87@gmail.com 

Domestic 

Chennai 

Visalakshi R 

TamillNad 

Namakkal 

Male 

B.Com 

16-Feb-24 

173719 Vasu.C 

38 

Ealected 

Chennal 

Domestic 

Visalakshi R 

TamilNadu 

Namakkal 

Male 

9976802757 vasUÇevanl1112003@Rmallcon 

B.Com 

173741 Sevapujith.T 

16-Feb-24 

Selected 

39 

Domostik 

Chennaí 

Visalakshi R 

TamllNadu 

Namakkal 

Male 

B.Sc.(Computer Sclence 

173669 Chethan.V 

16-Feb-24 

Hold 

9629537579 selvapuithS@gmall,;m 

sheshangthilp632@AIRil.com 

6382292377 

40 

Dornestic 

Chennai 

Visalabshi A 

larril4adu 

Kirshnagiri 

B.Com.CA 

Male 

16-Feb-24 

173703susanthan.G 

41 

Selected 

Domestic 

Chennai 

Visalakshi 

TarmilNadu 

Perambalur 

9363334342 sung•nth2378@Rna, Rom 

BCA 

Male 

173882 Lachuthan.R 

16-Feb-24 

42 

Selected 

Domestic 

Chennai 

Visalakshi 

TamilNadu 

Namakkal 

BBA 

Male 

173843 Dh.vya k 

16-Feb-24 

Selecteß 

43 

Domestic 

Chennai 

Visalakshi R 

TamilNadu 

Salem 

Mathematics 

Female 

173640 

Joseph 

Selinson 
P 

16-Feb-24 

Selected 

44 

Dormettc 

Chennai 

Visalakshi R 

TamilNadu 

Namakkal 

BCA 

Male 

173822 Rahulkumar A 

16-Feb-24 

Hold 

45 

Dormestic 

Chennai 

Visalakshi R 

TamilNadu 

Namakkal 

B.Com CA 

Male 

Selected 

Domestic 

Chennai 

46 

Visalakshi R 

TamillNadu 

Namakkal 

Computer Science 

Male 

totd 

16-Feb-24 16-Feb-24 

Uomet 

Chenna: 

VisalakshiR 

TamilNadu 

Namakkal 

Computer Sclence 

Male 

Kesavan V 

173839 Kavinnivasan 

Arun.R 

173633 173675 

16-feb-24 

Selectêd 

48 

Oomestic 

Chennai 

Visalakshi R 

TamilNadu 

Namakkal 

BCA 

Male 

Seiected 

16-Feb-24 

Donestic 

49 

Chenna: 

Visalakshi R 

TamilNadu 

Namakkal 

BCA 

Male 

173620 Dhamodharan.S 
173676 Gokulkumar.R 

16-Feb-24 

Selected 

50 

Domestic 

Chennal 

Visalakshi R 

TamillNadu 

Salem 

B.Sc.Computer Sclence 

Mala 

16-Feb-24 

Selected 

173668 Mathiyazhagan.M 

51 

Oomestic 

Chennai 

Visalakshi R 

TamilNadu 

Kallakurichi 

B.Sc.Chemistry 

Male 

8807954097 lachushancamest04@Rmal.com 
9597451929 dhivyakarunakaan303@gmal.c9m 

6374041406 |osEphseinsonC3T8a'gnail.cem 8838473384 rehulkumar20324@gnail ço) 9442578084 kavnnivasan152001©meilcom 

9952575819 kesavanvi50@ALhail.<cn 

9952745836 

arunralansiva 

(OROIil 

com 

801S861860 dh¡modhaLAU04b@AMal,cQm 8220¬64382 RokulkunarR610@Rall.com 
8825528156 mathl?20Smma@Anel cem 

7667982132 ashokroman811@gmal com 
8667653869 empiregowtham93@Amall.com 

173716 AshTk.C 

16-Feb-24 

Selected 

52 

Domestic 

Chennai 

Visalakshi R 

TamllNadu 

Cuddalore 

BCA 

Male 

16-Feb-24 

Selected 

53 

Oomes{iC 

Chennai 

Visalakshi R 

TamllNadu 

Cuddalore 

Male 

BCA 

173645 Gowtham .R 

173825 Dinesh.S 

16-Feb-24 

Selected 

54 

Domestic 

Chennai 

VIsalakshi R 

TamilNadu 

Salem 

6.Com 

Male 

9488181230 dioshmail30062002OEMail.com 



Letter Of Intent 

Date: 
Dear PRIyA DHARSHIN P- B·(oM 

HRH 
Next 

Z.2.2024 

By accepting this offer you agree that you: 

As per your request/application, we are pleased to offer you the posiion of a Customer Care Associate at our Coimbatore 
ofie. This training position is for a term of lone) month beginning subject io he condition that if the process for 
any reason is dissolved/ transferred terminated, your association will be restricted to that period. Upon successful 
completion of the initial process of TrainingClient Evaluation objectives, you will be considered for job- based 
raining to get a beter understanding of the processes on the job and work floor. During this period your Monthly 
stipend will beRs12, 000 -- Being a trainee you will not be eligible for statutory benefits available to regular 
employees. Post successful completion of6 months ofjob training. you will be offered a full-time Business Associaie 
role at a CTC of Rs.120, 000 - 180,000/- p.a. and an appointment leter will be issued to you. 

" Intend to successfully complete the training program and stay in the position for a period of time equal to or 
greater than the length of the training program; 

Please bring the following documents at the beginning of your Training Session: 

" Understand that lack of success at any stage of the training program, or lack of acceptance into the required 
position due to an inability to meet the minimum requirements may be a reason for removal from the position and 
you will not be eligible for any compensation payout (Stipend Salary); and 

" A copy of the Birth Certificate 

" 

. You will take responsibility for gaining the skills required for the target position, participate in ongoing planning 
and evaluation of your training plan, actively participate in completing your appraisals and setting your objectives, 
discuss and resolve problems with your Trainer/ Supervisor as they arise. 

" A copy of the Matriculation Certificate &Under Graduation or Graduation Certificates 

A copy of Residential Proof (Driving License Voter ID card, Passport, etc.) 
" Á Copy of Aadhar Card (Self and Fämily Members) 

" Copy of PAN Card 

" Passport Size Photos (4 No's) 

Sincerely, 
Praveenkumar 

(HR) 

ACCEPTANCE OF OFFER 

Name: 

Please ensure you bring the documents as requested at the start of the session, failing which you may not be eligible to 
attend the training program. 

Signature: 

794-1.raie Catik 
2ndFlooroppto Rer Scan entre. 

I accept the offer on the terms and conditions outlined. 

EAVICE 

Date: o3-co. 24 

VerivadaRoad, 
Mettupalay amRvad. 
Coimbatore-641002 

OMMRATOS 

Contact: 807256%30%. 
www.hrbnext.com 

nslini p 

INBOUNDSLRVICES " 0UTBOUNDS RVICES" DAIAPROJECTS 



Dear : RABIN SING M 

Consequent to your interview, we are pleased to offer youa position of OPERATOR with Quess Corp 
Limited deputed at our client Nokia Solutions and Networks India Private Ltd. at 
ORAGADAM. 

1 Resume Copy 

This assignment is purely contractual for one year from your confirmed Date of Joining. 

As per the terms discussed, a formal Appointment Letter will be issued upon furnishing the details 
mentioned below: 

3 Passport Size Photographs 

Photocopy of Address Proof (Any One): 
Ration Card 
Passport 
Driving License 

Photocopy of ID Proof (Any One) 
Passport 
Driving License 

LETTEROF INTENT 

Voters ID Card 

Education Certificates 

Aadhar Card Copy 

Photocopy PAN Card Copy 

2 References for reference check purpose. 

Kindly sign the duplicate copy of this letter as a token of your acceptance. 

With warm regards, 

Authorized signatory 

Quess 

I hereby accept the above-mentioned terms and conditions. 

Date :09-MARCH-2024 

Quess Corp Limited (formerly IKYA Human Capital Solutions) 

Nane: RAß+n2STA n Signature: Deka Date: 23c9 a0t 

3/3/2, Bellandur Gate, Sarjapur Road, Bangalore 560103, Karnataka, India 
http://www.quesscorp.com | Conduct No: 9976348050 



Provisional Offer: BUSINESS PROCESs SERVICES 
Ref: TCSL/DT20234518051/Chennai/BPS/BTN 
Date:29/12/2023 

Dear Mr. Rajesh R, 

TATA 

Sub: Letter of Provisional Offer and Terms of Employment. 

Thank you for exploring opportunities with Tata Consultancy Services Limited(TCSL). You have 
successfully completed our initial selection process and we are pleased to make you a provisional 
offer of Traineeship. 

You have been selected for a twelve month traineeship program at grade BPOS. You will receive a 
fixed monthly stipend during your internship. Your stipend amount will be decided on the basis of 
joining location and the process in which you will get allocation. The same will be communicated to 
you along with the detailed offer letter. 

Kindly confirm your acceptance on the traineeship offered by signing Annexure 1. If not accepted 
within 30 days of receipt, this offer of traineeship is liable to lapse at the discretion of the Company. 

This is a provisional offer of traineeship and should not be construed as an Offer of Employment 
from TCSL. A detailed offer of traineeship will follow within 7 days from completion of all 
documentation formalities and your aforesaid acceptance on this provisional offer. The Offer of 
traineeship will be made to you provided this - opportunity continues to be available with TCSL. 

Your traineeship with TCS is subject to your being declared medically fit and retaining that fitness 
during the tenure in the company and your Background / Reference check being favourable and 
acceptable to the Company. 

On joining and successful completion of all Joining formalities including the back ground verification, 
you will be issued a Letter of Appointment by TCSL. 

Your appointment will be governed by the policies, rules, regulations, practices, processes and 
procedures of TCSL as applicable to you and the changes therein from time to time. 

Private and Contidential 

TCSL/DT2023451 8051 
TATA CONSULTANCY SERVICES 

$ Fioor B Phase, Speucer Flaza 733, Ass: Sti, hennat600 002, tnatsa 
Ph: 91 44 661$4111 Fax 91 44 8616 405t Enat: cGrr9tof:a ers ,Wotsite: hitp:ww.tcsco 

Registercd 0:ce Gtk Ascr, tnal 3uitdg, Maira: ji hwi400 121 
Corporate dertfecation No. (CNE L27210:*11 1sA99 

1 



Please also note, TCS BPS provides company transport facility within a pre-defined radius for each 
location as defined in the company transport policy. Those living beyond these boundaries would be 
required to make their own arrangements to reach the nearest location convenient to them from 

where they can be picked up or dropped. 

Yours Sincerely, 

For Tata Consultancy Services Limited. 

Girish V. Nandimath 

Giobal Head Talent Acquisition & AIP 

ANNEXURE 1 

For the candidate to complete: 

Signature: 

This is to confirm that I have received & hereby accept the Provisional Letter of Traineeship Ref 
No TCSL/DT20234518051/ChennailBPS/BTN on 

Name: RAJESH. R 

TATA 

Date: 

Private and Confidential 

TCSLIDT20234518051 

Click Here or use a QR code scanner from your 

mobile to validate the offer letter 

3o/ 12/aoS_ (DD/MMMYYm. 

Corpa 

TATA CONSUL TANCY SERVICES 
lata (onsultar.ry Serces t ieited 

6 Floor t Piost Senc: Plaa i69. hnia Salat. hetai - s00 002, nta 

P.: 91 44 66164111 fax 91 44 3! S0 ¬ "Sil: coporaterCE CS cum, Website: http:ww cs cos 

RegisieIed C11.ce t1ic, :na: 3uicdi, Hafirn For MuraJat 40 02 1 
NG. CN L2221MH199rrsA781 
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Provisional Offer: BUSINESS PROCESS SERVICES Ref: TCSUDT20234412385/Chennai/BPS/BTN 

Date:29l12/2023 

Dear Ms. Ramya M, 

TATA 

Sub: Letter of Provisional Offer and Terms of Employment. 
Thank you for exploring opportunities with Tata Consultancy Services Limited(TCSL). You have successfully completed our initial selection process and we are pleased to make you a provisional offer of Traineeship. 

You have been selected for a twelve month traineeship program at grade BPOS. You will receive a 
fixed monthly stipend during your internship. Your stipend amount wil! be decided on the basis of 
joining location and the process in which you will get allocation. The same will be communicated to 
you along with the detailed offer letter. 

Kindly confirm your acceptance on the traineeship offered by signing Annexure 1. If not accepted 
within 30 days of receipt, this offer of traineeship is liable to lapse at the discretion of the Company. 
This is a provisional offer of traineeship and should not be construed as an Offer of Employment 
from TCSL. A detailed offer of traineeship will follow within 7 days from completion of all 
documentation formalities and your aforesaid acceptance on this provisional offer. The Offer of 
traineeship will be made to you provided this - opportunity continues to be available with TCSL. 

Your traineeship with TCS is subject to your being declared medically fit and retaining that fitness 
during the tenure in the company and your Background / Reference check being favourable and 
acceptable to the Company. 

On joining and successful completion of all Joining formalities including the back ground vertfication, 
you will be issued a Letter of Appointment by TCSL. 

Your appointment will be governed by the policies, rules, regulations, practices, processes and 
procedures of TCSL as applicable to you and the changes therein from time to time. 

Private and Confidential 

TCSL/DT20234412385 
TATA CONSULTANCY SERVICES 

Tata Consultancy Services Limited 
6 Ftoor Phase. Spencer Plaza 769, Anna Sala., Chennat -600 002. ndia 

Registeted Gthce 9th Floor, Nirmal Building, Naritnai Ponl. Muatai 400 021 
Corporate identification No. (CIN): L22210MH1995PLCCZ4781 



Please also note, TCS BPS provides company transport facility within a pre-defined radius for each 
location as defined in the company transport policy. Those living beyond these boundaries would be 
required to make their own arrangements to reach the nearest location convenient to them from 
where they can be picked up or dropped. 

Yours Sincerely, 

For Tata Consultancy Services Limited. 

Girish V. Nandimath 

Global Head Talent Acquisition & AIP 

ANNEXURE 1 

For the candidate to complete: 

Signature: 

TATA 

This is to confirm that I have received & hereby accept the Provisional Letter of Traineeship Ref 
No TCSLDT20234412385/Chennai/BPS/BTN on 3o2 bo2(DDIMMMIYYYY). 

Name: MRAmyA 

Date: 3o12]2023 

Private and Confidential 

TCSL/DT20234412385 

Click Here or use a QR code scanner from your 

mobile to validate the offer letter 

TATA CONSUL TANCY SERVICES 
Tata Con suitancy Services TIted 

6 Floor Phase, Spencer Plaza 769. Anna Sala1. Chennai - 600 002, India 
D:91 44 651441* iR 4 $1t 4-iai tfa, #ebsite: t:ttp.. 

2 

Registered Ottice 9th Floor, Nimal Butidng, Netnnsn Pont, Murmbai 400 021 
Corporate identticaiion No. CN): LI221...11995PLCO84781 



 

RINEX TECHNOLOGIES PRIVATE LIMITED 

 

 
Enzyme Office - Alpha HSR 6 - Coworking space in HSR layout 

1st floor 1113, 6th Main Rd, Syndicate Bank Colony, Sector 7, HSR 

Layout, Bengaluru, Karnataka 560102 

(CIN: U74999KA2021PTC143276) 

(m)9663454129. Email: placements@rinex.ai 
 

23-08-2023 
 

INTERNSHIP CONFIRMATION LETTER 

 
 

Subject: Regarding the Internship Confirmation at Rinex 

 

 
Dear Ranjith K, 

 

 
Welcome to Rinex Technologies Private Limited. The purpose of this letter is to confirm your 

appointment to the position of HR INTERNS in Rinex. The effective date of your hire by 

20-09-2023 

The performance pay for the internship period is upto 15,000/- considering the working 
days                                           as HR INTERNS. 

 

Here are the terms of the Internship while working with Rinex: 

 
● The duration of the internship will be for 4 months from the date of joining. You will have to 

complete 2 months of mandatory internship period to be eligible for the Internship Certificate. 

● Interns will not be entitled to any other benefits from the company during this tenure. 

● Intern performance will be evaluated on a regular basis. 

● After joining, the first 7 days of training are unpaid. 

● During the internship, you are required to abide by the Rinex Code of Conduct and Rinex 

Internship Policy prescribed by the Company to all Interns. 

 
 
 

 
Yours Sincerely, 

 
 
 

Nirmala D 

Talent Acquisition Team  

On Behalf of Rinex 

mailto:placements@rinex.ai


Letter Of Intent 

Date: 32202 
Dear 

HRH 
Next 

RIS1TH A P- B:CoM 

By accepting this offer you agree that you: 

As per your request/application, we are pleased to offer you the position of a Customer Care Associate at our Coimbatore 
office. This training position is for a term of 1(0ne) month beginning subject to the condition that if the process for any reason is dissolved/ transferred/ terminated, your association will be restricted to that period. Upon successful completion of the initial process of Training/Client Evaluation objectives, you will be considered for job- based 
training to get a better understanding of the processes on the job and work floor. During this period your Monthly stipend will beRs12, 000 -/- Being a trainee you will not be eligible for statutory benefits available to regular employees. Post successful completion of6 months of job training, you will be offered a full-time Business Associate role at a CTC of Rs.120, 000 - 180,000/- p.a. and an appointment letter will be issued to you. 

" 

" Intend to successfully complete the training program and stay in the position for a period of time cqual to or greater than the length of the training program; 

" 

Please bring the following documents at the beginning of your Training Session: 
" A copy of the Birth Certificate 

" Understand that lack of success at any stage of the training program, or lack of acceptance into the required position due to an inability to meet the minimum requirements may be a reason for removal from the position and 
you will not be eligible for any compensation payout (Stipend/ Salary); and 
You will take responsibility for gaining the skills required for the target position, participate in ongoing planning and evaluation of your training plan, actively participate in completing your appraisals and setting your objectives, discuss and resolve problems with your Trainer/ Supervisor as they arise. 

A copy of the Matriculation Certificate &Under Graduation or Graduation Certificates 
A copy of Residential Proof (Driving License/Voter ID card, Passport, etc.) 

" A Copy of Aadhar Card (Self and Family Members) 

" Copy of PAN Card 

" Passport Size Photos (4 No's) 

Sincerely, 
Praveenkumar 

(HR) 

Please ensure you bring the documents as requested at the start of the session, failing which you may not be eligible to attend the training program. 

ACCEPTANCE OF OFFER 

794-4. (opoale astle. 
2ndFlooroppto Rex Scan (entre. 

Signature:PRimy 
Name: P. Riitha 
Date: 

VerivadaRoad. 
MettupalayannRoad, 
Coimbatore-641002 

Contact: 8072568308, 
www.hrhnext.com 

SERV 

I accept the offer on the terns and conditions outlined. 

302 2024 

BATORK 

INBOUNDSERVICES " 0UTB0UNDSERVICES " DATAPROJECTS 



CORIZO 
Empower ing Tomorrow's Leaders 

Dear RUBAN Y, 

With reference to your application and the subsequent interview you had with us, we are 
pleased to offer you an employment offer with Corizo Edutech. 
We take this opportunity in wishing you the very best in your new employmernt as well as advising you on the following clauses that govern your employment: 

OFFER LETTER 

1. Period of Seryice: The minimum period of service is three (3) months from the date of enforcenment of this offer letter. The employee may choose to extend their employment via comnmunication verbally as well as via written communication to their reporting HR 
personnel for an additional period as per their wishes. The minimum period of service is 
not negotiable. The first ten (10) days including the day of joining will be "On Job Training" or "Training Period and will be unpaid. 

DOJ: 18th March, 2024 

2. Designation :You shall be employed as a Business Development Associate (BDA). 

DATE: 21.02.2024 

3. Remuneration: For the duration of your probation period you will be eligible for a compensation of INR 15,000 which will be fixed and upto Rs.10,000 will be the variable pay per calendar month. 

Please find the following confirmation of your employment. 
Probation Start Date: 18/03/2024 

Probation End Date: 18/06/2024 

Sth floor Classic Arena VMF2+7FI, Hosur 
Rd, AECS Layout -A Block, Singasandra, 
Bengaluru, Karnataka 560068 

After Probation Period: You shall be eligible for a remuneration of INR 400,000 CTC per annum of service plus an additional amount of INR 250,000 CTC as per company policies in the form of incentives and bonus. 

support@corizo.in corizo.in 



CORIZO 
Empowering Tomorrow's Leaders 

4. Deductions:_The remuneration for any calendar month shall be subject to deduction under the following conditions: 
Unexcused leaves (without prior notice and/or no notice whatsoever) Leaves exceeding the prescribed number of leaves for a calendar year. Destruction of company property. 
Loss and/or theft of company data which includes but is not limited to leads, raw data, " information of clients/prospects and so on. 
Misappropriation of company resources. 
Failing to meet minimum monthly targets. 

5. Roles and Responsibilities: 
Identify and develop strategic relationships with potential customers. " Develop a strong pipeline of new customers through direct or indirect customer contact and prospecting. 

" Ongoing monitoring and analysis of pipeline to review performance & optimise accordingly to ensure objectives are met. 
" Maintaining strong follow-ups and regular feedback calls. " Creating lead engagement plans and strategy. " Studying the details of each offering and remaining abreast of updates to these offerings. " Efficient and effective lead utilisation with consistent follow-ups, low Turn-Around-Time (TAT) and increased connectivity with multiple attempts. Update and create tailored client proposals and negotiate further to close the deals " Building cross-discipline relationships in the organisation, partnering closely with the growth and marketing team, providing feedback and insights. 

6. Intellectual Property Rights: Any and all research, development or improvement on existing procedure or product shall the intellectual property rights of Corizo Edutech and the employee shall hold no rights to lay claim to or raise any dispute for the same. Any personal resources or patents implemnented by the employee during his tenure shall be at the discretion of the employee alone and the company hold no rights to persuade the employee otherwise. 

7. Non-disclosure agreement 0): The employee shall under no circumstances disclose the workings, data or information of the company to any third party. All data, information which includes but is not limited to information pertaining to employees, clients, collaborated companies, etc. is the sole property of Corizo Edutech and any employee found in breach of this 

Sth floor Classic Arena VMF2+7F), Hosur Rd, AECS Layout -A Block, Singasandra, Bengaluru, Karnataka 560068 support@corizo.in corizo.in 

agreement will be subject to punitive action which includes but is not limited to deductions, suspension and termination depending on the severity of the breach. 



CORIZO 
Empowering Tomorrow's Leaders 

Dear SABESH M, 

With reference to your application and the subsequent interview you had with us, we are pleased to offer you an employment offer with Corizo Edutech. We take this opportunity in wishing you the very best in your new employment as well as advising you on the following clauses that govern your employment: 

OFFER LETTER 

1. Period of Service: The minimum period of service is three (3) months from the date of enforcement of this offer letter. The employee may choose to extend their employment via cor.munication verbally as well as via written communication to their reporting HR personnel for an additional period as per their wishes. The minimum period of service is not negotiable. The first ten(10) days including the day of joining will be "On Job Training" or "Training Period" and will be unpaid. 

DOJ: 18th March, 2024 

2. Designation :You shall be employed as a Business Development Associate (BDA). 

DATE: 21.02.2024 

3. Remuneration: For the duration of your probation period you will be eligible for a compensation of INR 15,000 which will be fixed and upto Rs.10,000 will be the variable pay per calendar month. 

Please find the following confirmation of your employment. 
Probation Start Date: 18/03/2024 

Probation End Date: 18/06/2024 

Sth floor Classic Arena VMF2+7F), Hosur 
Rd, AECS Layout- A Block, Singasandra, 
Bengaluru, Karnataka 560068 

After Probation Period: You shall be eligible for a remuneration of INR 400,000 CTC per annum of service plus an additional amount of INR 250,000 CTC as per company policies in the form of incentives and bonus. 

support@corizo.in Corizo. in 



CORIZO 
Empowering Tomorrow's Leaders 

4. DeductionsThe remuneration for any calendar month shall be subject to deduction under the following conditions: 
" UnexXcused leaves (without prior notice and/or no notice whatsoever) 

Leaves exceeding the prescribed number of leaves for a calendar year. 
Destruction of company property. 
Loss and/or theft of company data which includes but is not limited to leads, raw data, information of clients/prospects and so on. 
Misappropriation of company resources. 
Failing to meet minimum monthly targets. 

S. Roles and ResponsibilitiesE 

Identify and develop strategic relationships with potential customers. Develop a strong pipeline of new customers through direct or indirect customer contact and prospecting. 
" Ongoing monitoring and analysis of pipeline to review performance & optimise accordingly to ensure objectives are met. 

Maintaining strong follow-ups and regular feedback calls. 
Creating lead engagement plans and strategy. 

" Studying the details of each offering and remaining abreast of updates to these offerings. " Efficient and effective lead utilisation with consistent follow-ups, low Turn-Around-Time (TAT) and increased connectivity with multiple attempts. " Update and create tailored client proposals and negotiate further to close the deals " Building cross-discipline relationships in the organisation, partnering closely with the growth and marketing team, providing feedback and insights. 

6. Intellectual Property Rights: Any and all research, development or improvement on existing procedure or product shall the intellectual property rights of Corizo Edutech and the employee shall hold no rights to lay claim to or raise any dispute for the same. Any personal resources or patents implemented by the employee during his tenure shal| be at the discretion of the employee alone and the company hold no rights to persuade the employee otherwise. 

7. Non-disclosure agreement): The employee shall under no circumstances disclose the workings, data or information of the company to any third party. All data, information which includes but is not limited to information pertaining to employees, clients, collaborated companies, etc. is the sole property of Corizo Edutech and any employee found in breach of this agreement will be subject to punitive action which includes but is not limited to deductions, suspension and termination depending on the severity of the breach. 

Sth floor Classic Arena VMF2+7F), Hosur Rd, AECS Layout -A Block, Singasandra, Bengaluru, Karnataka 560068 support@corizo.in corizo.in 



Provisional Offer: BUSINESS PROCESS SERVICES 
Ref: TCSLUDT20234412419/Chennai/BPS/BTN 
Date:29/12/2023 

Dear Ms. Sakthipriya JK, 

TATA 

Sub: Letter of Provisional Offer and Terms of Employment. 

Thank you for exploring opportunities with Tata Consultancy Services Limited(TCSL). You have 
successfully completed our initial selection process and we are pleased to make you a provisional 
offer of Traineeship. 

You have been selected for a twelve month traineeship program at grade BPOS. You will receive a 
fixed monthly stipend during your internship. Your stipend amount will be decided on the basis of 
joining location and the process in which you will get allocation. The same will be communicated to 
you along with the detailed offer letter. 

Kindly confirm your acceptance on the traineeship offered by signing Annexure 1. If not accepted 
within 30 days of receipt, this offer of traineeship is liable to lapse at the discretion of the Company. 

This is a provisional offer of traineeship and should not be construed as an Offer of Employment 
from TCSL. A detailed offer of traineeship will follow within 7 days from completion of all 
documentation formalities and your aforesaid acceptance on this provisional offer. The Offer of 
traineeship will be made to you provided this - opportunity continues to be available with TCSL. 

Your traineeship with TCS is subject to your being declared medically fit and retaining that fitness 
during the tenure in the company and your Background / Reference check being favourable and 
acceptable to the Company. 

On joining and successful completion of all Joining formalities including the back ground verification, 
you will be issued a Letter of Appointment by TCSL. 

Your appointment will be governed by the policies, rules, regulations, practices, processes and 
procedures of TCSL as applicable to you and the changes therein from time to time. 

Private and Confidential 

TCSL/DT20234412419 
TATA cONSUL. TANCY SERVICES 

lata (oisultar vs Litnited 

Reg1steted Othce 9h F loo, Ntai t:ic Nea Pont, Murntbai 400 021 
Corpoate sde 

6 Fioor Phese, Suencer Plata l69 ana Sala, Chennai .600 002, tndsa 



Please also note, TCS BPS provides company transport facility within a pre-defined radius for each 
location as defined in the company transport policy. Those living beyond these boundaries would be 
required to make their own arrangements to reach the nearest location convenient to them from 
where they can be picked up or dropped. 

Yours Sincerely, 

For Tata Consultancy Services Limited. 

Girish V. Nandimath 

Global Head Talent Acquisition & AIP 

ANNEXURE 1 

For the candidate to complete: 

Signature: TK &fRyo 

This is to confirm that I have received & hereby accept the Provisional Letter of Traineeship Ref 
No TCSL/DT20234412419/Chennai/BPS/BTN on_30l2l2023 

Name: J. k SAKTHIPRIYA 

TATA 

Date: 30. 12. 2023 

Private and Confidential 

TCSLIDT20234412419 

Click Here or use a QR code scanner from your 

mobile to validate the offer letter 

(DDIMMM/YYYY). 

TATA CONSULTANCY SERVICES 
Iata Consultancy Services Limited 

6Fioar Phase, Soencer Plaza 769, Anna Salai, Chennai -600 02, ndsa 

Reg1stereg (othce 9h Fioor, Numal 8utd1ng, Nernan Pomt. Murnba 490 021 
Copctate stenthcaon No (CN L22210MH1995PLC084781 
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Dear: SANJAI E 

Consequent to your interview, we are pleased to offer you a position of OPERATOR with Quess Corp 
Limited deputed at our client Nokia Solutions and Networks India Private Ltd, at 
ORAGADAM. 

This assignment is purely contractual for one year from your confirmed Date of Joining. 

1 Resume Copy 

As per the terms discussed, a formal Appointment Letter will be issued upon furnishing the details 
mentioned below: 

3 Passport Size Photographs 

Photocopy of Address Proof (Any One): 
Ration Card 

Name: 

Passport 
o Driving License 

Photocopy of ID Proof (Any One) 
o Passport 

Driving License 
Voters ID Card 

LETTER OF INTENT 

Education Certificates 

Aadhar Card Copy 

Photocopy PAN Card Copy 
2 References for reference check purpose. 

Kindly sign the duplicate copy of this letter as a token of your acceptance. 
With warm regards, 

Authortzed signatory 

I hereby accept the above-mentioned terms and conditions. 

E: SA NgTA 

Quess 
Date :09-MARCH-2024 

Signature: E Sate: 22.02 2024, 
Quess Corp Limited (formerly IKYA Human Capital Solutions) 3/3/2, Bellandur Gate, Sarjapur Road, Bangalore -560103, Karnataka, India http://www.quesscorp.com Cunduct No: 9976348050 



Ref: HRD/CAMPUSZ024/896 

December 22, 2023 

Ms Santhiya A 
Salem, 
Salem Dt 

Tamil Nadu - 636115 

Email ID: santhiya190404@gmail.com 

Dear Santhiya A, 

KG0S 

With reference to your application, tests and interview, we are pleased to inform that you have been selected 

for the post of "Junior Process Associate" in our organization. Your date of joining will be communicated to you 

closer to your joining which will be after your course completion. You shall report for duty on our intimation in our 

Coimbatore office. This offer is subject to you, clearing the reference check conducted by us. 

Your three months training will start from the joining date. Upon successful completion of the training, your annual 

CTC will be INR 2,59,320/- (Two Lakh Fifty Nine Thousand Three Hundred and Twenty only) per annum which will 

include a night shift allowance of INR 150/- per work day and an Annual Loyalty Bonus of INR 12,000/- on 

completion of each year. On completion of six months of service, your annual CTC will be revised to INR 2,83,320/ 

(Two Lakh Eighty Three Thousand Three Hundred and Twenty only) per annum inclusive of the night shift 

allowance and the Annual Loyalty Bonus. The break-up of the same is provided in Salary Annexure I of this letter. 

In addition, you will be eligible for a Variable Performance Incentive after 6 months of service, subject to meeting 

process-specific incentive criteria. 

This letter is a cominunication of an employment offer and is not a letter of appointment. A regular leter of 
appointrment wil be issued to you at the date of your joining. As an acceptance of the offer, you are required to 

send a signed copy of this letter via email to us within 7 days from receipt of this letter. Non-submision of the 
same will be treated as non-acceptance of this offer. 

No 365, KG Invicta Services Private Limited., KGiSL Campus, Thudiyalur Road, Saravanampatti, Coimbatore -641035, Indi. 



Ref: HRD/ CAMPUS2024/896 

A 

1 

B 

2 

3 

Salary Components 

BASIC 

1 

HRA 

Night Shift Allcwances**** 
BONUS 
GROSS 

ESI 
PF 

NET TAKE HOME 

EMPLOYER CONTRIBUTIONS 

ESI 
PF 

Gratuity* 
4 Insurance ** 

ANNUAL COMPONENTS 

Notes: 

CTC 

Salary Annexure I 

KGiS 

During Training 

Yearly Loyalty Bonus*** 
Annual CTC 

Fixed Components 

Warm Regards, 

11047.00 

Hariprasad G 

932.00 

0.00 

Less: Statutory Deduction (Emplovee) 

For KG lnvicta Services Pvt Ltd. (KGiS) 

920.00 
12899.00 

Human Resources Team 

97.00 
1436.00 

11366.00 

419.00 

1556.00 

1. Rate of Professional Tax will vary based on Tamil Nadu Govt rules. 

531.00 

140.00 

15545.00 

4. ** Medical Insurance will be covered on completion of three months. 

KGIS 

After Completion 
of 3 Months 

Training 

11047.00 

2932.00 

3000.00 

920.00 
17899.00 

112.00 
1436.00 

16351.00 

484.00 

1556.00 

531.00 

140.00 

5. *** Annual Loyalty Bonus will be paid year on year after completion of one year service 

17610.00 

7. ****per day Night Shift Allowance of Rs.150 will be applicable after the training period. 

Business Value 

On Completion 
of 6 Months 

11047.00 
4869.00 

3000.00 

920.00 
19836.00 

126.00 

1436.00 

18274.00 

2. Rate of TDS is subject to Declaration and submission of related information and documents by employee. 

547.00 

3. Gratuity @ 15 days Basic salary for every completed year of service, payable after completion of 5 years of 
service. 

1556.00 

531.00 

140.00 

19610.00 

6. **Variable performance incentive of Rs.4,000/- will be paid after 6 months of service, subject to meeting 
Process -Specific Incentive Criteria. 

12000 

283320.00 

We look forward to your joining and building a long successful career with us. Should you require any assistance or 
information, please do feel free to reach us. 

ACCEPTANCE OF OFFER 

(Full name with signature) 
I hereby confirm that I accept the above offer with all its terms and conditions of employment 

No 365, KG Invicta Services Private Limited., KGiSL Campus, Thuaiyalur Road, Saravan ampotti, Coimbatore - 641035, India. 



Dear : SARAVANAN PERUMAL G 

Consequent to your interview, we are pleased to offer you a position of OPERATOR with Quess Corp 
Limited deputed at our client Nokia Solutions and Networks India Private Ltd. at 
ORAGADAM. 

1 Resume Copy 

This asslgnment is purely contractual for one year from your confirmed Date of Jointng. 

As per the terms discussed, a formal Appointment Letter will be issued upon furnishing the details mentioned below: 

3 Passport Size Photographs 
Photocopy of Address Proof (Any One): 

Ration Card 
Passport 

o Driving License 
Photocopy of ID Proof (Any One) 
o Passport 

Driving License 

LETTER OF INTENT 

Voters ID Card 

Education Certificates 

Aadhar Card Copy 
Photocopy PAN Card Copy 

2 References for reference check purpose. 

Kindly sign the duplicate copy of this letter as a token of your acceptance. 

With warm regards, 

Authortzed signatory 

I hereby accept the above-mentioned terms and conditions. 

Quess 
Date :22-MARCH-2024 

Name: SARAVANAPERUMAL GSignature: Date: 9763|204 
Quess Corp Umited (formerly IKYA Human Capital Solutions) 

3/3/2, Bellandur Gate, Sarjapur Road, Bangalore - 560103, Karnataka, Indla 
magesh.s.1@qmall.auesscorp.com Contact No: 9976348050 



Dear: SHANKAR PV 

ORAGADAM. 

Consequent to your interview, we are pleased to offer you a position of OPERATOR with Quess Corp 

Limited deputed at our client Nokia Solutions and Networks India Private Ltd. at 

1 Resume Copy 

This assignment is purely contractual for one year from your conflrmed Date of Jolning. 

As per the terms discussed, a formal Appointment Letter will be issued upon furnishing the detalls 
mentioned below: 

3 Passport Size Photographs 

Photocopy of Address Proof (Any One): 
Ration Card 
Passport 
Driving License 

Photocopy of ID Proof (Any One) 
Passport. 

LETER OF INTENI 

Driving License 
Voters ID Card 

Education Certificates 

Aadhar Card Copy 

Photocopy PAN Card Copy 
2 References for reference check purpose. 

Kindly sign the duplícate copy of this letter as a token of your acceptance. 

With warm regards, 

Authorized signatory 

I hereby accept the above-mentioned terms and conditlons. 

Name:SAANBAR,PN. 

Quess 
Date 22-MARCH-2024 

Signature:Pv. e Date: 2osl 

Quess Corp Umited (formerly IKYA Human Capital Solutions) 
3/3/2, Bellandur Gate, Sarjapur Road, Bangalore -560103, Karnataka, Indla 

magesh.5.1@gmall.quesscorp.com Contact No: 9976348050 



Dear: SHARMIRI M 

Consequent to your interview, we are pleased to offer you a position of OPERATOR with Quess Corp 

Limited deputed at our client Nokia Solutions and Networks India Private Ltd. at 

ORAGADAM. 

This assignment is purely contractual for one year from your confirmed Date of Joining. 

1 Resurne Copy 

As per the terms discussed, a formal Appointment Letter will be issued upon furnishing the details 
mentioned below: 

3 Passport Size Photographs 

Photocopy of Address Proof (Any One): 
Ration Card 

Name: 

Passport 
Driving License 

Photocopy of ID Proof (Any One) 
Passport 

LETTER OF INTENT 

Driving License 
Voters ID Card 

EducationCertificates 

Aadhar Card Copy 

Photocopy PAN Card Copy 

2 References for reference check purpose. 

Kindly sign the duplicate copy of this letter as a token of your acceptance. 

With warm regards, 

Authorized signatory 

I hereby accept the above-mentioned terms and conditions. 

M.shamli 

Quess 
Date :09-MARCH-2024 

Signature: Date: 2302·2024 

Quess Corp Limited (formerly IKYA Human Capital Solutions) 
3/3/2, Bellandur Gate, Sarjapur Road, Bangalore -s60103, Karnataka, India 

http://www.quesscorp.com | Conduct No: 9976348050 



Letter Of lntent 

Date: 
Dear 

HRH 
Next 

2202 SHRT CAYATHIRIC-BcoM 

By accepting this offer you agree that you: 

As per your request/application, we are pleased to offer you the position of a Customer Care Associate at our Coimbatore 
office. This training position is for a term of 1(onc) month beginning subject to the condition that if the process for 
any reason is dissolved/ transferred terminated, your association will be restricted to that period. Upon successful 
completion of the initial process of Training/Client Evaluation objectives, you will be considered for job- based 
training to get a better understanding of the processes on the job and work floor. During this period your Monthly 
stipend will beRs12, 000 -4- Being a traince you will not be eligible for statutory benefits available to regular 
employees. Post successful completion of6 months ofjob training, you will be offered a full-time Business Associate 
role at a CTC of Rs. 120, 000-- 180,000/-p.a. and an appointment letter will be issued to you. 

" Intend to succesfully complete the training program and stay in the position for a period of time cqual to or 
greater than the length of the training program, 

" Understand that lack of success at any stage of the training program, or lack of acceptance into the required 
position due to an inability to meet the minimum requirements may be a reason for removal from the position and 
you will not be eligible for any compensation payout (Stipend Salary); and 

Please bring the following documents at the beginning of your Training Session: 

You will take responsibility for gaining the skills required for the target position, participate in ongoing planning 
and evaluation of your training plan, actively participate in completing your appraisals and setting your objectives, 
discuss and resolve problems with your Trainet/ Supervisor as they arise. 

" A copy of the Birth Certificate 
" A copy of the Matriculation Certifcate &Under Graduation or Graduation Certificates 

" A copy of Residential Proof (Driving License/Voter ID card, Passport, etc.) 
" A Copy of Aadhar Card (Self and Family Members) 
" Copy of PAN Card 

" Passport Size Photos (4 No's) 

Sincerely, 
Praveenkumar 

(HR) 

poat Castke 
2ndtlooroppto Res Scan (ntre. 

Verivadakvad. 
Mettupalay amRoad. 

Coimbatore-641002 
Contact: 807256%308, 

www.hrhnext.com 

Please ensure you bring the documents as requested at the start of the session, failing which you may not be eligible to 
attend the training program. 

ACCEPTANCE OFerfER 

794-A. 

I accept the offer on the terms and conditions outlined. 

Signature: c t 

SERVA 

Name: Shi gyothí C 
Date: o3. o2)o24 

INBOUNDSLRVICES " 0U BOUNDSERVICES DATAPROJCTS 





Dear : SOUNDHARRAJAN AD 

Consequent to your interview, we are pleased to offer you a position of OPERATOR with Quess Corp 
Limited deputed at our client Nokia Solutions and Networks India Private Ltd. at 
ORAGADAM. 

This assignment is purely contractual for one year from your confirmed Date of Joining. 

1 Resume Copy 

As per the terms discussed, a formal Appointment Letter will be issued upon furnishing the details 
mentioned below: 

3 Passport Size Photographs 

Photocopy of Address Proof (Any One): 
Ration Card 

Name: 

Passport 
Driving License 

Photocopy of ID Proof (Any One) 
Passport 

LETTER OF INTENT 

Driving License 
Voters ID Card 

Education Certificates 

Aadhar Card Copy 

Photocopy PAN Card Copy 
2 References for reference check purpose. 

Kindly sign the duplicate copy of this letter as a token of your acceptance. 

With warm regards, 

Authorized signatory 

I hereby accept the above-mentioned terms and conditions. 

Quess 
Date :09-MARCH-2024 

Quess Corp Limited (formerly IKYA Human Capital Solutions) 

A-2SOudhmajen sinature: DAnin Date: 232 24 
3/3/2, Bellandur Gate, Sarjapur Road, Bangalore - 560103, Karnataka, ndia 

http://www.quesscorp.conm | Conduct No: 9976348050 



Provisional Offer: BUSINESS PROCESS SERVICES 
Ref: TCSUDT20234417322/Chennai/BPS/BTN 
Date:04/01/2024 

Dear Ms. Sowmini P, 

TATA 

Sub: Letter of Provisional Offer and Terms of Employment. 

Thank you for exploring opportunities with Tata Consultancy Services Limited(TCSL). You have 
successfully completed our initial selection process and we are pleased to make you a provisional 
offer of Traineeship. 

You have been selected for a twelve month traineeship program at grade BPOS. You will receive a 
fixed monthly stipend during your internship. Your stipend amount will be decided on the basis of 

joining location and the process in which you will get allocation. The same will be communicated to 

you along with the detailed offer letter. 

Kindly confirm your acceptance on the traineeship ofered by signing Annexure 1. If not accepted 
within 30 days of receipt, this offer of traineeship is liable to lapse at the discretion of the Company. 

This is a provisional offer of traineeship and should not be construed as an Offer of Employment 

from TCSL. A detailed offer of traineeship will follow within 7 days from completion of al 
documentation formalities and your aforesaid acceptance on this provisional offer. The Offer of 

traineeship will be made to you provided this - opportunity continues to be available with TCSL. 

Your traineeship with TCS is subject to your being declared medically fit and retaining that fitness 

during the tenure in the company and your Background / Reference check being favourable and 
acceptable to the Company. 

On joining and successful completion of all Joining formalities including the back ground verification, 

you will be issued a Letter of Appointment by TCSL. 

Your appointment will be governed by the policies, rules, regulations, practices, processes and 

procedures of TCSL as applicable to you and the changes therein from time to time. 

Prlvate and Confldentlal 

TCSLUDT2023441 7322 
TATA CONSULTANCY SERVICES 

Tuts Conutcy Sencee Lied 
PFloor A Phese, Spencer Pleze 789, An0e Salol, Chennai-600 002, Iindl 

Ph:4MGOAI Fx 9 4 6616 4050 Emalk corporate.office@tcs.com, Website: htpsiwww.cs.com 

Reglstered Ottlce 9th Floor, Mrmal Building, Nermn Palnt, Mumbal 400 021 
Corporate ldentiicatlon Mo. CIN L2210MH1995PLCO9ATH 



Please also note, TCS BPS provides company transport facility within a pre-defined radius for each 
location as defined in the company transport policy. Those living beyond these boundaries would be 
required to make their own arrangements to reach the nearest location convenient to them from 
where they can be picked up or dropped. 

Yours Sincerely, 

For Tata Consultancy Services Limited. 

Girish V. Nandimath 

Global Head Talent Acquisition & AIP 

ANNEXURE 1 

For the candidate to complete: 

Signature: 

TATA 

This is to confirm that I have received & hereby accept the Provisional Letter of Traineeship Ref 
No TCSUDT20234417322/Chennai/BPS/BTN on D4 Lol LQodh (DDIMMMYYYY). 

Name: sowmini. P 

Date: .t a024 

Prlvate and Confldentlal 

TCSLUDT20234417322 

Click Here or use a QR code scanner from your 
mobile to validate the offer letter 

TATA CONSULTANCY SERVICES 
Teta Consultancy Services Limted 

6P Floor Pbse, Spencer Plazn 769, Anoa Salal, Chennai -600 002, Indla 
Ph: 94614111 Fax 1 4 6816 4050 E-malk corporate.otfice@tcs.com, Webste: httg:iwww.iccom 

Registered Otlce 9h Floor, Nimal Bulhding, Nerman Polnt, Mumbal 400 021 
Corporate ldenication Wo. (CiN): L2210MH1995PLcoBATa1 
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2/17/24 3:16 0i 

1 rnessage 
Shortlists OF Muthayammal College Of Arts & since 

Hello Sir. 

AYAMMAL 
TIONS 

Visalakshi R4 <VROOB96960G-techmahindra.com> 
To: "Piacerment@muthayammal n" <Placement@muthayammal.in> Cc: J Rajesh Rajan <JRajesh Rajan@techmahindra.com> 

Regard:, 

1. 

Kindly find shortlisted profiies for your IKind perusal. 

From: Visalaks!i R4 

Muthayanmal Ce Hege o! Arts & Scence at Shot 

#LeoirsclecaM 

Hi sir, 

Scnt: Friday, February 16, 2024 2:22 PM 

As discU35ed PFA. 

Regards, 

Visalakshi R 
9047123595 | RMG 

Tech Manindra- Chernai 

vr00896960@ TechMahindra.com 
Visit us at https://bps.tecl:n1ahindra.com/ 

To: 'Placement@muthayarnmai.ii' «Placerneni@muthayammal in> 
Subject: RE: Job Registration Link 

in 

E tuthayammal College Of Ars & since 

placem nuthayarnmal <placemont@muthayammal.in> 

Fri, Feb 16, 2024 at 5 18 PM 

ttps://mail.google.com/nail/u/0/?ik 1lafc6b099:& view=p1&search=aM&tortlid=thrcad-f:1791055:0032738468simpl-msg-f: 17910559975)3273346 



nternsatis 

ational IDomestic 

NameLocation 

Locatlagstate 

Edycation J 

Gender 

Contact No, 

ATS ID Name 

S.Noorive Date 

t 

Selected 

Domestic 

Chennai 

Visalakshi R 

TamilNadu 

Salem 

B.SC.MathematiS 

Female 

parameshwarramya22 @gMail.com 

9344714871 

173568 Parameshwari.R 

16-Feb-24 

1 

Selected 

Domestic 

Chennai 

Visalakshi R 

TamilNadu 

Namakkal 

B.Sc.Mathemati:s 

Female 

9626124930 sowmiya010301@gmail.com 

173527 Somiya. 

16-Feb-24 

2 

Selected 

Domestic 

Chennai 

Wisalakshi R 

TamilNadu 

Namakkal 

B.Sc.Mathematics 

Female 

6369785090 jananiselvanathan006@Rmail.com 

173572 |Janani.sK 

16-Feb-24 

3 

Selected 

Domestic 

Chennai 

Visalakshi R 

TamilNadu 

Salem 

B.Sc.Mathèmatics 

Female 

sasivarnav@gmail.com 

7904002473 

173544 Saslvarna.V 

16-Feb-24 

4 

Selected 

Domestic 

Chenna 

Visalakshi R 

TamilNadu 

Salem 

BCA 

Female 

8667435104 nirnaianavasu12 @gmail.com 

173525 Niranjana.V 

16-Feb-24 

5 

Selected 

Domestic 

Chennai 

Visalakshi R 

TamilNadu 

Namakkal 

BCA 

Female 

priyadharshini202901@gmail.com 

9080197077 

173569 Prlyadharshini.K 

16-Feb-24 

6 

Selected 

Domestic 

Chennai 

Visalakshi R 

TamilNadu 

Salem 

B.Com.CA 

Female 

abinaya6262(@gmail.com 

7904559631 

173654 Abinaya.R 

16-Feb-24 

7 

Selected 

Domestic 

Chennal 

Visalakshi R 

TamilNadu 

Namakkal 

B.Com,CA 

Female 

173648 Jayachitra.G 

16-Feb-24 

Selected 

8 

Domestic 

Chennai 

Visalakshi R 

TamilNadu 

Nar akkal 

9361156851 chitragovindasamy2004 @gImail.com 

8525837789 

B.Sc.Chemistrv 

Female 

priyapriyai9915@gmail.Com 

173639 Priya dharshini.G 

16-Feb-24 

9 

Selected 

Domestic 

Chennai 

Visalakshi R 

TamilNadu 

$alem 

B.Com.CA 

Female 

8122330510gayathrikrishnan3033@gmail.Gom 

173534 Gayathri.R 

16-Feb-24 

Selected 

Domestic 

Chennai 

Visalakshi R 

TamilNadu 

Namakkal 

B.Com.CA 

Female 

9042532208 

173566 Pavyadharshini.V 

16-Feb-24 

11 

Selected 

Domestic 

Chennai 

Visalakshi R 

TamilNadu 

Namakkal 

BCA 

Female 

173561 Kavyashree.R 

16-Feb-24 

Selected 

12 

Domestic 

Chennai 

Visalakshi R 

TamilNadu 

Na makkal 

8667711034 kavyashreeravi2003 (@gmail.cT 

3778222383 

B.Com.CA 

Female 

agasiya2005@gmail.com 

173563 Ragasiyadharshini.G 

16-Feb-24 

13 

Selected 

Domestic 

Chennai 

Visalakshi R 

TanilNadu 

Namakkal 

B.Com.CA, 

Female 

kowsikOwsi0901 @gmail.com 

739751449 

173562 kowsika.K 

16-Feb-24 

14 

Selected 

Domestic 

Chennai 

Visalakshi R 

TamilNadu 

Namakkal 

B.Com.CA 

Female 

s7pragathi@gmail.com 

6374220358 

16-Feb-24 173671 Pragatheeshwari.S 

15 

Selected 

Domestic 

Chennai 

Visalakshi R 

TamllNadu 

Namakkal 

B.Sc:Computer Science 

Female 

bprivadharshini202@gmail.com 

8428687993 

173539 Priyadharshini.B 

16-Feb-24 

16 

Selected 

Domestic 

Chennai 

Visalakshi R 

TamilNadu 

Namakkal 

B.Sc.Computer Scence 

Female 

9994366045 mythiliganesan16@gmail.com 

173549 Mythili.G 

16-Feb-24 

L7 

Selected 

Domestic 

Chennai 

Visalakshi R 

TamilNadu 

Namakkal 

BCA 

Male 

7339483848 mr.dharsab003@gmail.com 

173672 Dharsan.B 

16-Fub-24 

L8 

Selected 

Domestic 

Chennai 

Visalakshi R 

TamilNadu 

Salem 

BCA 

Male 

Venkatesan162004@gmail.com 

7603968183 

173653 Venkatesan.J 

16-Feb-24 

19 

Seiecred 

Domesti. 

Chennai 

Visalakshi R 

TamilNadu 

Salem 

B.Com 

Male 

chandrusaravanan256@email.com 

9994480812 

Chandru.S 

173644 

16-Feb-24 

20 

Selected 

Domestic 

Chennai 

Visalakshi R 

TamilNadu 

Salem 

B.Sc.Computer Science 

Male 

srinidinakar@gmail.com 

8838501593 

173696 Dhinakar.S 

16-Feb-24 

21 

Selected 

Dc:nestic 

Chennai 

Visalakshi R 

TamilNadu 

5alem 

B.Sc.Computer Sdence 

Male 

vimal.it.mec@gmail.com 

8778603879 

173623 Vimal.D 

16-Fet.-24 

22 

072st1 

Cheunai 

Vicalakshi R 

TamilNadu 

1ale 

Cxamumaran24@gmasom 

6330635232 

173S6G famlnarzn.C 

15-Feb-24 

23 

Se.ecod 

Do:tic 

Chennai 

Visalakshi R 

TamilNadu 

Namakkal 

8CA 

Male 

7010327190 vi_hnu70103(@Rmai!.corn 

173652 Vishnu.S 

16-Feh-24 

24 

Selected 

Domestic 

Chennai 

Visalakshi R 

TamilNadu 

Kallalurichi 

B.Com 

Male 

gOwtham9161@gmail.com 

8144337990 

173559 Gowthem.P 

16-Feb-24 

25 

Selected 

Domestic 

Chenna 

Visalakshi R 

TamilNadu 

Thoothukudi 

B.Com 

Male 

praveen96069@gmail.çom 

9360371014 

173567 Praveen.s 

16-Feb-24 

Selected 

Doriestic 

26 

Chennai 

Visalakshi R 

TamilNadu 

Kalalurichi 

B.Com.CA 

Male 

6385790551 nukeshwaran1215@gmail.com 

Mukeshwaran.G 

173646 

16-Feb-24 

Selected 

27 

DomestIC 

Chennai 

Visalakshi R 

TamilNadu 

Krishnagiri 

B.Com 

Male 

9566330078nithinabi_hekmn @gmall.com 

173618 Nithin Abishesk.M 

16-Feb-24 

Selected 

28 

Domestic 

Chennai 

Visalakshi R 

TamilNadu 

Namakkal 

Male 

saranravi096@gmail.com 

9344041859 

173688 Saran.R 

16-Feb-24 

Selected 

Domestic 

29 

Chennai 

Visalakshi R 

TamilNadu 

Namakkal 

BCA 

B.SC.Computer Science 

BCA 

Female 

priyavijay9603@gmail.com 

7695876886 

173735 Priya.M 

16-Feb-24 

SelecteG 

30 

Domestic 

Chennai 

Visalakshi R 

amilNadu 

Namakkal 

Female 

6369858313 sandhiyamuniyappan@gmail.com 

173680 Sandhiya.M 

31 

Selectea 

16-Feb-24 

Domestic 

Chennai 

Visalakshi R 

TamilNadu 

Namakkal 

B.Sc.Physics 

Female 

9345279138 rajvarshin12 @gmail.Com 

173768 Mohavarshini.R 

32 

Selecteo 

Domestic 

16-feb-24 

Chennai 

Visalakshi R 

TamilNadu 

Namakkal 

M.Sc.Mathematics 

Female 

173773 Deepa.S 

16-Feb-24 

Selecte 

33 

Domestic 

Chennai 

Visalakshi R 

TamilNadu 

5alem 

B.Com 

Female 

173824 Janani.Y 

16-Feb-24 

Selecte.: 

B4 

Domestic 

Chennal 

Visalakshi R 

6382731938 ynaadeepa3@gamil.com 9944691741 jjananiyuva1192 @ga:nil.com 

9361348164 

TamilNadu 

Namakkal 

B.Sc.Computer Sience 

Female 

173771 Santhiya.S 

16-Feb-24 

Selecte 

35 

Domestic 

Chennai 

Visalakshi R 

TamilNadu 

santhiyasaravanan1816@gmzil cGil 6285824958 divyamyrugesan645S@Rraicom 

Salem 

M.Sc.Mathematics 

Female 

173788 

16-Feb-24 

i36 

S 

pavyadharshinivenkateshwaran@gmail.com 

Divya.M 



16-Feb-24 

173694 Sowndharrajan.R 

37 

Selected 

Male 

9360943004 Sowndhars87a@mail.com 

Domestic 

Chennai 

TamilNadu 

Visalakshi R 

B.Com 

Namakkal 

9976302757 

173719Vasu.C 

16-Feb-24 

38 

vasucevanllll2003@Rmai.con 

Salected 

Domestic 

Male 

Chennai 

Visalakshi R 

TamilNadu 

Namakkal 

B.Com 

9629537579 

173741 Sevapujith.T 

16-Feb-24 

39 

selvapuüth5@ginail.com 

Seiected 

Domestic 

Male 

Chennai 

Visalakshi A 

TamilNadu 

Namakkal 

e.Sc.Computer Science 

173669 Chethan.V 

16-Feb-24 

10 

Hold 

Dormestic 

Chennai 

Visalakshi R 

Tarrii4adu 

6382292377 chethandhilip637@Rmail.com 

Kirshnagiri 

Male 

B.Com.CA 

173703 suganthan.G 

16-Feb-24 

41 

Selected 

Domestic 

Chennai 

Visalakshi R 

TamilNadu 

9363334342 sunganth2378@Rnal.zom 

Perambalur 

BCA 

Male 

16-Feb-24 

173882 Lachuthan.R 

42 

Selected 

Domestic 

Chennai 

Visalakshi R 

TamilNadu 

Namakkal 

lachushanramesl 04@Amail.com 

BBA 

Male 

173843 Dhivya k 

16-Feb-24 

Selected 

43 

Domestic 

Chennai 

Visalakshi R 

TamilNadu 

Salem 

Mathematics 

Female 

173640 

Joseph 

Selinson P 

9597451929 dhivyakarunakaran303@gmail.com 
6374041406 josephselingonC818(àgmail.com 

16-Feb-24 

Seiected 

44 

Domestic 

Chennai 

Visalakshi R 

TamilNadu 

Namakkal 

BCA 

Male 

173822 Rahulkumar A 

16-Feb-24 

45 

Hold 

Domestic 

Chennai 

Visalakshi R 

TamilNadu 

Namakkal 

B.Com CA 

Male 

173839 Kavinniva_an 

16-Feb-24 

Selected 

46 

Domestic 

Chennai 

Visalakshi R 

8838473384 rahulkumar270824@3mail.com 9442578084 kavnnivasan152004®Kmail.com 

TamilNadu 

Namakkal 

Computer Science 

Male 

173633 KesavanV 

16-Feb-24 

47 

HoBd 

Domestic 

Chennai 

Visalakshi R 

TamilNadu 

Namakkal 

Computer Science 

Male 

9952575819 kesavanvi50@Enail.cem 

173675 Arun.R 

16-Feb-24 

48 

Selected 

Domestic 

(hennai 

Visalakshi R 

TamilNadu 

Namakkal 

BCA 

Male 

173620 Dhamodharen.S 

16-Feb-24 

Selected 

49 

Domestic 

Chennai 

Visalakshi R 

TamilNadu 

Namakkal 

BCA 

Male 

173676 Gokulkumar.R 

16-feb-24 

Selected 

50 

Domestic 

Chennai 

Visalakshi R 

TamilNadu 

Salem 

B.Sc.Computer Science 

Male 

Selected 

16-Feb-24 

Domestic 

51 

Chennai 

Visalakshi R 

TarilNadu 

Kallakurichi 

8.Sc.Chemistry 

Male 

173668 Mathiyazhagan.M 

173716 AsthTk.C 

Selected 

16-Feb-24 

Domestic 

Chennai 

Visalakshi R 

TamilNadu 

Cuddalore 

BCA 

Male 

16-Feb-24 

Se'ected 

3 

DomesUt 

Chennai 

9952745836 arunrajansiva@gnail.com 

8015861860 dhamodharan0456@Kmail.com 
8220¬64382 gokulkumar2610@Rral.com 

8825528156 mathi2205ma@gnai CTm 
7667982132 ashokroman®11@gmai .com 

8667653869 empiregowtham93@£mail.com 9488181230 dineshmail30062002Lmail.com 

Visalakshi R 

TamilNadu 

Cuddalore 

Male 

BCA 

173645 Gowtham .R 
173825 Dinesh.S 

16-Feb-24 

Domestic Seiected 

S4 

Chennzi 

Visalakshi R 

TamilNadu 

Salem 

B.Com 

Male 

8807954097 



1/23/24, 12:54 PM 

VANETRA 
MUTHAYAMMAL 
STITUTIONS 

Interview attended students (19/01/2024) reg 
Hrerd. <hrerd@muthootgroup.com> 

TT: placement muthayammal <placement@muthayammal.in> 
Dear Sir 

Co: "Hrnslm ." <hrnslm@muthootgroup.com>, "Hrzotnn." <hrzotnn@muthootgroup.com> 
Please find the shortlisted candidate list. 

Thank you for your mail. 

On Sat, Jan 20, 2024 at 8:47 PM placement muthayammal <placement@muthayammal.in> wrote: Dear Sir, 

Regards, 
On Sat, 20 Jan, 2024, 4:35 pm Hnslm., <hrnsln@muthootgroup.com> wrote: Dear Sir 

Please find the shortlisted candidate list 

@Hrerd Murali please share your shortlisted candidate iist 

Karthikeyan N 
Regional HR Salem (024) 

hrnslm@muthootgroup.com 

Muthayammal College of Arts & Science Mail - Interview attended students (19/01I2024) reg 

Ph:8754759990 

On Fri, Jan 19, 2024 at 5:26 PM placement muthayammal <placement@muthayam1nal.in> wrote: Dear Sir, 

Greetings from Muthayammal College of Arts and Science (Autonomous)! 

Looking forward to seeing your reply. 
Thanks and regards, 

Thank you for giving us a wondeful opportunity for our students. As per your direction herewith we have attached the students 
details for your reference. 

Mr.U.Mohamed Igbal 
Co-Ordinator, Placement Coll 

placement muthayammal <placement@muthayammal.i 

Muthayammal College of Arts and Sclence 
Rasipuram-637408 
Cell: 98942 94468 

DISCLAIMER 

Mon, Jan 22, 2024 at 10:19 A 

The information contained in this electronic message and any attachments to this message are intended for the exclusive use f 
the addressee(s) and may contain proprietary, confidential or privileged information. If you are not the intended recipient. vou 
should not disseminate, distribute or copy this e-mail. Please notify the sender immediately and destroy all copies of this message 
and any attachments. The views expressed in this E-mail message (including the enclosure/(s) or attachment(s) if any) are those 
of the individual sender, except where the sender expressly. and with authority, states them to be the views of Muthayammal 
Institutions. 

WARNING: Computer viruses can be transmitted via email. The recipient should check this email and any attachments for the 
presence of virUses. The College accepts no liability for any darmage caused by any virus transmitted by this email. attos://mail 

google.com/mailu/or?ik=1afcôb099f&view=pt&search=all&pemmsgid=msç f:1788764928095865593&dsqt=1&simpl=msg-f: 17887649280 1/2 



1/23/24, 12:55 PM 

This e-mail and any files transmitted with it are for the sole use of the intended recipient(s) and may contain confidential and srivileged information. If you are not the intended recipient, please contact the sender by replye-mail and destroy all copies and the original message. Any unauthorized review, use, disclosure,dissemination, forwarding, printing or copying of this email or any action taken in reliance on this e-mail is strictly prohibited and may be unlawful. The recipient acknowledges that Muthoot Finance Ltd or its subsidiaries and associated companies(collectively "The Muthoot Group"),are unable to exercise control or ensure or guarantee the integrity of/over the contents of the information contained in e-mail transmissions and further acknowledges thatany views expressed in this message are those of the individual sender and no binding nature of the message shall be implied or assumed unless the sender does so expressly with due authority of Muthoot Finance Ltd. Before opening any attachments please check them for viruses and defects.Virus Warning: Although the company has taken reasonable precautions to ensure no viruses are present in this email. The company cannot accept responsibility for any loss or damage arising trom tne 
use of this email or attachment. 

DISCLAIMER 

Muthayammal College of Arts & Science Mail - Interview attended students (19/01/2024) reg 

The information contained in this electronic message and any attachments to this message are intended for the exclusive use or tne 
addressee(s) and may contain proprietary, confidential or privileged information. If you are not the intended recipient, you should not 
disseminate, distribute or copy this e-mail. Please notify the sender immediately and destroy all copies of this message and any 
attachments. The views expressed in this E-mail message (including the enclosure/(s) or attachment/(s) if any) are those of the 
individual sender, except where the sender expressiy, and with authority, states them to be the views of Muthayammal Institutions. 
WARNING: Computer viruses can be transmitted via email. The recipient should check this email and any attachments for the 
presence of viruses. The College accepts no liability for any damage caused by any virus transmitted by this email. 

Regards, 
Muralidharan.s Erode RHR. 

This e-lmail and any files transmitted with it are for the sole use of the intended recipient(s) and may contain confidential and privileged information. If you are not the intended recipient, please contact the sender by reply e-mail and destroy all coples and the 
original message. Any unauthorized review, use, disclosure,dissemination, forwarding, printing or copying of this email or any action 
taken in reliance on this e-mail is strictly prohibited and may be unlawful. The recipient acknowledges that Muthoot Finance Ltd or its 
subsidiaries and associated companies(collectively "The Muthoot Group"),are unable lo exercise control or ensure or guarantee the 
Integrity ot/over the contents of the information contained in e-mail transmissions and further acknowledges that any views expressed in this message are those of the individual sender and no binding nature of the message shall be implied or assumed 
unless the sender does so expressly with due authority of Muthoot Finance Ltd. Before opening any attachments please check them 
for viruses and defects.Virus Warning: Although the company has taken reasonable precautions to ensure no viruses are present in 
this email. The company cannot accept responsibility for any loss or damage arising from the use of this email or attachment. Muthoot Finanace Interview attended students.ods 23K 

10s /mail google 

comimailu/0r?ik=1afc6b099f&view=pt&search=all&perrmmsgid=msg-f:1788764928095865593&dsqt=1&simpl=msg-f:17887649280. 212 



5.No 

28 

31 

27 

1 

24 

26 

32 

3 

39 

40 

41 

6 

21 
22 

42 

7 

11 

4 |22PCS001 AJITHKUMAR M 
5 22PPH002 ARCHANAR 

8 

13 

22PMA002 ARIVAZAHANS 
21UMA003|ARUNDHATHI V 

21VCH044 BALASURIYA.K 
21UENO08 BANUPRIYA M 

10 21UMA005 BIRUNTHA R 
21UCAO11 |DEEPAK M 

12 21UMA008|DEVIKAM 

9 

15 

Roll No 
21UMAO01 ABI B 

Name of the Student 

21UCA002 ABINESH S 
21UCA003 ABISHEK P M 

14 21UCA027 GOKUL M 

16 | 21UCA031 GGMATHI S 
17 |22PPHO05GOWRI A 
18 21UCS050 HARIHARAN R 
19 22PPHO08 HARIPRIYA S 
2021UCA040JAGATHESH K 

21UMAO16|JANAPRAVEENT 
22PPHO10JAWAHAR R 

23 22PPH012KAVIPRIYA S 

21UCS070 KAVIRAJ C 

21UCA025 GOBIKA KP 

25 |21UMA055 |KIRUTHIKA R 

21UCA028 GOKULKANNAN S 

29 21UBA027 MANIKANDAN A 
30 21UCH016 MATHIYAZHAGAN.M 

21UCAO58 LAKSMAN PRAHATH VD 
21UCA061 |MAHESWARANK 

21UCAO69 MURALIDHARAN C 
3321UMA031|PARAMESHWARI R 

21UCAO62 MAHITH S 

34 22PCS017 

21UECO09 MONISHKÜMAR.S 

35 22PCS018 PRASANTH E 
36 |210UCH025 PREETHI.T 
37 21UCAO79 PRIYADHARSHINI G P 

PRASANTH D 

3821UMA034|PRIYADHARSHINIR 210CA083 RAJALINGAM M 
21USTO10 RAMYAR 
210CM138 |SABESH M 
21UMA037 |SANGEETHA M 

4321UMA038|SANJAY V 
44 22PPH026 SANJAY V 
45 |22PCS026 SANJIVKUMAR S 
46 |22PPHO18 SANTHOSH 
47 21UMA041|SASIVARNA V 

4821UMA043 |SHARMIKHA S 

| Department 
BSc Maths 
BCA 

BCA 

MSc Physics 
MSC Maths 

BSc Maths 

MSc Cormputer Science Muthoot finance 

BSc Chemistry 
BA English 
BSC Maths 
BCA 

BSC Maths 
BCA 

BCA 
BCA 
BCA 

MSc Physics 
BSc Computer Science 
MSC Physics 

|BCA 
BSc Maths 
MSc Physics 
MSc Physics 
BSc Computer Science 
BSc Maths 

BCA 

BCA 
BCA 

BCA 

|BCA 

BBA 

BSc Chemistry 
BSc E&C 

BCA 
BSC Maths 

|MSc Computer Science 
MSc Computer Science 
BSc Chemistry 

BSc Maths 

BSc Stat 

|B.Com 
BSC Maths 
BSC Maths 

MSc Physics 

MSc Physics 

Name of the Company Remarks 
Muthoot finance 

|BSc Maths 

Muthoot finance 

BSC Maths 

Muthoot finance 

Muthoot finance 
Muthoot finance 

Muthoot finance 
Muthoot finance 
Muthoot finance 
Muthoot finance 
Muthoot finance 
Muthoot finance 
Muthoot finance 
Muthoot finance 
Muthoot finance 
Muthoot finance 
Muthoot finance 

|Muthoot finance 
Muthoot finance 
Muthoot finance 

|Muthoot finance 
Muthoot finance 

Muthoot finance 
Muthoot finance 
Muthoot finance 
Muthoot finance 
Muthoot finance 
Muthoot finance 

Muthoot finance 
Muthoot finance 
Muthoot finance 
Muthoot finance 
Muthoot finance 

Muthoot finance 
Muthoot finance 
Muthoot finance 
Muthoot finance 

Muthoot finance 
Muthoot finance 
Muthoot finance 

Muthoot finance 
|Muthoot finance 

|MSc Computer Science Muthoot finance 

Muthoot finance 
Muthoot finance 

Muthoot finance 
Muthoot finance 

Muthoot finance 

Shortlisted 

Shortlisted 
|Shortlisted 
|Shortlisted 
Shortlisted 
|Shortlisted 
|Shortlisted 
Shortlisted 
|Shortlisted 
Shortlisted 
|Shortlisted 
Shortlisted 
|Shortlisted 
Shortlisted 
Shortlisted 
Shortlisted 

Shortlisted 
Shortlisted 
|Shortlisted 

|Shortlisted 
Shortiisted 
Shortlisted 
Shortlisted 
|Shortlisted 
Shortlisted 
Shortlisted 
Shortlisted 
|Shortlisted 
|Shortlisted 
Shortlisted 
|Shortlisted 
|Shortlisted 
|Shortlisted 
Shortlisted 
Shortlisted 
Shortlisted 
Shortlisted 
|Shortlisted 
Shortlisted 
Sortlisted 
|Shortlisted 
ShortlistedE 
Shortlisted 
Shortlisted 

Shortlisted 
Shortlisted 
|Shortlisted 
Shortlisted 



49 21UMA046|soWNDHIRARAJAN G 
5021UCM 165 SRIDHARAN ES 
51 21UCA102 SRIKANTH R 
52 21UCA108|SURESH KARTHIK S 
5321UCM176 SWATHI M 
5421UCM178TAMIL P 

55 21UCA115 TAMILSELVAN K 
5621UMA050THASHVINI B 

21UMAO51 THIRUPATHI M 
58 21UMA053VALARMATHI V 

59 22PCS033 VASANTHN S 

57 

21UCA120 VENGADESAN M 
21UCA121 VENKATESAN J 
21UCA122 VENKATESHS 

64 21UCA124 VIGNESH R 

61 
62 
63 

65 

66 
21UECO11 VIGNESHWARAN.K 
21UCA127 VISHNU S 

BSc Maths 

B.Com 
BCA 
BCA 
B.Com 
B.Com 
BCA 
BSc Maths 
BSC Maths 
BSc Maths 

B.Com 
BCA 

BCA 

BCA 
BCA 
BSc E&C 

|Muthoot finance 

BCA 

Muthoot finance 
Muthoot finance 
Muthont finance 

MSc Computer Science Muthoot finance 

Muthoot finance 
Muthoot finance 
Muthoot finance 
Muthoot finance 
Muthoot finance 
Muthoot finance 

Muthoot finance 
Muthoot finance 
Muthoot finance 
Muthoot finance 

|Muthoot finance 
Muthoot finance 
Muthoot finance 

Shortlisted 
Shortlisted 
Shortlisted 
Shortlisted 
|Shortlisted 
Shortlisted 
Shortlisted 
|Shortlisted 
Shortlisted 
Shortlisted 
|Shortlisted 
Shortlisted 
Shortlisted 
Shortlisted 
Shortlisted 
Shortlisted 
Shortlisted 
Shortlisted 

6021UCM184 VASEEKARAN A 



Provisional Offer: BUSINESS PROCESS SERVICES 
Ref: TCSL/DT20234437433/Chennai/BPS/BTN 
Date:11/01/2024 

Dear Ms. Sri Vidya J, 

TATA 

Sub: Letter of Provisional Offer and Terms of Employment. 

Thank you for exploring opportunities with Tata Consultancy Services Limited(TCSL). You have 
successfully completed our initial selection process and we are pleased to make you a provisional 
offer of Traineeship. 

You have been selected for a twelve month traineeship program at grade BPOS. You will receive a 
fixed monthly stipend during your internship. Your stipend amount will be decided on the basis of 
joining location and the process in which you will get allocation. The same will be communicated to 
you along with the detailed offer letter. 

Kindly confirm your acceptance on the traineeship offered by signing Annexure 1. If not accepted 
within 30 days of receipt, this offer of traineeship is liable to lapse at the discretion of the Company. 

This is a provisional offer of traineeship and should not be construed as an Offer of Employment 
from TCSL. A detailed offer of traineeship will follow within7 days from completion of all 
documentation formalities and your aforesaid acceptance on this provisional offer. The Offer of 
traineeship will be made to you provided this - opportunity continues to be available with TCSL. 

Your traineeship with TCS is subject to your being declared medically fit and retaining that fitness 
during the tenure in the company and your Background / Reference check being favourable and 
acceptable to the Company. 

On joining and successful completion of all Joining formalities including the back ground verification, 
you will be issued a Letter of Appointment by TCSL. 

Your appointment will be governed by the policies, rules, regulations, practices, processes and 
procedures of TCSL as applicable to you and the changes therein from time to time. 

Private and Confidential 

TCSL/DT20234437433 
TATA CONSUL TANCY SERVICES 

Tata Consultancy Servces L nited 
6 Floor A Phase. Spencer Plaza 769. Anna Sala1, Chennai 600 002, Andsa 

Pn.: 91 44 66164111 Fax 91 44 6616 4050 E-mail: corporate.officegtcs.com, Website: htip,www.tcs.con 
Registered Ofhce 9th Fioor, Nimai Build1ng. Narman Point Mumba 400 021 

Corporate kdentsficat1on No. (CINI: L22210MH1995PLCUS4781 

1 



Please also note, TCS BPS provides company transport facility within a pre-defined radius for each 
location as defined in the company transport policy. Those living beyond these boundaries would be 
required to make their own arrangements to reach the nearest location convenient to them from 
where they can be picked up or dropped. 

Yours Sincerely, 

For Tata Consultancy Services Limited. 

Girish V. Nandimath 

Global Head Talent Acquisition & AIP 

ANNEXURE 1 

For the candidate to complete: 

This is to confirm that I have received & hereby accept the Provisional Letter of Traineeship Ref 
No TCSLDT20234437433/Chennai/BPS/BTN on 

Signature: 

TATA 

Name:T SNEdya 
Date: a2024 

Private and Confidential 

TCSLIDT20234437433 

Click Here or use a QR code scanner from your 

mobile to validate the offer letter 

la<20y 

TATA CONSUL TANC Y SERVICES 
Tata CoA1 suttancy Services L imited 

(DDIMMM/YYYY). 

6 Floor Phase, Spencer Plazs 769. Anns Sala1, Chennai . 600 002, indsa 
Pn.: "91 44 66164111 Fax 91 44 6616 4050 E-mail: corporate.office@tcs.con, Website: htp:/www.tcs.com 

Reg1stered 0thce 9th Floo, Nimal Buikdng, Narimnan Point. Mumba 400 021 
Corporate ldent1fication No. (C:N. L22210MH1995PLC084781 

2 



Dear: SUGUMAR S 

Consequent to your interview, we are pleased to offer you a position of OPERATOR with Quess Corp 
Limited deputed at our client Nokia Solutions and Networks India Private Ltd. at 
ORAGADAM. 

This assignment is purely contractual for one year from your confirmed Date of Joining. 

1 Resume Copy 

As per the terms discussed, a formal Appointment Letter will be issued upon furnishing the details 
mentioned below: 

3 Passport Size Photographs 

Photocopy of Address Proof (Any One): 
Ration Card 

Name: 

Passport 
o Driving License 

LETTER OF INTENT 

Photocopy of ID Proof (Any One) 
Passport 

o Driving License 
Voters ID Card 

Education Certificates 

Aadhar Card Copy 

Photocopy PAN Card Copy 
2 References for reference check purpose. 

Kindly sign the duplicate copy of this letter as a token of your acceptance. 

With warm regards, 

Authorized signatory 

I hereby accept the above-mentioned terms and conditions. 

S. Suguan 

Quess 
Date :09-MARCH-2024 

Signature: 

Quess Corp Limited (formerly IKYA Human Capital Solutions) 

S.Snte: A3-02-24 
3/3/2, Bellandur Gate, Sarjapur Road, Bangalore 560103, Karnataka, India 

http://www.quesscorp.com | Conduct No: 9976348050 



Dear : SURESH V 

Consequent to your interview, we are pleased to offer you a position of OPERATOR with Quess Corp 
Limited deputed at our client Nokia Solutions and Networks India Private Ltd. at 
ORAGADAM. 

1 Resume Copy 

This assignment is purely contractual for one year from your confirmed Date of Joining. 

As per the terms discussed, a formal Appointment Letter will be issued upon furnishing the details 
mentioned below: 

3 Passport Size Photographs 
Photocopy of Address Proof (Ay One): 

Ration Card 

Passport 
Driving License 

Photocopy of ID Proof (Any One) 
Passport 
Driving License 
Voters ID Card 

LETTER OF INTENT 

Education Certificates 

Aadhar Card Copy 

Photocopy PAN Card Copy 
2 References for reference check purpose. 

Kindly sign the duplicate copy of this letter as a token of your acceptance. 

With warm regards, 

Authorized signatory 

I hereby accept the above-mentioned terms and conditions. 

Name: \V Sutesh 

Quess 
Date :09-MARCH-2024 

Signature: 

Quess Corp Limited (formerly IKYA Human Capital Solutions) 
3/3/2, Bellandur Gate, Sarjapur Road, Bangalore -560103, Karnataka, India 

http://www.quesscorp.com Conduct No: 9976348050 



Letter Of Intent 

Date: 

HRH 
Next 

Dear 3WAt H|: M- BCOM 
2.202y 

By acceping this offer you agree that you: 

As per your request/application, we are pleased to offer you the position of a Customer Care As0c0ate at our Coimbatore 
office. This training position is for a term of l(one) moath beginning subject to the condition that if the process for 
any reason is dissolved/ transferred/ terminated, your association will be resuricted to that period. Upon successful 
completion of the initial process of Training/Client Evaluation objectives, you will be considered for job- based 
training to geta better understanding of the processes on the job and work floor. During this period your Monthly stipend will beRs12, 000 -/- Being a trainee you will not be eligible for statutory benefits available to regular 
employees. Post successful completion of 6 months of job uraining, you will be offered a ful-time Business Associate role at a CTC of Rs.120, 000 -180,000/- p.a. and an appointment letter will be issued to you. 

" Intend to successfully complete the training program and stay in the position for a period of time equal to or 
greater than the length of the training program; 

Please bring the following documents at the beginning of your Training Session: 

" Understand that lack of success at any stage of the training program, or lackof acceptance into the required 
position due to an inability to meet the minimum requirements may be a reason for removal from the position and 
you will not be cligible for any compensation payout (Stipend Salary); and 

" A copy of the Birth Certificate 

" You will take responsibility for gaining the skills required for the target position, participate in ongoing planning and evaluation of your training plan, actively participate in completing your appraisals and setting your objectives, 
discuss and resolve problems with your Trainer/ Supervisor as they arise. 

" A copy of the Matriculation Certificate &Under Graduation or Graduation Certificates 
" A copy of Residential Proof (Driving License^Voter ID card, Passport, etc.) 

" A Copy of Aadhar Card (Self and Family Members) 
" Copy of PAN Card 

" Passport Size Photos (4 No's) 

Sincerely, 
Praveenkumar 

(HR) 

ACCEPTANCE OFOFFER 

Signature 

Please ensure you bring the documents as requested at the start of the session, failing which you nmay not be eligible to 
attend the training program. 

7)4-\. npoate (asthe 

I accept the offer on the terns and conditions outlined. 

Name: Swnhi 

VerivadaRoad. 
MettupalayamRoad, 

Coimbatore-641002 

SERD 

Date: o3022024 

Contact: 8072568308, 
www.hrhnext.com 

OnMBATO 

INBOUNDSERVICIS " OUTBOUNDSERVICES" DAlAPROJECTS 

2ndFloooppto Res Scan (entre. 



Provisional Offer: BUSINESS PROCESS SERVICES 
Ref: TCSUDT202345251 76/Chennai/BPS/BTN 

Date:04/01/2024 

Dear Ms. Sweetlen Anisha, 

TATA 

Sub: Letter of Provisional Offer and Terms of Employment. 

Thank you for exploring opportunities with Tata Consultancy Services Limited(TCSL). You have 
successfully completed our initial selection process and we are pleased to make you a provisional 
offer of Traineeship. 

You have been selected for a twelve month traineeship program at grade BPOS. You will receive a 
fixed monthly stipend during your internship. Your stipend amount will be decided on the basis of 
joining location and the process in which you will get allocation. The same will be communicated to 
you along with the detaled offer letter. 

Kindly confirm your acceptance on the traineeship offered by signing Annexure 1. If not accepted 
within 30 days of receipt, this offer of traineeship is liable to lapse at the discretion of the Company. 

This is a provisional offer of traineeship and should not be construed as an Offer of Employment 
from TCSL. A detailed offer of traineeship will follow within 7 days from completion of all 
documentation formalities and your aforesaid acceptance on this provisional offer. The Offer of 
traineeship will be made to you provided this -opportunity continues to be available with TCSL. 

Your traineeship with TCS is subject to your being declared medically fit and retaining that fitness 
during the tenure in the company and your Background / Reference check being favourable and 
acceptable to the Company. 

On joining and successtul completion of all Joining formalitites including the back ground verification, 
you will be issued a Letter of Appointment by TCSL. 

Your appointment will be governed by the policies, rules, regulations, practices, processes and 
procedures of TCSL as applicable to you and the changes therein from time to time. 

Prlvate and Confidenttal 

TCSLIDT202345251 76 
TATA CONSULTANCY SERVCES 

T Conuttancy Services Limlted 
PFloor Phase, Spencer Plaza 769, Anna Satat, Chennal -000 002, Indle 

Ph: o14814111 Fax 91 44 6616 4050 Enalt corporate.otfica@tcs.com, Wtite: htp:iw.tcacom Registered Otfce 9th Floor, Mimal Building, Nariman Polat, Mumbal 400 021 
Corporate ldoncatlon No. (CIN: L27210MHI995PLCcoATEI 



Please also note, TCS BPS provides company transport facility within a pre-defined radius for each 
location as defined in the company transport policy. Those living beyond these boundaries would be 
required to make their own arrangements to reach the nearest location convenient to them from 
where they can be picked up or dropped. 

Yours Sincerely, 

For Tata Consultancy Services Limited. 

Girish V. Nandimath 

Global Head Talent Acquisition & AIP 

ANNEXURE 1 

For the candidate to complete: 

Signature: Aihy 

TATA 

This is to confirm that I have received & hereby accept the Prpvisional Letter of Traineeship Ref 
No TCSLIDT20234525176/Chennal/BPS/BTN on DLo29J (DD/MMMIYYYY). 

Name: SWEETLEN ANISHAP 

Date: Ol. cl 224 

Prlvate and Confldentlal 

TCSUDT202345251 76 

Click Here or use a QR code scanner from your 
mobile to validate the offer letter 

TATA CONSULTANCY SERVICES 
Ttu Consutancy Seices Limited 

PFloor Pese, Spncer Plaza 09, Ansa Salat, Chenna)- G00 002, India 
Ph o1448164111 Fax 9 4 G016 408O E-nalk corporate.ofiogtcs.com, Webaic htycLcom 

Reglstered otflice tth Floor, Mirnat Buliding, Nartman Point, Mumbai 400 021 
Corporale ldentlicatloe Wo. (CIN): L2210MH1995PLCO47N 

2 



3/8/24, 10 36 AM 

/ANETRA 

HUTHAYAMMAL 
NSTITUTIONS 

NCR Selected students details-reg 
Rk, Saravanan <Saravanan.Rk@ncratleos.com> 
To: placement muthayammal <placement@muthayammal.in> 

Hi lqbal 

Cc: principalarts muthayammal <principalarts@muthayammal.in>, Head IQAC VMI <headiqaca@muthayamnal.in> 

With Best Regards. 

NCR ATLEOs 

The attached list of students those who have partcipated in our On Campus drive yesterday have qualified to join ou cornpany on or before 11h March 2024. 

R.K. Saravanan 

Phone: +9| 44-6GI89355 | Cell: +91 9994987878 

saravan¡n.rk@ncratleos.com | ncratleos.com 

Muthayammal College of Arts & Science Mail NCR Selcced studonts details,-rea 

Follow us on our new channelst in Xo) 

From: placement muthayammal <placement@muthayammal.in> Sent: Thursday, March 7,2024 4:04 PM 
To: Saravanan.Rk@ncr.com 

placement muthayammal <plavementomuthayarnmal.in> 

*External Message* -Use caution before opening links or attachments 

|Quoted text hidden] 

Thu, Mar 7, 2024 st 9:52 PM 

Cc: principalarts muthayammal <principalarts@muthayammal.in>; Head IQAC VMI <tiezdiqac@muthayammal.in> Subject: NCR Selected students details-reg 

DISCLAIMER 

The information contained in this electronic messagc and any attachments to this message are ittended for the exclusive use of the 
addressee(s) and may contain proprietary, contidential or privileged information. If you are not the intended recipient, you should not disseminate, distribute or copy this c-mail. Please riotify the sender immediately and destroy all copies of this message and any attachments. The views expressed in this E-mail message (including the enclosure/(s) or attachment/(s) if any) are those of the individual sender, except where the sender expressly, and wilh authority, states thern te be the views of Muthayammal Institutions. 
WARNING: Computer viruses can be transmitted via email. The recipient should check #us email and any attachments for the 
presence of viruses. The College accepts no liability for any damage caused by any irus transmitted by this emai. 

https:lmail.google.com/maiu/o/?ik=1afc6b099f&view=pt&search-all&permmsgid-msg-f:17928851940882058198simpl=msg-f:179288519408820581g 1/1 



SI.NO 

11 

4 

13 

3 

6 

14 

15 

5 

8 

16 
17 

7 

18 

19 

20 

10 21UCS104 NAVEENKUMAR V 

21 

22 
23 

12 21UCS176 VISHNU V 

24 

25 

26 

27 

28 

29 

30 

31 

32 

33 

34 

35 

41 

36 

39 

37 

40 

43 

38 

44 

42 

45 

46 

47 

48 

Name of the College : Muthayammal College of Arts and Science (Autonomous) 
Roll No 

21UCS018 
21UCS040 
21UCS045 GOKULAN G V 
21UCSO47 GOPINATH B 

NCR On-Campus Interview on 6/3 /2024 

21UCS061 KALAIYARASANS 
21UCS067 KATHIRM 

Name of the Student 
ASWINKUMAR M 

21UCS089 MAYAKANNAN P 

DINESH KUMARP 

21UCSO91 MOHAMMED ISMAIL M 
21UCS093 MOHAN S 

21UCS175 VISHNU A 

21UCA043 

21UCAO04 ANBARASUK 

21UCAO49 

21UCAO42 |JOEL P 

21UCAO77 PRAVEEN KUMAR M 

21UCA116 

21UCA082 RAGUL M 

21UCA137 
21UCMO02 

21UCA090 SAKTHIVEL M 

JOGANAS MARSHIYO A 
KARTHIKEYAN T 

21UCA105 SUBASH R 

21UCM033 

THALAPATHI V 

21UCM038 

AJAY C 

21UCM005 ANBUMARAN M 
ABINAYA S 

21UCM009 ARUN A 
21UCM010 |ARUN KUMAR Y 
210CM023 |DEEPIKASRI V 
21UCM026 DHANUSH K 
210CM028 DHANUSHYA R 
21UCM029 DHILIP S 

DINESHKUMAR V 
GIRIDHARAN 

21UCMO50 JEEVA G 
21UCM058 KARTHIKEYAN K (28.04.2004) 
21UCM147 SARAVANA PERUMAL G 
21UCM150 SHANKAR PV 
21UCM178 TAMIL P 

21UCM195 SRIDHAR S (23.02.2004) 
21UCCO06 ANANTHAPRIYA G S 
21UCC020 CHETHAN V 
21UCCO23 DEVADHARSHAN K G 
21UCCO24 DEVI PRIYA S 
21UCCO25 DHAMODHARAN A 
21UCCO27 DHANUSH KUMAR CS 
21UCCO029 DHARANIDHARAN M 
21UCC037 ELAVARASAN S 
21UCC39 GANESH S 
21UCC043 GOKUL M 

Dept.&Sec 
CS -A 
CS -A 
CS - B 
CS -A 
CS - B 

CS- B 
CS -C 
CS -C 
CS-C 

CS -C 
CS-D 
CS -D 

BCA - A 
BCA -A 
BCA - A 
BCA - B 
BCA - B 

BCA - B 
BCA - C 

BCA -C 
BCA - C 
BCA - C 
B.COM 
B.COM 

B.COM 
B.COM 

B.COM 
B.COM 
B.COM 
B.COM 
B.COM 

B.COM 
B.COM 

B.COM 
B.COM 
B.COM 

B.COM 
B.COM 

B.COM CA 
B.COM CA 
B.COM CA 
B.COM CA 
B.COM CA 
B.COM CA 
B.COM CA 
B.COM CA 

B.COM CA 
B.COM CA 

MARKS 

23 

21 
21 
22 

20 

23 
19 

19 

16 
22 

20 
18 

23 
23 

19 

22 

23 
21 

22 

23 

22 

23 
20 

19 

19 

20 

21 

20 

20 

19 

18 

17 

18 

18 

19 

22 

15 
23 

19 

17 

20 

17 

22 

22 

21 
20 

19 

22 



49 

50 

51 

52 

53 

54 

55 
56 
57 

58 

59 

60 
61 

62 

63 

64 
65 

66 

67 

68 

69 

70 

7 

72 

73 

74 

75 

76 

77 

78 
79 

80 

81 

82 
83 
84 

85 
86 

87 

88 
89 

90 
91 

92 

93 
94 

95 

96 

97 

98 
99 

100 

21UCC049 HARIHARAN A 
21UCC054 INDUJA S 
21UCC114 
21UCC121 

21UCC129 
21UCC124 RANJITHKUMAR G 

21UCC130 
21UCC131 SADHISH R 
210CC132 SAIRAM S 
21UCC133 SAISUBRAMANI S 

21UCC166 

21UCC148 SATHEESHKUMAR S 

21UCC167 

21UCC162 SRIDHAR S 

21UCC180 

21UBA021 
21UBA022 
21UBA025 

21UCC182 VINOTHKUMARK 

21UBA034 

21UCC195 ASWIN M 

21UBAO38 

21UBAO19 JAYAKUMARRS 

21UBA044 
21UBA055 
21UBA056 

RAGULK 
RAMKUMAR R 

RUDRAMOORTHI E 
SABARINATHAN S 

21UEC009 
21UEC010 
21UEC011 

22PCS031 

SUJITH KUMARS 

21PCM008 

SUNDAR RAJ N 

22PMA017 

VIMALANAND M 

21UCHO026 PRIYADHARSHINI.G 
210CH033 SUBHIKSHA.D.S 
21UCH041 SUNMATHI.M 

21PCM033 

21UCH045 DHEENADHAYALAN M 

KANGAYATHANB 

21UECO03 DHANUSH.K 

22PMA022 

KANISHGAR A 

21UEC005 KARTHIKEYAN. M 

22PMA026 

KIRUTHIKA J 

21UEC006 KAVIN KUMAR.M 

22PPHO02 

PARANJOTHI T 

22PPHO04 

PRAVEEN KUMAR S 

22PPHO11 

|SATHISH M 
THIRUMUGAN B 
VIGNESHVWARAN K 

21UECO15 HARSHITHAS 

MONISHKUMAR.S 
THILIPKUMAR.R 

22PMAO022 MOWNISHAS 

|VIGNESHWARAN.K 

21PCM028 SIVANESHAN K 

SURIYAPRAKASH G 
GOWTHAMANC 

22PMA003 DEEPA S 

MADHUMITHA B 

THIYAGESHWARAN S 

SARANYA K 
VINOTH KUMAR C 
|ARCHANA R 
ELAMATHI S 
KABILAMBIGAI GP 

22PPHO14 NANDHINI S 
22PPH010 |JAWAHAR R 
22PPH012 KAVIPRIYAS 

B.COM CA 

B.COM CA 

B.COM CA 
B.COM CA 

B.COM CA 
B.COM CA 
B.COM CA 
B.COM CA 
B.COM CA 

B.COM CA 
B.COM CA 
B.COM CA 
B.COM CA 
B.COM CA 
B.COM CA 
B.COM CA 

B.COM CA 
BBA 
BBA 

BBA 

BBA 

BBA 

BBA 
BBA 

BBA 

BBA 

CHEMISTRY 
CHEMISTRY 
CHEMISTRY 
CHEMISTRY 

EC 

EC 

EC 
EC 
EC 

EC 
EC 

MSc CS 

MCom 
MCom 

MCom 
MCom 
MCom 

MSc Maths 
MSc Maths 
MSc Maths 

MSc Physics 
MSc Physics 
MSc Physics 
MSc Physics 
MSc Physics 
MSc Physics 

|sess*ss-seseassseessss*eeseeee 22 

23 

23 

22 

20 

23 

23 

21 
22 

17 

21 

20 

18 

17 

16 
23 
20 
22 
22 

21 

19 

20 
22 

16 

20 
16 

18 

18 
19 

22 

22 

22 
22 

21 

19 

21 

21 

19 

21 

23 
23 

17 

20 

16 

22 

16 

22 

20 

18 

23 
17 

17 



101 

102 
103 
104 

22PPHO17 RAJAVEL K 
22PPHO26 SANJAY V 
22PPHO23 VIDHYA J 
22PPHO29 THATCHAYINI M 

MSc Physics 
MSc Physics 
MSC Physics 
MSc Physics 

23 
18 

19 
20 



Provisional Offer: BUSINESS PROCESS SERVICES Ref: TCSL/DT20234505741/Chennai/BPS/BTN 
Date:29/12/2023 

Dear Mr. Udhaya Kumar R, 

TATA 

Sub: Letter of Provisional Offer and Terms of Employment. 

Thank you for exploring opportunities with Tata Consultancy Services Limited(TCSL). You have 
successfully completed our initial selection process and we are pleased to make you a provisional 
offer of Traineeship. 

You have been selected for a twelve month traineeship program at grade BPOS. You will receive a 
fixed monthly stipend during your internship. Your stipend amount will be decided on the basis of 
joining location and the process in which you will get allocation. The same will be communicated to 
you along with the detailed offer letter. 

Kindly confirm your acceptance on the traineeship offered by signing Annexure 1. If not accepted 
within 30 days of receipt, this offer of traineeship is liable to lapse at the discretion of the Company. 

This is a provisional offer of traineeship and should not be construed as an Offer of Employment 
from TCSL. A detailed offer of traineeship will follow within 7 days from completion of all 
documentation formalities and your aforesaid acceptance on this provisional offer. The Offer of 
traineeship will be made to you provided this -opportunity continues to be available with TCSL. 

Your traineeship with TCS is subject to your being declared medically fit and retaining that fitness 
during the tenure in the company and your Background/ Reference check being favourable and 
acceptable to the Company. 

On joining and successful completion of all Joining formalities including the back ground verification, 
you will be issued a Letter of Appointment by TCSL. 

Your appointment will be governed by the policies, rules, regulations, practices, processes and 
procedures of TCSL as applicable to you and the changes therein from time to time. 

Prlvate and Confldentlal 

TCSL/DT20234505741 
TATA CONSULTANCY SERVICES 

Tta Consutancy Services Limitid 
6PFioor PRese, Spencer Plaza 769, Anna Salal, Chennat -800 002, lnde 

Ph: 14 66164111 Fax 146616 4050 E-malk corporate.otficegtcs.com, Website: htp:lhw.tcacom 
Registared ottce 9th Fioor, Mrnal Buitding, Narman Pont, Mumbal 400 021 

Corporele idenncotion No. (CIN): L210MH1995PcoATSN 

1 



Please also note, TCS BPS provides company transport facility within a pre-defined radius for each 
location as defined in the company transport policy. Those living beyond these boundaries would be 
required to make their own arrangements to reach the nearest location convenient to them from 
where they can be picked up or dropped. 

Yours Sincerely, 

For Tata Consultancy Services Limited. 

Girish V. Nandimath 

Global Head Talent Acquisition & AIP 

ANNEXURE 1 

For the candidate to complete: 

Signature: 

TATA 

This is to confirn that I have received & hereby accept the Provisional Letter of Traineeship Ref 
No TCSLIDT20234505741/Chennai/BPS/BTN on 20o2023. 

Name: UDHEYAKUMAR. R 

Date: 30/12l2023 

Prlvate and Confldential 

TCSL/DT20234505741 

Click Here or use a QR code scanner from your 

mobile to validate the offer letter 

TATA CONSULTANCY SERVICES 
Tata Consultancy Services Limited 

(DD/MMMIYYYY). 

6h Floor M Phase, Spencer Plaza 769, Anna Salal, Chennai -600 002, India 
Ph: 914 66164111 Fax 91 44 66164050 E-mait: corporate.office@tcs.con, Website: http:/hww.tca.com 

Registered Ottica 9th Floor, Nirnal Building, Narlman Polnt, Mumbal 400 021 
Corporate lduntiication No. (CIN;: Lz210MH1995PLÇOSATa1 



Provislonal Offer : BUSINESS PROCESS SERVICES 
Ref: TCSLUDT20234436902/Chennal/BPS/BTN 
Date:04/01/2024 

Dear Ms. M Vaishnavi M Vaishnavi, 

TATA 

Sub: Letter of Provisional Offer and Terms of Employment. 

Thank you for exploring opportunities with Tata Consultancy Services Limited(TCSL). You have 
successfully completed our initial selection process and we are pleased to make you a provisional 
offer of Traineeship. 

You have been selected for a twelve month traineeship program at grade BPOS. You will receive a 
fixed monthly stipend during your internship. Your stipend amount will be decided on the basis of 
joining location and the process in which you will get allocation. The same will be communicated to 
you along with the detailed offer letter. 

Kindly confirm your acceptance on the traineeship offered by signing Annexure 1. If not accepted 
within 30 days of receipt, this offer of traineeship is liable to lapse at the discretion of the Company. 

This is a provisional offer of traineeship and should not be construed as an Offer of Employment 
from TCSL. A detailed offer of traineeship will follow within 7 days from completion of all 
documentation formalities and your aforesaid acceptance on this provisional offer. The Offer of 
traineeship will be made to you provided this -opportunity continues to be available with TCSL. 

Your traineeship with TCS is subject to your being declared medically fit and retaining that fitness 
during the tenure in the company and your Background / Reference check being favourable and 
acceptable to the Company. 

On joining and successful completion of all Joining formalities including the back ground verification, 
you wil be issued a Letter of Appointment by TCSL 

Your appointment will be governed by the policies, rules, regulations, practices, processes and 
procedures of TCSL as applicable to you and the changes therein from time to time. 

Prlvate and Confidential 

TCSLIDT20234436902 
TATA CONSUL TANCY SERVICES 

Tata Consultancy Servkes L imited 
6Floor Phase, Spencer Plaza 769, Anna Salai. Chennai 600 002, India 

Ph.: "91 44 66164111 Fax 91 44 6616 4050 E mait: coporate.oticegtcs.com, Website: http:/www.tcs.con 
Registered Ofice 9th Floor, Nimal Bulding. Narman Point, Murnbal 400 021 

Corporate tdentification No. (CIN) L272 101MH1995PLC034781 

1 



Please also note, TCS BPS provides company transport facility within a pre-defined radius for each 
location as defined in the company transport policy. Those living beyond these boundaries would be 
required to make their own arrangements to reach the nearest location convenient to them from 
where they can be picked up or dropped. 

Yours Sincerely, 

For Tata Consultancy Services Limited. 

Girish V. Nandimath 

Global Head Talent Acquisition & AIP 

ANNEXURE 1 

For the candidate to complete: 

Signature: Vaidnou 

This is to confirm that I have received & hereby accept the Provisional Letter of Traineeship Ref 
No TCSUDT20234436902/Chennal/BPS/BTN on_o4Loll202, _(DDIMMMIYYYY). 

Name: 

TATA 

Vaishai M 
Date: e4 /o/1034 

Private and Confidential 

TCSLIDT20234436902 

Click Here or use a QR code scanner from your 
mobile to validate the offer letter 

TATA CONSULTANCY SERVICES 
Tata Consultancy Services Limited 

6 Floor Phase, Spencer Plaza 769. Anna Salai, Chennai 600 002, tndia 
Ph.: 91 44 66164111 Fax 91 44 6616 4050 E-mail: cororate.otficegtcs.Com, Website: http:/www.tcs.con 

Registered Ofhce 94h Floor, Nirmai Buiid1ng. Nariman Point, Mumbai 400 021 
Corporate kdentifcation No. (C1N): L22210MH1995PLc084781 

2 



HRH 
Next 

Letter 0f Intent 

Date: 3-2.20y 
Dear vA RSH N DEVI SS - 8CoM 

As per your request/application, we are pleased to offer you the position of a Customer Care Associate at our Coimbatore 
ofice. This raining position is for a term of l(onc) month beginning subject io the condition that if the process for 
any reason is dissolved/ transferred/ terminated, your association will be restricted to that period. Upon successiul 
completion of the initial process of Training/Client Evaluation objectives, you will be considered for job- based 
raining to get a beter understanding of the proceses on the job and work floor. During this period your Monthly 
stipend will beRs12, 000 -- Being a trainee you will not be eligible for statutory benefits available to regular 
cmployees. Post successful completion of6 months ofjob training, you will be offered a ful-time Business Associate 
role at a CTC ofRs.120, 000 � 180,000/- p.a. and an appointment letter will be issued to you. 

By accepting this offer you agree that you: 

" Intend to successfully complete the training program and stay in the position for a period of time equal to or 
greater than the length of the training program; 

" Understand that lack of success at any stage of the training program, or lack of acceptance into the required 
position due to an inability to meet the minimum requirements may be a reason for removal from the position and 
you will not be eligible for any compensation payout (Stipend/ Salary); and 

. You will take responsibility for gaining the skills required for the target position, participate in ongoing planning 
and evaluation of your training plan, actively participate in completing your appraisals and setting your objectives, 
discuss and resolve problems with your Trainer/ Supervisor as they arise. 

Please bring the following documents at the beginning of your Training Session: 

" A copy of the Birth Certificate 

" A copy of the Matriculation Certificate &Under Graduation or Graduation Certificates 

" A copy of Residential Proof (Driving LicenseVoter ID card, Passport, etc.) 
" A Copy of Aadhar Card (Self and Family Menbers) 
" Copy of PAN Card 

" Passport Size Photos (4 No's) 

Sincerely, 
Praveenkumar 

(HR) 

Please ensure you bring the documents as requested at the start of the session, failing which you may not be eligible to 
attend the training program. 

ACCEPTANCE OF OFFER 

794- \. ooate sle. 
2ndFlooroppto Rer Scan ( entre. 

VrivadaRoad. 
Mettupalay amRoad. 
Coimbatore-641002 

Contact: 8072568308. 
www.hrhnext.com 

I accept the offer on the terms and conditions outlined. 

Signature: d au 
Name: S-5 Vashiidewi s 

ERVIO 

Date: b3-02 202 

INBOUNDSERVICES " OUTBOUNDSERVICIS " DATAPROJFCTS 



1/23/24, 12:54 PM 

VANETRA 
MUTHAYAMMAL 
STITUTIONS 

Interview attended students (19/01/2024) reg 
Hrerd. <hrerd@muthootgroup.com> 

TT: placement muthayammal <placement@muthayammal.in> 
Dear Sir 

Co: "Hrnslm ." <hrnslm@muthootgroup.com>, "Hrzotnn." <hrzotnn@muthootgroup.com> 
Please find the shortlisted candidate list. 

Thank you for your mail. 

On Sat, Jan 20, 2024 at 8:47 PM placement muthayammal <placement@muthayammal.in> wrote: Dear Sir, 

Regards, 
On Sat, 20 Jan, 2024, 4:35 pm Hnslm., <hrnsln@muthootgroup.com> wrote: Dear Sir 

Please find the shortlisted candidate list 

@Hrerd Murali please share your shortlisted candidate iist 

Karthikeyan N 
Regional HR Salem (024) 

hrnslm@muthootgroup.com 

Muthayammal College of Arts & Science Mail - Interview attended students (19/01I2024) reg 

Ph:8754759990 

On Fri, Jan 19, 2024 at 5:26 PM placement muthayammal <placement@muthayam1nal.in> wrote: Dear Sir, 

Greetings from Muthayammal College of Arts and Science (Autonomous)! 

Looking forward to seeing your reply. 
Thanks and regards, 

Thank you for giving us a wondeful opportunity for our students. As per your direction herewith we have attached the students 
details for your reference. 

Mr.U.Mohamed Igbal 
Co-Ordinator, Placement Coll 

placement muthayammal <placement@muthayammal.i 

Muthayammal College of Arts and Sclence 
Rasipuram-637408 
Cell: 98942 94468 

DISCLAIMER 

Mon, Jan 22, 2024 at 10:19 A 

The information contained in this electronic message and any attachments to this message are intended for the exclusive use f 
the addressee(s) and may contain proprietary, confidential or privileged information. If you are not the intended recipient. vou 
should not disseminate, distribute or copy this e-mail. Please notify the sender immediately and destroy all copies of this message 
and any attachments. The views expressed in this E-mail message (including the enclosure/(s) or attachment(s) if any) are those 
of the individual sender, except where the sender expressly. and with authority, states them to be the views of Muthayammal 
Institutions. 

WARNING: Computer viruses can be transmitted via email. The recipient should check this email and any attachments for the 
presence of virUses. The College accepts no liability for any darmage caused by any virus transmitted by this email. attos://mail 

google.com/mailu/or?ik=1afcôb099f&view=pt&search=all&pemmsgid=msç f:1788764928095865593&dsqt=1&simpl=msg-f: 17887649280 1/2 



1/23/24, 12:55 PM 

This e-mail and any files transmitted with it are for the sole use of the intended recipient(s) and may contain confidential and srivileged information. If you are not the intended recipient, please contact the sender by replye-mail and destroy all copies and the original message. Any unauthorized review, use, disclosure,dissemination, forwarding, printing or copying of this email or any action taken in reliance on this e-mail is strictly prohibited and may be unlawful. The recipient acknowledges that Muthoot Finance Ltd or its subsidiaries and associated companies(collectively "The Muthoot Group"),are unable to exercise control or ensure or guarantee the integrity of/over the contents of the information contained in e-mail transmissions and further acknowledges thatany views expressed in this message are those of the individual sender and no binding nature of the message shall be implied or assumed unless the sender does so expressly with due authority of Muthoot Finance Ltd. Before opening any attachments please check them for viruses and defects.Virus Warning: Although the company has taken reasonable precautions to ensure no viruses are present in this email. The company cannot accept responsibility for any loss or damage arising trom tne 
use of this email or attachment. 

DISCLAIMER 

Muthayammal College of Arts & Science Mail - Interview attended students (19/01/2024) reg 

The information contained in this electronic message and any attachments to this message are intended for the exclusive use or tne 
addressee(s) and may contain proprietary, confidential or privileged information. If you are not the intended recipient, you should not 
disseminate, distribute or copy this e-mail. Please notify the sender immediately and destroy all copies of this message and any 
attachments. The views expressed in this E-mail message (including the enclosure/(s) or attachment/(s) if any) are those of the 
individual sender, except where the sender expressiy, and with authority, states them to be the views of Muthayammal Institutions. 
WARNING: Computer viruses can be transmitted via email. The recipient should check this email and any attachments for the 
presence of viruses. The College accepts no liability for any damage caused by any virus transmitted by this email. 

Regards, 
Muralidharan.s Erode RHR. 

This e-lmail and any files transmitted with it are for the sole use of the intended recipient(s) and may contain confidential and privileged information. If you are not the intended recipient, please contact the sender by reply e-mail and destroy all coples and the 
original message. Any unauthorized review, use, disclosure,dissemination, forwarding, printing or copying of this email or any action 
taken in reliance on this e-mail is strictly prohibited and may be unlawful. The recipient acknowledges that Muthoot Finance Ltd or its 
subsidiaries and associated companies(collectively "The Muthoot Group"),are unable lo exercise control or ensure or guarantee the 
Integrity ot/over the contents of the information contained in e-mail transmissions and further acknowledges that any views expressed in this message are those of the individual sender and no binding nature of the message shall be implied or assumed 
unless the sender does so expressly with due authority of Muthoot Finance Ltd. Before opening any attachments please check them 
for viruses and defects.Virus Warning: Although the company has taken reasonable precautions to ensure no viruses are present in 
this email. The company cannot accept responsibility for any loss or damage arising from the use of this email or attachment. Muthoot Finanace Interview attended students.ods 23K 

10s /mail google 

comimailu/0r?ik=1afc6b099f&view=pt&search=all&perrmmsgid=msg-f:1788764928095865593&dsqt=1&simpl=msg-f:17887649280. 212 



5.No 

28 

31 

27 

1 

24 

26 

32 

3 

39 

40 

41 

6 

21 
22 

42 

7 

11 

4 |22PCS001 AJITHKUMAR M 
5 22PPH002 ARCHANAR 

8 

13 

22PMA002 ARIVAZAHANS 
21UMA003|ARUNDHATHI V 

21VCH044 BALASURIYA.K 
21UENO08 BANUPRIYA M 

10 21UMA005 BIRUNTHA R 
21UCAO11 |DEEPAK M 

12 21UMA008|DEVIKAM 

9 

15 

Roll No 
21UMAO01 ABI B 

Name of the Student 

21UCA002 ABINESH S 
21UCA003 ABISHEK P M 

14 21UCA027 GOKUL M 

16 | 21UCA031 GGMATHI S 
17 |22PPHO05GOWRI A 
18 21UCS050 HARIHARAN R 
19 22PPHO08 HARIPRIYA S 
2021UCA040JAGATHESH K 

21UMAO16|JANAPRAVEENT 
22PPHO10JAWAHAR R 

23 22PPH012KAVIPRIYA S 

21UCS070 KAVIRAJ C 

21UCA025 GOBIKA KP 

25 |21UMA055 |KIRUTHIKA R 

21UCA028 GOKULKANNAN S 

29 21UBA027 MANIKANDAN A 
30 21UCH016 MATHIYAZHAGAN.M 

21UCAO58 LAKSMAN PRAHATH VD 
21UCA061 |MAHESWARANK 

21UCAO69 MURALIDHARAN C 
3321UMA031|PARAMESHWARI R 

21UCAO62 MAHITH S 

34 22PCS017 

21UECO09 MONISHKÜMAR.S 

35 22PCS018 PRASANTH E 
36 |210UCH025 PREETHI.T 
37 21UCAO79 PRIYADHARSHINI G P 

PRASANTH D 

3821UMA034|PRIYADHARSHINIR 210CA083 RAJALINGAM M 
21USTO10 RAMYAR 
210CM138 |SABESH M 
21UMA037 |SANGEETHA M 

4321UMA038|SANJAY V 
44 22PPH026 SANJAY V 
45 |22PCS026 SANJIVKUMAR S 
46 |22PPHO18 SANTHOSH 
47 21UMA041|SASIVARNA V 

4821UMA043 |SHARMIKHA S 

| Department 
BSc Maths 
BCA 

BCA 

MSc Physics 
MSC Maths 

BSc Maths 

MSc Cormputer Science Muthoot finance 

BSc Chemistry 
BA English 
BSC Maths 
BCA 

BSC Maths 
BCA 

BCA 
BCA 
BCA 

MSc Physics 
BSc Computer Science 
MSC Physics 

|BCA 
BSc Maths 
MSc Physics 
MSc Physics 
BSc Computer Science 
BSc Maths 

BCA 

BCA 
BCA 

BCA 

|BCA 

BBA 

BSc Chemistry 
BSc E&C 

BCA 
BSC Maths 

|MSc Computer Science 
MSc Computer Science 
BSc Chemistry 

BSc Maths 

BSc Stat 

|B.Com 
BSC Maths 
BSC Maths 

MSc Physics 

MSc Physics 

Name of the Company Remarks 
Muthoot finance 

|BSc Maths 

Muthoot finance 

BSC Maths 

Muthoot finance 

Muthoot finance 
Muthoot finance 

Muthoot finance 
Muthoot finance 
Muthoot finance 
Muthoot finance 
Muthoot finance 
Muthoot finance 
Muthoot finance 
Muthoot finance 
Muthoot finance 
Muthoot finance 
Muthoot finance 

|Muthoot finance 
Muthoot finance 
Muthoot finance 

|Muthoot finance 
Muthoot finance 

Muthoot finance 
Muthoot finance 
Muthoot finance 
Muthoot finance 
Muthoot finance 
Muthoot finance 

Muthoot finance 
Muthoot finance 
Muthoot finance 
Muthoot finance 
Muthoot finance 

Muthoot finance 
Muthoot finance 
Muthoot finance 
Muthoot finance 

Muthoot finance 
Muthoot finance 
Muthoot finance 

Muthoot finance 
|Muthoot finance 

|MSc Computer Science Muthoot finance 

Muthoot finance 
Muthoot finance 

Muthoot finance 
Muthoot finance 

Muthoot finance 

Shortlisted 

Shortlisted 
|Shortlisted 
|Shortlisted 
Shortlisted 
|Shortlisted 
|Shortlisted 
Shortlisted 
|Shortlisted 
Shortlisted 
|Shortlisted 
Shortlisted 
|Shortlisted 
Shortlisted 
Shortlisted 
Shortlisted 

Shortlisted 
Shortlisted 
|Shortlisted 

|Shortlisted 
Shortiisted 
Shortlisted 
Shortlisted 
|Shortlisted 
Shortlisted 
Shortlisted 
Shortlisted 
|Shortlisted 
|Shortlisted 
Shortlisted 
|Shortlisted 
|Shortlisted 
|Shortlisted 
Shortlisted 
Shortlisted 
Shortlisted 
Shortlisted 
|Shortlisted 
Shortlisted 
Sortlisted 
|Shortlisted 
ShortlistedE 
Shortlisted 
Shortlisted 

Shortlisted 
Shortlisted 
|Shortlisted 
Shortlisted 



49 21UMAC +6sOWNDHIRARAJAN G 
50 21UCM165 SRIDHARAN ES 
S1 
52 21UCA108 sURESH KARTHIK S 
5321UCM176|sWATHIM 
5421UCM178 TAMIL P 
55 21UCA115 |TAMILSELVAN K 

56 |21UMA050THASHVINI B 
57 21UMAO51 THIRUPATHI M 

5821UMA053 |VALARMATHI V 
59 22PCS033 VASANTHAN S 

6021UCM184|VASEEKARAN A 
61 21UCA120 VENGADESANM 
62 21UCA121 VENKATESAN J 
63 

21UCA102 SRIKANTH R 

64 

65 

66 

21UCA122 VENKATESH S 
21UCA124 VIGNESH R 
21UECO11 VIGNESHWARAN.K 
21UCA127VISHNU S 

BSC Maths 
B.Com 

BCA 
|BCA 
B.Com 

B.Com 
BCA 
BSC Maths 
BSC Maths 
BSC Maths 

B.Com 
BCA 

BCA 

BCA 

BCA 
BSc E&C 

Muthoot finance 

BCA 

Muthoot finance 
Muthoot finance 
Muthoot finance 

MSc Computer Science Muthoot finance 

Muthoot finance 
Muthoot finance 
Muthoot finance 
Muthoot finance 

Muthoot finance 
Muthoot finance 

Muthoot finance 
Muthoot finance 

|Muthoot finance 
Muthoot finance 

|Muthoot finance 
Muthoot finance 
Muthoot finance 

|Shortlisted 
|Shorilisted 
Shortlisted 
|Shortlisted 
|Shortlisted 
|Shortlisted 
|Shortlisted 

|Shortlisted 

|Shortlisted 
Shortlisted 
Shortlisted 
Shortlisted 

|Shortlisted 
|Shortlisted 
Shortlisted 

Shortlisted 
Shortlisted 
|Shortlisted 



2/17/24 3:16 0i 

1 rnessage 
Shortlists OF Muthayammal College Of Arts & since 

Hello Sir. 

AYAMMAL 
TIONS 

Visalakshi R4 <VROOB96960G-techmahindra.com> 
To: "Piacerment@muthayammal n" <Placement@muthayammal.in> Cc: J Rajesh Rajan <JRajesh Rajan@techmahindra.com> 

Regard:, 

1. 

Kindly find shortlisted profiies for your IKind perusal. 

From: Visalaks!i R4 

Muthayanmal Ce Hege o! Arts & Scence at Shot 

#LeoirsclecaM 

Hi sir, 

Scnt: Friday, February 16, 2024 2:22 PM 

As discU35ed PFA. 

Regards, 

Visalakshi R 
9047123595 | RMG 

Tech Manindra- Chernai 

vr00896960@ TechMahindra.com 
Visit us at https://bps.tecl:n1ahindra.com/ 

To: 'Placement@muthayarnmai.ii' «Placerneni@muthayammal in> 
Subject: RE: Job Registration Link 

in 

E tuthayammal College Of Ars & since 

placem nuthayarnmal <placemont@muthayammal.in> 

Fri, Feb 16, 2024 at 5 18 PM 

ttps://mail.google.com/nail/u/0/?ik 1lafc6b099:& view=p1&search=aM&tortlid=thrcad-f:1791055:0032738468simpl-msg-f: 17910559975)3273346 



S.NoOrive Date ATS ID Name 

2 

3 

6 

7 

10 

11 

12 

13 

14 

15 

16 

17 

18 

19 

21 

22 

73 

24 

25 

26 

27 

28 

29 

30 

31 

32 

34 

16-Feb-24 

35 

16-Feb-24 

36 

16-Feb-24 

16-Feb-24 

16-Feb-24 

20 16-Feb-24 

16-Feb-24 

16-feb-24 

16-Feb-24 

16-Feb-24 

16-Feb-24 | 173569 Priyadharshini.k 
173654 Abinaya.R 

16-Feb-24 

16-Feb-24 

16-Feb-24 

16-Feb-24 

16-Feb-24 

16-Feb-24 

16-Feb-24 

16-Fer.-24 

:5-feb-2: 

16-Feb-24 173671 Pragatheeshwari.S 

16-Feb-24 

16-feb-24 

16-Feb-24 

16-Feb-24 

16-Feb-24 

173568 Parameshwari.R 

16-Fub-24 173672 Dharsan.B 

33 16-Feb-24 

173527 Somiya.S 

16-Fsb-24 173653 Venkatesan.J 

173572 Janani.s,V 

16-ieb-24 

173544 Sasivarna.V 
173525 Niranjana.V 

16-feb-24 

16-Feb-24 

173648 |Jayachitra.G 

173639 Priya dharshini.G 
173534 Gayathri.R 

16-Feb-24 

173566 Pavyadharshini.V 

173561 Kavyashree.R 
173563 Ragasiyadharshini.G 
173562 kowsika.K 

16-fet-24 | 173652 Vishnu.S 

173539 Priyadharshini.B 

173549Mythil.G 

173644Chandru.S 

173696 Dhinakar.S 
173623 Vimal.D 

175 fan!arnC 

173559 Govtnzm.P 

16-Feb-24 173735 Priya.M 

173567 Praveen.S 

16-Feb-24 173680 |Sandhiya.M 

173646 Mukeshwaran.G 
173618 Nithin Abishesk.,M 

173688 Saran.R, . 

173768 Mohavarshini.R 
173773 Deepa.S 

173824 Ijanani.Y 

173771 Santhiya.S 
173788 Divya.M 

Contact No. 

9344714871 parameshwariramya22 @Rnail.com 

6369785090 ananiselvanathan006 @gma1l,.com 
7904002473 sasivarnav@gmail.çon 

8667435104 nirnalanavasu12 @gnail.com 

9080197077 priyadharshinl202901@gmailL.con 

1904559631 abinaya6262@gmail.com 
9361156851 chitragovindasamy2004 (@gnal.com 

8525837789 priyapriya19915@gmaul.com 

8122330510 ayathrikrishnan3033@gmail.com 

9042532208 pavyadharshinivenkateshwaran@gmail.com 

8667711034 kavyashreeravi2003@RM¡il.co 

8778222383 ragasiya2005(@gmail.com 
739751449 kowsikowsi0901@gmail.com 

6374220358 isZpragathi@gmail.com 
8428687993 berivadharshini202@gm¡il.con 

9994366045 mythiliganesan16@Amail.com 

7339483948 mr.dharsalb003@Rmail.com 

7603968183 Venkatesan162004@gnail.com 

999448081.2 chandrusaravanan256@Lmail.com 

8838501593 srinidinakar@gmail.com 
8778603879 vimal.it.mec®gmail.com 

6330635:32 larnumAran?4@;nakom 

/010327190 VIshrnu70103(@gmal son: 
8144337990 gOw�ham9161.(@gmatl.com 

9360371014 praveen96069@gmail.com 
6385790551 nukeshwaran)216@pmail.com 
9566330078 nithinabishekm@zmail.com 

9344041859 saranrayi096@Rmail.com 

7695876886 privavijay9603@RMail.com 

6369858313 sandhiyamuniyappan@Lmail.cgm 

9345279138 ca0varshin2@Kmil.scor: 
6382731938 mynaadegna3@gaml.com 
9944691741 ananiyuval192@a:nii son 
9361348164 santhiyasaravanan1826@rmi cis) 
6285824958 divyamyrugesan6455@Pral com 

Gender 

Female 

Female 

Female 

Female 

Female 

Female 

Female 

Female 

Female 

Female 

Female 

Female 

Female 

Female 

Female 

Female 

Female 

Male 

Male 

Male 

Male 

Male 

14alc 

Male 

Male 

Male 

Male 

Male 

Male 

Female 

Female 
Female 

Female 

Female 

Female 

Female 

Education 

B.Sc.Mathematics 

B.Sc.Mathematics 

B.Sc.Mathematics 

B.Sc.Mathematics 

BCA 

BCA 

B.Com.CA 

B.Com.CA 

B.Sc.Chemistry 

B.Com.CA 

B.Com.CA 

BCA 

B.Com.CA, 

B.Com.CA, 

B.Com.CA 

B.Sc:Computer Science 

B.Sc.Computer Science 

BCA 

BCA 

B.Com 

B.Sc.Comguter Science 

B.Sc.Computer Science 

BCA 

B.Com 

B.Com 

B.Com.CA 

B.Com 

BCA 

B.Sc.Computer Science 

BCA 

B.Sc.Physics 

M.Sc.Mathematics 

B.Com 

B.Sc.Computer Sderce 

M.Sc.Mathematics 

Locatlon 

Salem 

Narmakkal 

Namakkal 

Salem 

Salem 

Namakkal 

Salem 

Narnakkal 

Narr akkal 

Salem 

Na nakkal 

Namakkal 

Na makkal 

Namakkal 

Namakkal 

NEmakkal 

Namakkal 

Namakkal 

Salem 

Salem 

Salem 

Salem 

Nernakkal 

Kallalurichi 

Theothukudi 

State 

TarmilNadu 

TarnilNadu 
TamilNadu 

TamilNadu 

TamilNady 

TarmilNadu 

TanilNadu 

TamilNadu 

TamilNadu 

TarmilNadu 

TamilNadu 

TarnilNadu 

TamilNadu 

TamilNadu 

TamilNadu 

TamillNadu 

TamilNadu 

TamilNadu 

TamilNadu 

TamilNadu 
TamilNadu 

TamilNadu 
TanilNacdu 

TamllNadu 

TamilNadu 
TamilNadu 

TamilNadu 

TamilNadu 

TamilNadu 

RecrulterJolning 

TumilNadu 

Name Locatton Intern9tatis 

Visalakshi R 

Visalakshi R 
Visalakshi R 

Visalakshi f 

Visalakshi F 

Visalakshi R Chennal 

Visalakshi R 

Visalakshi R 

Visalakshi R 

Chennal Visalakshi R 

Visalakshi R Chennai 

Chennai Visalakshi R 

Visalakshi R 

Visalakshl R 

Visalakshi R 

Visalakshi R 

Visalakshl R 

Visalakshi R Chennai 

Visalakshi R 

Chennal 

Visalakshi R 

Chennai 

VIalakshi R 

Chennal 

Visalakshi R 

Chennal 

Chennai 

Visalakshi R 

Visalakshi R 

Visalakshi R 

Chennal 

Chennai 

Chennai 

Chennal 

Chennai 

Chennai 

Chennai Visalakshi R 
Visalakshi R Chennai 

Chennai 

Chennai 

Chennal 

Chennai 

Chenns 

Chennai 

Chennai Visalakshi R 

Visalakshi R Chenna+ 

Domestlc 

btlonol 

Domestic Selected 

DomesticSelected 
Domestic Selected 

Domestic Selected 

Domestic Selected 

Dornestic Selected 

Dormestic Selected 

Dornestic Selected 

Domestic Selected 

Selected 

Kalalurichi Chennai TamilNadu Visalakshi R 
Krtshnagiri TamilNadu Visalakshi R 

Nyrmakkal TarmilNadu Visalakshi R 

Namakkal TamilNadu Visalakshi R 

Namakkal TamilNadu Visalakshi R 

Nanakkal TamilNadu Visalakshl R 

Dornestic 

Domestic Selected 

Domestic Selected 

Domestic Selected 

Domestic 

Domestic 

Domestic 

Domesti 

Domestic 

Domesti. 

Domestic 

Do:nestic 

Ün:!ic 

DomesIC 

Selected 

Domestic 

Selected 

Selected 

Selected 

Selected 

Selerted 

Selected 

Selected 

Domestic Selecte 

Donestic Selectrt 

Chennai Domesti Selectcd 

Chennai Domestic Selectet 

Chennai Domestic Selected 

Chennai Domestic Sclectod 

Chennai Domestic 

Chennai Domestic Selectei 

Chennai Domestic Selected 

Selected 

Selected 

Seloted 

9626124930 sowmiya010301@gmail.com 

Namakkal Visalakshi R 

Salem 

Namakkal 

Salern 

Domestic Selected 

Chennai Domestc Selccted 

Chenna 



37 

38 

39 

40 

41 

42 

43 

44 

45 

46 

47 

48 

49 

50 

51 

52 

53 

S4 

16-Feb-24 

16-Feb-24 

16-Feb-24 

16-Feb-24 

16-Feb-24 

16-Feb-24 

16-Feb-24 

16-Feb-24 

16-Feb-24 

16-Feb-24 

16-Feb-24 
16-Feb-24 

16-Feb-24 

16-Feb-24 

173694 Sowndharrajan.R 

173719Vasu.C 

16-Feb-24 

173741 Sevapujith.I 

173669 Chethan.v 

173703 suganthan.G 

173882 Lachuthän.R 

173843 Dh:vya k 

173640 Joseph Selinson P 

173822 Rahulkumar 

173839 Kavinnivasan 
173633 Kesavan V 

173675 Arun.R 

16-Feb-24 173676 Gokulkumar.A 
173620 Dhamodharan.S 

173668 Mathiyazhagan.M 
173716 Ashak.C 

16-Feb-24 173645 lGowtham .R 

16-Feb-24 173825 Dinesh.S 

9360943004 sowndhars87@mail.com 
9976802757 vasucevanl1112003gmail.corn 
9629537579 selvapujiths@gmail.«om 
6382292377 

9363334342 

8807954097 

9597451929 

8838473384 

chethandhilip637@2nail.com 

9442578084 

Sunganth2378@Rmail.om 
lachuthanramest 04@gmail.con 

6374041406 josephselinsonc&18(@gmail.com 
dhivyakarunakaran303@gmail.Com 

rahulkumar270824@zmail.com 
kavinnivasan152O04®gmail.com 

9952575819kesavanvi50@Emaii.cam 
9952745836 arunrajansiva®gailcom 
8015861860 dha nodharan0456@gmail.com 

8220664382 gOokulkurmar2610®rraäl.com 
8825528156 mathi2205mia@gnail.cTm 

7667982132ashokroman811@gmai .com 
8667653869 emgiregowtham93@Email.com 

9488181230 dineshmail30062002xmail.com 

Male 

Male 

Male 

Male 

Male 

Male 

Female 

Male 

Male 

Male 

Male 

Male 

Male 

Male 

Male 

Male 

Male 

Male 

B.Com 

8.Com 

e.Sc.Computer Science 

B.Com.CA 

BCA 

B8A 

Mathematics 

BCA 

B.Com CA 

Computer Science 

Computer Science 

BCA 

8CA 

B.Sc.Computer Science 

B.Sc.Chemistry 
BCA 

BCA 

B.Com 

Namakkal 

Namakkal 

TamilNadu 

Namakkal 

TamilNadu 

Namakkal 

Kirshnagiri Tami4adu 

Perambalur TamilNadu 

Namakkal TamilNadu 

Salem TamilNadu 

Namakkal TamilNadu Visalakshi R 

Namakkal TamilNadu Visalakshi R 

Namakkal TamilNadu Visalakshi R 

TarmilNadu 

Visalakshi R 

TamilNadu 

Visalakshi R 

Visalakshi R 

Visalakshi R 

Visalakshi R 

Visalakshi R 

Visalakshi R 

Chennai 

Chennai 

Namakkal TamilNadu Visalakshi R 

Salem TamilNadu Visalakshi R 

Kallakurichi TamilNadu 

Cuddalore TamilNadu 

Cuddalore TamilNadu 

Domestic Selected 

Domestic "Sslected 
Chennai Domestic Selected 

Chennai Domestic Hold 

Chennai Domestic Selected 

Chennai Domestic Selected 

Domestic Selected 

Domestic Selected 

Chennai 

Chennai 

Chennai 

Domestic Selected 

Chennai Domestic Hold 

Chennai Domestic Selected 

Chennai Domestic Selected 

Chennai Domestic Selected 

Visalakshi R Chennai Domestic Selected 

Visalakshi R Chennai Domestic Selected 

Chennai 

Namakkal TamilNadu Visalakshi R 

Visalakshi R 

Salem TamilNadu 

Domestic Hold 

Visalakshi R Chennai Domestic Selected 

Visalakshi R Chennzi Domestic Selected 



Letter ()f Intent 

Date: 
Dear 

HRH 
Next 

. 2.2D2 4 
VIMA LA M - R COM 

By scceptng this ofer you agree that you: 

As per your request/application, we are pleased to offer you the position of a Customer Care Associte at our Coimbatore 
office. This training position is for a term of 1íone) month beginning subject to the condition that if the process for 
any reason is dissolved/ transferred/ terminated, your association will be restricted to that period. Upon successful 
completion of the initial process of Training/Client Evaluation objectives, you will be considered for job- based 
training to get a better understanding of the processes on the job and work floor. During this period your Monthly 
stipend will beRs12, 000 -/- Being a traince you will not be eligible for statutory benefits available to regular 
employees. Post successful completion of6 months ofjob trainíng, you will be offered a full-time Business Associate 
role at a CTC of Rs.120, 000� 180,000/- p.a. and an appointment letter will be issued to you. 

Please bring the following documents at the beginning of your Training Session: 

" 

" Intend to succesfully complete the training program and stay in the position for a period of time cqual to or 
greater than the length of the traíning program; 

" A copy of the Birth Certificate 

" Understand that lack of success at any stage of the training program, or lack of acceptance into the required 
position due to an inability to meet the minimum requirements may be a reason for removal from the position and 
you will not be eligible for any compensation payout (Stipend/ Salary); and 

" A copy of the Matriculation Certificate &Under Graduation or Graduation Certificates 

" You will take responsibility for gaining the skills required for the target position, participate in ongoing planning 
and evaluation of your training plan, actively participate in completing your appraisals and setting your objectives, 
discuss and resolve problems with your Trainer/ Supervisor as they arise. 

" A copy of Residential Proof (Driving License/Voter ID card, Passport, ete.) 

Date: 

A Copy of Aadhar Card (Self and Family Members) 
" Copy of PAN Card 

" Passport Size Photos (4 No's) 

Sincerely, 
Praveenkumar 

(HR) 

ACCEPTANCE OF OFFER 

Please ensure you bring the documentsaN FCquested at the start of the session, failing which you may not be eligible to 
attend the training program. 

Slgnature: mato 

7)4-\. (orporate Cantle. 
2ndFlooroppto Res Sran (entre. 

Iaccept the offer on the terms and conditions outlined. 

Name: VINALA M 

V'erivadaRoad. 

ERVICES 

03]02l 2024, 

MettupalayamRoad, 

OEATO 

Coimbatore-641002 
Contact: 8072568308, 

www.hrhnext.com 

INBOUNDSLRVICES " 0UIBOUNDSERVICES " DATAPROJECIS 



Provisional Offer: BUSINESS PROCESS SERVICES 
Ref: TCSLIDT20234527808/Chennai/BPS/BTN 
Date:29/12/2023 

Dear Mr. Vinothkumar Balu, 

TATA 

Sub: Letter of Provisional Offer and Terms of Employment. 

Thank you for exploring opportunities with Tata Consultancy Services Limited(TCSL). You have 

successfully completed our initial selection process and we are pleased to make you a provisional 

offer of Traineeship. 

You have been selected for a twelve month traineeship program at grade BPOS. You will receive a 

fixed monthly stipend during your internship. Your stipend amount will be decided on the basis of 

joining location and the process in which you will get allocation. The same will be communicated to 

you along with the detailed offer letter. 

Kindly confirm your acceptance on the traineeship offered by signing Annexure 1. If not accepted 

within 30 days of receipt, this offer of traineeship is liable to lapse at the discretion of the Company. 

This is a provisional offer of traineeship and should not be construed as an Offer of Employment 

from TCSL. A detailed offer of traineeship will follow within 7 days from completion of all 

documentation formalities and your aforesaid acceptance on this provisional offer. The Offer of 

traineeship will be made to you provided this - opportunity continues to be available with TCSL. 

Your traineeship with TCS is subject to your being declared medically fit and retaining that fitness 

during the tenure in the company and your Background / Reference check being favourable and 

acceptable to the Company. 

On joining and successful completion of all Joining formalities including the back ground verification, 

you will be issued a Letter of Appointment by TCSL. 

Your appointment will be governed by the policies, rules, regulations, practices, processes and 

procedures of TCSL as applicable to you and the changes therein from time to time. 

Private and Confidential 

TCSL/DT20234527808 

TATA CONSULTANCY SERVICES 

Tsta Coisultancy Servsces Lunited 

6 Floor Phase. Spencer Plaza 769. Anna Salai. Chennai 600 002. India 

Pn.: "91 44 66164119 Far 91 44 6616 4050 Emal: corporale.officetcs.com, Website: http:/www tcs.cos 

Registeed Office 9th Floor, Nirmal Buid1ng. Nanman Pont, Mumba 400 021 

Corporate identifcation No. (CIN): L22210MH1995PLC084781 



Please also note, TCS BPS provides company transport facility within a pre-defined radius for each 
location as defined in the company transport policy. Those living beyond these boundaries would be 
required to make their own arrangements to reach the nearest location convenient to them from 

where they can be picked up or dropped. 

Yours Sincerely, 

For Tata Consultancy Services Limited. 

Girish V. Nandimath 

Global Head Talent Acquisition & AIP 

ANNEXURE 1 

For the candidate to complete: 

Signature:. 

This is to confirm that have received & hereby accept the Provisional Letter of Traineeship Ref 
No TCSL/DT20234527808/Chennai/BPS/BTN on 

Name: B. VINOTHKUAR 

TATA 

Date: O3. ol. o24. 

Private and Confidential 

TCSL/DT20234527808 

6 Floor 

Click Here or use a QR code scanner from your 

mobile to validate the offer letter 

�o23 (DDIMMMIYYYY). 

TATA CONSULTANCY SERVICES 
Tata Consultancy Services Limited 

Pthase, Spencer Plaza 769, Anna Salai, Chennai 600 002, tnda 
Ph.: 91 44 6616411! Fax 91 44 6616 4059 E mait: corporate.oftce@tcs.com, Website: http:Iwww.cs.com 

Registered Office 9th Floor, Nirmal Buiiding, Narman Pont, Munibei 490 021 
Corporate kdentification No. (CINJ: L22210MH1995PLCOL4781 
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Provisional Offer: BUSINESS PROCESS SERVICES 
Ref: TCSLUDT20234468489/Chennai/BPS/BTN 
Date:29/12/2023 

Dear Mr. Vishnu Prasath S S, 

TATA 

Sub: Letter of Provisional Offer and Terms of Employment. 

Thank you for exploring opportunities with Tata Consultancy Services Limited(TCSL). You have 
successfully completed our initial selection process and we are pleased to make you a provisional 
offer of Traineeship. 

You have been selected for a twelve month traineeship program at grade BPOS. You will receive a 
fixed monthly stipend during your internship. Your stipend amount will be decided on the basis of 
joining location and the process in which you will get allocation. The same will be communicated to 
you along with the detailed offer letter. 

Kindly confirm your acceptance on the traineeship offered by signing Annexure 1. If not accepted 
within 30 days of receipt, this offer of traineeship is liable to lapse at the discretion of the Company. 

This is a provisional offer of traineeship and should not be construed as an Offer of Employment 
from TCSL. A detailed offer of traineeship will follow within 7 days from completion of all 
documentation formalities and your aforesaid acceptance on this provisional offer. The Offer of 
traineeship will be made to you provided this - opportunity continues to be available with TCSL. 

Your traineeship with TCS is subject to your being declared medically fit and retaining that fitness 
during the tenure in the company and your Background / Reference check being favourable and 
acceptable to the Company. 

On joining and successful completion of all Joining formalities including the back ground verification, 
you will be issued a Letter of Appointment by TCSL. 

Your appointment will be governed by the policies, rules, regulations, practices, processes and 
procedures of TCSL as applicable to you and the changes therein from time to time. 

Prlvate and Confldentlal 

TCSL/DT20234468489 
TATA CONSULTANCY SERVICES 

Tota Consutancy Sevics Limlted 
GFloor R Phese, Spencer Plaa 769, Anna Salal, Chenna -600 002, India 

Ph: 444 66164111 Fax 91 44 6616 405O E-malk corporate.oticegtcscom, Website: htty:ww.tcs.com 
Realstered OtBce Sth Floor, Nhrmat Buidlng, Narlman Polat, Mumbal 400 02t 

Corporate ldeniicatton Mo. KCIN; L210MH1995PLCO84731 



Please also note, TCS BPS provides company transport facility within a pre-defined radius for each 
location as defined in the company transport policy. Those living beyond these boundaries would be 
required to make their own arangements to reach the nearest location convenient to them from 
where they can be picked up or dropped. 

Yours Sincerely, 

For Tata Consultancy Services Limited. 

Girish V. Nandimath 

Global Head Talent Acquisition & AIP 

ANNEXURE 1 

For the candidate to complete: 

TATA 

Signature: 

This is to confirm that I have received & hereby accept the Provisional Letter of Traineeship Ref 
No TCSL/DT20234468489/Chennai/BPS/BTN on gol1972023 

Name: VisSHNU PRRSATH8-S 

Date: 30/12 /2023 

Prlvate and Confldentlal 

TCSLUDT20234468489 

Click Here or use a QR code scanner from your 
mobile to validate the offer letter 

TATA CONSULTANCY SERVICES 
Tata Consuttancy Services Limtsd 

(DDIMMMIYYYY). 

GFloer Phese, Spencer Plaza 769, Anna Salat, Chennal -600 002, Inda 
P: 91 4 66164111 Fa 1 4 6616 4050 E-malt corporate.office@tcs.com, Webaite: httgz/hw.tcs.com 

Reglstsred Offce Sth Floor, Nimal Bulidlng, Nartman Point, Mumbai 400 021 Corporale ldentlicaton No. (CIN: L|2210MH1995PLCO7e1 



Dear: YOGESH P 

Consequent to your interview, we are pleased to offer you a position of OPERATOR with Quess Corp 
Limited deputed at our client Nokia Solutions and Networks India Private Ltd. at 
ORAGADAM. 

This assignment is purely contractual for one year from your confirmed Date of Joining. 

1 Resume Copy 

As per the terms discussed, a formal Appointment Letter will be issued upon furnishing the details mentioned below: 

3 Passport Size Photographs 

Photocopy of Address Proof (Any One): 
Ration Card 

Name: 

Passport 
Driving License 

Photocopy of ID Proof (Any One) 
Passport 
Driving License 

LETTER OF INTENT 

Voters ID Card 

Education Certificates 

Aadhar Card Copy 

Photocopy PAN Card Copy 
2 References for reference check purpose. 

Kindly sign the dupl icate copy of this letter as a token of your acceptance. 
With warm regards, 

Authorized signatory 

I hereby accept the above-mentioned terms and conditions. 

Quess 

Sigrature:[ 

Date :09-MARCH-2024 

Date: 

Quess Corp Limited (formerly IKYA Human Capital Solutions) 
3/3/2, Bellandur Gate, Sarjapur Road, Bangalore-560103, Karnataka, India 

http.//www.quesscorp.com Conduct No: 9976348050 
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Dear: SRIDHAR S 

Consequent to your interview, we are pleased to offer you a position of OPERATOR with Quess Corp 
Limited deputed at our ctient Nokia Solutions and Networks India Private Ltd. at 
ORAGADAM. 

mentioned below: 

This assignment is purely contractual for one year from your confirmed Date of Joining. 

As per the terms discussed, a formal Appointment Letter will be issued upon furnishing the details 

1 Resume Copy 

3 Passport Size Photographs 
Photocopy of Address Proof (Any One): 

Ration Card 

Name: 

Passport 
o Driving License 

Photocopy of ID Proof (Any One) 
Passport 

LETTER OF INTENT 

o Driving License 
Voters ID Card 

Education Certificates 

Aadhar Card Copy 

Photocopy PAN Card Copy 

2 References for reference check purpose. 

Kindly sign the duplicate copy of this letter as a token of your acceptance. 

With warm regards, 

Authorized signatory 

Quess 
Date :22-MARCH-2024 

I hereby accept the above-mentioned terms and conditions. 

Signature:2 oDate: 27]08l24 
Quess Corp Limited (formerly IKYA Human Capital Solutions) 

3/3/2, Bellandur Gate, Sarjapur Road, Bangalore -560103, Karnataka, lndia 
magesh.s.1@qmail.quesscorp.com Contact No: 9976348050 
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